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CHAPTER  I 


INITIAL  DIFFICULTY  IN  TEACHING 
THE  CONCEPTS  OF  DEBIT  AND  CREDIT 


X 


Bookkeeping  is  as  old  as  the  necessity  for  records.  The 
art  of  recording  business  transactions  dates  hack  to  the  begin¬ 
ning  of  civilized  trading.  In  its  present  form  the  keeping  of 
record  books  can  be  traced  back  to  about  the  end  of  the  fif¬ 
teenth  century  when  it  was  used  in  the  commercial  cities  of  Italy, 
chiefly  Venice.  In  fact,  authorities  claim  that  our  present 
double  entry  system  was  in  the  beginning  an  Italian  system. 

There  are  two  distinct  systems  of  Bookkeeping  used.  Single 
Entry  and  Double  Entry.  The  former  is  used  by  small  businesses 
where  the  only  records  kept  are  of  goods  bought  and  sold.  The 
latter  method  seeks  to  analyse  the  transaction  and  to  prepare  a 
record  of  all  incoming  and  outgoing  values. 

Fundamental  to  the  whole  system  of  Double  Entry  Bookkeep¬ 
ing  is  the  theory  of  debits  and  credits. 

While  the  words  "debit”  and  "credit”  are  derived  from  the 
Latin  words  meaning  "to  owe"  and  "to  entrust"  respectively, 
modern  practice  has  broadened  the  meanings  of  the  two  terms  un¬ 
til  they  have  lost  nearly  all  personal  significance.  To  the 
ordinary  layman  "debit"  means  to  be  in  debt.  He  can  readily 
understand  how  this  term  can  be  applied  to  persons  or  firms. 

That  Mrs.  Ericsson  should  be  debited  or  Hiram  Watts  credited  is 
easily  within  his  comprehension.  But,  when  the  Bookkeeper  speaks 
of  cash  being  debited  or  merchandise  credited,  he  is  faced  with 
a  logical  barrier  which  he  cannot  surmount.  When  the  beginner 
has  faced  this  problem  fairly,  he  is  in  a  good  mental  attitude 
to  be  introduced  to  the  elementary  concepts  of  Double  Entry 
Bookkeeping. 

Traditionally,  text-book  writers  on  the  subject  have  given 
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very  little  attention  to  this  difficulty.  The  student  is  told 
that  under  certain  circumstances  an  account  is  debited,  and  under 
the  opposite  circumstances  an  account  is  credited.  No  realiza¬ 
tion  is  shown  of  the  background  of  experience  upon  which  these 
new  conceptions  must  be  built.  The  logical -minded  student  is  be¬ 
wildered  until  he  can  fit  in  these  new  notions  with  his  old  ones. 
In  fairness  to  text-book  writers,  it  must  be  remembered  that  they 
have  been,  for  the  most  part,  accountants,  unfamiliar  with  modern 
pedagogical  practice. 

For  the  conscientious  instructor  in  the  subject,  teaching 
the  theory  of  debits  and  credits  is  a  task  of  no  mean  proportions. 
He  is  loath  to  present  his  students  with  a  full  set  of  ready¬ 
made,  handy  rules.  Rather,  he  attempts  to  develop  a  background 
of  theoretical  knowledge  which  will  give  meaning  to  this  condensed 
accounting  experience.  When  the  significance  of  the  rules  is 
clearly  realized,  he  proceeds  to  drill  on  their  application. 

Unfortunately,  many  students  do  not  get  beyond  the  mechan¬ 
ical  memorization- reproduction  stage.  The  difficulty  of  the  first 
lesson  remains  to  haunt  and  handicap  them  throughout  the  year. 

It  is  the  writer»s  belief  that  a  month  or  six  weeks  spent  on  this 
kind  of  theoretical  foundation  would  prove  to  be  the  most  valuable 
period  in  the  student* s  first  year  in  the  study  of  Bookkeeping. 

The  present  dissertation  is  a  summary  record  of  an  attempt 
on  the  part  of  the  writer  to  isolate,  and  to  determine  the  nature 
of,  these  basic  difficulties  mentioned  above.  He  has  sought  to 
analyse  the  conception  of  double  entry.  He  has  attempted  to 
show  how  the  concepts  of  ,,debit,t  and  "credit"  were  devised  to  re¬ 
cord  the  two  aspects  of  any  business  transaction.  He  has  tried 
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to  diagnose  the  difficulties,  "both  theoretical  and 
encountered  hy  students  in  mastering  these  conceptions. 
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INADEQUACY  OF  THE  TREATMENT 


IN  CURRENT  TEXT-BOOKS 
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That  the  reader  may  appreciate  better  the  students  problem 
in  attempting  to  understand  the  common  type  of  presentation, 
four  quotations  are  given  covering  this  problem.  They  are  all 
from  recently  published  text- books  by  well-known  authors.  While 
the  writer  does  not  question  the  accuracy  of  the  rules  given,  he 
does  entertain  serious  doubts  as  to  the  manner  in  which  the  rule  s 
are  built  up  and  presented  to  the  student.  The  student  mind  is 
astonishingly  critical  even  at  the  elementary  stage.  Hence,  a 
set  of  rules  placed  somewhere  in  the  first  chapter,  often  unre¬ 
lated  to  what  goes  before  or  what  follows,  must  be  memorized  as 
an  isolated  bit  of  knowledge.  This  procedure  is,  however,  direct¬ 
ly  opposed  to  the  study  habits  which  the  student  has  cultivated. 

He  must  ask  why.  He  can  reason  deductively  if  he  has  been  shown 
how  the  principles  have  been  built  up.  Otherwise,  he  is  justi¬ 
fiably  skeptical. 

Of  the  four  books  cited  below  only  the  last  makes  any  at¬ 
tempt  at  elucidating  these  principles  from  the  student  viewpoint. 
For  the  most  part  it  is  half-hearted  and  unsatisfactory. 

Of  course  it  must  be  remembered  that  many  of  the  students 
studying  Bookkeeping  will  never  be  accountants.  They  are  pur¬ 
suing  the  subject  for  its  informational  value.  Rather  than  study¬ 
ing  the  subject  as  the  "science  of  accounts,"  they  view  it  as 
the  "art  of  recording  business  transactions."  But  they  are  en¬ 
titled  to  know  how  our  Bookkeepers  and  Accountants  fit  in  with 
the  technical  personnel  of  our  economic  system.  To  deny  them 
this  right,  even  inadvertently,  is  to  withhold  a  fundamental 
teaching  value;  namely,  the  essential  unity  of  our  social  and 
economic  system. 
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We  now  quote  from  the  books  referred  to: 

A  recent  text  for  Ontario  Commercial  Schools  prepared  by 
Eldon  and  Ward,  Principal  and  Vice-principal,  respectively,  of 
High  School  of  Commerce,  Toronto,  and  published  by  W.  J.  Cage 
&  Co,,  Limited,  devotes  six  lines  on  page  to  the  theory  of 
debits  and  credits.  From  the  student  viewpoint,  a  more  obscure 
statement  could  scarcely  be  found.  The  writers  say: 

r,The  terms  debit  and  credit  indicate  the  effect  of  a  business 
transaction  on  the  financial  relation  between  a  debtor  and  a  cred¬ 
itor,  and  therefore  the  effect  on  the  debtor  and  creditor  sides 
of  an  account.  Apply  the  terms  debtor  and  creditor  to  accounts 
or  to  the  sides  of  an  account,  etc.- - " 

Another  text  published  by  The  Gregg  Co.  prepared  by  Belding, 
Greene,  and  Beech  and  used  in  British  Columbia  and  Manitoba,  de¬ 
votes  ten  lines  to  this  discussion.  The  writers  express  them¬ 
selves  thus: 

"Assets  are  debit  items.  Subtractions  from  assets  are  cred¬ 
it  items.  Therefore,  debit  an  appropriate  asset  account  for  the 
value  of  the  asset  owned  at  the  beginning  and  for  all  later  in¬ 
creases  in  value.  Credit  an  appropriate  asset  account  for  all 
decreases  in  value." 

In  another  text  published  by  Greggs  in  1933,  written  by 
Professor  C.  E.  Walker  of  Queen* s,  six  handy  rules  are  given  and 
one  page  and  a  half  are  devoted  to  their  elucidation. 

These  rules  follow: 

1.  "Debit  the  proper  account  for  all  values  received." 

2.  "Credit  the  proper  account  for  all  values  disposed  of." 

3*  "Debit  the  proper  account  for  the  services  for  which  we 
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pay." 

4.  "Credit  the  proper  account  for  the  services  for  which 
others  pay  us." 

j?.  "Dehit  those  who  receive  value  from  us  on  credit  terms." 

6.  "Credit  those  from  whom  we  receive  value  on  credit 
terms." 

"Canadian  Modern  Accounting"  by  Sprott  and  Short,  the  author¬ 
ized  text-book  in  Alberta,  does  not  deal  with  the  problem  at  all 
in  the  book  proper.  In  later  revisions  supplementary  explana¬ 
tions  and  exercises  have  been  added.  From  page  22,  subsection 
17,  we  quote  the  following:  "In  the  foregoing  chapters  reasons 
have  been  given  for  the  balancing  principle  of  the  ledger,  the 
use  of  term  ’Double  Entry  Bookkeeping, ’  and  the  use  of  the  terms 
’Debtor’  and  ’Creditor, *  or  Dr.  and  Cr.,  and  the  debiting  and 
crediting  of  various  accounts.  From  these  reasons  the  following 
rules  may  be  established: 

Capital  Account:  Credit,  to  record  an  investment  or  increase 
in  capital  due  to  the  contribution  of  assets  by  the  proprietor. 
Debit,  for  any  reduction  of  capital  due  to  withdrawal  of  assets 
by  the  proprietor. 

Asset  and  Liability  Accounts:  Under  an  appropriate  name  or 
heading  which  indicates  its  nature.  Debit  an  asset  which  is  ac¬ 
quired  or  increased,  and  Credit  an  asset  which  is  decreased  or 
reduced.  Conversely,  since  liabilities  are  really  minus  assets: 
Credit  a  liability  which  is  incurred  or  increased,  and  Debit  a 
liability  which  is  cancelled  or  reduced. 

Income  or  Expense  Accounts  (Profit  and  Loss):  Under  an  ap¬ 
propriate  name.  Debit  an  expense  or  loss,  and  Credit  a  profit  or 
gain. » 
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IMPORTANCE  OF  THE  THEORY 
OF  DEBITS  AND  CREDITS 
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The  quotation  which  follows  is  taken  from  the  revised  pro¬ 
gramme  of  studies  for  Alberta  Commercial  Schools  in  Bookkeeping 
I.  "The  aim  of  the  first  year’s  work  should  he  to  familiarize 
the  student  with  the  use  of  the  Journal,  Cash  Book,  Purchase  and 
Sales  Books  as  hooks  of  original  entry.  Students  should  he  able 
to  work  simple  sets  involving  use  of  these  hooks  for  a  single 
proprietorship,  to  close  the  ledger,  and  prepare  simple  state¬ 
ments.  They  should  he  able  to  give  satisfactory  reasons  for  each 
step  performed." 

Note  the  last  sentence  in  the  quotation  above.  Our  study 
aims  to  make  it  possible  for  each  student  to  have  "satisfactory 
reasons  for  each  step  performed."  This  is  a  preliminary  report 
on  an  investigation  which  can  he  made  extensive  enough  to  make 
Bookkeeping  in  the  commercial  schools  an  integrated  and  co-ordin¬ 
ated  programme. 

The  authorized  text  hook  is  "Canadian  Modern  Accounting" 

Part  I  by  Sprott  and  Short.  The  theory  and  practical  drills  suf¬ 
ficient  to  carry  out  the  instructions  quoted  above  are  provided 
in  this  hook  chapters  I  to  XII  and  the  theory  only  of  chapter  XIII. 
Let  us  examine  this  syllabus  more  carefully: 

Chapters  I  and  II  explains  the  Manifold  Billing  System  of 
handling  Sales. 

Chapter  III  deals  with  the  recording  of  Cash  Receipts  on 
account  in  a  simple  Cash  Journal. 

Chapter  IV  is  concerned  with  the  recording  and  posting  of 
Credit  Purchases. 

Chapter  V  introduces  Cash  Payments  and  Trial  Balances. 

Chapter  VI  deals  with  simple  Trading  Statements  and  Balance 
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Sheets, 

Chapter  VII  reviews  the  theory  covered  in  previous  chapters, 
introduces  Expense  Accounts,  and  Statements  of  Profit  and  Loss. 

Chapter  VIII  explains  journalising. 

Chapter  IX  presents  a  columnar  Cash  Book  and  discuss  Rebates 
and  Allowances  for  the  first  time. 

Chapter  X  deals  with  discounts. 

Chapter  XI  presents  Cash  Sales  and  a  System  of  handling 
Petty  Cash  disbursements. 

Chapter  XII  provides  a  series  of  miscellaneous  transactions 
designed  to  be  a  general  review. 

Chapter  XIII  introduces  adjustments  for  Deferred  Costs  and 
Accruals. 

An  understanding  of  the  theory  covered  in  each  of  the  thir¬ 
teen  chapters  and  thus  the  ability  "to  give  satisfactory  reasons 
for  each  step  performed"  presupposes  a  thorough  knowledge  of  the 
theory  of  debits  and  credits.  Conceivably,  the  course  could  be 
memorized  as  a  series  of  routines, — one  for  each  kind  of  tran¬ 
saction.  But  this  need  be  done  only  with  a  dull  class.  Students 
reaching  the  grade  X  standing  (the  minimum  level  at  which  a  stu¬ 
dent  may  begin)  can  study  Bookkeeping  as  "the  science  of  accounts" 
as  well  as  "the  art  of  recording  business  transactions." 

The  course  is  regarded  as  fifty  percent  theory  and  fifty 
percent  practice.  A  conservative  estimate  of  part  of  the  course 
falling  within  the  scope  of  this  investigation  would  be  about 
half.  The  importance  and  fundamental  nature  of  the  problem, 
therefore,  justify  an  investigation  of  these  proportions. 
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CHAPTER  IV 


DEFINITION  AND  DISCUSSION 
OF  THE  PROBLEM  TO  BE  STUDIED 
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The  problem  is  defined  as  a  diagnostic  study  of  the  errors 
and  difficulties  of  Bookkeeping  I  students  in  learning  the  theory 
of  debits  and  credits  and  some  of  its  applications. 

For  the  past  five  years,  1929 — 34#  the  writer  has  been 
teaching  Bookkeeping  I  to  commercial  students  in  McDougall  Com¬ 
mercial  High  School.  During  that  period  he  has  become  aware  of 
certain  concepts  with  which  students  have  obvious  difficulty. 

Some  of  these  difficulties  reflect  the  peculiarities  of  student 
personalities.  From  our  present  knowledge  of  the  psychology  of 
individual  differences  it  would  be  strange  indeed  if  the  varia¬ 
tions  of  native  ability  and  past  experience  were  not  demonstrated 
in  student  achievement.  One  student  struggles  with  concept  A, 
another  fails  to  grasp  the  significance  of  concept  B,  while  a 
third  student  has  little  or  no  difficulty  with  either  A  or  B, 
but  is  completely  baffled  by  concept  C.  This  is  a  fact  well 
known  to  every  teacher. 

Observation  has  shown  that  certain  difficulties  are  peculiar 
to  the  student.  Other  difficulties  arise  out  of  certain  concepts, 
and  may  be  due  to  defective  teaching,  faulty  and  misleading  pre¬ 
sentation  of  facts,  or  to  the  inherent  difficulty  of  the  concept 
itself.  As  a  large  number  of  students  were  found  to  experience 
difficulty  with  these  knowledge  units,  the  writer  decided  to 
study  them  more  closely. 

One  of  the  most  difficult  of  these  concepts  is  the  theory  of 
debits  and  credits.  The  present  study  was  undertaken  to  isolate 
and  analyse  as  many  student  errors  and  misconceptions  as  possible 
and  on  the  basis  of  this  study  to  devise  a  more  satisfactory 
method  of  teaching. 
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That  the  explanations  in  current  text- hooks  are  unsatis¬ 
factory  has  already  been  shown.  That  the  present  methods  of 
teaching  these  concepts  are  unsatisfactory  will  he  witnessed  hy 
the  thousands  of  students  who  have  struggled  with  them.  The  wri¬ 
ter  can  recall  the  inadequacy  of  his  own  understanding  of  the 
theory  even  at  the  end  of  the  first  year.  Teachers  present  the 
subject  mechanically  and  expect  students  to  learn  it  in  the  same 
way.  Here  is  a  quotation  from  the  text  hook  from  which  the 
writer  studied,  "If  a  merchant  3ells  merchandise  for  $100  cash 
it  is  apparent  that  his  cash  is  increased  and  his  stock  of  goods 
decreased,  and  since  the  Cash  Account  receives  the  benefit  it 
must  he  debited  and  the  Merchandise  Account,  which  yields  the 
benefit,  credited”  (page  1 — Accounting,  Principles  and  Fraotice, 
by  Smails  and  Walker.) 

This  is  typical.  If  the  student  is  content  to  do  exactly 
what  he  is  told,  no  other  explanation  is  needed.  But  he  has  been 
taught  to  ask  "Why?"  He  wants  to  know  the  reason.  It  is  not 
enough  to  tell  him  that  a  Cash  Account  receiving  the  benefit  must 
be  debited;  he  wants  to  know  why  it  couldn*t  be  credited. 

By  breaking  up  the  reasoning  implied  in  the  four  handy  rules 
commonly  offered  to  students  into  the  logical  steps  involved;  by 
teaching  these  and  listing,  classifying,  and  analysing  the  stu¬ 
dent  errors  and  knowledge  deficiencies  at  each  stage,  greater  ef¬ 
ficiency  is  gained  and  a  more  wholesome  attitude  to  the  subject 
is  developed.  Instead  of  handing  the  students  four  imperfectly 
understood  statements  intended  as  the  master  key  to  unlock  the 
door  to  all  the  strange  mysteries  of  Double  Entry  Bookkeeping, 
the  student  is  led  to  see  that  there  are  no  mysteries  at  all  and 
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CHAPTER  V 


SOME  PRELIMINARY  DIFFICULTIES 
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The  writer  was  faced  with  one  general  difficulty  at  the  be¬ 
ginning  of  this  experiment.  Unlike  general  mathematical  problems, 
those  of  Bookkeeping  require  that  only  the  final  conclusion  or 
solution  be  stated  or  written.  The  bookkeeper,  confronted  with 
a  business  transaction,  must  first  analyse  it  to  determine  the 
basic  changes  taking  place.  His  record  will  depend  upon  this 
analysis  and  the  interpretation  he  places  upon  the  fundamental 
nature  of  the  exchange.  Un  fortunately,  the  only  evidence  he  has 
of  the  thought  processes  involved  is  the  entry  itself.  Normally, 
this  entry  would  represent  the  conclusions  of  a  reasoning  process. 
But  there  is  no  evidence  that  this  was  the  ease.  It  might  have 
been  a  happy  combination  of  fragmentary  knowledge  and  lucky  sur¬ 
mise.  Moreover,  there  is  no  record  of  deliberate  evasion,  or  of 
an  honest  though  successful  effort,  to  solve  a  problem. 

In  this  investigation  an  effort  is  made  to  discover  as  many 
of  these  deficiencies  as  possible  and  to  find  their  source.  The 
writer  has  tried  to  isolate  those  difficulties  actually  exper¬ 
ienced.  Through  questioning  he  has  endeavoured  to  disclose  those 
less-evident  ones.  In  every  case,  he  has  attempted  to  throw 
light  upon  those  deficiencies  and  defects  which  were  wholly  or 
partially  responsible  for  the  error  made. 

Psychologists  have  demonstrated  repeatedly  that  students 
differ  in  native  ability.  An  experienced  worker  with  boys  and 
girls  knows  that  their  grasp  of  fundamentals  in  Mathematics  and 
English  varies  widely.  They  each  have  difficulties.  But  these 
difficulties  are  scattered  over  their  whole  experience  with  the 
subject.  Here  is  a  student  who  has  reached  high  school  without 
mastering  the  number  combinations  required  in  ordinary  addition. 
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Another  has  not  learned  to  spell.  Still  another  is  unable  to 
place  the  decimal  point.  Moreover,  consider  the  range  in  age,  in 
background,  in  experience,  in  acquired  attitudes,  and  in  numerous 
other  respects,  of  the  thirty-five  or  forty  children  in  an  ordi¬ 
nary  grade-nine  classroom. 

The  theory  of  group  instruction  presupposes  some  approxima¬ 
tion  to  homogeneity  of  the  individuals  comprising  the  group.  The 
instructor  assumes  this.  He,  therefore,  starts  them  all  at  the 
zero  line,  as  he  thinks.  He  explains  the  principles.  He  empha¬ 
sizes  those  points  which  his  experience  has  taught  him  give  great¬ 
est  difficulty  to  students.  He  repeats  his  explanation  the  fol¬ 
lowing  day.  He  answers  all  the  questions  asked  him  patiently  and 
carefully.  Yet,  despite  all  these  ordinary  precautions,  he  can¬ 
not  assume  that  he  has  really  taught  the  lesson.  Because  of  this 
disparity  of  personality,  background,  and  experience  among  the 
individuals  of  a  group,  there  will  be  numerous  personal  diffi¬ 
culties  which  even  the  most  painstaking  instructor  cannot  anticipate. 

Indeed,  it  would  be  as  unfair  to  the  other  students  as  waste¬ 
ful  of  their  time  to  endeavour  to  search  out  these  hard  places  by 
group  analysis,  A  few  questions  carefully  aimed  by  the  instructor 
would  soon  reveal  the  source  of  the  difficulty.  The  principle 
that  the  writer  wishes  to  make  clear  is,  that  while  certain  weak¬ 
nesses  in  a  group fs  mastery  of  a  subject  can  be  remedied  by  group 
methods,  the  majority  of  students »  errors  are  peculiarly  personal 
and  determinable  only  by  individual  diagnosis. 

This  principle  is  shown  in  the  results  of  Tests  1  and  2, 
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CHAPTER  VI 


STUDENTS  WHOSE  DIFFICULTIES 
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The  investigation  was  conducted  by  the  writer  at  MeDougall 
Commercial  High  School  in  Edmonton  during  the  months  of  October, 
November,  and  December,  1932,  continued  through  the  winter  and 
spring  and  fall  terms  of  1933  and  concluded  in  the  winter  term 
of  1934,  All  the  group  tests  were  administered  during  a  double 
Bookkeeping  period  (two  consecutive  half-hour  periods  devoted  to 
the  same  subject.)  Thanks  to  *double-shif t, ”  the  subjects,  who 
were  all  morning  students,  returned  to  school  in  the  afternoon 
for  a  half-hour,  pre-arranged,  interview  with  the  writer. 

The  subjects  chosen  were  fairly  representative  of  Bookkeep¬ 
ing  I  students  in  a  commercial  school.  With  few  exceptions  this 
year  was  their  first  in  the  study  of  the  subject.  None  had  had 
any  office  experience;  a  few  of  the  girls  had  been  employed  on 
Saturdays  as  sales  clerks  in  one  of  the  local  departmental  stores. 
This  lack  of  actual  business  experience  was  a  great  handicap  to 
both  student  and  teacher. 

In  the  teaching  of  the  subject  the  teacher  had  to  try  to 
overcome  this  deficiency  by  emphasizing  office  routine.  He  is 
never  quite  successful,  as  the  present  study  will  show.  A  student 
who  has  never  actually  experienced  a  transaction  can  never  truly 
visualize  it.  He  has  nothing  concrete  in  his  experience  to  pro¬ 
vide  a  realistic  setting  for  his  imagery. 

The  writer  has  known  each  of  these  students  for  more  than 
one  year.  A  background  of  personal  experience  and  scholastic  re¬ 
cords  is,  therefore,  available  either  to  substantiate  or  to  dis¬ 
prove  the  generalizations  made.  Since  Bookkeeping  I  is  a  second 
year  subject,  students  begin  it  with  at  least  one  yearns  training 
beyond  Grade  VIII.  The  groups  selected  were  homogeneous  in  this 


. 

.  •  ...  ,  ■_  si# 

.  .  -  ,  -;y- 

- 

.  - 

*  -  I 

*  -  ,  . 

.... 

*  • 

•  ..  .  ;  • 

. 

. 


respect.  They  all  had  had  one  year  in  a  commercial  school,  or 
the  equivalent  in  an  academic  school. 

The  following  considerations  influenced  the  writer* s  selec¬ 
tion  of  these  student  for  study: 

1.  They  are  representative  of  the  average  Bookkeeping  I 
class, 

2,  The  writer  had  made  a  study  of  many  of  these  same  stu¬ 
dents  the  previous  year.  The  data  of  this  investiga¬ 
tion  and  the  records  of  the  students*  performance  were 
available. 

3*  The  wide  individual  differences  of  the  members  of  the 
group  ought  to  show  a  representative  list  of  errors. 

In  the  second  part  of  this  study  extended  and  continued 
throughout  the  school  term  of  1933 — 34,  the  writer  taught  Book¬ 
keeping  to  four  different  classes.  Two  of  them  were  composed 
of  students  having  academic  standing  in  excess  of  grade  X  and 
many  of  them  have  full  grade  XII  or  more.  The  third  group  was 
a  regular  second  year  class  slightly  above  the  average  in  ability 
The  fourth  group  was  made  up  of  students  who  have  spent  one  or 
two  years  in  junior  high  school,  and  have  failed  to  make  pro¬ 
gress,  Many  of  them  have  been  advised  to  enter  a  business  school 
It  is  a  remarkable  thing  that  many  of  these  boys  and  girls  re¬ 
port  their  first  contact  with  "reality1*  in  this  subject.  In  all, 
the  writer  met  regularly  approximately  180  Bookkeeping  students. 
All  of  these  were  made  the  subjects  of  most  of  the  group  tests. 

The  individual  interviews  were  with  those  students  who  re¬ 
quested  special  assistance  from  the  writer.  Each  felt  some  spec¬ 
ial  difficulty  or  knowledge  defect.  They  came  voluntarily  and 
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submitted  to  the  writers  questioning  gladly.  As  will  he  ex¬ 
plained  these  interviews  were  held  in  a  quiet  room  with  only  the 
subject,  the  stenographer,  and  the  writer  present.  The  steno¬ 
grapher  was  placed  inconspicuously  in  the  room,  so  that  the  sub¬ 
ject  would  not  be  too  conscious  of  her  presence.  In  most  cases 
the  writer  explained  why  the  stenographer  was  in  the  room.  He 
explained  that  by  recording  their  responses  to  his  questions, 
and  studying  them  afterward,  he  was  enabled  better  to  understand 
their  difficulties  and  to  explain  them  away. 
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Two  methods  were  followed  in  this  investigation,  firstly 
group  analysis,  and  secondly  diagnosis  of  individual  work.  The 
first  method  was  used  to  open  the  subject  and  to  make  those 
preliminary  surveys  which  any  experimenter  must  carry  out  be¬ 
fore  settling  down  to  his  main  problem.  For  reasons  which  will 
be  explained  later,  the  more  satisfactory  results  were  obtained 
through  individual  diagnosis.  An  explanation  of  this  method 
follows. 

The  writer  arranged  to  have  three  students  come  back  to 
school  each  afternoon.  Each  of  these  students  was  taken  separ¬ 
ately  into  a  private  room  where  interruptions  and  distractions 
would  be  a  minimum.  In  an  inconspicuous  place  in  the  room  the 
writer  had  a  stenographer  who  took  down  in  shorthand  all  the 
questions  asked  the  student  and  all  his  replies.  The  subject 
was  aware  of  the  presence  of  the  stenographer,  but  with  a  few 
exceptions  did  not  appear  to  be  worried  about  her  purpose  there. 

By  keeping  her  out  of  sight  of  the  student,  he  was  not  dis¬ 
turbed  by  her  note-making  or  her  presence.  The  students  had 
been  told  previously  in  class,  in  a  general  way,  the  purpose 
of  the  interview.  They  were  given  to  understand  that  it  was 
not  of  the  nature  of  a  test.  Rather,  it  was  described  as  an 
effort  to  discover  their  individual  difficulties  and  to  help 
in  clearing  them  away. 

At  least  a  half  an  hour  was  spent  with  each  subject.  The 
first  few  minutes  were  devoted  to  a  general  talk  about  the  Book¬ 
keeping  course.  This  was  to  help  the  subject  to  get  settled  down. 
When  the  student  appeared  to  be  ready,  a  sign  was  given  to  the 
stenographer  to  start  recording,  and  the  questioning  began.  The 
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first  ten  or  twelve  minutes  were  spent  on  the  theoretical  aspect 
of  the  subject.  (See  outline  page  .)  Correct  answers  were  not 
accepted  as  final.  Critical  questions  were  asked  to  determine 
the  completeness  of  the  reasoning  process  involved.  If  a  defect 
was  discovered,  the  writer  continued  to  interrogate  until  the 
basic  deficiency  revealed  itself,  or  the  difficulty  was  cleared 
away. 

Following  this  questioning  on  conceptual  knowledge,  the  stu¬ 
dent  was  invited  to  give  solutions  to  twelve  problems,  the  same 
problems  that  were  used  in  test  2.  A  paper  and  pencil  was  placed 
before  him  so  that  he  had  the  option  of  writing  his  solutions  or 
giving  them  orally.  When  his  solution  was  given,  the  student 
was  asked  to  explain  the  method  he  used.  This  proved  a  difficult 
assignment.  Few  of  the  students  were  able  to  do  much  explaining, 
and  such  explanations  as  were  made,  were  so  abbreviated  and  inco¬ 
herent  as  to  be  of  little  value.  When  questioned,  however,  a 
knowledge  of  fact  seemed  to  be  present;  but  little  ability,  with 
certain  noticeable  exceptions,  e.g.  subject  14,  to  see  and  convey 
the  whole  pattern.  The  writer  questioned  each  subject  closely 
on  each  logical  step  in  each  problem  until  he  was  satisfied  that 
the  solution  was  fully  understood.  Considerable  emphasis  was 
placed  on  the  meaning  of  technical  terms  and  on  the  discovering 
of  the  presence  of  misconceptions.  Especially  did  the  writer 
attempt  to  ascertain  whether  the  subject  understood  what  was 
actually  happening  in  the  transaction.  The  fact  of  a  correct 
solution  did  not  influence  the  effort  expended  to  get  this  inform¬ 
ation. 

Throughout  the  interview  the  writer  made  memoranda  of  ob- 
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servations  and  special  circumstances  which  might  he  of  use  when 
the  errors  were  analysed.  The  typewritten  account  of  the  ques¬ 
tions  asked  and  the  answers  of  the  students  will  he  found  else¬ 
where  in  this  report. 

A  very  careful  examination  was  made  of  the  students  1  ans¬ 
wers.  Often  the  answer  itself  revealed  the  identity  of  the  er¬ 
ror  clearly.  Sometimes,  the  writer  had  to  search  over  the  field 
to  find  the  basic  deficiency.  When  the  error  was  discovered, 
it  was  carefully  analysed  in  its  particular  context.  Each  er¬ 
ror  was  studied  in  relation  to  the  other  errors  of  the  subject 
and  to  his  correct  solutions  to  determine  how  much  of  it  repre¬ 
sented  an  actual  deficiency  or  misinterpretation  and  how  much 
was  conditioned  by  the  immediate  circumstances  and  the  type  of 
questioning  used. 

It  should  be  pointed  out  that  the  frequency  attached  to  any 
error  cannot  be  regarded  as  truly  representative  of  the  frequency 
of  the  error  in  any  group  of  Bookkeeping  I  students.  Not  only 
will  the  occurrence  of  the  error  depend  on  the  subject,  but  al¬ 
so  on  the  problem  presented  and  the  particular  type  of  question¬ 
ing  that  happened  to  be  used  by  the  writer  at  the  time.  The 
frequencies  signify  only  that  the  particular  errors  occurred  as 
represented.  Moreover,  it  is  not  claimed  that  the  frequencies 
provide  an  indication  of  the  relative  importance  of  the  error. 
When  a  weakness  in  a  student1 s  thinking  was  discerned,  the  wri¬ 
ter  began  to  question  informally.  When  it  was  believed  that 
the  source  and  identity  of  the  difficulty  had  been  established, 
the  student  was  given  such  assistance  as  would  enable  him  to 
correct  the  defect  in  his  thinking. 
group  Methods  Employed: 
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To  open  the  investigation,  the  writer  selected  eighteen 
typical  transactions  and  asked  the  students  to  indicate  the  ac¬ 
counts  to  he  debited  and  credited.  It  is  to  he  understood  that 
the  theory  of  dehits  and  credits  had  been  taught  and  drilled 
somewhat  during  the  month  of  September,  On  October  19  without 
warning,  the  subjects  were  presented  with  this  test,  (Test  1 
page  ,)  The  questions  were  expressed  in  the  most  general 
terms;  for  example,  number  8,  "Paid  a  debt  to  a  creditor,”  The 
intention  here  was  to  test  the  subject’s  ability  to  discern 
what  was  actually  happening  in  the  transaction.  He  could  not 
recall  the  entry  by  associating  the  wording  of  a  problem  with 
that  of  a  similar  one  in  his  experience.  He  was  to  be  forced  to 
indicate  the  extent  to  which  he  was  able  to  analyse  a  transaction. 

Because  several  of  the  transactions  proved  to  be  too  in¬ 
volved  for  elementary  students,  the  number  of  transactions  in 
test  2  was  reduced  to  twelve.  The  same  problems  are  stated  here 
in  specific,  concrete  terms.  For  example,  transaction  number 
eight,  mentioned  above,  now  reads,  “Paid  Brown  ltd.  $29  on  ac¬ 
count."  An  attempt  was  made  also  to  test  the  student’s  know¬ 
ledge  of  and  his  ability  to  apply  the  rules  for  debiting  and 
crediting  accounts.  For  the  form  used  the  reader  should  refer 
to  Test  2  page  . 

lest  the  errors  and  difficulties  of  a  single  class  be  con¬ 
sidered  an  inadequate  basis  for  generalization,  the  investiga¬ 
tion  was  extended  and  continued  during  the  term  1933--34.  For 
individual  diagnosis,  the  students  selected  came  from  four  classes, 
each  with  a  different  background,  training,  and  experience.  In 
some  cases  the  academic  training  had  been  as  much  as  full  grade 
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XII;  in  other  cases  the  subjects  had  only  a  few  grade  IX  credits. 
Some  were  keenly  interested  in  the  subject;  others  confessed 
indifference.  In  fact  with  a  sampling  of  180  students  there 
was  a  fairly  representative  group  of  the  students  who  study 
Bookkeeping  I  in  McDougall  High  School. 

It  might  be  urged  that  many  of  the  difficulties  found  mere¬ 
ly  reflect  the  peculiarities  of  one  teacher* s  methods.  To  meet 
this  criticism  the  writer  prepared  a  group  test  (No.  10)  of 
the  key  concepts  studied  in  this  investigation.  Seventy  copies 
were  sent  to  Calgary  Commercial  High  School  and  given  to  a 
Bookkeeping  I  class  there.  Another  seventy  copies  were  given 
to  a  Bookkeeping  II  class  in  Stratheona  Commercial  School  in 
Edmonton.  A  third  group  of  seventy  copies  were  given  to  Mr. 

McKee *s  classes  in  McDougall  Commercial.  A  similar  number  were 
administered  to  the  writer* s  classes.  Assuming  other  factors 
to  remain  constant,  a  table  of  test  results  from  these  four 
groups  of  students  should  provide  an  indication  of  the  import¬ 
ance  of  individual  teachers*  methods. 

When  it  became  evident  that  many  student  errors  relate  to 
certain  basic  principles,  the  writer  decided  to  prepare  group 
tests  on  as  many  aspects  of  the  principle  as  appeared  to  give 
trouble.  These  were  given  to  the  four  groups  of  the  1933--34 
class.  Tests  were  devised  to  cover  the  Proprietorship  Principle 
and  various  applications  of  it.  Classification  of  Transactions 
and  identifying  them  as  types.  Journalizing,  Terminology,  Abil¬ 
ity  to  recognize  a  balance  as  usually  debit  or  credit  from  the 
nature  of  the  account,  and  the  change  in  values  with  each  business 
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TEST  I 

Teat  to  Discover  What  Aspects  of  the  Theory  of 
Debits  and  Credits  Cause  Difficulty 
(Administered  October  19,  1933) 

What  account  is  debited,  and  what  account  is  credited,  in  each 
of  the  following? 

1,  Sold  merchandise  for  cash. 

2.  Sold  merchandise  on  credit. 

3>m  Bought  merchandise  for  cash. 

4.  Bought  merchandise  on  credit. 

9,  Invested  an  asset  in  the  business. 

6.  Withdrew  cash  from  the  business. 

7.  Customer  paid  his  account. 

8.  Paid  our  debt  to  a  creditor. 

9.  Gave  our  note  to  a  creditor  in  payment  of  our  account. 

10.  Received  a  note  from  a  debtor  to  cover  his  account. 

11.  Paid  our  note  in  full. 

12.  Debtor  paid  his  note  in  full. 

13.  Paid  the  rent  of  our  warehouse. 

14.  Received  rent  for  warehouse  space  sub-let. 

13.  Creditor  allows  us  credit  for  goods  returned  to  him. 

16.  Gave  our  customer  credit  for  goods  returned  to  us. 

17.  Paid  our  account  in  full  less  cash  discount. 

18.  Customer  paid  his  account  in  full  less  cash  discount. 
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TEST  2 


;'-a-  . 

Twelve  Problems  Based  on  the  Theory  of  Debits  and  Credits 

_ 

Designed  to  Reveal  the  General  Nature  of  Students  *  Errors 

9  . .. 

"  (Administered  October  24,  1932) 

We  are  in  the  retail  grocery  business  buying  and  selling 
goods  for  cash  and  on  terns  of  30  days.  Show  what  accounts 
should  be  debited  and  credited,  and  your  reason,  in  our  books 
for  each  transaction  on  the  following  form. 


Transaction 

Two  Accounts 
Affected 

Reason 

1 - 

Debit 

Credit 

Asset 

Increased 

Asset 

Decreased 

Liability 

Increased 

Liability 

Decreased 

Id  Mdse,  for 
sh  (Sample) 

Cash 

Mdse. 

Dr. 

Cr. 

-r 


Problems: 

1.  Mrs.  John  Smith  charged  groceries  worth  $10. 

2.  The  Grocery  Supply  Co.  sold  us  goods  costing  $39.  We  paid 
cash. 

3.  We  bought  on  credit  from  Brown  Ltd.  merchandise  worth  $23. 

4.  The  Elite  Specialty  Co.  sold  us  some  letterheads  worth 
$13  for  which  we  paid  cash  on  delivery. 

3.  We  invested  an  additional  $1000  in  our  business  to  enlarge 
our  warehouse. 

.  We  bought  an  adjoining  building  for  |700  oaah  to  be  used 
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as  a  warehouse. 

7.  Mrs.  John  Smith  paid  her  account  in  full  $10. 

8.  We  paid  Brown  Ltd.  $29  on  account. 

9.  We  gave  our  note  to  the  Royal  Bank  for  $200  borrowed. 

10.  Anderson  Bros,  gave  us  their  note  to  cover  their  account 
of  $100. 

11.  We  paid  our  light  hill  of  $24.90. 

12.  We  returned  $10  worth  the  goods  to  the  Grocery  Supply  Co. 
They  refund  us  the  cash. 
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CHAPTER  IX 


RESULTS  OF  PRELIMINARY  GROUP  TESTS 


25. 

TABLE  I— RESULTS  OF  TEST  I  ANALYSED 


Subject* s  Name 

Subject 

Name 

Total 

Errors 

Answer 

Omitted 

Only  one 

side  given 

Debits  and 

Credits  in¬ 

terchanged 

Wrong  ac¬ 

count  named 
in  one 

Wrong  ac¬ 

count  named 
in  both 

Miscellan¬ 

eous  Errors 

Brown  D. 

1 

14 

9 

1 

2 

2 

0 

0 

Leonard  J. 

2 

8 

2 

0 

5 

1 

0 

0 

Williamson  R. 

5 

11 

2 

0 

2 

6 

1 

0 

Lisik  O. 

4 

8 

2 

0 

0 

2 

4 

0 

Joyner  G. 

5 

7 

5 

1 

1 

2 

0 

0 

Ogston  B. 

6 

18 

5 

5 

0 

8 

0 

0 

Thorpe  I. 

7 

9 

2 

1 

2 

2 

0 

2 

Knowlton  V . 

8 

12 

0 

4 

0 

2 

6 

0 

Kagna  S. 

9 

12 

2 

1 

0 

8 

1 

0 

Benkie  A. 

10 

9 

0 

0 

1 

5 

l 

2 

Brackenbury  B. 

11 

5 

0 

5 

0 

2 

0 

0 

Veats  0. 

12 

9 

0 

0 

2 

7 

0 

0 

McPeake  R. 

15 

12 

6 

0 

0 

6 

0 

0 

Kauffman  R. 

14 

2 

0 

0 

0 

2 

0 

0 

Fraser  R. 

15 

11 

0 

4 

0 

5 

4 

0 

Pearce  L. 

16 

5 

0 

0 

0 

5 

0 

0 

Pollock  J. 

17 

7 

1 

1 

0 

0 

5 

0 

Bowling  H. 

18 

8 

2 

2 

0 

4 

0 

0 

Lomrnel  E. 

19 

12 

4 

0 

0 

4 

4 

0 

Rintoul  J. 

20 

15 

6 

0 

0 

4 

2 

1 

Jarrald  F. 

21 

2 

0 

0 

0 

2 

0 

0 

Rhodes  M. 

22 

7 

0 

0 

2 

5 

2 

0 

Manton  J. 

25 

5 

2 

0 

0 

5 

0 

0 

Watson  L. 

24 

10 

0 

0 

2 

4 

4 

0 

Lawrence  M. 

25 

2 

0 

0 

0 

2 

0 

0 

Bayley  H. 

26 

8 

1 

0 

1 

6 

0 

0 

Stevenson  S. 

27 

9 

2 

1 

1 

4 

1 

0 

Maddison  P. 

28 

5 

0 

0 

0 

5 

2 

0 

Hanson  R. 

29 

6 

0 

0 

0 

5 

5 

0 

Rutherford  M. 

50 

11 

5 

4 

1 

5 

0 

0 

Hansen  B. 

51 

6 

2 

0 

0 

4 

0 

0 

Riddel  E. 

52 

9 

0 

0 

0 

5 

5 

1 

Summers  H. 

55 

14 

5 

1 

0 

7 

1 

0 

Turner  T. 

54 

6 

0 

0 

1 

5 

2 

0 

Thornton  E. 

55 

5 

1 

0 

0 

4 

0 

0 

Brown  S. 

56 

10 

0 

0 

2 

8 

0 

0 

Keeler  M. 

57 

10 

0 

0 

1 

7 

2 

0 

Power  I. 

58 

7 

0 

0 

5 

4 

/ 

0 

0 

Holdsworthy  J. 

59 

15 

4 

0 

0 

c 

0 

i 

5 

u 

n 

Carthew  J, 

40 

11 

0 

1 

5 

i 

*r 

u 

Total  Errors 

548 

64 

28 

54 

155 

61 
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(TABLE  I  CONTINUED) 

Average  per  subject  8.7 

Average  per  subject,  excluding  omissions,  7.1 
Total  omissions  per  subject  64 -f- 28  -  2.5 
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Sample  Answer  Paper 
TEST  2 


Transaction 

Two  Accts. 
Affected 

f 

Bennie  Hansen 

Reasons 

Debits 

Credits 

Asset 

Increased 

Asset 

Decreased 

Liab.  Liab. 
In.  Dec. 

Sold  mdse,  on 
credit  to  Mrs.  J. 
Smith. 

Smith 

Mdse  . 

Dr. 

Cr. 

Dr. 

Bought  Mdse,  for 
cash. 

Mdse. 

Ca3h 

Dr. 

Cr. 

Bought  Mdse,  on 
credit  from  Brown 
Ltd. 

,  Bought  Letterheads 
for  cash. 

Mdse. 

Brown 

Dr. 

C  r . 

Mdse. 

Cash 

Dr. 

Cr. 

,  Invested  $1000. 

Cash 

Capital 

Dr. 

Cr. 

,  Bought  building 
for  cash. 

i 

Build¬ 

ing 

Cash 

Dr. 

Cr. 

.Mrs.  J.  Smith 
paid  cash. 

Cash 

Smi  th 

Dr. 

Cr. 

,  Paid  cash  a/c  to 
Brown. 

Brown 

Cash 

Cr. 

Cr. 

.Gave  note  to  Bank. 

Bank 

Cash 

Dr. 

Cr. 

.Anderson  Brothers 
gave  note  to  us. 

Cash 

A.  B. 

Dr. 

Cr. 

►Paid  light  bill. 

Light 

Cash 

Dr. 

Cr. 

►Returned  Mdse, 
for  $10. 

Cash 

Mdse. 

Dr. 

Cr. 

'.—Bills  Payable 

1. — Bills  Receivable 
1. — Anderson  Bros. 

, 
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( SAMPLE  ANSWER  PAPER.  TEST  2  CONTINUED ) 

1.  Wrong  account  debited  with  wrong  reason  —  1 

2*  Wrong  account  debited  with  right  reason  —  1 

3.  Right  account  debited  with  wrong  reason  —  1 

4,  Right  account  debited  with  right  reason  —  9 

3*  Wrong  account  credited  with  wrong  reason  -  1 

6.  Wrong  account  credited  with  right  reason  -  0 

7.  Right  account  credited  with  wrong  reason  -  2 

8.  Right  account  credited  with  right  reason  -  9 


Total 
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TABLE  II— ANALYSIS  OF  RESULTS  IN  TEST  2 


t-i 

<D 

rO 

£3 

m 

•— 

o 

<D 

rQ 

0 

CO 

Debit 

Side 

Credit  Side 

(1) 

(2) 

(3) 

(4) 

(5) 

(7) 

(8) 

Omitted  Parts 

- — — -  — 1 

Y/rong  account 
Debited  with 

Wrong  reason 

Wrong  account 

Debited  with 

Right  reason 

Right  account 

Debited  with 

Wrong  reason 

Right  account 

Debited  with 

Right  reason 

Wrong  account 

Credited  with 

Wrong  reason 

Wrong  account 

Credited  with 

Right  reason 

Right  account 

Credited  with 

Wrong  reason 

Right  account 

Credited  with 

Right  reason 

1 

8 

3 

0 

2 

3 

2 

0 

3 

3 

2 

0 

0 

0 

0 

12 

0 

0 

2 

10 

3 

0 

1 

2 

3 

4 

3 

1 

2 

6 

4 

0 

1 

3 

2 

4 

0 

2 

2 

8 

0 

1 

0 

4 

7 

0 

0 

8 

4 

6 

0 

1 

3 

2 

6 

1 

1 

3 

7 

7 

0 

6 

0 

4 

2 

3 

1 

3 

1 

8 

0 

1 

0 

2 

9 

0 

3 

4 

3 

9 

0 

0 

3 

2 

7 

3 

1 

2 

6 

10 

0 

0 

2 

1 

9 

0 

2 

1 

9 

11 

0 

0 

2 

1 

9 

0 

0 

1 

11 

12 

0 

2 

1 

2 

7 

1 

1 

1 

9 

13 

0 

7 

0 

1 

4 

7 

2 

2 

1 

14 

0 

0 

0 

0 

12 

0 

0 

0 

12 

13 

10 

3 

0 

2 

2 

2 

0 

3 

2 

16 

0 

0 

2 

0 

10 

0 

2 

1 

9 

17 

0 

1 

1 

2 

8 

4 

0 

1 

7 

18 

0 

1 

1 

2 

8 

0 

2 

3 

7 

19 

0 

4 

4 

2 

2 

4 

3 

1 

4 

20 

0 

3 

0 

2 

3 

1 

1 

3 

7 

21 

0 

0 

0 

1 

11 

0 

0 

0 

12 

22 

0 

0 

1 

4 

7 

1 

0 

3 

6 

23 

0 

2 

1 

3 

6 

2 

0 

6 

4 

24 

0 

3 

3 

3 

3 

2 

1 

0 

9 

23 

0 

0 

0 

0 

12 

0 

0 

0 

12 

26 

0 

2 

1 

1 

8 

1 

2 

1 

8 

27 

0 

1 

3 

1 

7 

1 

3 

0 

8 

28 

0 

1 

1 

0 

10 

0 

1 

0 

11 

29 

0 

1 

0 

1 

10 

0 

1 

2 

9 

30 

0 

6 

1 

2 

3 

7 

0 

1 

4 

31 

0 

1 

1 

1 

9 

1 

0 

2 

9 

32 

0 

1 

1 

3 

7 

1 

2 

1 

8 

33 

0 

3 

2 

1 

6 

3 

2 

0 

7 

34 

0 

0 

3 

1 

8 

0 

0 

0 

12 

33 

0 

0 

2 

3 

7 

2 

2 

3 

3 

36 

0 

0 

2 

0 

10 

0 

1 

0 

11 

37 

0 

2 

1 

3 

6 

0 

2 

3 

7 

38 

0 

1 

1 

1 

9 

2 

2 

3 

3 

39 

0 

4 

2 

2 

4 

4 

2 

3 

4 

40 

0 

2 

2 

3 

3 

1 

1 

6 

4 

18 

67 

34 

72 

278 

61 

44 

83 

283 

Subject »s  Name 


rcwn  D. 
eonard  J. 
illiameon  R. 
isik  0. 
oyner  G. 
gston  B. 
horpe  I. 
nowlton  V. 
agna  S. 
enkie  A. 
rackenbury  B* 
eat3  0, 
cPeake  R. 
auffman  R. 
raser  R* 
earce  L. 
ollock  J, 
cwling  H. 
omrael  E. 
intoul  J, 
arrald  F. 
hodes  M. 
anton  A, 
atson  1. 
awrence  M* 
ayley  H. 
tevenson  S, 
addison  P. 
anson  R. 
utherford  M. 
ansen  B. 
iddel  E. 
ummers  H. 
Uraer  T. 

'ho r ton  E, 
irown  S. 
feeler  M. 
ower  I. 
[oldsworthy  J, 
arthew  J. 

Total 
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TABLE  III 


Comparison  of  the  Errors  in  Classification 
With  the  Errors  in  Reasoning  Made  fry 
40  Subjects  in  Test  2 


Subject*  s 

Number 

Errors  in 

Classifica¬ 

tion,  Col¬ 
umns  1 ,  2.3,6 

Errors  in 

Reasoning  Col¬ 

umns  1,3,3 ,7, 

1 

3 

10 

2 

0 

2 

3 

7 

11 

4 

8 

3 

3 

1 

13 

6 

6 

7 

7 

12 

20 

8 

4 

7 

9 

7 

7 

10 

4 

2 

ll 

2 

1 

12 

3 

6 

13 

16 

17 

14 

0 

0 

13 

3 

10 

16 

4 

1 

17 

6 

8 

18 

4 

6 

19 

13 

11 

20 

7 

11 

21 

0 

1 

22 

2 

10 

23 

3 

13 

24 

9 

8 

23 

0 

0 

26 

8 

3 

27 

8 

3 

28 

3 

1 

29 

2 

3 

30 

14 

16 

31 

3 

3 

32 

3 

6 

33 

10 

7 

34 

3 

1 

33 

6 

8 

36 

3 

0 

37 

3 

8 

38 

6 

7 

39 

12 

12 

40 

6 

12 

226 

282 

Subject »s  Name 


Brown  D. 

Leonard 

Williamson 

lisik 

Joyner 

Ogston 

Thorpe 

Knowlton 

Kagna 

Benkie 

Brackenbury 

Veats 

McPeake 

Kauffman 

Fraser 

Pearce 

Pollock 

Bowling 

Lommel 

Rintoul 

Jarrald 

Rhodes 

Manton 

Watson 

Lawrence 

Bay ley 

Stevenson 

Maddison 

Hanson 

Rutherford 

Hansen 

Riddel 

Summers 

Turner 

Thornton 

Brown  S. 

Keeler 

Power 

Holdsworth 

Carthew 
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TABLE  I V 


Comparative  Summary  of  the  Errors  In 
Tests  1  and  2 

Teat  1  Test  2 

Total  Errors  possible  (Number  parts  1440  96Q 

Actual  Errors  made  284  381 

Omissions  64  18 

Total  Errors  including  omissions  348  399 

Average  Error  per  subject  including  omissions  8.7  9.39 

Average  Error  per  subject  excluding  omissions  7.1  9.3 

Column  showing  error  of  greatest  frequency  4  7 

Column  showing  error  of  least  frequency  2  6 

Total  Errors  in  classification  216  226 

Total  Errors  in  reasoning  278  282 

Average  Error  per  student  in  classification  3.4  3.6 

Average  Error  per  student  in  reasoning  6.93  7.03 

Total  possible  errors  for  a  single  student  36  24 

Number  of  Students  whose  total  errors  were  0  3 

73?«  or  more  of  the  possible 

Number  of  Students  whose  total  errors  were  1  12 

30fo— 74f.  of  possible 

Number  of  Students  whose  total  errors  were  20  14 

23% — 49?o  of  possible 

Number  of  Students  whose  total  errors  were  19  9 

less  2 3°/o  of  possible 

Number  of  Students  whose  total  errors  were  3  4 

less  lOf.  of  possible 
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Discussion  of  the  Results  of  the  Analysis  of  Students »  Errors 
by  Group  Methods: 

The  results  of  Test  I  are  presented  in  Table  I.  The  reader 
will  be  impressed  by  the  very  large  number  of  errors.  When 
omissions  are  included,  the  forty  students  average  8.7  errors 
each.  If  the  omissions  are  excluded,  the  average  is  reduced  to 
7.1.  This  would  mean  that  about  half  of  the  entries  for  the 
eighteen  transactions  were  wrong.  The  writer  cannot  affim 
that  such  was  the  case.  No  effort  was  made  to  classify  the  er¬ 
rors  according  to  problems.  The  large  number  of  omissions  (64 
for  40  students)  indicates  that  several  students  did  not  under¬ 
stand  the  transactions.  For  example,  subject  1  had  nine  omis¬ 
sions,  and  subjects  13  and  20  had  six  each.  When  questioned 
about  it  afterward,  each  complained  of  not  being  able  to  grasp 
the  meaning  of  the  transaction  as  stated.  This  explanation  is 
confirmed  also  by  the  large  number  of  students  who  gave  only  one 
side  of  the  entry — and,  of  course,  the  more  obvious  one.  When 
the  totals  of  columns  1  and  2  are  added,  the  omissions  average 
2.3  per  student. 

The  chief  errors  of  students  in  a  test  like  this  one  may 
be  grouped  under  three  headings: 

1.  The  debit  and  the  credit  sides  of  the  entry  have  been 
interchanged,  although  the  right  accounts  have  been 
named.  Usually,  this  error  results  from  a  careless, 
uncritical  mental  attitude  to  the  problem,  rather  than 
from  a  misapplication  of  the  rules. 

2.  The  wrong  account  has  been  named  to  record  one  side  of 


the  transaction. 
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3*  The  wrong  accounts  have  been  named  to  record  both  sides 
of  the  transaction.  Obviously,  this  group  is  the  most 
in  erro  r. 

Table  I  shows  that  in  Test  1  the  first  class  of  error  was 
made  34  times  (column  3).  Certain  subjects  seemed  particularly 
susceptible  to  this  type  of  error.  For  example,  subjects  2  and 
40  committed  this  error  five  times  each.  Subject  2  had  only 
three  other  errors  besides  this.  Twenty-three  students,  some¬ 
what  more  than  half,  were  altogether  free  from  this  error.  The 
second  class  of  error  was  made  133  times  by  40  students,  that  is 
nearly  3.4  times  each.  Excluding  omissions,  this  type  composed 
more  than  half  of  the  total  errors  made.  Only  one  student  es¬ 
caped  this  error,  and  three  students  made  it  eight  times.  This 
error  shows  a  real  deficiency  the  nature  of  which  will  be  ana¬ 
lysed  later  in  this  report. 

Column  3  shows  the  frequency  of  the  third  class  of  error- 
61  for  40  students,  or  1.3  per  student.  Nearly  half  of  the  stu¬ 
dents  were  free  from  this  error.  Generally  speaking,  the  cause 
of  the  error  lies  in  a  failure  to  understand  the  nature  of  the 
transaction,  resulting  in  a  faulty  analysis.  When  questioned 
about  it  afterwards,  the  students  were  unable  to  supply  any  rea¬ 
son  for  the  solution  offered.  In  many  cases  it  resembled  pure 
surmise. 

Turning  now  to  Table  II  where  the  results  of  Test  2  are 
presented,  we  have  a  smaller  aggregate  of  errors.  This  is  due, 
of  course,  to  the  fact  that  only  twelve  problems  were  administered 
here  as  compared  with  eighteen  in  Test  1.  The  reader  will  ob¬ 
serve  the  small  number  of  omissions.  The  aggregate  of  eighteen 
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omissions  was  made  by  two  students  only,  subjects  1  and  13. 

These  students  could  give  no  reason  why  they  worked  so  slowly 
on  the  morning  of  the  test. 

In  order  to  test  the  subjects1  ability  to  apply  the  rules 
for  debiting  and  crediting  account,  the  students  were  asked  to 
support  the  account  to  be  debited  or  credited  with  the  proper 
reason.  The  answer  is  not  to  be  regarded  as  wholly  right  until 
the  proper  reason  is  associated  with  it.  For  40  cases  with  a 
possible  of  480,  there  were  278  entries  where  the  right  account 
was  debited,  and  the  correct  reason  was  given  to  support  it. 

The  right  account  was  credited  and  supported  by  the  proper  rea¬ 
son  in  283  cases.  That  is  to  say,  in  roughly  38f.  of  the  tran¬ 
sactions  assigned,  the  students  were  able  to  and  actually  did 
give  the  proper  reason  for  the  correct  answer.  Examination  of 
columns  3  and  7  will  reveal  that  in  72  cases  students  were  able 
to  give  the  proper  account  to  be  debited,  but  could  not  iden¬ 
tify  the  reason  to  support  it.  There  were  83  cases  where  stu¬ 
dents  named  the  credit  side  correctly  but  were  unable  to  give  a 
proper  reason.  Roughly  such  cases  comprise  about  16  2/3%  of 
the  total  possible  in  this  test.  In  34  cases  students  indicated 
the  proper  reason  but  named  the  wrong  account  to  be  debited;  in 
44  cases  they  named  the  wrong  account  to  be  credited.  Clearly, 
these  represent  errors  in  classification,  and  arise  out  of  an 
imperfect  understanding  of  what  was  to  be  recorded  in  the  tran¬ 
saction  and  what  was  conventionally  recorded  in  the  accounts  they 
specified. 

Columns  1  indicates  the  number  of  wrong  accounts  debited 
with  the  wrong  reason,  and  column  3  the  number  of  wrong  accounts 
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credited  with  the  wrong  reason.  The  67  examples  of  the  former 
and  6l  of  the  latter  represents  a  higher  degree  of  error  than 
the  previous  ones  mentioned,  because  a  wrong  choice  of  accounts 
is  supported  by  an  erroneous  reason.  Approximately  13i%  of 
the  total  errors  made  were  of  this  variety. 

Table  III  presents  the  errors  in  classification  (selec¬ 
tion  of  the  right  account)  and  the  errors  in  reasoning  of  each 
subject  for  Test  2  in  a  form  in  which  they  can  be  compared. 
Glancing  at  the  totals,  one  observes  that  the  latter  class  ex¬ 
ceeds  the  former.  The  errors  in  reasoning  total  282  out  of  a 
possible  of  ?60  or  29f.;  those  in  classification  226  or  23$,  of 
the  possible.  A  closer  examination  of  the  table  will  show 
that,  generally  speaking,  the  students  making  many  errors  in 
the  selection  of  their  accounts  also  erred  many  times  in  select¬ 
ing  the  reason,  while  those  who  made  few  errors  in  classifica¬ 
tion  made  few  errors  in  reasoning.  Some  exceptions  are  to  be 
noted.  Subjects  1,  5,  and  7  seem  to  be  noticeably  weak  in 
their  choices  of  the  correct  reasons. 

Table  IV  attempts  a  comparative  summary  of  the  results  of 
Tests  1  and  2.  The  larger  average  number  of  errors  per  stu¬ 
dent  in  Test  2  as  compared  to  Test  1  is  due  to  the  inclusion 
in  the  former  of  errors  in  reasoning.  Apart  from  this  the  re¬ 
sults  of  the  two  tests  show  a  remarkable  correspondence,  which 
may  mean  firstly,  that,  in  so  far  as  these  transactions  are 
concerned,  there  are  certain  fundamental  deficiencies  which 
cause  students  to  make  errors;  secondly,  that  unless  these 
weaknesses  are  corrected,  the  errors  will  be  repeated. 
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CHAPTER  X 


GENERAL  PLAN  OF  THE  INTERVIEW 


WITH  THE  STUDENT 


36. 

General  Flan  of  Interview  with  the  Student 


Concents 

1.  “Debit"  and  "Credit"  are 


names  for  positions  on  a 


Bookkeeping  form. 

2.  The  system  of  Bookkeeping 
we  study  is  called  "Double 


Entry." 


It  means  that  for  eveiy 


business  transaction  two 


records  must  be  made,  one 


on  the  debit  side  of  the 


ledger  and  one  in  a  differ¬ 
ent  account  on  the  credit 


side. 

3.  In  every  business  transac¬ 


tion  there  are  at  least  two 


opposite  changing  values. 
For  example,  one  may  be  in- 
coming  and  the  other  outgo¬ 
ing.  Or,  one  may  be  in¬ 
creasing  and  the  other  de¬ 
creasing.  By  making  two 
entries  we  record  all 
changes  in  values. 

4.  An  additional  advantage  of 
the  "Double  Entry"  system 


Key  Questions : 

What  do  you  understand  by  the 
term  "debit?" 

What  is  "Double  Entry?" 


Why  make  two  records? 


Is  there  any  other  advantage 
in  making  two  records? 
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ia  that  it  provides  us  with 
a  self  "balancing  ledger. 
Every  change  in  value  can 
be  described  as  one  of  the 
following: 

I.  Increase  in  assets. 

II.  Decrease  in  assets. 

III.  Increase  in  liabil¬ 
ities. 

IV.  Decrease  in  liabil¬ 
ities. 

V.  Increase  in  expense. 

VI.  Increase  in  income. 
Proprietorship  is  the  own¬ 
er’s  interest  in  the  busi¬ 
ness  and  includes  the 
original  investment  plus 
the  profits  made  less  the 
losses  sustained. 


Will  you  express  these  changes 
in  terms  of  assets,  liabili¬ 
ties,  expense,  and  income? 


What  is  Proprietorship?  Is 
it  the  same  as  Capital?  Is 
it  an  asset  or  liability,  or 
what? 

Do  purchases  affect  Capital? 
Cash  Receipts? 
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Problems  S  e t  I 

1.  Mrs.  John  Smith  charged  groceries  worth  $10. 

2.  The  Grocery  Supply  Co.  sold  us  goods  costing  $33.  We  paid 
cash. 

3.  We  bought  on  credit  from  Brown  Ltd,  merchandise  worth  $23. 

4.  The  Elite  Specialty  Co.  sold  us  some  letterheads  worth  $13 
for  which  we  paid  cash  on  delivery. 

3.  We  invested  an  additional  $1000  in  our  business  to  enlarge 
our  warehouse  space. 

6.  We  bought  an  adjoining  building  for  $700  cash  to  be  used  as 
a  warehouse. 

7.  Mrs.  John  Smith  paid  her  account  in  full  $10. 

‘8.  We  paid  Brown  Ltd.  $23  on  account. 

3.  We  gave  our  note  to  the  Royal  Bank  for  $200  borrowed. 

10.  Anderson  Bros,  gave  us  their  note  to  cover  their  account  o t 

$100. 

11.  We  paid  our  light  bill  of  $24.30. 

12.  We  returned  $10  worth  the  goods  to  the  Grocery  Supply  Co. 
They  refund  us  the  cash. 

It  should  be  observed  that  Set  I  of  the  problems  was  used 
for  Subjects  (1—36)  inclusive.  Set  2  of  the  Problems  was  sub¬ 
stituted  for  Set  I  beginning  with  subject  37.  In  the  latter 
set  the  problems  are  expressed  more  definitely,  and  the  range 
is  more  adequate  and  better  adapted  to  the  coverage  of  the 
Course  of  Study. 

It  will  be  noticed  that  the  problems  in  Set  2  are  the  ones 


used  in  group  test  10 
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Transactions  —  j3et _  2 

1.  Proprietor  invested  cash  in  business. 

2.  Bought  merchandise  from  K.  Brown  on  terms. 

3.  Sold  merchandise  to  R.  White  terms  30  days. 

4.  Paid  stenographer  in  cash. 

3.  Bought  paper  and  envelopes  from  K.  Brown  on  terms. 

6.  Cash  sales  to-day. 

7.  Proprietor  withdrew  cash  from  business. 

8.  Gave  R.  White  a  credit  note. 

9*  Paid  exchange  on  cheques  deposited. 

10.  Received  R.  White »s  cheque  on  account. 

11.  Received  K.  Brown* s  credit  note. 

12.  Paid  shipping  charges  on  goods  bought. 

13#  Received  R.  Whitens  cheque  less  discount. 

14.  Bought  insurance  from  Agencies  ltd.  teims  30  days. 
13*  Paid  K.  Brown !s  account  less  discount. 

16.  Received  rent  for  warehouse  space  sub-let. 

17*  Returned  a  box  of  carbon  paper  to  K.  Brown. 

18.  Paid  our  light  bill. 

19.  Bought  a  typewriter  for  cash. 

20.  R.  White  bought  goods  from  us  on  terms. 
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CHAPTER  XI 


THREE  TYPICAL  INTERVIEWS 


40, 


The  plan  adopted  here  is  to  present  in  this  chapter  re¬ 
cords  of  three  typical  interviews  with  students.  Those  cho¬ 
sen  are  with  Subjects  14,  37,  and  43.  The  records  of  the 
interviews  with  the  other  subjects  will  be  found  in  the  ap¬ 
pendix  I  of  this  report. 

These  three  examples  will  illustrate  better  than  words 
the  general  method  and  technique  used  in  this  investigation. 
The  purpose  ms  to  discover  errors  and  difficulties.  No  op¬ 
portunity  was  missed  to  correct  a  student* s  thinking.  It  is 
a  fair  illustration  of  the  kind  of  informal  teaching  and  test¬ 
ing  proposed  elsewhere  in  this  report. 
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Subject  14—Rose  Kauffman 


Teacher: 

Student: 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 

Student: 

Teacher: 

Student: 

Teache  r: 
Student: 


Teacher: 
Student: 
Teacher: 
Student: 
Teache  r: 

Student: 

Teaeher: 
Student: 
Te  ache  r : 


Student: 


Teacher: 


Have  you  any  bookkeeping  difficulty? 

Well  there  is  something  I  couldn't  understand.  We  had 
a  question  about  cash  discounts.  I  didn't  understand 
that. 

Did  we  give  the  discount  or  did  we  receive  it? 

I  don't  just  remember. 

Well  we  will  take  a  problem  like  that  later.  Now, 
let's  see.  What  does  the  term  debit  mean  to  you? 

I  don' t  know. 

Is  it  a  debt? 

I  don't  think  so. 

Is  it  an  asset? 

Ye3. 

Or  is  it  a  place  to  record  an  asset? 

I  think  the  debit  column  is  the  place  to  record  an  as¬ 
set. 

Does  debit  mean  a  position  then? 

It  means  putting  something  in  that  position. 

It  does  mean  a  position.  Which  side  is  the  debit  side? 
The  left  side. 

May  it  ever  be  the  right  side? 

No. 

May  the  debit  position  in  a  bookkeeping  form  be  on  the 
right  side? 

No. 

It  may  be  on  the  left,  right,  and  also  in  the  centre. 
What  determines  the  position? 

Well,  if  it  is  on  a  centre  ruled  form  or  bank  ledger 

ruling. 

What  determines  whether  we  shall  use  these  forms? 

I  think  it  is  customary  to  use  the  centre  ruled  paper 
for  our  general  ledger  accounts  and  the  bank  ledger 
ruling  for  personal  accounts. 

Is  there  any  reason  for  that  custom? 

I  think  it  is  for  convenience. 

Convenient  for  what? 

For  determining  the  balance. 

And  for  posting.  What  do  you  understand  by  double 
entry  in  bookkeeping? 

You  always  enter  the  same  thing  on  the  credit  that 
you  have  entered  on  the  debit  or  vice  versa. 

May  you  record  the  entry  twice  on  the  debit? 

When  it  is  necessary. 

When  would  it  be  necessary?  Perhaps  you  don't  under¬ 
stand  my  question.  Double  entry  means  recording  the 
transaction  on  the  left  side  and  the  right  side  of 
the  ledger.  May  a  transaction  be  recorded  twice  on 
the  debit  side? 

I  do  understand  your  question  but  I  am  trying  to 
think  of  something.  I  think  it  may,  but  I  can't  think 
of  an  example . 

It  would  be  in  direct  opposition  to  the  whole  purpose 
of  double  entry  bookkeeping,  would  it  not? 
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Student: 


Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  1 

Student: 

Teacher: 

Student: 


Perhaps.  Well  for  instance,  the  cash  discount,  if 
we  have  a  cash  discount  on  something  we  have  bought 
from  somebody  we  would  have  to  enter  then  in  the 
debit  column,  no  in  the  credit  column  of  the  cash  ac¬ 
count  and  the  credit  column  of  the  cash  discounts. 

You  are  right,  but  I  don’t  think  you  have  the  point 
of  my  question.  You  gave  me  an  example  of  two  accounts. 
My  question  was,  may  we  debit  one  account  and  debit 
another  account.  Take  for  instance— bought  merchan¬ 
dise  for  cash.  Could  we  debit  cash  and  debit  merchan¬ 
dise? 

No. 

There  is  no  transaction  that  may  be  recorded  on  the 
debit  side  of  cash  and  on  the  debit  side  of  merchandise. 
Why  is  this? 

Because  in  double  entry  bookkeeping  the  accounts  must 
always  balance. 

Is  there  any  advantage  in  having  them  to  balance? 

I  don’ t  know. 

Well,  it  helps  us  to  check  back  and  detect  errors. 

How  many  sides  has  a  business  transaction? 

Two. 

In  the  transaction  sold  merchandise  for  cash,  what  are 
the  two  sides? 

That  of  the  customer  and  that  of  the  seller. 

That  represents  two  ways  of  looking  at  it,  but  the 
bookkeeper  is  looking  at  it  from  whose  standpoint? 

That  of  the  business. 

From  the  standpoint  of  the  business  what  are  the  two 
aspects?  What  changes  are  taking  place? 

Cash  is  increased  and  merchandise  decreased. 

Two  opposite  processes.  Bo  you  see  any  relationship 
betwen  these  two  opposite  processes  and  double  entry 
bookkeeping? 

Well,  one  goes  up  and  the  other  goes  down. 

How  many  changes  are  to  be  recorded? 

Two. 

Is  that  any  reason  for  double  entry  bookkeeping? 

Yes. 

Why? 

You  record  increases  on  one  side  and  decreases  on  the 
other. 

When  are  accounts  debited? 

When  assets  are  increased,  when  liabilities  are  de¬ 
creased. 

When  do  you  credit  accounts? 

When  assets  are  decreased,  and  when  liabilities  are 
increased. 

On  what  side  do  you  reocrd  increases  in  liabilities? 

On  the  credit  side. 


Mrs.  Smith  debit  and  mereharftise  credited. 
Is  it  a  sale  or  purchase? 

Sale . 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  3 


43. 

Do  we  owe  Mr,  Smith? 

No,  she  owes  us. 

Does  her  account  represent  an  asset? 
Yes. 

Why? 

We  have  Mrs.  Smith's  indebtedness  to  us. 


Debit  merchandise  and  credit  cash. 

What  kind  of  transaction  is  this? 

Cash  transaction — cash  purchase. 

What  change  would  be  in  the  entry  if  it  had  been  a 
credit  purchase? 

We  would  credit  the  Grocery  Supply  instead  of  cash. 


Student 

Teacher 

Student 

Teacher 

Student 


Debit  merchandise  and  credit  Brown  Ltd. 
Do  we  owe  Brown  Ltd.? 

Yes  • 

Are  they  our  debtors? 

No,  a  creditor. 


Problem  4 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  office  supplies  and  credit  cash. 

Why  don't  you  debit  merchandise? 

I  think  office  supplies  are  merchandise. 

Why?  What  dete mines  whether  they  are  merchandise  or 
office  supplies? 

Well,  if  they  are  bought  to  sell  it  is  merchandise  and 
letterheads  are  bought  to  use. 


Problem  3 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  cash  and  credit  capital. 

Why  did  you  credit  capital? 

Because  it  is  an  additional  investment. 

Is  capital  an  asset? 

No,  it's  a  liability. 

Why? 

It  represents  the  amount  the  business  owes  to  the  pro¬ 
prietor. 


Problem  6 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Credit  buildings  and  debit  ©ash. 

Does  buildings  represent  an  asset? 

Yes. 

What  effect  has  this  on  our  asset  buildings? 
It  increases  them. 

Are  increases  in  assets  credited? 

No,  they  are  debited. 

You  said  credit  buildings  and  debit  cash. 

I  didn't  mean  to. 

What  did  you  mean? 
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Student:  Debit  buildings  and  credit  cash. 

Problem  8 

Student:  Debit  Brown  Ltd.  and  credit  cash. 

Teacher:  Why  did  you  debit  Brown  Ltd.? 

Student:  Because  our  debt  to  them  is  decreased. 

Teacher:  What  number  is  that? 

Student:  Number  8. 

Teacher:  You  missed  oneout,  go  back  and  try  that. 

Problem  7 

Student:  Debit  cash  and  credit  Mrs.  Smith. 

Teacher:  Did  we  owe  Mrs.  Smith? 

Student:  No,  she  owed  us. 

Problem  9 

Student:  Debit  cash  and  credit  bills  payable. 

Teacher:  Why  did  you  debit  cash? 

Student:  Because  we  get  |200  cash  from  the  bank. 

Teacher:  Why  did  you  credit  bills  payable? 

Student:  Because  they  represent  an  increase  in  liabilities. 
Teacher:  Why  didn't  you  take  the  Royal  Bank  into  consideration? 
Student:  Because  it  isn't  the  Royal  Bank  we  owe;  we  owe  our 
note. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher; 

Student: 


Teacher: 

Student: 

Teacher: 


Debit  bills  receivable  and  credit  Anderson  Bros. 

Do  bills  receivable  represent  a  debt? 

No,  they  represent  somebody  else's  debt  to  us. 

From  our  standpoint  it  is  am  asset.  Why  did  you  credit 
Anderson  Bros.? 

Because  when  they  gave  us  their  note  they  ceased  to 
owe  us  and  that  is  a  decrease  in  our  asset  Anderson 
Bros. 

Why  is  Anderson  Bros,  an  asset? 

Because  they  owed  us  a  certain  amount. 

We  held  a  claim  on  them. 


Problem  11 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Debit  expense  and  credit  cash. 

Is  expense  a  liability? 

No,  it  is  an  asset.  As  soon  as  it  is  paid  it  is  an 

asset. 

Does  it  if  it  refers  to  a  service? 

I  hardly  think  it  does. 

What  do  you  think  it  is? 

It  is  an  expenditure,  and  it  is  in  payment  for  some¬ 
thing  which  has  been  used  by  the  firm. 

A  service  of  the  light  department  which  may  or  may  not 
have  been  used.  In  the  case  of  supplies,  when  we  buy 
them  they  might  represent  an  asset.  7/hen  does  expense 

represent  a  liability? 
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Student:  Well,  before  it  has  been  paid. 
Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher^ 


Debit  cash  and  credit  merchandise. 

Why  donTt  you  consider  the  Grocery  Supply  Co,? 

Because  they  refunded  us  cash. 

What  difference  would  that  make? 

You  wouldn*t  have  to  consider  them  because  they  are  re 
presented  by  the  money  they  paid  us. 

We  are  completely  finished  with  them,  we  have  nothing 
more  to  do  with  them. 
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Subject  37 — Pick  Thomp son 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Stude nt: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher; 
Student: 
Teacher: 


Student: 
Tea cher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  is  your  chief  bookkeeping  difficulty? 

Mine’s  getting  up  different  things  in  the  books. 

Can  you  think  of  anyone  in  particular  that  causes  you 
trouble? 

Posting  causes  me  the  most  trouble. 

You  know  of  any  particular  type  of  posting  that  causes 
you  trouble? 

Well,  it’s  alright  posting  sales  in  the  sales  ledger. 
It’s  other  things. 

Posting  from  which  book  causes  you  most  difficulty? 

I  don’t  really  know. 

What  do  you  understand  by  the  term  debit? 

I  understand  that  it’s  something  we  owe. 

Is  it  a  debt? 

Yes. 

Which  side  of  your  ledger  is  the  debit  side? 

The  left  side. 

Is  debit  an  asset? 

No,  it’s  a  liability. 

Debit  is  something  we  owe,  then? 

Yes. 

Or  is  debit  a  place,  a  position  on  a  bookkeeping  form?- 
Now  I  think  you  got  the  idea  of  debit  quite  wrong. 
There’s  a  ledger  form.  Now  the  left  hand  side  of  that 
is  the  debit  side.  On  the  debit  side  we  record  assets, 
increases.  The  right  side  is  called  the  credit  side, 
you  see?  Debit  does  not  mean  a  liability.  Debit  is 
only  a  position,  a  place. 

What  do  you  mean  by  double  entry? 

Mean’s  making  two  records. 

Yes,  does  it  mean  a  record  in  the  journal  and  one  in 
the  ledger? 

Yes,  one  in  the  journal  itself  and  one  in  the  ledger. 
Well,  what  is  the  idea  of  having  debit  and  credit  then? 
You  can  get  the  profit  or  loss  of  your  business. 

Could  you  not  get  the  profit  or  loss  without  the  idea 
of  debit  and  credit? 

Yes  3ir. 

Does  debit  and  credit  help  you  in  any  way  to  get  the 
profit  and  loss? 

I  think  it  does. 

Can  you  think  of  exactly  how  it  would  help  you? 

No  sir. 

No.  Debit  and  credit  does  not  help  you  in  that.  In 
a  business  transaction,  take  sold  merchandise  for  ea*, 
what  is  going  on  there? 

Selling  and  taking  in  cash. 

What  changes  are  taking  place? 

Merchandise  is  lowered. 

Yes,  merchandise  is  decreased,  and - ? 

Cash  is  increasing. 

In  which  case  is  an  incoming  value? 

With  the  cash. 
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Teacher: 

Student; 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Stude  nt: 
Teacher: 
Student: 
Teacher: 
Student: 


And  with  the  merchandise  there  is - ? 

An  outgoing  value. 

On  which  side  of  the  ledger  do  you  reocrd  incoming 
value? 

On  the  debit  side. 

And  you  reoord  outgoing  values  on  the  credit  side.  That 
is  to  say,  we  make  two  records  alone,  which  will  he  on 
the  dehit  side  and  one  on  the  credit  side.  That  is 
to  say,  we  make  a  double  entry.  Why  do  we  make  that 
double  entry? 

To  keep  track  of  the  merchandise  and  to  keep  track  of 
the  cash. 

That  is  to  say,  how  many  things  to  keep  track  of? 

Two. 

There  are  always  two  values  to  keep  track  of,  aren’t 
there? 

Yes. 

That  is  to  say,  an  incoming  value  and  an  outgoing  value- 
two  ehanges-eaeh  of  which  are  posted.  You  think  that 
is  the  purpose  of  double  entry? 

Yes  sir. 

Could  the  debit  and  credit  records  be  in  the  same  ac¬ 
count? 

What  do  you  mean? 

Well,  where  you  debit  merchandise  and  credit  merchan¬ 
dise  in  the  same  transaction? 

Yes,  if  you  bought  something. 

If  you  bought  merchandise  on  account,  what  would  a 
debit  to  merchandise  mean  ? 

It  means  an  asset,  if  you  bought - 

But  what  would  a  debit  to  merchandise  mean? 

That  you  owe  for  the  merchandise. 

No,  it  would  mean  that  the  merchandise  had  been  in¬ 
creased,  that  we  had  taken  in  merchandise,  or  merchan¬ 
dise  was  an  incoming  value.  What  would  a  credit  on 
merchandise  mean? 

An  outgoing  value? 

Can  you  have  merchandise  as  an  incoming  value  and  an 
outgoing  value? 

Yes. 

Can  you  debit  and  credit  merchandise  on  the  same  tran¬ 
saction?  That  is  to  say,  you  can  increase  and  de¬ 
crease  merchandise  at  the  same  time? 

Yes. 

No,  you  can’t.  That  is  to  say,  you  can  debit  and  cre¬ 
dit  separate  values  only.  What  do  you  mean  by  pro¬ 
prietorship? 

It  means  the  amount  of  money  invested  in  the  business. 
Does  it  include  profit? 

No  sir. 

Does  it  mean  the  proprietor’s  interest  in  the  business? 
Yes,  in  the  beginning. 

Or  does  it  mean  what  he  has  now  in  the  business? 

I  think  it  means  in  the  beginning. 

Is  it  the  same  as  capital? 

No,  capital  is  what  he  makes  in  the  business — net  worth. 
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Teacher: 

Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 
Te aeher: 

Student: 

Teacher: 


Student: 
Te acher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 


Problem 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher; 


Is  there  any  difference  between  proprietorship  and 
net  worth? 

I  don’t  think - . 

That  is,  proprietorship  and  net  worth  is  the  same 
thing? 

Yes. 

Is  capital  and  proprietorship  the  same  thing*? 

Yes. 

Would  profit  be  included  in  the  proprietorship? 

No  sir. 

No,  that  is  not  right.  When  you  speak  of  proprietor¬ 
ship  you  mean  not  what  he  invested  in  the  business, 
but  the  proprietor’s  whole  interest  in  the  business, 
and  that  is  the  original  investment  plus  any  profit 
we  have  and  minus  any  loss.  What  effect  would  losses 
have  on  the  proprietorship? 

Lower  it. 

What  effect  would  profit? 

Increase  it. 

What  effect  would  purchases  have  on  your  capital? 
Decrease  it. 

Alright  we  will  see.  Suppose  a  man  invests  money  in 
the  business,  you  put  that  in  the  capital.  Suppose 
he  invests  $10,000.  Now  he  purchased  goods  for  cash. 
You  debit  merchandise  for  $100,  and  you  credit — what 
do  you  credit? 

Cash. 

That  is,  instead  of  having  cash,  you  have  merchandise. 

Is  yourcapital  affected? 

It  isn’t  affected. 

That  is  to  say,  you  trade  one  value  for  another  value, 
but  the  sum  total  of  your  values  is  just  the  sane,  is 
it  not? 

Yes. 

What  about  sales--do  they  affect  capital? 

No. 

If  you  made  any  profit  on  the  sale? 

They  increase  it. 

What  if  you  make  a  loss  on  a  sale? 

Decrease  it. 

What  about  paying  a  light  bill?  Would  that  affect  your 
capital? 

No  sir. 

Is  there  any  other  difficulty  that  has  occurred  to  you? 

No  sir.  . 

Now  take  these  problems,  which  would  you  debit  and  which 

would  you  credit? 


Debit  cash  and  credit  proprietor. 

In  what  account  do  you  record  an  investment? 

What  do  you  mean? 

Well,  in  what  account  do  you  put  the  amount  of  the 
proprietor’s  investment  in  the  business? 

In  the  debit. 

In  what  account? 
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Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student; 
Te acher : 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


In  the  capital. 

You’re  going  to  dehit  cash  and  credit  capital.  Is  cap¬ 
ital  an  asset? 

Yes  sir. 

Well  now,  on  which  side  do  you  record  increases  in  assets? 
On  the  left  side. 

That  is  which  side? 

On  the  dehit  side. 

You  said  you  were  going  to  credit  capital. 

Credit  cash  and  dehit  capital. 

What  effect  is  this  going  to  have  on  your  cash? 

It’s  going  to  he  greater. 

On  which  side  do  you  record  increases  in  cash? 

On  the  dehit. 

Well  you  can’t  dehit  both. 

Oh,  dehit  cash  and  credit  capital. 

Why  are  you  going  to  credit  capital? 

Cash  is  an  asset. 

Yes,  hut  what  about  capital? 

I  don’t  know. 

Now,  if  there  is  an  increase  in  capital,  what  would 
capital  have  to  he  if  it’s  going  to  he  on  the  credit 
side?  (Silence)  It  has  to  he  a  liability,  doesn’t  it? 

It  is  the  amount  the  business  owes  to  the  proprietor. 

It  is  a  liability,  not  an  asset. 


Problem  2 


Student 

Teacher 

Student 

Teacher 

Student 


Debit  merchandise  and  credit  Brown. 
Do  we  owe  Brown? 

Yes. 

Brown’s  a  debtor  then? 

No,  He’s  a  creditor. 


Problem  3 


Student:  Debit  White  and  credit  merchandise. 
Teacher:  Why  don’t  we  debit  cash? 

Student:  Because  it’s  on  terms,  thirty  days. 

Problem  4 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Debit  cash  and  credit  salaries. 

Is  your  cash  to  be  increased  or  decreased? 

Decreased. 

Do  your  credit  cash  when  it’s  decreased? 

You  debit  it.  You  debit  cash  and - . 

Do  you  debit  cash  when  it’s  decreased? 

You  credit  it  and  debit  office  salaries. 


Problem  5 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  office  supplies  and  credit  Brown. 
Why  don’t  you  debit  merchandise? 
Because  it’s  office  supplies. 

Why  isn’t  it  merchandise? 

It’s  in  the  office. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


If  you  bought  sufficient  quantity  would  it  be  merchandise? 
Yes,  it  would. 

If  it  were  merchandise,  it  would  have  to  be  bought  for 
what  purpose? 

For  selling. 

And  to  be  office  supplies  it  would  have  to  be - ? 

Used  in  the  office. 


Problem  6 


Student:  Debit  cash  and  credit  sales. 
Teacher:  Well,  you  credit  merchandise  sales. 


Problem  7 


Student:  Credit  cash  and  debit  capital. 
Teacher:  Why  didn’t  you  credit  capital? 
Student:  Because  cash  is  decreased. 
Teacher:  Yes,  is  capital  decreased  too? 
Student:  Yes  sir. 

Problem  8 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Problem  9 

Student: 

Teacher: 

Student: 

Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  notes  receivable  and  credit  White. 

What  is  this  credit  note? 

It  means  that  he  gets  credit  from  the  paying. 

Is  it  a  promissory  note? 

No,  it  means  getting  money  from  the  creditor. 

Does  he  get  cash? 

Yes. 

Does  it  mean  a  note  for  cash  or  does  it  mean  he  has  to 
pay  part  of  the  credit  note? 

He  has  to  pay  it  in  full. 

Why  is  a  credit  note  given? 

For  returns  of  goods  or  if  goods  have  been  damaged. 
Would  he  have  to  pay  for  the  damaged  goods? 

They  have  to  pay  him. 

What  is  a  credit  note  sent  for?  Now,  sent  White  a  cre¬ 
dit  note  for  goods.  Are  you  going  to  debit  or  credit 
White? 

Debit  White  and  credit - . 

In  what  account  do  you  record  that? 

In  the  sales  rebates  and  allowances. 


Credit  cash  and  debit  check. 

Collection  and  exchange.  You  have  heard  of  it. 
Debit  collection  and  exchange  and  credit  cash. 


Credit  White  and  debit  notes  receivable. 

If  you  get  White’s  check,  what  do  you  do  to  cash? 
Debit  cash  and  credit  White. 

Do  you  owe  White? 

No,  he  owes  us. 
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Teacher:  All  right 
Problem  11 


51 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  Brown. 

And  debit - ? 

Rebates  and  allowances. 

Which  one? 

Purchase  rebates  and  allowances. 

You  are  going  to  debit  or  credit  purchase  rebates  and 
allowances? 

Debit  it. 

Do  we  owe  Brown? 

He  owed  us — credit  it. 

Brown  owes  us,  does  he? 

No,  we  owe  Brown. 

That  is  to  say.  Brown  has  excused  us  from  paying  part 
of  the  amount  we  owe  him? 

Yes. 

Decreases  in  our  debts  are  always  debited. 

Debit  Brown  and  credit  purchase  rebates  and  allowances. 


Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  cash  and  debit  merchandise. 

Now  it  isn’t  goods  you’re  paying  for. 

Shipping  charges - collection  and  exchange? 

No.  7/hat  do  you  call  that - the  cost  of  bringing  the 

goods  to  our  warehouse?" - Freight  In.  Remember  it? 

No  sir. 

Don’t  you  remember  in  Section  9? 

I  must  have  missed  it  out. 


Problem  13 


Student:  Debit  cash  and  credit  Agency. 

Teacher:  But  you  missed  one.  That  was  Question  14  you  answered. 
Problem  13 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  White  and  debit  cash. 

Now  he  didn’t  give  you  all  cash. 

Less  discount. 

So  you  will  debit  discount  and  credit  White, 
debit  two  things,  you  see? 

Yes  sir. 


You  will 


Problem  15 


Student: 

Teacher: 

Student: 

Teacher: 


Credit  Brown  and  debit  cash,  less  discount. 

Did  you  say  credit  Brown? 

No. 

No.  Debit  Brown  and  credit  cash  and  credit  discount. 


Problem  16 


Student:  Credit  cash  and  debit  rent 
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Teacher: 

Are  you  paying  cash? 

Student: 

You  received  it. 

Teacher: 

Alright  you 

have  to  debit  cash  and  credit  rent.  Is 

rent  an  expense  there? 

Student: 

No. 

Teacher: 

Then  it*s  what? 

Student: 

An  asset. 

Teacher: 

No,  it»s  an 

income . 

Problem  17 

Student: 

Debit  Brown 

and  credit  office  supplies. 

Problem  18 

Student: 

Credit  cash 

and  debit  bills  payable. 

Teacher: 

No,  no,  no. 

What  about  a  light  bill,  what  do 

you  call 

that? 

Student: 

Expense. 

Teacher: 

Or  better? — 

Problem  19 

Student: 

Debit  merchandise  and  credit  cash. 

Teacher: 

Do  you  buy  a 

,  typewriter  to  resell  it? 

Student: 

Office  supplies. 

Teacher: 

Is  it  the  same  as  writing  paper? 

Student: 

No, 

Teacher: 

What  do  you 

call  that  account?  We  had  it  in  : 

Section 

10 - - 

■ — Furniture  and  fixtures.  Do  you 

remembe  r 

that? 

Student: 

Yes  sir. 

Problem  20 

Student:  Debit  White  and  credit  merchandise. 


Teacher: 

' 

Student: 

Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Alright,  is  there  anything  else  you  wanted  to  ask  me 
about? 

About  the  books. 

Which  book? 

The  cash  book. 

You  put  all  cash  transactions  that  involve  cash  in  the 
cash  book.  Every  transaction  that  involves  credit 
buying,  you  put  in  the  purchase  book.  Every  sale  you 
make  an  invoice  for,  you  put  in  the  sales  book.  Can 
you  think  of  any  particular  transaction? 

No, 

Where  do  you  put  the  record  for  shortage  on  goods? 

In  the  general  journal. 

Yes. 

Then  you  post  that  in  the  sales  ledger? 

No.  If  it’s  a  shortage  in  a  shipment  received  by  some 
body  else,  we  make  a  credit  invoice  with  the  other  in-= 
voices  and  then  post  it  from  the  sales  ledger. 

Dick,  do  you  spend  much  time  on  this  bookkeeping? 
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Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Well,  not  lately. 

I  didn’t  think  so.  Do  you  work? 

I  deliver  papers. 

From  what  time? 

,From  about  three  o’clock. 

Well,  that’s  about  two  hours.  Do  you  spend  much  of 
this  time  on  Bookkeeping? 

Not  very  much. 

Well,  you  want  to  get  after  it. 
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Teacher: 

Student: 

Teacher: 

Student: 


Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  is  your - ? 

The  idea  of  posting. 

I  see. 

You  see,  I  haven*  t  spent  much  time  on  my  bookkeeping 
lately,  but  I’m  dropping  shorthand,  so  I  can  take  up 
bookkeeping  alone.  I’ve  dropped  away  behind  in  it. 

Yes,  I  noticed  you  were  very  good  in  the  beginning  but 
that  you  got  behind  lately.  How  much  time  do  you  spend 
on  shorthand? 

I  usually  spend  from  two  to  three  hours,  and  then  I  go 
to  Victoria  High. 

What  do  you  take  over  at  Victoria? 

I  take  Freneh. 

You  mentioned  that  one  of  your  bookkeeping  difficulties 
was  posting,  anything  else? 

No. 

You  have  two  main  sets  of  books  in  bookkeeping.  What 
are  they? 

Your  ledger  books - . 

And  your — — ? 

Your  account  books? 

No,  your  ledgers  are  your  account  books-- - your  jour¬ 

nals.  You  see  you  have  two  books,  your  journal  and 
your  ledger,  and  every  business  transaction  must  be  re¬ 
corded  in  these  two  sets  of  books.  In  which  book  is 
a  transaction  first  entered? 

In  your  journal. 

Yes,  every  transaction  must  be  recorded  in  some  journal. 
After  it  is  recorded  in  the  journal,  it  is  posted  to  the 
ledger  accounts.  In  what  book  do  you  record  a  cash 
transaction? 

In  your  cash  book. 

And  the  purchases  in — --? 

Purchase  book. 

And  the  sales  are  recorded  in  the  sales  book.  Now 
posting  means  what? 

Putting  it  in  the  journal  and  then  in  the  ledger. 

It  means  carrying  a  record  from  your  journal  and  is 
kept  in  your  ledger  accounts. 

I  don’t  understand  how  you  do  that. 

Well,  we  will  come  back  to  that  difficulty  in  a  moment. 
What  do  you  mean  by  the  tem  double  entry? 

That  we  can  put  entries  in  both  the  journal  and  ledger, 
one  in  the  debit  and  one  in  the  credit. 

Is  that  what  double  entry  means,  recording  a  transaction 
in  the  journal  and  in  the  ledger? 

Ho — well,  recorded  to  either  the  debit  and  credit  in 
the  journal,  or  to  each  debit  and  credit  in  the  ledger. 
What  do  you  mean  by  the  term  debit? 

It  is  an  asset,  you  should-—”. 

Is  it  an  asset? 

Yes. 


, 


* 


. 


* 

1 

. 


; 


....... 


"  •  ~  - 


« 


*  ’ 


-  *  ■  ■  >  ; 


; 

: 


*  ■. 

» 

, 

j, 

* 

3 


» 


; 

: 

; 

:  » 


: 

: 


: 

; 


* 

-  ■  :• 

*  •'  ■■ 

*"■  .  A-  •  t  y  ,  j;  ;; 


;  | 

: 

■ 


Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Or  is  it  a  place  to  record  assets? 

Yes. 

It  is  not  a  liability  either,  hut  it  may  he  a  place 
for  recording  liabilities,  it  is  not  an  expense,  it 
is  not  an  income,  it’s  rather  a  position  on  a  bookkeep¬ 
ing  form.  Which  position? 

The  left  hand  position. 

And  credit  is - -? 

The  right  hand  position. 

Consider  a  typical  transaction,  sold  merchandise  for 
cash.  How  many  changes  are  going  on  there? 

Two. 

There  is  a  change  in  merchandise  and  a  change  in  cash. 
What  is  happening  tO  cash? 

Going  out — no,  I  mean  coming  in. 

Is  it  increasing? 

Yes. 

What  is  happening  to  merchandise? 

Decreasing.  Can’t  you  say  that  the  cash  value  was  an 
outgoing  value,  here? 

No,  it  is  rather  an  incoming  value  and  likewise  mer¬ 
chandise  is  an  outgoing  value.  That  is  to  say,  in  ev¬ 
ery  business  transaction  there  are  always  two  changes 
in  value,  one  of  which  is  generally  an  incoming  value 
and  one  an  outgoing  value.  There  are  two  changes  go¬ 
ing  on,  you  see?  And  that  is  the  reason  why  we  have  to 
make  two  records.  You  get  the  idea? 

Yes. 

We  record  the  change  in  value  of  cash  in  an  account 
we  call  cash,  and  we  record  the  value  of  merchandise 
in  an  account  we  call  merchandise.  In  this  transaction, 
on  which  side  of  the  cash  would  you  record  this  change? 
On  the  credit  side. 

But  the  cash  is  an  incoming  value. 

No,  I  mean  debit  side. 

And  you’re  going  to  record  it--—? 

On  the  credit  side  of  merchandise. 

You  make  records  of  this  transaction  on  the  debit  side 
of  cash  and  on  the  credit  side  of  merchandise.  Well, 
because  there  are  two  changes  in  value  and  the  cash  is 
recorded  on  the  debit  side,  what  must  it  be? 

It  is  an  asset  account  that  is  being  debited. 

Is  it  always  debited? 

It  is  only  debited  when  there  are  increases  and  credited 
when  it  is  decreased. 

The  purpose  of  double  entry  is  to  record  the  double 
change  in  value  in  any  business  transaction.  What  do 
you  mean  by  proprietorship,  Ted? 

The  money  invested  by  the  owner.  It  is  the  capital. 

Is  proprietorship  and  capital  the  same? 

Yes 

It  may  include  profit  or  it  may  be  less  any  losses  we 
have  suffered.  Would  the  capital  be  less  the  loss? 

Yes. 

Yes,  the  capital  would  be  reduced  by  the  amount  of  the 
losses.  Capital  and  proprietorship  are  considered  the 
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Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  1 

Student: 
Teacher: 
Student: 
Teacher: 
Stude nt: 
Teacher: 


Student: 

Teacher; 


Student: 

Teacher: 

Student: 

Teacher: 


same*  Is  capital  an  asset  or  a  liability? 

It  is  an  asset — no,  it’s  on  the  credit  side. 

Well  now,  when  the  proprietor  invests  money  in  the 
business,  what  does  he  do?  He  lends  the  business  1.5000. 
This,  the  business  must  pay  him  back,  you  get  the  idea? 
Yes. 

That  is  the  reason  why  it  is  considered  to  be  a  liabil¬ 
ity.  So  far  as  the  business  is  concerned,  it  is  a  debt. 
Well,  it  is  not  an  investment  then. 

Yes  it  is  an  investment,  that  is  to  say,  capital  is 
$J?00G,  but  the  cash  that  is  invested  is  an  asset.  You 
have  to  separate  the  investment  from  the  cash  involved 
by  the  investment.  The  cash  invested  is  an  asset  and, 
therefore,  is  debited.  The  investment  is  represanted 
by  capital  which  is  a  liability.  Do  you  get  that? 

Yes,  I  think  so. 

Do  purchases  affect  capital? 

No. 

No,  they  just  affect  cash,  don’t  they? 

Yes. 


Credit  capital  and  debit  cash. 

Why  do  you  credit  capital? 

It  is  a  liability. 

When  do  you  debit  an  account? 

I  usually  debit  it  when  there’s  an  Increase  in  an  asset. 
Yes,  when  it’s  an  increase  in  assets.  Decreases  are 
debited  with  liabilities,  it  is  just  the  opposite- 
increases  are  credited  and  decreases  are  debited.  With 
expense,  increases  are  debited  and  decreases  are  cred¬ 
ited.  With  income,  increases  would  be  credited.  They 
would  be  the  same  as  liabilities. 

Are  increases  in  expenses  credited? 

No.  All  increases  in  expense  are  debited.  Expense 
is  not  the  same  as  liabilities.  It  is  the  cost  of 
operating  the  business.  The  person  whom  you  have  to 
pay  is  a  liability,  but  the  office  supplies  represent 
the  cost  to  the  business  and  they  are  debited.  Do  you 
get  the  idea? 

Yes,  I  see.  ,  ^  .  .  . 

Increases  in  expense  are  always  debited,  what  about  in¬ 
come? 

Increases  would  be  debited. 

No,  they  would  always  be  credited — received  rent.  You 
debit  cash  and  credit  rent. 


Problem  3 

Student:  Debit  R.  White  and  credit  merchandise. 

Teacher:  Do  we  owe  White? 

Student:  No,  he  owes  us. 

Problem  2 


Student:  Debit  merchandise  and  credit  Brown— no,  accounts  re 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 


ceivable. 

Would  Brownes  account  he  an  account  receivable? 

Either  that  or  Brown* s  account. 

Would  it  be  an  accounts  receivable  or  would  you  have 
to  pay  it? 

Account  payable. 

That  is  to  say,  it  is  a  debt?  Well,  accounts  payable 
represent  in  each  a  credit.  What  you  had  better  do 
would  be  to  credit  Brown* s  account. 

Debit  merchandise  and  credit  Brown. 


Problem  4 


Student: 

Teacher: 

Student: 


Problem  5 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Credit  cash  and  debit  expense. 

Yes,  what  particular  expense  would  you  call  that? 
Office  salaries. 


Credit  office  supplies  and  debit  K.  Brown. 

Do  we  owe  K.  Brown? 

Yes. 

Would  you  debit  or  credit  Brown? 

Debit — well,  no,  credit  Brown  and  debit  office  supplies. 
Why  would  you  debit  office  supplies? 

Because  it  is  an  increase  in  that  asset. 

When  would  you  credit  office  supplies? 

When  you  bought  them,  paying  cash. 

No,  you  still  debit  office  supplies.  You  credit  them 
if  you  return  the  office  supplies  to  him,  if  you  de¬ 
cide  you  don*t  want  them.  You  debit  office  supplies 
and  credit  Brown. 


Problem  6 

Student:  Debit  cash  and  credit  merchandise, 


Problem  7 

Student: 

Teacher: 

Problem  .8 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 


Problem  9 

Student: 

Teacher: 


Debit  capital  and  credit  cash. 
Yes. 


Credit  White  and  debit - debit  accounts  payable. 

By  giving  him  credit  note  what  do  we  really  do? 

We  give  him  credit  on  so  much  money. 

Yes,  if  he  bought  something  and  he  has  to  return  it, 
he  gets  credit  for  that  much.  We  excuse  him  from  pay¬ 
ing  that  money.  And  that  is  put  in  what  account? 
Sales  Rebates  and  allowances.  Debit  sales  rebates 
and  allowances  and  credit  ’White. 


Credit  cash  and  debit  exchange  and  collection 
Collection  and  exchange^  yes. 
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Problem  10 

Student:  Debit  R.  White  and - oh,  you  debit  cash  or  checks  re¬ 

ceivable. 

Teacher:  Debit  cash. 

Student:  Debit  cash  and  credit  R.  White’s  account. 


Problem  11 


Student: 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Debit  purchase,  rebates  and  allowances  and  credit - no 

---yes,  debit  purchase  rebates  and  allowances  and  cre¬ 
dit  K.  Brown. 

Do  we  owe  Brown? 

No,  well  we  owe  him  for  the  goods  we  bought. 

That  is  to  say.  Brown’s  account  would  have  a  credit 
balance  on  our  books? 

Yes . 

Now  if  we  receive  his  credit  note  excusing  us  from  pay¬ 
ing  part  of  the  amount  we  owe  him - ? 

You  have  to  debit  Brown. 

Yes.  Purchase  rebates  and  allowances  are  opposite  to 
merchandise  purchases. 

Oh,  I  understood  that  a  credit  note  is  paid  in  cash. 

No. 

I  thought  that  a  credit  note  just  gave  him  credit  for 
more  goods. 

No,  a  credit  note  excuses  him  from  paying  part  of  the 
amount  he  OY/es  us. 


Problem  12 

Student:  Credit  cash  and  debit  freight  in. 
Teacher:  Good. 


Debit  cash  and  credit  sales  discount. 

Well,  what  about  White? 

You  make  two  entries  there  which----. 

What  would  the  two  entries  be? 

Debit  cash  and  credit  White  and  then  debit  sales  discount. 
And  credit  White  again,  or  you  could  put  the  whole  thing 
as:  debit  cash  and  debit  sales  discounts  and  credit 
White. 

Problem  14 

Student:  Debit  insurance  and  credit  Agency  Limited — but  he  has 
not  paid  anything  for  it. 

Teacher:  No,  he  bought  it  on  credit.  It  is  a  service,  a  cost, 
an  expense. 


omiaenx 

Teacher 

Student 

Teacher 

Student 

Teacher 


Problem  15 


Student:  Debit  cash  and — - . 

Teacher:  Would  you  debit  cash  if  you  pay  cash? 
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Student: 

Teacher: 

Student: 

Teacher: 


Student: 


It  is  not  coming  into  the  business. 

No,  cash  is  going  out. 

Well,  if  that  is  kept  in  your  hooks,  would  you  owe  a 
hill  like  that? 

You  have  an  account  in  your  purchase  ledger — in  your 
purchase  ledger  you  have  the  names  of  all  the  firms 
you  owe  and  Brown  is  one  of  them,  and  he  is  credited 
there  and  when  he  is  paid  you  have  to  dehit  him. 

Oh,  dehit  Brown  and  credit  discount  and  credit  cash. 


Problem  16 


Student:  Debit  cash  and  credit — rent  received — rent  received? 
Teacher:  Yes* 

Problem  17 

Student:  Credit  K*  Brown  and - . 

Teacher:  No,  it  is  just  the  opposite. 

Student:  Debit  K.  Brown  and  credit  office  supplies. 

Teacher:  You  bought  carbon  paper  in  the  first  place.  Now  when 
you  returned  it,  you  have  to  debit  Brown  and  credit 
office  supplies. 

Problem  18 

Student:  Credit  cash  and  debit  light,  fuel,  and  water. 

Problem  19 


Student:  Debit  furniture  and  fixtures  and  credit  cash. 


Problem  20 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Debit  White  and  credit  merchandise. 
Is  the  last  one  a  sale? 

No,  it’s  a  purchase. 

From  our  standpoint? 

No,  it»s  a  sale. 

Yes,  itfs  a  sale. 


Teacher:  Well  Ted,  I  think  you  have  made  quite  a  lot  of  progress 
this  afternoon  and  have  cleared  up  a  lot  of  hazy  ideas. 

Student:  Well,  I»m  still  hazy. 

Teacher:  Well,  I  tell  you,  you  read  up  that  part  of  your  book. 

Study  it  carefully.  That  is  an  important  chapter  and 
get  right  after  it.  Come  to  me  in  a  couple  of  weeks 
and  I»ll  get  time  to  help  you  some  more. 
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CHAPTER  XII 


SUMMARY  OF  STUDY  OF 
STUDENTS »  ERRORS  AND  DIFFICULTIES 
BY  INDIVIDUAL  DIAGNOSIS 
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SUMMARY  OF  STUDENT  ERRORS 

Faulty  Conceptual  Knowledge 

1.  Meaning  of  terms  "debit"  and  " credit”  misunderstood. 

(a)  "debit”  regarded  as  an  asset. 

(b)  "debit"  described  as  our  debt, 

(c)  "debit"  described  as  another’s  debt. 

(d)  "debit"  regarded  as  a  sale. 

(e)  "debit"  regarded  as  a  cash  receipt. 

(f)  "debit"  thought  to  be  a  position  for  recording 
increases  in  cash. 

(g)  "debit"  said  to  be  closely  related  to  debtor. 

(h)  recites  rule  for  the  meaning  of  "debit"  and  "cred 
it." 

(i)  "debit"  and  "credit"  positions  regarded  as  fixed. 

(j)  gives  a  particular  answer  for  a  general,  e.g. 
cash  is  debited  when  increased. 

(k)  "debit"  said  to  be  an  increase  in  assets. 

(l)  uses  "debit"  and  "credit"  as  verbs  never  as  nouns 

(m)  does  not  know  the  factors  which  determine  the 
debit  position. 

2.  Notion  of  double  entry: 

(a)  "double  entry"  regarded  as  the  journal  and  the 
ledger  record. 

(b)  "double  entry"  thought  of  as  a  record  in  any  two 
books. 

(c)  thought  the  same  account  might  be  debited  and 
credited  in  recording  the  same  transaction. 
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(&)  does  not  understand  the  reasons  for  "double  en¬ 
try." 

(e)  associates  "double  entry"  with  buying  and  selling; 
with  profit  and  loss. 

(f)  thought  "double  entry"  might  be  two  debit  or  two 
credit  entries. 

(g)  thought  "double  entry"  could  be  applied  only  to 
purchases  and  sales. 

(h)  believed  "double  entry"  served  to  verify  the 
sales  and  the  purchases. 

3*  Knowledge  of  transaction  analysis; 

(a)  fails  to  see  the  dual  aspect  of  a  business  tran¬ 
saction. 

(b)  thinks  the  double  aspect  refers  to  assets  and 
liabilities. 

(c)  thinks  the  double  aspect  refers  to  buying  and 
selling. 

(d)  unable  to  answer  the  question  in  general  terms. 

(e)  does  not  see  the  connection  between  the  dual  as¬ 
pect  of  a  transaction  and  double  entry. 

4.  Interpretation  of  changes  in  a  transaction  in  terms 

of  increases  and  decreases  of  assets  or  of  liabilities: 

(a)  fails  to  grasp  the  relation  between  the  changes 
and  assets  and  liabilities. 

(b)  thinks  assets  are  sales. 

(c)  confuses  our  debt  with  another’s  debt  in  their 
relation  to  us. 

5.  Knowledge  of  the  rules  for  debiting  and  crediting  ac- 
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counts: 

(a)  thinks  cash  is  always  debited. 

(b)  thinks  assets  always  debited  and  liabilities  al¬ 
ways  credited. 

(c)  thinks  all  increases  are  debited  and  all  decreases 
are  credited. 

(d)  thinks  increases  in  assets  are  substantially  dif¬ 
ferent  from  decreases  in  liabilities. 

(e)  thinks  every  account  must  be  debited  and  credited 
at  the  same  time. 

(f)  reverses  each  of  the  four  rules. 

6.  Miscellaneous  theory: 

(a)  misunderstands  the  meaning  of  the  term  "record." 

(b)  does  not  know  the  meaning  of  the  teim  "transac¬ 
tion.” 

(c)  believed  two  opposite  transactions  could  proceed 
simultaneously  in  the  same  transaction,  e.g.  buy¬ 
ing  and  selling. 

(d)  thinks  a  trial  balance  gives  an  indication  of 
gain  or  loss. 

(e)  thinks  a  trial  balance  provides  a  check  on  the  x 
cash  paid  out. 

(f)  believes  a  trial  balance  shows  what  we  owe. 

B.  Errors  and  Difficulties  arising  out  of  twelve  problems  based 
on  the  theory  of  debits  and  credits. 

1.  Mistakes  the  identity  of  the  transaction: 

(a)  a  purchase  for  a  sale,  and  vice  versa. 
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(b)  a  credit  purchase  for  a  cash  purchase. 

(c)  a  credit  sale  for  a  cash  payment. 

(d)  a  capital  investment  for  the  purchase  of  a  capi¬ 
tal  asset. 

2.  Considers  the  transaction  from  some  other  viewpoint 
than  that  of  the  "business: 

(a)  the  debtor* s. 

(h)  the  creditor* s. 

(c)  the  customer* s. 

3.  Gives  a  name  other  than  the  conventional  one  for  an 

account; 

(a)  groceries  for  merchandise. 

("b)  letterheads  for  office  supplies. 

(c)  merchandise  for  office  supplies. 

4.  Selects  the  wrong  accounts  on  which  to  record  a  tran¬ 
saction. 

3.  The  accounts  to  he  debited  and  credited  are  reversed. 

6.  Inability  to  supply  a  satisfactory  reason  for  an  an¬ 
swer  given. 

7.  Failure  to  record  an  essential  phase  of  a  transaction: 

(a)  the  merchandise  in  a  cash  purchase. 

8.  Failure  to  associate  an  individual  account  with  the 
class  to  which  it  belongs. 

(a)  Mrs.  Smith  as  a  debtor. 

9.  Misunderstands  the  nature  of  an  account. 

(a)  calls  capital  an  asset. 

(b)  calls  a  creditor *s  account  an  asset. 

(c)  calls  expense  a  liability. 


n 


* 

. 

, 

:  ■ 

, 

. 

* 

:  J  -  oo  o 

, 


, 

. 

. 

. 

. 

-  .... 

* 

, 

, 

«  ... 

«  , 

.  .  : 

'  XX  ■  :  ':v  :  .  >  ..  .  •;;  .  a  [  0  (o  ) 

'  .  o  r ,  v.,:  .  ;  ; 


64. 

(d)  confuses  an  asset  and  an  income. 

10.  Failure  to  comprehend  the  meaning  of  a  transaction, 
e.g.  No.  9  and  10. 

11.  Inability  to  analyse  the  transaction. 

12.  Describes  an  account  by  a  wrong  although  similar  name. 

(a)  accounts  payable  for  bills  payable. 

(b)  bills  payable  for  bills  receivable. 

13.  Would  debit  or  credit  a  class  name  for  an  individual 
account. 

(a)  accounts  receivable  for  Mrs.  Smith. 

14.  7/ould  open  a  ledger  account  for  ourselves  in  our  own 

books. 

13.  Would  make  the  record  before  the  transaction  was  com¬ 
pleted. 

16.  Failure  to  see  that  an  existing  claim  is  extinguished 
when  merged  in  a  new  one. 

(a)  an  account  payable  in  a  bill  payable. 

17.  Failure  to  discern  the  important  fact  in  a  transaction. 

18.  Obviously,  a  guess. 

C*  Difficulties  revealed  during  the  interview  and  relating  to 

the  personality  of  the  Subject: 

1.  Low  normal  intelligence. 

2.  Inadequate  knowledge  of  language. 

(a)  to  understand  the  questions  and  explanations. 

(b)  to  express  any  knowledge  of  the  subject  clearly 
and  concisely. 

3.  Attention  insufficiently  controlled: 
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a)  to  visualize  the  elements  of  a  problem  in  the 
first,  or  even  the  second.,  reading. 

(h)  to  he  critical  of  a  "snap"  judgment. 

(c)  to  distinguish  essentials  from  non-essentials  in 
a  complex  situation. 

(d)  to  he  logically  consistent  in  the  solutions  of 
similar  problems. 

4.  Defective  attitude  to  the  problem: 

(a)  A  failure  complex  expressing  itself  in  a  lack  of 
confidence  in  his  own  ability  to  solve  the  pro¬ 
blem,  so  he 

1.  refrains  from  attempting  the  problem. 

2.  changes  a  correct  to  an  incorrect  solution 
when  challenged. 

(b)  Habitually  searches  the  personality  of  the  writer 
for 

1.  clues  or  positive  direction  in  the  solving 
of  problems. 

2.  confirmation  of  an  answer  tendered. 

(c)  Evasive  and  non-committal,  so  he 

1.  answers  the  question  by  asking  one. 

2.  is  deliberately  silent. 

3.  avoids  making  a  choice. 

,5.  Nervousness  arising  out  of  the  circumstances  of  the 
interview. 

6.  Vaguely  aware  of  the  presence,  nature,  and  identity  of 


his  own  difficulties 
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CHAPTER  XIII 


DISCUSSION  OF  ERRORS  AND  DEFICIENCIES 
IN  CONCEPTUAL  KNOWLEDGE 


The  under standing  and  ability  to  use  the  theory  of  debits 
and  credits  requires  the  thorough  mastery  of  four  or  five  con¬ 
cepts,  Not  only  must  the  student  be  familiar  with  the  facts 
themselves,  but  he  must  also  see  the  relationship  between  the 
facts.  The  failure  to  understand  any  concept,  either  in  the 
light  of  his  previous  experience  or  in  relation  to  other  concepts, 
produces  an  imperfectly  integrated  background  of  knowledge. 

Out  of  this  unorganized  background  arise  many  varieties  of 
misconceptions,  errors,  logical  difficulties,  and  failures. 

From  the  consciousness  of  this  lack  of  knowledge  arises  sundry 
personality  difficulties,  which  in  turn  react  on  the  problem¬ 
solving  again.  A  failure -complex  sometimes  develops.  The  stu¬ 
dent  approaches  even  the  simplest  problems  devoid  of  the  confi¬ 
dence  that  engenders  certainty.  Uncertainty  and  inconclusive¬ 
ness  destroys  the  student  »s  confidence  in  himself  and  in  his 
faculty  to  reach  independent  conclusions. 

Of  all  the  cases  of  faulty  conceptual  knowledge  the  most 
serious  arise  in  connection  with  the  meaning  of  the  terms  "debit” 
and  "credit."  Previous  to  making  this  study  the  writer  had  never 
attempted  any  formal  teaching  of  this  concept.  With  the  result 
that  many  of  the  subjects  examined  had  no  definite  idea  of  the 
meaning  of  the  terms  whatsoever.  When  questioned  they  reacted 
as  if  they  were  encountering  an  entirely  new  problem.  They  had 
not  wondered  about  the  conception  before.  For  example,  here  is 
part  of  the  record  of  the  interview  with  Subject  7: 

Teacher:  What  about  Bookkeeping  gives  you  the  greatest  amount 
of  trouble? 

Student:  I  don»t  know. 
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Teacher:  la  there  anyone  thing  that  gives  you  difficulty? 
Student:  I  can*t  understand  it. 

Teacher:  Do  you  know  when  to  debit  and  when  to  credit  an  ac¬ 
count? 

Student:  No. 

Teacher:  Do  you  know  when  accounts  are  debited? 

Student:  No. 

Teacher:  Do  you  know  when  to  debit  an  account? 

Student:  No. 

Teacher:  There  are  three  difficulties.  What  does  the  term  "de¬ 
bit11  mean? 

Student:  Well,  that  is  what  I  donft  know. 

Teacher:  Is  debit  a  thing,  a  place,  or  what? 

Student:  I  don* t  know  what  it  is. 

This  student  was  unprepared  for  everyone  of  the  writer1 s 
questions  quoted  above.  They  had  never  bothered  her  before.  She 
answered  the  other  questions  more  freely  and  did  reasonably  well 
on  the  problems.  Vaguely  aware  of  the  existence  of  difficulty 
in  her  thinking,  she  had  never  seriously  attempted  to  find  out 
what  it  was.  Often  the  difficulty  was  a  very  small  misinter¬ 
pretation  of  some  principle.  But  the  emotional  upset  attendant 
on  defeat  magnified  the  difficulty,  and  the  student  was  sure  that 
there  was  nothing  she  understood.  Teachers  must  be  very  sympa¬ 
thetic  with  such  cases.  Frequently  "the  problem  is  not  so  much 
knowing  as  assuring  the  student  that  she  knows. 

In  the  previous  chapter  the  various  erroneous  ideas  of  the 
meaning  of  the  term  "debit"  are  given.  In  (A  1  a)  one  student 
regards  debit  as  an  asset;  another  student  says  it  is  an  increase 
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in  assets  (A  1  k) ;  another  describes  it  as  our  debt.  These  are 
but  a  few  of  the  evidences  of  incorrect  associations  present  in 
an  ordinary  Bookkeeping  class.  In  the  first  case  the  student  has 
been  associating  the  debit  side  of  the  ledger  with  the  records 
of  assets.  It  is  a  small  step  from  intimate  association  to 
identification,  and  when  pressed  to  characterize  “debit,"  he 
opined  “assets.** 

Other  faulty  explanations  are  less  easily  explained.  Sub¬ 
ject  14  is  reported  as  follows: 

Teacher:  “What  do  you  understand  by  the  term  “debit?** 

Student:  “Something  you  get  credit  for.** 

Teacher:  “Is  it  something  we  owe?*' 

Student:  “It  is  something  that  is  paid  us.“ 

Teacher:  “Is  it  a  thing?" 

Student:  “It  means  different  things." 

The  one  fact  upon  which  the  student  is  trying  to  generalize 
is  that  cash  receipts  are  debited.  Judging  by  the  last  response 
she  apparently  has  not  been  very  successful.  Students,  parti¬ 
cularly  when  immature,  require  thoroughly  understood  facts  before 
they  can  reason  from  them.  This  girl  remembered  that  cash  re¬ 
ceipts  were  debited;  she  was  trying  to  use  that  as  a  lead  to  un¬ 
ravel  the  whole  mystery. 

Foimally  teaching  that  debit  names  the  left  hand  position 
on  the  ledger  sheet  does  not  abviate  these  difficulties.  The 
student  may  learn  this  fact  and  yet  make  the  same  errors  that 
are  made  here.  He  must  be  taught,  trained,  to  review  his  facts 
and  study  them  in  relation  to  one  another.  For  the  average  stu¬ 
dent  mind  the  instructor  needs  to  cover  each  of  these  aspects  of 
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the  principle  three  or  four  times.  He  asks  the  specific  ques¬ 
tions,  “Does  “debit"  mean  an  asset?"  “No."  “What  is  an  asset?" 
“Assets  may  be  recorded  on  the  debit  side  of  the  ledger  or  on 
the  credit  side."  “Assets  are  what  we  record,  not  where  we  re¬ 
cord  them."  "Assets  are  recorded  in  the  debit  position  when 

they  are  increased." 

i 

In  the  same  way  we  try  to  forestall  the  confusion  usually 
arising  between  “debit"  and  “debtor."  We  explain  that  "debit" 
is  the  position  on  the  debtor* s  ledger  account  where  indebted¬ 
ness  is  recorded.  “A  Debtor  is  one  who  owes,"  we  explain,  “and 
debit  is  the  side  of  the  ledger  on  which  that  debt  is  recorded. 

Teachers  who  believe  that  one  formal  detailed  presentation 
of  this  principle  is  sufficient  hold  opinions  at  variance  with 
the  results  of  this  study.  The  experience  of  Ihe  writer  sup¬ 
ported  by  this  investigation  justifies  an  informal  talk  about 
the  whole  question  at  every  available  opportunity.  A  thorough 
discussion  of  this  problem  in  answer  to  a  question  asked  is 
much  more  effective  as  a  teaching  measure  than  an  elaborate  dis¬ 
cussion  arising  out  of  a  "created"  situation. 

Formal  teaching  is  valuable  only  as  a  motivating  device. 
Learning  begins  only  when  the  student  has  faced  a  real  problem 
situation  and  solved  it.  Teaching  is  assisting,  and  the  best 
teacher  is  he  who  assists  without  solving  the  problem.  Much 
more  of  the  teacher* s  time  should  be  spent  in  conversation  with 
the  student  asking  and  answering  questions  and  aiding  the  stu¬ 
dent  to  correct  the  defects  in  his  thinking. 

The  second  major  group  of  misconceptions  concern  the  notion 
of  double  entry.  Here  are  the  common  ones: 


. 

-  .■  .  ■  .  ,  -i.  •  '  , 

. 

*  1 

„  -  0 

•  M  ■ 

- 

? 

, 

-  o  « 

* 

it-  j 

.  6  i  4  fr®8  :l  x  €&om  :,Jfl 

,  -  l  0 

, 

, 

■■'o&oM 

■ 

— jjr 

. 

-'d 


70. 


1.  Journal  record  and  Ledger  record — (two  records,  but  a  stu¬ 
dent  difficulty  not  apparent  to  the  unobservant  teacher.) 

2.  Buyers  record  and  the  Seller1  s  record,  (two  records  again 
a  common  though  not  an  obvious  mistake.) 

2.  Record  in  any  two  books  (it  was  gathered  that  the  student 
would  place  no  restriction  on  these  books — any  two  books 
would  suffice.) 

Section  A,  part  2,  in  the  summary  given  in  the  preceding 
chapter  gives  others.  Each  one  represents  a  faulty  adjustment 
to  a  problem  situation.  The  new  knowledge  could  not  be  assimi¬ 
lated  into  the  student1 s  experience,  as  it  was  presented  to  him. 
Perhaps,  he  perceived  so  little  of  the  new  principle  that  he 
was  unable  to  find  a  correct  setting  for  it  in  bis  experience. 
These  wrong  interpretations  are  alternative  explanations,  and 
obvious  ones  too,  of  certain  hasty  and  impatient  minds.  There 
is  no  lack  of  student  effort  here;  in  fact,  there  is  ample  evi¬ 
dence  of  reaching  for  an  explanation.  The  mistakened  generaliza 
tion  must  be  attributed  to  defective  presentation.  The  writer 
honestly  tried  to  present  an  intelligible  and  reasoned  exposi¬ 
tion  of  this  principle.  He  did  it  well;  but  it  was  poor  teach¬ 
ing,  as  the  student  answer  show.  Though  perfectly  logical  to 
him,  it  was  psychologically  unsound. 

If  this  study  supports  a  lesson  in  pedagogical  technique, 
it  is  this, — find  out  what  your  students1  errors  are  and  teach 
the  concepts  in  which  these  errors  arise.  If  we  can  get  a  state 
ment  of  the  errors  of  a  sufficiently  large  and  representative 
sampling  of  students, --then  we  have  definite  ideas  as  to  what 
should  be  the  content  of  our  formal  lessons. 
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In  some  eases  the  student  has  learned  only  part  of  the  con¬ 
cept.  This  is  typical:  "Every  transaction  must  have  a  debit 
record  and  a  credit  record."  When  the  student  is  asked  whether 
these  two  records  might  be  on  the  one  account,  an  affirmative 
answer  is  given.  On  the  basis  of  the  piece  of  knowledge  quoted 
above,  the  student  counters,  "Why  not?"  He  has  accepted  this 
dogmatic  statement  and  was  trying  to  apply  it  literally  and 
mechanically.  He  had  either  failed  to  grasp  the  concept  of 
dual  changes  in  values,  or  he  had  not  associated  it  with  the 
necessity  for  two  records. 

The  whole  plan  of  Double  Entry  Bookkeeping  presupposes  a 
successful  and  correct  transaction  analysis.  The  student  is  not 
required  to  record  the  transaction  by  name.  Instead,  he  ana¬ 
lyses  the  exchange  to  discover  the  basic  changes  in  values  from 
the  viewpoint  of  the  business.  There  is  a  technique  for  tran¬ 
saction-analysis,  which  the  slower  minds  learn  slowly  step  by 
step.  The  brighter  ones  grasp  it  easily  and  utilize  it  intui¬ 
tively. 

Here  is  a  quotation  from  the  record  of  the  interview  with 
Subject  6. 

Teacher:  "Do  you  see  any  relationship  between  the  two  sides  of 

a  business  transaction  and  double  entry?" 

Student:  "No,  I  can»t  see  it." 

From  the  interview  with  Subject  7  we  read: 

Teacher:  "Tell  me  what  happens  when  we  sell  merchandise  for 

cash. " 

Student:  "Credit  cash  and  debit  merchandise." 

"No,  think  of  it  in  terms  of  increases  and  decreases." 


Teacher: 
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Student:  "That  is  what  I  don!t  understand. 

The  above  are  two  examples  of  students  who  have  not  under¬ 
stood  the  meaning  or  technique  of  transaction  analysis,  although 
in  some  cases  they  could  name  the  correct  account  to  be  debited 
or  credited.  Group  test  10  reveals  this  defect  very  clearly. 

In  addition  to  naming  the  account  to  be  debited  or  credited  the 

i 

student  was  asked  to  support  his  answer  with  an  appropriate  rea¬ 
son.  The  very  large  proportion  of  students  who  were  unable  to 
identify  the  reason  for  the  entry  suggested  is  a  noteworthy  fact 
in  the  results  of  that  test.  This  is  a  serious  deficiency  when 
it  occurs  so  frequently,  and  special  attention  should  be  given 
to  drilling  first  year  students  on  this  part  of  the  work. 

One  reason  for  the  prevalence  of  this  difficulty  is  absence 
of  an  intelligent  understanding  of  the  meaning  of  many  common 
transactions.  It  may  seem  incredible  but  at  least  forty  per 

cent  of  the  students  beginning  Bookkeeping  I  do  not  understand 

s 

a  sale.  Of  all  commercial  transactions  selling  does  seem  to  be 
the  commonest.  Yet  boys  and  girls  at  the  grade  X  level  of 
achievement  have  the  most  fantastic  misconceptions  about  a  sale. 

It  is  true  that  they  have  grasped  sufficient  of  the  mean¬ 
ing  of  the  terms  to  meet  the  needs  of  their  experience.  They 
know  when  they  are  selling  and  when  they  are  buying.  Ask  them 
to  recognize  a  sale  in  a  group  of  transactions  and  a  small  per¬ 
centage  will  not  be  able  to  do  it.  Some  will  select  purchases; 
others  will  choose  the  sales  of  other  firms.  These  are  not  iso¬ 
lated  cases,  although  it  is  true  that  they  occur  more  frequently 
in  classes  of  inferior  ability. 

Cash  receipts  are  confused  with  sales;  sales  with  purchases 
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purchases  with  payments.  The  summary  of  the  errors  of  students 
in  solving  the  problems  is  full  of  other  examples.  The  inference 
is  clear:  the  minimum  knowledge  of  fact  which  every  teacher  as¬ 
sumes  his  students  to  have  when  he  commences  his  course  can  no 
longer  he  taken  for  granted.  It  is  aa  though  one  were  trying  to 
build  a  perfect  structure  of  knowledge  on  a  defective  foundation. 
Of  course,  these  facts  are  learned  incidentally  throughout  the 
course,  but  not  before  they  become  the  real  causes  of  many  mis¬ 
conceptions  and  confusions.  The  teacher  must  be  ever  looking  for 
these  early  errors,  even  in  the  second  year’s  experience  with  the 
subject.  Instead  of  beginning  with  formal  Bookkeeping  conceptions 
the  teacher  should  survey  his  ground  work.  He  might  profitably 
discuss  with  his  students  the  meaning  of  such  terms  as  "sale,” 
"purchase,”  "cash,”  "cash  receipts,"  "cash  payments,*1  and  others. 

Such  questions  as  these  may  be  asked; 

1.  What  is  a  sale? 

2.  What  do  we  sell  ordinarily? 

3.  Why  do  we  sell? 

4.  What  is  the  difference  between  buying  and  selling? 

3.  Is  it  true  that  someone  else  has  to  buy  in  order  that  we 
may  sell? 

6.  If  we  exchange  goods  for  cash  with  Mr.  Brown,  who  makes  a 
sale? 

7.  What  does  Mr.  Brown  call  his  deal? 

8.  Is  it  true  that  a  sale  and  a  purchase  may  refer  to  the  same 
transaction?  How? 

Another  class  of  error  arises  with  the  failure  of  the  student 
to  identify  his  viewpoint  with  that  of  the  Business.  If  you  pre- 
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sent  young  students  with  a  statement  reading,  "R.  Smith  purchased 
goods  from  us,"  a  surprising  number  will  describe  the  transaction 
as  a  purchase  and  record  it  as  such.  When  challenged  they  see 
the  mistake  immediately,  but  it  is  then  too  late.  Too  much  em¬ 
phasis  cannot  be  placed  on  this  point  with  young  students.  An 
excellent  exercise  to  correct  this  defect  is  illustrated  in  Drill 
No.  7. 

Many  errors  arise  in  connection  with  the  rules  for  debiting 
and  crediting  accounts,  bo  often  these  rules  are  offered  as  the 
only  reasons  for  debiting  and  crediting  accounts.  They  are  simple 
rules,  quickly  learned  and  easily  applied.  If  the  writer’s  ex¬ 
perience  is  representative,  the  brighter  mind  learns  them  under 
protest  and  applies  them  without  conviction.  They  will  soon  be 
recognized  as  neat  summaries;  a  student’s  own  conclusions,  how¬ 
ever,  are  better  because  he  understands  them. 

The  list  in  A.5  is  typical.  Rules  are  partially  learned, 
partially  understood  and  partially  forgotten.  If  rules  are 
taught,  the  teaching  diould  be  done  tho rough tly,  and  frequent 
reviews  should  be  made. 

It  is  interesting  to  note  A  b  and  A  5  c.  In  both  cases 
the  student  has  seized  part  of  th®  rule.  The  rule  was,  "In¬ 
creases  in  Assets  are  debited;  decreases  in  assets  are  credited." 
the  student’s  version  of  this  was,  "Increases  are  debited,  and 
decreases  are  credited."  Another  stated  it  thus:  "All  assets 
are  debited,  and  all  liabilities  are  credited."  When  students 
were  asked  to  express  these  concepts  in  different  language,  they 
could  not.  One  girl  freely  admitted  that  she  learned  the  words 
and  never  tried  to  extract  the  ideas  from  the  words.  A  helpful 
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exercise  is  to  ask  students  to  name  five  transactions  which 

(represent  increases  in  assets  and  a  similar  number  involving  de¬ 
creases  in  assets.  Require  that  they  state  specifically  how  the 
transaction  given  represents  an  increase  or  decrease  in  assets. 

An  objective  test  of  the  multiple  choice  type  can  be  easily  pre¬ 
pared  to  test  the  students’  understanding  of  these  concepts. 

' 

Good  examples  are  Numbers  3  and  4  in  the  B  part  of  Test  10.  "De¬ 
bit  1.  all  increases  2.  reductions  in  assets  3.  decreases  in 
debits."  "Credit  1.  an  increase  in  expense  2.  income  earned  3. 
increases  in  assets." 

Other  mistaken  concepts  arising  out  of  the  general  talk  with 
the  students  on  theory  are  too  numerous  for  specific  reference 
in  this  discussion.  Suffice  it  to  mention  only  one,  that  of  the 
trial  balance,  because  it  is  related  intimately  with  the  pro¬ 
blem. 

The  Trial  Balance  is  a  monthly  check  to  test  the  equality 
of  debits  and  credits  in  the  ledger.  For  a  proper  understanding 
of  it,  the  student  must  have  mastered  the  concepts  of  ’debit  and 
credit’  and  ’double  entry.  ’  If  the  bookkeeper  has  made  a  debit 
record  for  every  credit  record,  then  the  total  debits  will  equal 
the  total  credits,  and  Ihe  total  of  the  debit  balances  will  be 
equal  to  the  total  of  the  credit  balances.  After  a  large  number 
of  transactions  have  been  posted  in  the  ledger  accounts,  it  is 
desirable  to  apply  a  check  to  determine  whether  the  double  entry 

1  I 

principle  has  been  followed  faithfully.  Any  bright  boy  is  like¬ 
ly  to  suggest  a  test  of  this  type  before  he  has  learned  uhat 
there  is  such  a  thing  as  a  trial  balance.  The  concept  follows 
naturally  from  what  antecedes  it. 
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And.  this  is  precisely  the  way  in  which  it  should,  he  taught. 
If  a  room  of  students  can  he  aroused,  to  the  problem  of  finding 
a  suitable  check  for  our  ledger  records,  the  principle  of  the 
trial  balance  will  soon  be  suggested. 

But  here  is  a  boy  who  says  a  trial  balance  gives  an  indica¬ 
tion  of  profit  or  loss.  Here  is  another  who  regards  it  as  a 
check  on  the  cash.  These  two  students  appear  to  lack  the  in¬ 
dispensable  associations  for  an  understanding  of  this  concept. 
Surely  this  knowledge  must  have  been  taught  as  an  isolated  bit 
out  of  the  setting  which  would  give  it  meaning.  Did  these  boys 
and  girls  ever  struggle  with  the  problem  situation  for  which  the 
trial  balance  provides  the  solution?  One  wonders. 
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XIV 

DIFFICULTIES  OF  STUDENTS 
PROBLEM- -SITUATI 0N3 


CHAPTER 

DISCUSSION  OF  THE  ERRORS  AND 
ARISING  OUT  OF  THE  TWELVE 


Turning  to  the  table  of  frequencies  (page  )  for  each  of 


the  twelve  problems,  we  find  that  for  the  group  examined  that 
Problem  nine  gave  the  greatest  number  of  errors,  76  in  all.  The 
errors  comprising  the  largest  portion  of  this  number  were  Numbers 
4,  6,  7,  9,  and  12*  Problem  9  was,  "We  gave  our  note  to  the 
Royal  Bank  for  $200  borrowed . "  The  errors  referred  to  are: 

No.  4 — "Selects  the  wrong  accounts  in  which  to  record  the  tran¬ 
saction*  " 

6 —  "Inability  to  supply  a  satisfactory  reason  for  the  answer 
given. " 

7 —  "Failure  to  record  an  essential  phase  of  the  transaction;" 
e.g.,  the  cash  received  in  the  transaction  quoted  above, 

9 — "Student  misunderstands  the  nature  of  an  account;"  in 
this  ease  Bills  Payable. 

Error  4  occurred  seventy  times,  error  6  twenty  times,  error  7 
eighteen  times,  and  error  9  forty-five  times.  From  the  stand¬ 
point  of  frequency,  error  4  was  the  most  serious,  followed  in 
order  by  3,  3,  3 ,  13,  10,  and  1.  Following  problems  3,  the  one 
of  providing  the  greatest  number  of  errors,  we  find  Number  10 
with  43,  Number  1  with  43,  Number  4  with  40,  Number  2  with  23. 
Problem  10  was,  "Anderson  Bros,  gave  us  their  note  to  cover  thed  r 
account,"  Both  of  these  problems  deal  with  promissory  notes  and 
only  incidental  reference  is  made  to  them  in  the  course.  In  fair¬ 
ness  to  the  students  it  should  be  noted  that  many  of  their  errors, 
particularly  number  4,  could  be  accounted  for  by  their  unfami¬ 
liarity  with  these  new  concepts. 


A  perennial  error  with  young  students  arises  from  a  confusion 
of  Bills  Receivable  and  Payable  with  Accounts  Receivable  and  Pay- 
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able.  No  doubt  the  similarity  of  the  names  is  partially  res¬ 
ponsible,  hut  the  confusion  has  its  inception  in  a  failure  to 
distinguish  the  two  concepts.  A  difficult  idea  for  students  to 
get  is  that  of  merging  one  debt  in  another  and  that  of  an  old 
debt  is  extinguished  when  merged  in  a  new  one.  For  example  if 
we  give  a  promissory  note  for  a  trade  debt,  the  latter  liability 
is  merged  into  the  former.  It  is  a  new  debt  substituted  for  the 
old  one.  So,  when  an  account  payable  is  merged  in  a  note  payable, 
many  misinterpretations  and  mistakes  arise.  The  writer  does  not 
believe  he  is  asked  any  informational  guestion  oftener  than  the 
difference  between  these  two  terns.  Students  grasp  the  fact  of 
difference  in  meaning,  but  not  the  nature  of  that  difference. 

Reference  has  been  made  already  to  the  inability  of  many 
Bookkeeping  students  to  recognize  a  simple  transaction.  Most 
boys  and  girls  at  the  early  high  school  level  think  deductively 
from  types.  The  student  learns  the  movements  of  values  in  type 
transactions,  and  from  these  movements  he  reasons  the  accounts 
to  be  debited  and  credited.  Soon  the  pattern  of  the  entry  for 
credit  sales  is  firmly  fixed  in  his  mind.  That  class  of  transac¬ 
tion  instantly  suggests  to  him  a  debit  on  a  personal  account  and 

■ 

a  credit  on  Merchandise  Sales.  The  plan  of  his  thinking  is 
usually  as  follows: 

(i)  Transaction  X  is  a  credit  sale; 

(ii)  Credit  sales  are  handled  by  debiting  the  Debtor  and  cre¬ 
diting  Sales; 

(iii)  Therefore,  the  entry  for  transaction  X  is  debit  Debtor 
and  credit  Sales. 

The  inability  to  recognize  a  transaction  as  a  type  removes  the 
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only  technique  he  hag  for  solving  the  problem.  For  the  same 
reason  selecting  a  wrong  type  renders  his  answer  immediately  er¬ 
roneous. 

Usually  the  recognition  of  a  transaction  as  a  type  (l)  is 
the  most  superficially  executed  of  all  three  steps.  As  a  rule 
it  is  passed  over  quickly  in  the  haste  to  give  the  response. 

Any  word  like  "sale,"  "purchase,"  "buying”  or  "selling"  is  seized 
upon  as  a  clue,  and  the  whole  mental  adjustment  is  completed  at 
once  for  a  sale  or  a  purchase,  as  the  case  may  be.  Sometimes, 
a  subject  would  suggest  a  type  and  then  search  the  writer’s 
countenance  for  affirmation  or  negation.  Immediately  the  stu¬ 
dent  found  the  type,  the  stimulus  was  given  and  the  habit  mech¬ 
anism  functioned  perfunctorily.  Some  students  resented  being 
questioned  further  after  the  correct  response  was  given.  Step 
II  is  recall  of  fact,  pure  and  simple.  A  high  frequency  error 
was  a  reversal  of  the  entry.  The  right  accounts  would  be  sug¬ 
gested,  but  the  one  to  be  debited  was  credited.  No  doubt  the 
circumstances  of  the  interview  conspired  with  faulty  memory  as¬ 
sociations  to  account  for  the  frequent  occurrence  of  this  error. 

From  the  interview  with  Subject  17  for  Problem  1,  Set  1, 
we  quo  te : 

Student:  "Merchandise  debit  and  Creditor  credited." 

Teacher:  What  is  the  creditor’s  account? 

Student:  "Mrs.  John  Smith." 

Teacher:  "Do  we  owe  Mrs.  Smith?" 

Student:  "No,  she  owes  us." 

Teacher:  "Then,  she  isn’t  a  creditor." 

Apparently  this  student  interpreted  problem  1  as  a  credit  purchase. 
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The  problem  read  like  a  purchase;  she  had  identified  many  pur¬ 
chases  by  that  form.  Only  a  careful  and  thoughtful  reading  of 
it  would  have  revealed  it  to  be  a  credit  sale. 

In  an  average  class  most  of  the  superior  quarter  are  more 
original  and  analytic  in  their  reasoning.  Their  thinking  pro¬ 
ceeds  somewhat  as  follows: 

(i)  For  transaction  X  record  will  be  made  in  account  A  and 
in  account  B; 

(ii)  Account  A  represents  a  liability  and  account  B  an  asset; 

(iii)  The  effect  of  transaction  X  is  to  decrease  the  liabil¬ 
ity  in  account  A  and  to  decrease  the  asset  in  account  B; 

(iv)  Decreases  in  liabilities  are  debited,  and  decreases 
in  assets  credited; 

(v)  Therefore,  the  correct  entry  for  transaction  X  is  to 
debit  account  A  and  credit  account  B. 

This  type  of  analysis  can  be  pushed  further,  especially  in  Step 
IV  with  brighter  children  and  encouraged  generally  throughout 
the  members  of  the  class.  It  gives  a  student  confidence  in  a 
technique  that  will  assist  him  in  dealing  with  an  atypical  tran¬ 
saction. 

Error  B  2,  "Considers  the  transaction  from  some  other  view¬ 
point  than  that  of  the  business"  has  been  alluded  to  already. 

It  is  really  very  closely  related  to  Errors  1  and  4.  This  dif¬ 
ficulty  would  not  occur  in  practice.  Unfortunately,  the  bilateral 
viewpoint  which  develops  in  the  child’s  imagery  makes  for  uncert¬ 
ainty.  The  instruction,  "Take  the  viewpoint  of  the  business," 
often  can  not  be  translated  readily  into  practice.  The  child 
cannot  take  the  viewpoint  of  the  business  because  he  is  told  to 
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cLo  30*  He  must  be  taught  how.  He  must  acquire  that  viewpoint 
through  experience  in  handling  many  transactions. 

In  Bookkeeping  there  are  conventional  names  for  accounts. 

On  the  elementary  levels  these  captions  are  quite  fixed,  and  the 
young  student  is  required  to  learn  these  names.  One  page  of  the 
authorized  text-hook  is  devoted  to  the  conventional  name  of  the 
account  and  a  description  of  the  items  which  are  ordinarily  re¬ 
corded  therein. 

One  of  the  commonest  errors  arises  from  a  confusion  of  the 
merchandise  account  with  a  supplies  account.  Failing  to  inquire 
concerning  the  reason  for  the  purchase,  students  conclude  from 
a  mere  resemblance.  For  instance,  a  purchase  of  1000  reams  of 
typewriter  paper  would,  in  the  absence  of  further  information, 
be  regarded  as  merchandise,  while  a  purchase  of  10  reams  would 
be  intended  as  office  supplies.  Yet,  the  mere  mention  of  type¬ 
writer  paper  is  the  adequate  stimulus  to  secure  the  response  of 
office  supplies.  The  high  school  student  mind  is  not  intros¬ 
pect  ively  critical  of  its  own  response.  As  a  rule  it  is  spon¬ 
taneous  and  mechanical.  It  seems  to  be  innately  more  concerned 
with  giving  an  answer  than  with  giving  the  right  answer.  Cer¬ 
tainly,  in  this  case,  training  the  student  mind  to  withhold  his 
response  until  he  has  satisfied  himself  about  one  thing, — Is  the 
purchase  for  resale  or  for  use?--is  a  long  and  often  discouraging 
process. 

The  inability  of  the  student  to  support  an  answer  with  a 
satisfactory  reason  is  a  common  deficiency,  though  not  confined 
to  Bookkeeping.  Any  one  who  has  been  engaged  in  the  training  of 
adolescents  knows  that  they  encounter  great  difficulty  in  formu- 
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lating  reasons  for  their  conclusions.  These  conclusions  are 
reached  in  flashes  of  insight,  as  it  were.  And  the  adolescent 
mind  has  a  peculiar  impatience  with  traversing  the  ground  again 
in  order  to  find  out  why  he  concluded  as  he  did.  Generally,  he 
doesn*t  know  anyway.  That  is  to  say,  he  cannot  tie  his  con¬ 
clusion  in  a  logical  sequence  with  his  hypotheses. 

There  is  little  value  in  giving  him  stereotyped  reasons 
that  he  can  quote  at  the  appropriate  time.  In  many  cases  the 
reason  is  not  understood  in  relation  to  a  problem  situation. 

Of  course,,  he  may  be  able  to  quote  the  reason  for  you  perfectly, 
but  closer  analysis  will  reveal  a  kind  of  contiguous  association. 
Instead  of  having  a  reasoned  answer  the  student  will  reproduce 
a  memorized  reason  along  with  the  type  entry.  The  "togetherness” 
of  the  type  entry  and  the  learned  reason  creates  a  condition 
whereby  the  mention  of  one  suggests  the  other. 

B  9,  the  misunderstanding  of  the  nature  of  an  account,  is 
a  high  frequency  error.  It  covers  cases  where  students  use  the 
account  without  thinking  of  it  in  terms  of  the  proper  category. 

The  responses  of  Subject  9  in  Problem  9  are  interesting  here: 
Student:  "Credit  capital  and  debit  cash." 

Teacher:  "Is  capital  an  asset  or  a  liability?" 

Student:  "An  asset." 

Teacher:  "Then,  if  our  asset  capital  has  been  increased,  on  which 

side  would  we  record  it?" 

Student:  "On  the  debit  side." 

Teacher:  "But  in  your  entry  you  credited  capital." 

Student:  "Capital  is  a  liability." 

Where  students  describe  Capital  as  an  asset,  the  confusion  usually 
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is  attributable  to  their  failure  to  distinguish  Capital  from 
Capital  Assets.  They  do  not  separate  the  Proprietorship  inter¬ 
est  from  the  particular  forms  in  which  this  interest  might  exist. 
For  most  students  the  technical  meaning  of  the  tern.  Capital, 
is  new  to  their  experience.  To  them  Capital  has  meant  wealth. 

Now  they  are  told  it  partakes  of  the  nature  of  a  liability.  A 
simple  way  of  presenting  this  conception  is  to  explain  that  when 
the  Proprietor  invests  wealth  in  the  Business,  he  really  loans 
so  many  assets  to  the  Business.  This  wealth  belongs  to  the  Pro¬ 
prietor,  and  he  may  have  it  when  ever  he  decides  to  liquidate 
the  Business.  Since  the  amount  of  the  capital  investment  is 
owed  to  the  Proprietor,  it  is  like  a  liability.  But  because 
this  liability  is  of  a  more  or  less  permanent  nature,  it  is  re¬ 
corded  in  a  special  account,  called  Capital. 

Other  forms  of  this  error  arise  from  confusing  expense  and 
liability,  and  to  a  lesser  degree,  asset  and  income.  These  are 
discussed  in  a  later  chapter  of  this  report. 

A  difficult  concept  for  beginning  students  is  the  treatment 
of  trade  debts.  The  nature  of  the  exchange  is  apparent  enough 
in  a  cash  value;  but  in  a  credit  sale,  it  is  difficult  for  the 
student  mind  to  grasp  what  is  obtained  in  return  for  the  mer¬ 
chandise.  The  teacher  is  faced  with  demonstrating  the  falsity 
of  many  wrong  conclusions.  Two  of  these  are  promissory  notes 
and  bills  receivable.  The  writer  has  found  that  this  kihd  of 
explanation  is  helpful.  In  a  credit  sale  merchandise  is  exchanged 
for  a  claim  against  the  buying  firm.  This  claim  is  called  an  ac¬ 
count  receivable  and  is  recorded  under  the  name  of  the  buyer. 

Since  this  claim  will  be  paid  eventually,  we  regard  it  as  an  as- 
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get*  The  Trading  cycle  runs  somewhat  as  follows: 

Merchandise  Purchases  Merchandise  Sales 
Accounts  Payable  Accounts  Receivable 

Cash  Paid  Cash  Received 

"Student  would  open  an  account  for  ourselves  in  our  own 
books,*1 — this  error  evidences  defective  thinking  of  the  worst 
kind.  Five  cases  of  this  was  discovered.  Evidently,  the  stu¬ 
dents  have  failed  to  grasp  the  bookkeeper’s  perspective.  They 
take  their  viewpoint  outside  of  both  trading  firms,  and  record 
what  is  taking  place  between  them.  It  is  the  point-of-view  of 
a  disinterested  part,  not  of  the  bookkeeper.  The  bookkeeper  re¬ 
cords  a  transaction  from  the  standpoint  of  the  firm  with  which 
he  is  associated.  Failure  to  comprehend  this  produces  such  mis¬ 
takes  as  "Debit  Proprietor"  in  the  record  of  a  credit  sale;  "Cre¬ 
dit  Ourselves"  in  recording  a  cash  payment;  "Credit  our  debt" 
in  case  of  a  credit  purchase;  "Debit  George  Adams  in  Adam’s  re¬ 
cord  of  a  cash  receipt. 

A  fifteen  minute  discussion  with  a  student  will  correct 
this  faulty  perspective.  Misinterpretations  arise  so  easily, 
particularly  when  the  instructor  has  inadequate  time  for  indivi¬ 
dual  questioning  and  testing.  Once  a  misinterpretation  has  be¬ 
come  a  part  of  the  child’s  thinking,  it  breeds  prolif ically.  If 
this  fact  has  any  lesson  for  pedagogical  technique  it  is  this: 
there  should  be  more  informal  assistance,  and  less  formal  instruc¬ 
tion.  Students  derive  much  more  benefit  when  they  can  have  their 
own  particular  problems  discussed  with  them.  Immature  students 
do  not  listen  or  visualize  well  in  a  group.  They  feel  little 
interest  in  the  problems  discussed.  They  do  not  enter  into  the 
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problem-situation.  The  circumstances  are  unreal,  and  they  listen 
often  under  protest  to  interesting  expositions.  No  adult  group 
would  submit  willingly  to  such  rigid  formality.  Adolescents  in¬ 
sist  on  being  treated  as  individuals  not  as  robots,  and  with  mo¬ 
dern  text-books  the  chief  purpose  of  formal  group  teaching  is 
motivation  of  the  learning  process.  Individual  instruction  should 
be  used  as  much  as  possible. 
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CHAPTER  XV 


GROUP  TESTS  BASED  ON  SPECIFIC  PRINCIPLES 


It  has  "been  shown  already  that  students’  errors  relate  to 
certain  basic  concepts.  For  some  reason  the  student  has  failed 
to  grasp  the  fundamental  principle.  Often,  he  has  learned  a 
few  facts,  hut  this  knowledge  is  fragmentary  and  devoid  of  unity. 
He  has  not  studied  the  facts  in  relation  to  the  principle  in¬ 
volved,  and  so  he  has  failed  at  the  application  stage. 

Another  fruitful  approach  to  the  study  of  students’  errors 
has  been  by  way  of  these  major  concepts.  Tests  were  devised  to 
ascertain  the  completeness  of  the  student’s  mastery  of  an  im¬ 
portant  principle.  It  was  hoped  that  they  would  disclose  know¬ 
ledge  deficiencies  and  be  of  some  diagnostic  value  in  identify¬ 
ing  the  cause  of  the  error. 

Group  tests  were  used  here  because  they  admitted  of  a  much 
wider  sampling.  It  was  felt,  too,  that  purposes  of  this  phase 
of  the  investigation  could  be  served  as  well  by  group  analysis. 
The  errors  of  students  have  been  largely  identified.  The  pro¬ 
blem  here  was  to  discover  their  extensity.  Selecting  the  com- 
moiBSt  and  most  serious  of  the  errors  previously  ascertained  the 
writer  has  sought  to  determine  their  frequency  with  entirely 
different  groups  of  students. 

The  first  of  these  tests  CNo.  3)  is  designed  to  examine  the 
student’s  knowledge  of  the  Proprietorship  Principle.  Some  of 
the  transactions  and  operations  mentioned  will  affect  the  pro¬ 


prietor’s  interest;  others  will  not.  The  latter  group  is  com¬ 
posed  of  substitutions  of  one  asset  for  another,  one  liability 
for  another,  an  asset  for  a  liability,  or  a  liability  for  an 
asset.  Nine  of  these  substitutions  are  incorporated  in  a  test 
of  twenty  items. 
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The  test  follows: 


Test  3 

Test  to  Show  the  Effect  on  PropriejEaraJiip 

of  Certain  Business  Opera tionjs 


.  If  assets  increase  more  than  lia¬ 
bilities  increase. 

IK 

If  assets  increase  and  liabili¬ 
ties  decrease. 

.  If  both  assets  and  liabilities 
increase  in  same  amount. 

.  If  both  assets  and  liabilities 
decrease  in  same  amount. 

.  If  liabilities  increase  more 
than  assets  increase. 

.  If  assets  decrease  more  than  lia¬ 
bilities  decrease. 

i.  If  liabilities  decrease  more 
than  assets  decrease. 

•  If  the  assets  decrease  and  liab¬ 
ilities  increase. 

•  If  operation  of  business  results 
in  net  profit. 

•  If  operation  of  business  results 
in  net  loss. 

1.  Bought  merchandise  for  cash. 

I.  Sold  merchandise  at  a  profit. 

1:.  Proprietor  withdrew  merchandise 
for  personal  use. 

].  Proprietor  invested  additional 
cash  in  business. 


Proprietorship  is: 

Increased 

Decreased 

Unchanged 

I 


. 


•  -  ::  -  ,  : , 


. 


2  .  t  .  ri^od"  ":I 

'  .  '  : 


■  i'.L 


* 


* 


» 


* 


-  •  '  - '  ’  ' 

* 


•  ..  r 

» 


88. 


>• 

>. 

u 

i. 

It. 

[I. 


Test  3  Continued) 


Bought  a  delivery  truck. 

Paid  rent  for  the  month. 

Paid  cash  for  furniture  and  fix¬ 
ture  s  • 

Bought  merchandise  on  account. 

Sold  merchandise  on  account  at  a 
profit. 

Received  cash  from  a  debtor  on 
account. 

Gave  a  creditor  our  cheek  on  ac¬ 
count. 


Proprietorship  is; 

Increased 

Decreased 

Unchanged 

: 
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A  "bookkeeper  must  be  able  to  classify  business  transactions. 
There  are  four  or  five  major  classes,  and  the  ability  to  iden¬ 
tify  a  single  item  with  the  proper  class  is  obviously  an  impor¬ 
tant  one.  In  fact  the  bookkeeper  is  often  little  more  than  a 
technician  who  is  detailed  to  follow  a  certain  routine  for  each 
class  of  transaction.  For  the  student  who  thinks  in  terms  of 
the  science  of  accounts,  it  is  of  paramount  importance  that  he 
have  the  nature  of  a  liability  or  an  expense,  for  example,  clear¬ 
ly  set  out  in  his  mind. 

In  the  test  that  follows  (No.  4)  the  writer  has  sought  to 
examine  the  student !s  ability  to  recognize  a  single  item  as  be¬ 
longing  to  anyone  of  the  four  main  classes  studied  in  Bookkeep¬ 
ing  I.  A  few  of  the  items  are  quite  new  and  have  not  been  studied 
in  relation  to  the  principles  previously. 
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Test  4 


Test  on  Glassification 

Classify  the  following  as  (l)  asset,  (2)  liability,  (3)  expense, 
(*)  income  items,  or  (3)  something  else. 


.  Cash  in  bank. 

.  Merchandise  bought  and  paid  for. 

.  Rent  received. 

.  Merchandise  bought  but  not  paid  for. 

.  Donations  to  charity. 

.  Gasoline  bill. 

.  Cash  received  from  sale. 

.  Merchandise  sold  but  not  paid  for. 

.  Packing  cases. 

.  Creditors*  account. 

.  Salaries  paid. 

.  Mortgages. 

.  Others*  promissory  notes  held  by  us. 

.  Debtors*  Accounts. 

.  Cash  paid  out. 

.  Carfare  for  delivery  boy. 

.  New  orders  for  merchandise. 

.  Typewriter. 

.  New  tire  for  delivery  truck  (replacement.; 
.  Part  payment  of  mortgage  held  by  us. 

.  Interest  in  coal  mine. 

.  Unexpired  insurance. 

.  Proceeds  from  sale  of  an  old  truck. 

.  Dividends  received  on  stocks  held. 

.  Goods  returned  to  us  by  customer. 

.  Discount  allowed  to  a  customer. 

.  Seller *s  invoice. 

.  A  second  spare  tire  bought  for  truck. 

.  A  debtor* s  cheque. 

.  Depreciation  on  our  buildings. 
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Two  groups  comprising  about  eighty  students  were  given  a 
test  on  journalizing  prepared  by  Mr.  Arnold  Henderson.  For  com¬ 
parative  purposes  only  the  test  is  reproduced  here  along  with  the 
test  results.  An  analysis  of  this  test  shows  that  it  is  not 
very  well  balanced  so  far  as  the  number  of  items  devoted  to  par¬ 
ticular  accounts  is  concerned.  Two  tricky  questions  were  in¬ 
cluded,  which,  in  view  of  the  nature  of  the  test,  were  mislead¬ 
ing.  There  were  also  two  errors  on  the  test,  obviously  an  over¬ 
sight  of  the  typist.  Three  of  the  items  10,  11,  and  12,  were 
beyond  the  scope  of  the  course,  but  were  handled  correctly  by 
some  of  the  students. 

The  student  fs  problem  here  may  be  broken  up  into  the  fol¬ 
lowing  steps: 

1.  Correct  analysis  of  the  transactions. 

2.  Recognition  of  the  fundamental  changes  in  values  taking 

place . 

3.  Interpretation  of  each  of  the  changes  in  terms  of  assets, 
liabilities,  expenses,  or  income. 

4.  Selecting  the  ledger  accounts  affected  from  the  list. 

3.  Transferring  the  number  of  the  account  to  the  debit  or  the 
credit  column. 

Of  course,  the  brighter  student  passes  over  each  of  these 
steps  very  quickly.  The  duller  mind  plods  slowly  and  hesitantly 
over  each  of  these  steps  and  perhaps  several  intermediate  ones. 
The  disadvantage  of  this  type  of  test  is  that  it  shows  only  the 
result  of  a  normal  reasoning  process,  without  providing  any  clue 
to  the  rightness  or  wrongness  of  the  reasoning  used. 
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TABLE  V 

Analysis  of  Journalizing  Test 


Total 

Items 

Debits 

Items 

Credits 

Items 

13 

4 

9 

2 

1 

i 

1 

4 

i 

3 

3 

i 

2 

3 

2 

1 

2 

1 

1 

3 

3 

2 

4 

2 

2 

7 

7 

0 

1 

0 

1 

4 

2 

2 

48 

24 

24 

1.  Cash 

2.  Notes  Receivable 

3.  Accounts  Receivable 

4.  Notes  Payable 
3.  Accounts  Payable 

6.  Capital 

7.  Sales 

8.  Purchases 

9.  Expenses 

10.  Income 

11.  None  of  above 
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TEST  3  --  JOURNALIZING 


DIRECTIONS: 

Write  in  the  number  of  the  most  appropriate  account 


to  be  debited  and  credited,  from 

il)  Cash 

2)  Notes  Receivable 

3)  Accounts  Receivable 

4)  Notes  Payable 
3;  Accounts  Payable 


the  following  list  of  accounts. 

£6}  Capital 
(7;  Sales 
(8)  Purchases 
(9J  Expenses 
(lOj  Income 


EXAMPLES: 

Paid  telephone  bill 
Sold  goods  for  cash 

1.  Proprietor  invests  cash 

2.  Purchased  goods  on  account 

3.  Sold  merchandise  on  account 

4.  Received  a  note  from  customer  on  account 
3.  Paid  freight  on  purchases 

6*  Paid  salaries  to  date 

7.  (Jave  creditor  a  note  on  account 

8.  Customer  paid  interest  on  note 

9.  Allowed  credit  on  goods  returned 

10.  Made  a  loan  from  the  bank 

11.  Accepted  a  draft  drawn  on  us 

12.  Received  credit  on  goods  returned 

13.  Hired  a  new  bookkeeper  at  $123  a  month 

14.  Issued  a  credit  to  customer  for  overcharge 
13.  Purchased  office  supplies  for  cash 

16.  Cashed  a  cheque  for  customer 

17.  Paid  a  man  to  fix  a  broken  window 
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(Test  3  continued) 

18.  Took  a  pane  of  glass  from  stock  for  win¬ 
dow. 

19.  Grave  customer  cash  for  goods  returned 

20.  Paid  interest  on  loan  from  "bank 

21.  Paid  our  note  to  creditor 

22.  Purchased  merchandise  for  cash 

23.  Customer  paid  his  note 

24.  Proprietor  drew  merchandise  for  personal 

use. 

23.  Paid  advertising  to  date. 
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Words  are  the  tools  of  thought.  We  cannot  think  without 
the  instruments  which  make  thought  articulate.  And  so  one  of 
the  first  problems  of  a  student  in  a  new  field  of  knowledge  is 
to  learn  the  language  of  Ihe  field. 

Convention  decides  that  a  certain  terra  shall  label  a  cer¬ 
tain  idea.  In  some  of  the  newer  fields  of  knowledge  there  is 
still  much  confusion  as  to  the  terms  to  be  used  or  the  meaning 
to  be  attached  to  them.  While  Accountancy  is  by  no  means  free 
from  this  handicap,  on  the  more  elementary  levels  of  the  subject 
the  meanings  of  terms  are  fairly  definite  and  unanimously  ac¬ 
cepted. 

With  this  in  mind  a  test  on  terminology  (No.  6)  was  pre¬ 
pared.  The  accepted  definitions  were  given,  and  the  student  was 
required  to  name  the  terms.  The  student  was  given  credit  for 
alternative  terms  or  very  close  approximations. 

Of  course,  such  a  test  as  this  can  make  no  claims  to  ex¬ 
haustiveness.  Technical  terminology  is  so  intimately  related  to 
general  capacity  for  literary  expression  that  any  attempt  mak¬ 
ing  claims  to  completeness  would  be  a  major  investigation  in 
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TEST  6  —  TEST  ON  TERMINOLOGY 


1.  Total  assets  minus  total  liabilities  equals - 

2.  The  trial  balance  proves  that  the  ledger  is - 

3.  Total  profits  minus  total  expenses  equals - 

4.  Total  expenses  minus  total  profits  equals - 

3.  The  business  regards  those  who  extend  credit  to  it  as  its - 

6.  The  word  "charge”  has  precisely  the  meaning  of  the  word - 

7.  The  business  regards  those  to  whom  it  extends  its  credit  as 
its — — 

8.  The  terms  applied  to  goods  bought  for  resale - 

9.  The  obligations  or  debts  of  business  are  called  its - 

10.  The  business  regards  those  to  whom  it  sells  merchandise  as 

its - 

11.  Transferring  entries  from  journal  to  ledger  is  called - 

12.  The  difference  between  the  two  sides  of  a  ledger  account  is 

called - 

13.  When  the  two  sides  of  an  account  are  equal,  the  account  is 

said  to  be - 

14.  Purchases  minus  closing  inventory  equals — — 

13.  Gross  Trading  profit  is  difference  between  Sales  and - 

16.  Purchases  plus  Gross  Profit  equals  sales  plus - 

17.  The  bookkeeping  term  applied  to  money,  cheques,  etc. 

18.  A  collection  of  related  debits  and  credits  under  one  heading 

is  called - 

19.  The  process  of  analyzing  a  transaction  and  recording  it  in 

journal  is  called - - 

20.  If  total  liabilities  exceed  total  assets  the  business  is 

said  to  be---- 

21.  Creditors*  accounts  are  usually  called - - 

22.  Debtors*  accounts  are  usually  called - 

23.  A  statement  of  assets,  liabilities  and  capital  is  called - 

24.  A  Journal  is  book  of - 

23.  The  ledger  is  book  of - 

26.  Making  many  copies  of  invoice  is  called — — 

27.  Payee’s  signature  on  back  of  check  is  called - 

28.  Sales  and  purchase  ledgers  contain - - - --accounts. 

29.  A  sheet  to  summarize  the  monthly  credit  sales  is  called--— 

30.  A  systematic  record  of  business  transactions  called - 
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Training  in  a  subject  provides  the  student  with  shortcuts. 
Associative  links  are  developed.  No  longer  does  he  need  as¬ 
siduously  to  follow  an  elaborate  reasoning  process.  These  inter¬ 
mediate  steps  are  eliminated  or  passed  over  quickly.  The  more 
familiarity  he  has  with  the  subject  the  greater  the  number  of 
these  connectives.  A  thing  instantly  suggests  its  correlate. 

This  general  rule  applies  to  Bookkeeping.  It  is  not  long 
before  the  Bookkeeper  visualizes  certain  items  on  one  side  of 
the  ledger;  other  items  on  the  other  side.  For  example,  he  sees 
sales  always  as  a  credit  record  and  purchases  alv/ays  on  the  de¬ 
bit  side.  Debit  and  credit  soon  become  inseparably  connected 
with  the  item  to  be  recorded.  No  thought  is  required;  no  rea¬ 
soning  is  involved.  The  entry  is  made  mechanically  because  the 
habit  pattern  has  made  it  so.  While  this  type  of  training  is 
not  desirable  if  insisted  upon  universally,  the  expeditious 
handling  of  numerous  transactions  demands  it  particularly  on 
the  lower  technical  levels. 

The  following  test  (No.  7)  was  designed  to  estimate  this 
very  thing.  The  student  is  presented  with  items  which  he  has 
already  repeatedly  recorded.  The  question  is  whether  he  has 
linked  these  items  with  the  proper  side  of  the  ledger.  Some  re¬ 
lated  items  and  some  new  ones  are  included  to  examine  his  mastery 
of  the  technique  already  studied. 
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TEST  7 


On  Which  Side  of  the  ledger  would  you  expect  the  Following  to 


Appear? 

. 

Indicate  with  a  check  mark. 


1.  Sale 

2.  Expense 

3.  Rent  Received 

4.  Cash 

3.  Payment 

6.  Sales  Discount 

7,  Sales  Rebate 

8,  Purchases 

9.  Deferred  Charges 

10,  Debtors  account 

11,  Salaries 

12,  Coods  returned  to  us 

13,  Proprietorship 

14,  Freight  Inward 
13,  Our  debt 

16.  Purchase  Discounts 

17.  Land 

18.  Creditor's  Account 

19.  Purchase  Rebates 

20.  Mortgages 

21.  Light,  Fuel,  Water 

22.  Cash  Overdraft 

23.  Overpaid  Debtor 

24.  Asset 

23.  Opening  Inventory 

26.  Liability 

27.  Income 

28.  Insurance 

29.  Coods  taken  from  stock 

30.  We  are  allowed  credit  on  goods 
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An  important  step  in  transaction  analysis  is  the  recogni¬ 
tion  of  the  changes  in  values.  Every  "business  transaction  re¬ 
presents  an  exchange  in  values.  The  "business  relinquishes  its 
right  to  one  of  its  values  in  return  for  acquiring  a  right  to  a 
new  value.  That  is  to  say,  a  "business  transaction  involves  an 
incoming  and  an  outgoing  value.  The  recognition  of  a  change  in 
values  as  inward  or  outward  is  fundamental  to  the  accurate  re¬ 
cording  of  "business  exchanges. 

Numerically  speaking,  outgoing  values  usually  exceed  incom¬ 
ing.  But  in  terms  of  absolute  volume  total  incoming  values  gen¬ 
erally  are  greater  than  the  total  outgoing  values.  Otherwise, 
there  would  be  no  profit. 

In  the  preparation  of  Test  8  the  writer  has  been  recogniz- 
ant  of  these  principles.  To  expose  the  unwary  guesser  he  has 
provided  as  a  third  column  headed  "Unchanged"  and  included  three 
items.  No.  3,  7,  and  8,  which  would  be  properly  placed  in  that 


column 


' 

X  ■ 

H 

, 

, 

’ 


, 


.  ’  ■  .  X'  .  9'iij  v 

.  •  ...  .0  r  jj  ■  r 


. 


T  ,  ,  ,  •  , 


100 


TEST  8 

Indicate  Whether  the  Following  Represent  Incoming,  Outgoing,  or 
Unchanged  Values  from  the  Viewpoint  of  the  Business: 


1.  Goods  sold. 

2.  Cash  payment. 

3.  Deposit  of  cash.  • 

4.  Loss  suffered. 

3.  Insurance  "bought. 

6.  Additional  investment 

7.  Hired  a  "bookkeeper 

8.  Cashed  a  cheque  for  cust¬ 
omer 

9.  Unpaid  debt. 

10.  Sale  of  old  truck. 

11.  Sales  discount. 

12.  Debtor  pays  off  his  debt. 

13.  Depreciation. 

14.  Thefts  in  the  warehouse. 

13.  Paid  Carpenter’s  bill. 

16.  Carpenter’s  services. 

17.  Creditor  is  paid  in  full. 

18.  Proprietor  received  salary. 

19.  Interest  paid. 

20.  Bills  receivable. 


Incoming 


Outgoing 


Unchanged 
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Not  only  must  the  "bookkeeper  "be  able  to  record  transactions 
but  he  must  be  able  to  interpret  his  records.  For  example.  No. 
5,  Test  9,  he  should  be  able  to  recognize  a  debit  on  the  Capital 
Account  as  a  decrease  in  Capital.  Assuming  the  entry  to  be 
made  correctly,  he  argues  that  decreases  in  Capital  are  caused 
commonly  by  (l)  Withdrawals  (2)  Proprietor^  salary  charged  to 
Capital  (3)  Losses  suffered.  Knowing  the  business  as  he  does, 
this  particular  decrease  is  attributable  to  the  first  cause,  a 
withdrawal. 

In  Test  9  the  students  were  asked  place  an  interpretation 
on  twenty-five  entries.  As  the  results  will  show,  the  students 
were  free  to  interpret  howsoever  they  wished.  Any  answer  which 
might  be  recorded  in  such  a  way  as  indicated  was  given  full 
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TEST  9 

What  interpretation  would  you  put  on  the  following  entries  on 
ledger  accounts? 

1.  Debit  on  Cash  account. 

2.  Debit  on  a  Debtor’s  account. 

3.  Credit  on  a  Liability  account. 

4.  Credit  on  an  Asset  account. 

3.  Debit  on  Capital  account. 

6.  Credit  on  Sales  account. 

7.  Credit  on  Cash  account. 

8.  Debit  on  Office  Supplies  account. 

9.  Credit  on  Purchase  Rebates. 

10.  Debit  on  Travellers1  Salaries. 

11.  Credit  on  Warehouse  Supplies  account. 

12.  Debit  on  Sales  Rebates  account. 

13.  Credit  on  a  Creditor's  account. 

14.  Debit  on  the  Mortgage  account. 

13.  Credit  on  the  Debtor’s  account. 

16.  Debit  on  Merchandise  Sales. 

17.  Credit  on  Delivery  Equipment. 

18.  Credit  on  Purchase  Discounts. 

19.  Debit  on  Insurance  account. 

20.  Credit  on  Land  account. 

21.  Credit  balance  on  Cash. 

22*  Creditor’s  account  in  balance. 

23.  Debit  balance  on  Debtor’s  account. 

24.  Debit  balance  on  Creditor’s  account. 

23.  Debit  balance  on  Exchange  account. 
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It  might  he  argued  that  many  of  the  errors  and  difficulties 
found  reflect  merely  the  peculiarities  of  one  teacher's  methods 
of  instruction.  It  is  true  that  each  teacher  develops  his  own 
plan  of  presenting  the  content  of  the  course  of  study.  Certain 
parts  of  it  receive  little  emphasis;  other  parts  are  taught  in 
a  thorough-going  manner.  Is  it  not  fair  to  say  that  some,  per¬ 
haps  a  great  number,  of  the  knowledge  deficiencies  found  repre¬ 
sent  only  the  teaching  deficiencies  of  the  particular  instructor? 
Moreover,  would  it  not  be  correct  to  label  a  study  of  this  kind 
as  an  examination  of  student  knowledge  to  discover  the  limita¬ 
tions  of  current  teaching  methods? 

Of  course,  it  is  true  to  say  that  student  errors  reflect 
the  deficiencies  of  the  methods  of  presentation,  just  as  student 
misconceptions  mirror  the  defects  of  our  whole  school  system  and 
our  student  personnel.  Someone  must  be  responsible  if  a  student 
is  in  the  classroom  to  learn  something  and  he  fails  to  do  so. 
Despite  all  our  elaborate  psychological  and  pedagogical  ration¬ 
alizations,  common  sense  holds  someone  accountable  for  every 
student  error. 

It  has  been  demonstrated  beyond  doubt  that  the  personality 
limitations  of  the  personnel  of  the  average  secondary  school 
class  will  make  for  varying  teaching  results.  It  is  also  clear 
that  student  errors  reflect  the  imperfections  of  our  present 
system, ——like  group  instruction,  inadequate  grading  and  classi¬ 
fication,  half-hearted  attempts  at  educational  guidance.  For 
the  same  reasons,  it  cannot  be  successfully  denied  that  many 
knowledge  deficiencies  of  our  students  are  due  largely  to  poor 
teaching.  Our  teachers  are  presenting  their  facts  badly;  they 
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are  vaguely  aware  of  the  fact,  "but  they  are  doing  absolutely  no¬ 
thing  to  remedy  the  situation.  Bad  teaching  is  rampant,  why? 
Chiefly  because  few  teachers  try  to  learn  how  to  improve  their 
techniques.  Mere  experience  measured  in  years  will  not  do  it. 
Something  more  scientific,  more  systematic,  must  be  attempted. 

That  is  precisely  the  raison  d’etre  of  this  investigation. 

The  writer  does  not  deny  the  fact  that  defective  teaching 
is  partially  responsible  for  the  errors  made.  But  it  is  hoped 
that  arising  out  of  this  study  some  constructive  attempt  will 
be  made  to  obviate  the  recurrence  of  these  errors  next  year. 

To  meet  the  criticism  that  the  errors  found  reflect  merely 
the  writer1 s  teaching  methods.  Test  10  was  prepared.  Seventy 
copies  were  sent  to  Calgary;  seventy  were  administered  in  Strath- 
cona  Commercial  High  School;  seventy  were  given  by  Mr.  McKee  to 
his  classes  in  McDougall,  and  an  equal  number  to  the  writer1  s 
classes.  If  the  errors  found  show  a  considerable  degree  of  un- 
iformity,  then  the  writer  will  maintain  that  something  more  funda¬ 
mental  if  responsible  for  the  errors  found  than  the  peculiarities 
of  his  own  instructional  methodology. 

The  first  part  of  the  test  separates  errors  in  classifica¬ 
tion  from  errors  in  reasoning.  The  second  part  was  made  up  from 
the  responses  of  a  previous  year’s  class  to  questions  asked  in 
the  recorded  interviews  with  students  referred  to  elsewhere  in 
this  report. 
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Unme’:  Aqe- 

INDICATE  the  account  debited  and  the  account  credited  in  the  following  transactions,  with  the  proper  reasons,  as  indicated 


A ccs.  Affected 

Reasc 

>n 

Debit 

Credit 

Asset 

In¬ 

creased 

Asset 

De¬ 

creased 

Lia¬ 

bility 

In¬ 

creased 

Lia¬ 

bility 

De¬ 

creased 

Income 

In¬ 

crease 

Expense 

In¬ 

crease 

0.  Bought  merchandise  for  cash  (SAMPLE) 

Mdse , 

Cash 

Dr. 

Cr. 

.  Proprietor  invested  cash  in  business 

2.  Bought  merchandise  from  K.  Brown  on  terms 

T.  Sold  merchandise  to  R.  White,  terms  30  days 

4.  Paid  stenographer  in  cash 

5.  Bought  paper  and  envelopes  from  K.  Brown  on  terms 

6.  Cash  sales  today  . 

. 

_ _ .. _ _ _ 

_ _ _ _ _ 

-  -  - - -  - 

7,  Proprietor  withdrew  cash  from  business 

f .  Gave  R.  White  a  credit  note 

9.  Paid  exchange  on  cheques  deposited  . 

10.  Received  R.  White's  cheque  on  account 

11.  Received  K.  Brown's  credit  note 

12.  Paid  shipping  charges  on  goods  bought  . 

13.  Received  R.  White's  cheque  less  discount 

. - . 

14.  Bought  insurance  from  Agencies  Ltd.,  terms  30  days 

15.  Paid  K.  Brovin*  1 2 3 * * 6 * * 9 10  s  account,  less  discount 

16.  Received  rent  for  warehouse  space  sub -let 

U.  Returned  a  box  of  carbon  paper  to  K.  Brown 

. . . _ . . . . 

JE.  Paid  our  light  bill 

H*  ..Bought  °  typewriter  for  cash 

r40.  R.  White  bought  goods  from  us  on  terms 

L_ 

! . . . 

.L  - 

underline  the  phrase  which  makes  the  statement  correct 

SAMPLE:  0.  A  trial  balance  indicates  1. profit  2.  errors  in  our  work  5.whether_or  not  the  ledger  _is  in  balance. 

1.  Debit  is  l.an  asset  2. a  position  3. a  debt  4.  cash  5.  a  sale.  o  _  ■*  nnP  debit  record  and  one  credit  record. 

2.  Double  entry  means  1. record  in  journal  and  in  ledger  2 .buying  and  selling  3. one  debit  record 

3.  Debit  l.all  increases  2. reductions  in  assets  3. decreases  m  debts. 

4  Predi  f  1  an  increase  in  expense  2. income  earned  3. increases  m  assets. 

5*.  A  debtor's  account  l.is  an  asset  2.  is  always  debited  3. usually  has  a  ere  i  *  self-balancing. 

6.  Expense  is  l.an  asset  2. a  liability  3. a  cost.  2  shows  the  expenses  better  3. makes  the  ledger/ 

7  The  scheme  of  debits  and  credits  1. makes  it  easy  to  find  the  profit  ^owef  and  cost  of  sales. 

8!  A  creditor  is  l.one  whom  we  pay  2. a  customer  3.a  debt  .  3. true  cash  balance  4. difference  between  sales/ 

9.  Profit  is  1. difference  between  purchases  and  sales  2  »hat  we  take  £  ^  tebts. 

10.  A  credit  purchase  1. decreases  our  income  2. adds  to  our  expenses 
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Discussion  of  Results  of  Test  5 

In  chapters  15  and  14  it  was  shown  that  student  have  dif¬ 
ficulty  with  the  concept  of  Capital.  It  was  felt  that  this  study 
could  be  profitably  continued  by  giving  other  groups  of  students 
a  test  on  this  proprietorship  principle.  Test  5  in  Chapter  15 
was  the  type  used.  Three  items  from  this  test  are  given  below 
to  illustrate  what  was  required. 

Sample  Items  of  Test  3 


7.  If  assets  decrease  and 
liabilities  increase. 

11.  Sold  merchandise  at  a 
profit. 

19.  Received  cash  from  a 
debtor  on  account* 

The  results  of  this  test  are  given  in  full  in  Appendix  3. 

The  summary  only  is  given  here. 


Proprietorship  is 

Increased 

Decreased 

Unchanged 
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TABLE  VI 


Summary  of  Results  of 
Test  3 

Total 

Group 

4 

Group 

6 

Group 

9 

Group 

11 

Number  of  students 

140 

23 

42 

41 

34 

Total  errors 

754 

137 

227 

186 

204 

Average  errors  per  stu- 

5.4 

6.0 

5.4 

4.5 

6.0 

dent 

Increase  for  decrease  or 

64 

5 

7 

24 

24 

vice  versa 

Increase  for  unchanged  or 

255 

46 

92 

62 

59 

vice  versa 

Decrease  for  unchanged  or 

425 

82 

128 

119 

96 

vice  versa 

\ 
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Analysing  the  test  itself  we  discover  that  six  of  the  items 
would  he  correctly  checked  in  the  "increased"  column,  five  in 
the  "decreased"  column,  and  nine  in  the  "unchanged"  column. 

It  should  he  explained  also  that  groups  4  and  11  were  younger 
students  with  less  training  behind  them.  Groups  6  and  9  were  com¬ 
posed  of  students  with  a  minimum  of  grade  X  standing,  hut  many 
with  grades  XI  and  XII  completed  and  in  a  few  cases  a  year  at 
normal  school.  This  accounts  in  part  for  the  superior  showing 
of  the  latter  two  groups. 

For  the  whole  140  students  an  average  of  3*4  of  the  twenty 
items  were  answered  incorrectly.  That  is  to  say,  students  made 
errors  on  approximately  one-quarter  of  the  items.  It  is  inter¬ 
esting  to  note  that  groups  4  and  6  averaged  six  errors  each. 

There  were  few  omissions  in  any  of  the  groups.  The  summary  fur¬ 
ther  shows  that  these  students  mistake  increases  for  decreases 
or  vice  versa  much  less  frequently  than  increases  or  decreases 
for  no  change  at  all.  Students  confused  "decreased"  for  "un¬ 
changed"  much  more  frequently  than  "increased"  for  "unchanged," 

42.5  times  in  the  former  compared  with  239  times  in  the  latter. 
Group  4  mistook  "decreased"  for  "unchanged"  82  times  with  an 
average  of  3.6  per  student.  Group  6  made  the  same  error  128  times 
with  an  average  of  3*0  per  student.  Group  9  made  the  same  error 
119  times  with  an  average  2.9  times.  Group  11  made  the  same  er¬ 
ror  96  times  with  an  average  of  2.8  times.  These  same  groups 
mistook  "increased"  for  "unchanged"  or  vice  versa,  in  case  of 
Group  4  a  total  of  46  times  with  an  average  of  2.0  per  student; 
in  case  of  Group  6  a  total  of  92  times  with  an  average  of  2.2 
times;  in  case  of  Group  9  a  total  of  62  times  with  an  average  01 
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1.5  times;  and.  in  the  case  of  Group  11  a  total  of  59  times  with 
an  average  of  1.7  times. 

While  it  is  true  that  ‘'Unchanged'1  items  occurred  nine  times 
in  the  test  itself,  that  fact  does  not  explain  the  relatively 
frequent  occurrence  of  errors  involving  items  where  no  change  in 
values  took  place.  Here  is  a  serious  difficulty,  which  a  large 
percentage  of  these  students  have  not  solved.  Simply  stated, 
the  principle  involved  is  this;  if  one  value  is  exchanged  for 
another  value,  there  has  "been  no  change  in  the  proprietorship 
interest.  This  interest  is  increased  hy  (l)  increases  in  assets 
(2)  additional  investments  (2)  profits  earned;  it  is  decreased 
hy  (l)  withdrawals  of  capital  (2)  losses  sustained;  it  is  usually 
unchanged  in  the  case  of  purchases  of  goods,  supplies,  or  ser- 
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Discussion  of  the  Results  of  Test  4 


It  will  be  recalled  that  in  Chapters  12  and  14,  attention 
was  called  to  the  difficulty  students  have  in  classifying  tran¬ 
sactions,  Recognition  of  the  differences  between  expense  and 
liability,  also  between  income  and  asset,  give  particular  dif¬ 
ficulty,  Errors  B  9  o  and  B  H  (Chapter  12)  are  concerned  with 
these  points.  The  attempt  in  Test  4  was  to  get  some  information 
as  to  how  general  these  deficiencies  were. 

Five  items  from  this  test  are  quoted  below  with  correct  an¬ 
swers, 

4,  Merchandise  bought  but  not  paid  for,  ^Asset) 

6,  Gasoline  bill.  (Expense) 

10.  Creditor's  account.  (Liability) 

24.  Dividends  received  on  stocks  held.  (Income) 

29.  Seller 1 s  invoice.  (Something  else) 


An  analysis  of  the  test  reveals  the  number  of  items  belong¬ 
ing  to  each  class  in  a  total  of  30  as  follows: 


Asset 

14 

items 

Liability 

2 

items 

Expense 

7 

items 

Income 

2 

items 

Something  else 

5 

items 

This  test  is  not  well  balanced;  there  should  have  been 
fewer  asset  items  and  more  liability  and  income  items. 

The  summary  of  results  of  Test  4  is  reproduced  here  in  full 
For  the  results  of  the  individual  groups  the  reader  is  referred 


to  Appendix  3# 
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TABLE  YII 


Analytical  Summary  of  the  Reaulta  of  Teat  4 


Total 

Group 

4 

Group 

6 

Group 

9 

Group 
11  ( 

Number  of  students 

124 

23 

36 

34 

29 

Possible  errors  per  student 

30 

30 

30 

30 

Total  possible  errors  for 

3720 

730 

1080 

1020 

870 

group 

Asset  confused  with  liabil- 

16? 

36 

48 

39 

44 

ity 

Asset  confused  with  expense 

143 

43 

42 

33 

23 

• 

Asset  confused  with  income 

194 

30 

43 

36 

43 

Asset  confused  with  some- 

267 

33 

90 

80 

42 

thing  else 

Liability  confused  with  ex- 

89 

22 

27 

21 

19 

pense 

Liability  confused  with  in- 

21 

2 

9 

3 

3 

come 

Liability  confused  with 

73 

3 

24 

27 

17 

something  else 

Expense  confused  with  income 

4 

2 

2 

0 

0 

Expense  confused  with  some- 

232 

30 

82 

79 

41 

thing  else 

Income  confused  with  some- 

37 

4 

20 

18 

13 

thing  else 

Total  Errors 

1267 

269 

38? 

360 

249 

Average  per  student 

10.1 

10.8 

10.8 

10.6 

8.8 

. 
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In.  the  above  analytical  summary  of  the  results  of  Test  4 
the  writer  has  tried,  to  anticipate  the  ten  possible  classes  of 
errors.  This  type  of  examination  reveals  the  confusions  exist¬ 
ing  between  classes  but  makes  no  attempt  to  ascertain  the  exact 
nature  of  the  error  involved.  It  may  be  said,  to  disclose  the 
symptons  of  errors  for  which  a  later,  more  extensive  study  would 
assign  definite  causes.  The  value  of  this  test  lies  more  in 
finding  out  the  relative  frequencies  of  the  various  errors  made. 
It  should  be  explained  that  no  claims  of  validity  or  reliability 
are  made  for  this  test.  A  stated  frequency  means  only  that  the 
error  referred  to  occurred  so  many  times  in  the  given  test  with 
the  given  students  under  conditions  prevailing  at  that  time. 
Despite  these  limitations  it  is  contended  that  the  test  given 
some  indication  of  the  relative  importance  of  each  error  from  a 
teaching  standpoint. 

Certain  things  should  be  noted  in  the  summary: 

1.  The  relatively  low  frequencies  of  the  errors  for  group  11 
are  accounted  for  by  a  relatively  large  number  of  omis¬ 
sions.  Their  work  was  really  inferior  to  that  of  the  other 
three  groups. 

2.  The  average  error  per  student  in  groups  4,  6,  and  9  is  a- 

bout  the  same. 

3.  The  relatively  high  frequencies  of  the  confusions  between 
asset  and  income  and  between  asset  and  something  else  is 
explained  in  part  by  the  comparatively  large  number  of  as¬ 
set  items. 

Of  the  ten  classes  of  error,  the  confusion  of  asset  with 
something  else  occurred  with  greatest  frequency,  267  times  for 
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124  students,  or  twice  per  student.  This  was  followed  by  the 
confusion  of  expense  with  something  else  with  a  frequency  of  232. 
This  latter  item  is  really  more  significant  than  the  former  on 
account  of  the  relatively  fewer  expense  items  in  the  test.  As¬ 
set  items  confused  with  expense  items  143  times;  with  income  194 
times;  and  with  liability,  167  times.  The  surprising  point  here 
is  that  every  student  on  the  average  confused  an  asset  and  a 
liability  item.  These  being  opposite  terms,  every  teacher  as¬ 
sumes  that  students  do  not  confuse  these  two  concepts,  and  yet 
here  is  evidence  that  they  do. 

The  relatively  large  frequency  of  each  of  the  "something 
else"  columns  probably  indicates  that  whenever  a  student  was  not 
sure  how  to  classify  an  item,  he  put  it  in  the  "something  else" 
group.  It  is  interesting  also  to  note  that  the  total  student 
errors  is  in  every  case  approximately  one-third  of  the  possible 
for  the  test. 

Discussion  of  the  Results  of  Test 5 

The  value  of  this  test  No.  3  is  to  give  some  indication  as 
to  the  frequency  with  which  errors  occurred  with  the  different 
items  of  the  test.  An  analysis  of  this  test  follows: 
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TABLE  VIII 

Analysis  of  the  Test  on  Journalizing 


Total 

Debit 

Credit 

Items 

Items 

Items 

1. 

Cash 

13 

4 

9 

2. 

Notes  receivable 

2 

1 

1 

3. 

Accounts  receivable 

4 

1 

3 

4. 

Notes  payable 

3 

1 

2 

3. 

Accounts  payable 

3 

2 

1 

6. 

Capital 

2 

1 

1 

7. 

Sales 

3 

3 

2 

8. 

Purchases 

4 

2 

2 

9. 

Expenses 

7 

7 

0 

10. 

Income 

1 

0 

1 

11. 

None  of  the  above 

4 

2 

2 

48 

24 

24 
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TABLE, IX 


Analytical  Summary  of  the  Results  of  Teat  5 


Group  9 

Group  11 

Total 

Average 

Total 

Average 

1.  Total  Errors. ............. 

579 

776 

2.  Average  per  student....... 

18 

23.5 

3.  Errors  relating  to  cash... 

87 

2.7 

140 

4.2 

4.  Errors  relating  to  Notes 

receivable . . . 

36 

1.1 

39 

1.2 

3.  Errors  relating  to  ac- 

counts  receivable . 

77 

2.6 

97 

3.0 

6*  Errors  relating  to  notes 

payable. . . . 

65 

2.0 

80 

2.4 

7.  Errors  relating  to  ac- 

counts  payable ............ 

67 

o 

. 

cvj 

82 

2.5 

8.  Errors  relating  to  capital 

16 

0.5 

44 

1.3 

Errors  relating  to  sales.. 

97 

3.0 

114 

3.4 

10.  Errors  relating  to  pur- 

chases . . 

42 

1.3 

58 

1.8 

11.  Errors  relating  to  expense 

68 

2.1 

94 

2.8 

12.  Errors  relating  to  income. 

24 

0.7 

28 

0.9 
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As  has  been  previously  stated  this  test  has  been  given  only 
to  Groups  9  and  11.  In  the  analytical  summary  of  the  results 
of  Test  3,  the  total  errors  and  the  average  error  per  student 
are  given.  Cash  items  and  expense  items  supply  the  greatest 
number  of  errors.  Cash  with  13  items  on  the  test  supplies  a 
total  of  87  errors  with  an  average  of  2.7  for  group  9,  and  a 
total  of  140  with  an  average  of  4,2  with  group  11.  Errors  re¬ 
lating  to  sales  were  97  with  an  average  of  3.0  for  group  9  and 
a  total  of  114  with  an  average  of  3*4  for  group  11.  There  were 
only  five  sales  items  in  the  test.  The  relatively  large  number 
of  errors  may  be  accounted  for  by  the  fact  that  the  test  pro¬ 
vided  for  three  debits  on  Sales.  This  is  an  unusual  practice, 
and  it  was  not  obvious  to  the  students  tested.  Similarly,  the 
errors  relating  to  purchases  may  be  explained  by  the  two  credit 
items  on  that  account. 

In  many  cases  students  missed  the  notes  receivable  and  notes 
payable  items,  owing  to  the  fact  that  these  are  outside  the  scope 
of  the  course.  Moreover,  their  presence  in  the  test  created 
confusion  particularly  with  the  account  receivable  and  account 
payable  items. 
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Discussion  of  the  Results  of  Test  6 

Test  6  relates  to  terminology  and  is  an  attempt  to  appraise 
the  importance  of  technical  terms  in  this  statement  of  student 
errors.  In  chapters  12  and  13  several  references  were  made  to 
errors  resulting  from  a  misunderstanding  of  the  meaning  of  tech¬ 
nical  expressions.  It  was  the  aim  here  to  select  a  fair  sampling 
of  the  terms  and  obtain  some  specific  evidence  on  the  number  of 
errors  made.  No  terns  or  definitions  were  used  except  those 
covered  in  the  text. 

Three  items  from  the  test  are  given  below: 

9,  The  obligations  or  debts  of  a  business  are  called  its 
(liabilities,) 

18,  A  collection  of  related  debits  and  credits  under  one  head¬ 
ing  is  called  (account.) 

26,  Making  many  copies  of  the  invoice  is  called  (manifold  bil¬ 
ling.) 

A  summary  of  the  results  of  this  test  are  given  below.  The 
reader  is  referred  to  Appendix  3  for  a  more  complete  statement. 
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TABLE  X 

Summary  of  the  Results  of  Test  6 


Group  4 

Group  6 

Group  9 

Group  11 

Total  errors 

239 

299 

3  65 

263 

Average  error  per  student 

8.3 

7.3 

9.4 

8.3 

Average  omission  per  stu¬ 
dent 

3.3 

6.1 

3.3 

6.2 

Total  of  two  foregoing 

items 

Average  for  the  four 

groups  13*8 

14.0 

13.7 

12.7 

14.7 

* 

* 
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The  test  contained  thirty  items,  was  administered  during 
the  month  of  December  1933.  At  that  time  the  students  had  had 
about  three  and  one-half  months  instruction  in  Bookkeeping.  All 
the  terms  used,  however,  had  been  covered  in  class  discussions 
and  in  the  reading.  No  specific  drills  on  terms  had  been  made 
up  to  that  time.  These  facts  explain  in  part  the  poor  showing 
which  students  made  on  this  test.  An  average  over  the  four 
groups  indicates  that  students  identified  between  fifty  and  sixty 
per  cent  of  the  terms.  If  the  average  number  of  errors  is  added 
to  the  average  number  of  omissions  for  each  group,  this  fact  be¬ 
comes  evident. 

The  fact  that  over  the  whole  four  groups  students  failed 
to  identify  13.8  of  the  30  terms  correctly  points  to  a  basic 
difficulty.  It  is  no  new  discovery  to  an  experienced  teacher 
that  students  learn  new  terminology  slowly.  At  the  high  school 
level  there  are  few  cases  of  that  ttwill  to  know"  new  terms.  It 
is  one  of  the  handicaps  with  which  Bookkeeping  I  teachers  have 
to  contend.  The  failure  to  comprehend  fully  technical  terms 
and  expressions  leads  to  multifarious  other  misconceptions  and 
difficulties. 

The  results  of  this  test  would  assign  terminology  defic¬ 
iencies  as  a  basic  cause  of  student  difficulties  in  Bookkeeping. 
Students  have  learned  the  terms  in  two  or  three  contexts,  but 
as  yet  they  have  failed  to  grasp  the  exact  significance  of  them. 
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Discussion  of  the  Results  of  Teat  7 

As  has  been  explained  in  Chapter  lj>  the  purpose  of  Test  7 
is  to  examine  the  associations  which  students  have  developed 
between  specific  accounts  and  either  the  debit  or  the  credit 
sides  of  the  ledger.  Fifteen  minutes  were  allowed  for  a  test 
of  thirty  items.  Seven  of  the  items  were  new  to  the  students1 
experience  as  far  as  the  classroom  instruction  was  concerned. 
But  each  of  the  items  had  been  studied  in  another  context  and 
could  be  associated  with  classes  which  they  already  knew  well. 
For  example.  No.  9,  Deferred  Charges  had  not  been  discussed  as 
a  debit  or  a  credit  item.  But  students  encountered  it  in  pre¬ 
paring  balance  sheets  on  which  it  appeared  as  an  asset.  The 
ability  to  recall  the  fact  plus  a  reasoning  process  of  a  single 
step  would  have  enabled  a  student  to  represent  Deferred  Charges 
as  a  debit. 

A  detailed  analysis  of  these  results  has  been  prepared  and 
appears  in  Appendix  The  reader  should  refer  to  that  table 
at  this  point.  Only  a  part  of  the  table  is  given  in  this  chap¬ 
ter. 
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TABLE  XI 


Analysis  of  Errors  for  Group  6  on  Teat  No.  7 


Jegard 

Overton 

Poraphrey 

Smith  T. 

Storie 

• 

C£> 

03 

03 

0 

03 

Ghiselin 

c 

c 

tt 

«— 

5 

Pm 

Wood 

Thompson 

1. 

Sale 

X 

2. 

Expense 

X 

3. 

Rent  received 

X 

X 

X 

X 

X 

X 

4. 

Cash 

X 

3. 

Payment 

X 

6. 

Sales  discount 

X 

X 

X 

X 

X 

X 

X 

7* 

Sales  relate 

X 

8. 

Purchases 

X 

X 

X 

9. 

Deferred  charges 

X 

10. 

Debtor1 s  account 

x 

X 

11. 

Salarie  s 

X 

X 

x 

X 

12* 

Goods  returned  to  us 

X 

X 

X 

X 

13. 

Proprietorship 

14. 

Freight  inward 

X 

13. 

Our  debt 

X 

X 

X 

16. 

Purchase  discount 

X 

X 

X 

X 

17. 

Land 

X 

X 

X 

18. 

Creditor's  account 

X 

X 

X 

X 

1?. 

Purchase  rebates 

X 

X 

20. 

Mortgages 

X 

X 

X 

X 

21* 

Light,  fuel  and  water 

X 

X 

22. 

Cash  overdraft 

X 

X 

X 

X 

23. 

Overpaid  debtor 

X 

X 

24. 

Asset 

X 

23. 

Opening  inventory 

X 

X 

26. 

Liabili ty 

X 

27. 

Income 

X 

X 

X 

X 

X 

28. 

Insurance 

X 

X 

29. 

Goods  taken  from  stock 

X 

X 

X 

X 

30. 

We  are  allowed  credit  on 

X 

X 

X 

X 

X 

X 

X 

goods 

Total 

4 

3 

L4 

8 

9 

7 

9 

9 

9 

9 
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On  the  horizontal  axis  at  the  top  appear  the  names  of  the 
students  in  group  6  who  took.  Test  7.  Along  the  vertical  axis  the 
thirty  items  comprising  the  test  have  been  arranged.  The  mark 
X  indicates  that  the  student  at  the  top  of  the  vertical  column 
checked  incorrectly  the  item  of  the  test  opposite  to  it.  By 
reading  down  the  vertical  column  one  can  get  the  exact  items  on 
which  the  student  erred  and  the  total  errors  made.  By  reading 
along  the  horizontal  column  one  sees  the  total  errors  made  in 
the  group  for  each  item  of  the  test.  A  summary  of  the  results 
follows. 
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TABLE  XII 


Summary  of  the  Results  of  Test  7 


To  tal 

Total 

To  tal 

Total 

Item 

Errors 

Errors 

Grand 

Item 

Errors  Errors 

Grand 

Number 

Group  4 

Group  6 

Total 

Number 

Group 

4  Group  6 

Total 

1 

14 

6 

20 

16 

13 

23 

38 

2 

10 

6 

16 

17 

0 

6 

6 

3 

19 

24 

43 

18 

12 

8 

20 

4 

2 

6 

8 

19 

14 

13 

29 

3 

6 

10 

16 

20 

13 

10 

23 

6 

13 

24 

39 

21 

7 

12 

19 

7 

14 

12 

26 

22 

10 

9 

19 

8 

8 

7 

13 

23 

6 

8 

14 

9 

10 

9 

19 

24 

2 

2 

4 

10 

9 

8 

17 

23 

4 

6 

10 

11 

10 

12 

22 

26 

3 

3 

6 

12 

7 

8 

13 

27 

18 

23 

41 

13 

3 

7 

10 

28 

3 

12 

17 

14 

8 

13 

21 

29 

7 

8 

13 

13 

3 

7 

12 

30 

19 

21 

40 

TOTAL 

277 

323 

602 

Total  Students 

Group  4  - 

23 

Group  6 

-  36 

Altogether 

-  61 

Total  Errors 

Group  4  - 

277 

Group  6 

-  323 

Altoge ther 

-  602 

Average 

Error 

Group  4  - 

11.1 

Group  6 

-  9.0 

Altogether 

-  9.9 

oer  Student 

Average 

Error 

Group  4  - 

9.2 

Group  6 

-10.8 

Altogether 

1 

ro 

0 

. 

0 

per  Test 

Item 

Four  items  with 

Group  4  - 

3.  6, 

Group  6 

-  3.  6, 

greatest 

number 

7,  1 

14*  7 

of  errors 
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Reference  to  the  two  preceding  tables  give  a  fairly  complete 
picture  of  the  results  of  Test  7.  Items  3,  6,  and  7  provided  the 
greatest  number  of  errors.  These  items  were  rent  received,,  sales 
discounts,  sales  rebates,  purchase  discounts,  purchase  returns, 
income. 

The  results  of  this  test  indicate  two  things: 

1.  Student  errors  in  naming  the  side  of  the  ledger  on  which 
specific  items  belong  are  distributed  fairly  evenly  over 
the  items  covered  in  the  course  in  Bookkeeping  I. 

2.  Those  items  occurring  least  frequently  and  most  difficult 
to  determine  by  a  reasoning  process  provide  the  greatest 
number  of  errors. 

The  fact  that  the  students  themselves  encountered  difficulty 
with  much  the  same  items  may  be  explained  by  the  uniformity  of 
the  instruction  methods  and  materials  of  the  writer. 


. 

. 

.  . 

, 

.  .  ..»  -  ■'  ’i.r. 

.  ..  .:£  '*c  --  '■  vL'"r  J'nn  L  tit 


125 


Discussion  of  the  Results  of  Test  8 

Test  8  was  devised  for  the  purpose  of  providing  more  data 
on  transaction  analysis.  This  test  was  given  to  groups  4  and  6. 
An  analytical  summary  of  the  results  is  given  in  Appendix  J>  of 
this  report. 

For  group  4  the  total  errors  were  1?6,  and  the  average  per 
student  was  7.8.  Items  1  and  10  gave  particular  difficulty. 
Twenty-four  students  out  of  a  total  of  twenty-five  in  group  4 
failed  to  name  the  change  in  value  in  number  10, — "sale  of  an 
old  truck."  Quite  as  surprising  was  the  showing  of  this  same 
group  on  number  1, — "goods  sold." 

In  group  6  the  total  errors  were  185  with  an  average  of 
3*3  per  student.  Items  1  and  10  provided  the  greatest  single 
number  of  errors.  Thirty-one  of  the  thirty-five  students  of 
group  6  failed  to  name  the  change  in  values  in  number  10  and 
twenty- two  failed  to  name  the  change  in  number  7. 

The  examples  named  above  are  flagrant  illustrations  of  super¬ 
ficial  transaction  analysis.  In  the  case  of  item  number  1  prac¬ 
tically  all  the  students  interpreted  the  change  in  values  as  in¬ 
coming.  They  considered  not  the  "goods  sold"  but  the  considera¬ 
tion  received  in  return  for  goods  sold.  This  is  only  another 
example  of  the  difficulty  students  have  with  the  dual  aspect  of 
a  business  transaction.  These  students  were  not  recording  the 
merchandise  but  the  cash  or  the  claim  on  the  debtor.  The  unpre¬ 
pared  student  mind  does  not  separate  the  "goods  sold"  from  the 
cash  received  from  the  sale. 

The  results  of  this  test  serve  to  show  that  the  kind  of  items 
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with  which  students  have  difficulty  can  be  analysed  and  isolated. 
The  tables  of  results  of  Test  8  do  indicate  some  points  in  ur¬ 
gent  need  of  thorough  teaching. 

Discussion  of  the  Ttaflnl:ta-o-f  -Test  9 

Test  9  was  an  attempt  to  determine  how  successfully  students 
could  interpret  their  Bookkeeping  records.  A  test  of  twenty- 
five  entries  on  ledger  accounts  was  given  and  the  students  were 
asked  to  interpret  these  entries.  That  is  to  say,  they  were  to 
name  a  transaction  which  would  be  recorded  in  the  indicated  man¬ 
ner. 

In  appendix  3  a  summary  has  been  prepared  of  the  responses 
of  each  student  in  group  6.  The  actual  answers  of  the  students 
of  group  9  are  incorporated  into  this  report  in  appendix  3. 

These  provide  valuable  evidence  on  student  interpretations. 
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TABLE  XIII 

Sample  Portion  of  Results  of  Group  6  on  Teat  9 


Jegard 

Pomphrey 

1.  Debit  on  Cash  account 

receipt 

receipt 

2.  Debit  on  Debtor’s  account 

Credit  sale 

Debtor  buys;  in- 

creases  Bills 

Pay. 

3.  Credit  on  Liability  account 

Credit  pur- 

Have  not  paid 

chase 

our  debt. 

4.  Credit  on  Asset  account 

Sale  or  loss 

Asset  decreased 

of  an  asset. 

3*  Debit  on  Capital, 

Investment 

Capital  de- 

of  Cash. 

creased. 

, 
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The  above  represents  a  sample  portion  of  the  responses  of 
two  students,  Jegard  and  Pomphrey,  to  the  first  five  entries  on 
the  test.  The  response  of  Pomphrey  to  Number  2  is  interesting. 

He  chooses  to  say  the  "debtor  buys"  instead  of  "we  sell  to  the 
debtor"  which  is  the  more  correct  interpretation.  To  this  he 
adds  "increases  bills  payable."  There  are  really  three  errors 
here;  failing  to  choose  the  viewpoint  of  the  business,  evidently 
regarding  the  debtor  as  someone  to  be  paid,  confusing  accounts 
payable  with  bills  payable.  The  last  part  of  his  answer  need 
not  have  appeared,  but  it  served  to  show  the  unsystematic  and 
erroneous  character  of  his  thinking. 

In  Number  3  the  same  student  responds  "have  not  paid  our 
debt."  It  is  uncertain  here  whether  the  error  lies  in  his  think¬ 
ing  or  in  his  language  expression. 

Jegard»s  answer  to  Number  5,  debit  on  Capital, — "investment 
of  cash"  indicates  an  error  already  referred  to.  The  student 
here  appears  to  interpret  the  Capital  account  as  the  place  in 
which  to  record  the  cash  invested  instead  of  the  increased  pro¬ 
prietorship  interest. 

No  attempt  is  made  in  this  report  to  make  a  more  concise 
summary  of  the  results  of  this  test.  With  few  exceptions  the 
errors  disclosed  are  the  similar  to  those  enumerated  in  the  cata¬ 
logue  of  errors  in  chapter  12.  The  results  of  this  test  are  val¬ 
uable  corroborative  data  for  the  results  of  previous  tests,  ihe 
sampling  of  entries  is  not  really  extensive  enough,  nor  are  the 
responses  of  students  detailed  enough  to  provide  really  signifi¬ 
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TABLE  IV 


Summary  ajid  Comparative  Analysis  of  Results  of  Teat  10 


Calgary 

Students 

S trathcona 

Students 

Mr.  McKee’s 

Students 

Writer’ s 

Students 

- - J 

1 

A  • 

Number  of  students  taking  the  test 

70 

68 

60 

69 

2. 

Omissions  of  accounts  affected: 

Total  average 

156 

2.2 

187 

3.1 

247 

4.1 

236 

3.4 

Omissions  of  the  reasons: 

Total  average 

643 

9.2 

474 

6.9 

538 

8.9 

438 

6.3 

r 

Right  account  debited  with  right  rea¬ 
son:  Total  average 

742 

10.6 

692 

10.2 

683 

11.4 

703 

10.8 

3. 

Right  account  debited  with  wrong  rea¬ 
son:  Total  average 

289 

4.1 

268 

3.9 

276 

4.6 

268 

3.9 

6, 

Wrong  account  debited  with  right  rea¬ 
son:  Total  average 

146 

2.1 

163 

2.7 

79 

1.3 

111 

1.6 

7. 

Wrong  account  debited  with  wrong  rea¬ 
son:  Total  average 

149 

2.1 

122 

1.8 

72 

1.2 

172 

2.3 

8. 

Right  account  credited  with  right  rea¬ 
son:  Total  average 

847 

12.1 

6  95 
10.2 

701 

11.7 

669 

9.7 

9. 

Right  account  credited  with  wrong  rea¬ 
son:  Total  average 

189 

2.7 

129 

1.9 

204 

3.4 

192 

2.8 

L0. 

Wrong  account  credited  with  right  rea¬ 
son:  Total  average 

132 

1.9 

231 

3.1 

132 

2.2 

96 

1.4 

LI. 

Wrong  account  credited  with  wrong  rea¬ 
son:  Total  average 

203 

2.9 

232 

2.1 

162 

2.7 

117 

1.7 

12. 

Errors  in  completion  test  part  B: 

Total  average 

266 

3.8 

163 

2.4 

363 

6.1 

208 

3.0 
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Discussion  of  the  Results  ..of.  Teat  IQ 

It  will  be  recalled  that  the  purpose  of  Test  10  was  to  se¬ 
cure  sample  answers  of  students  taught  by  other  instructors  in 
Bookkeeping  1.  A  comparison  of  these  answers  would  show  whether 
students  generally  have  difficulty  with  certain  concepts  or 
whether  student  difficulties  merely  reflect  the  imperfections 
and  diversities  of  the  particular  instructor’s  methods.  If  stu¬ 
dent  errors  showed  a  considerable  uniformity,  it  might  be  safely 
assumed  that  the  source  of  the  difficulty  lay  in  the  concepts 
themselves.  If  great  variations  occurred  in  student  errors, 
then  the  teaching  factor  may  be  assumed  to  have  been  paramount. 

Of  course,  one  would  expect  test  results  in  this  case  to  show 
some  variability  due  to  the  relatively  small  sampling,  seventy 
for  each  teacher,  and  also  to  the  individual  differences  in 
teaching  methods. 

The  responses  of  the  four  groups  of  students  were  summar¬ 
ized,  classified,  and  analysed,  and  are  presented  in  the  accom¬ 
panying  test.  In  all  267  students  took  the  test.  Of  this  num¬ 
ber  70  were  from  Calgary  Commercial  High  School,  68  from  Strath- 
cona  Commercial  High  School  Edmonton,  60  from  Mr.  McKee’s  students 
in  McDougall  Commercial  High  School  Edmonton,  and  69  of  the  writer’ s 
students.  In  the  accompanying  table,  items  2 — 11  inclusive  in¬ 
clude  all  possible  answers  of  students,  right  or  u rong,  including 
omissions.  Item  12  refers  to  the  score  in  the  B  section,— the 
completion  test. 

It  should  be  pointed  out  that  in  Strathcona  Commercial  School 
this  test  was  given  to  Bookkeeping  II  students  as  it  was  not  pos- 
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311)10  to  secure  Bookkeeping  I  students.  Further,  Mr.  McKee’s 
students  were  taught  under  a  slightly  different  system  and  they 
scored  lower  in  the  "reason"  part  of  the  test. 

Apart  from  these  considerations  it  seems  to  the  writer  that 
the  test  results  do  not  show  a  great  variation  in  scores  Between 
the  four  groups. 

Since  the  test  itself  was  constructed  out  of  the  student 
errors  discovered  in  the  writer’s  interviews  and  catalogued  in 
Chapter  12,  and  since  the  four  groups  of  students  received  in¬ 
struction  from  four  different  teachers,  it  may  he  concluded  that 
the  aforementioned  student  errors  reflect  more  the  inherent  dif¬ 
ficulties  of  the  concepts  than  the  peculiarities  of  the  teach¬ 
ing  methods  used. 
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CHAPTER  XVII 


IMPROVED  TECHNIQUE  FOR  TEACHING  THE 
THEORY  OF  DEBITS  AND  CREDITS 


132. 

Improved  Technique  for  Teaching  the 
Theory  of  Debits  and  Credits 


Facts  to  be  presented  in  the  fol¬ 
lowing  order 


1.  Viewpoint  of  Bookkeeper: 

(.a)  When  a  person  commences 
a  business  he  creates 
a  separate  entity 
which  for  the  bookkeep¬ 
er  at  least,  must  be 
viewed  apart  from  its 
proprietor. 


(b)  In  most  eases  this  new 
entity  called  the  busi 
ness  has  for  its  pur¬ 
pose  the  buying  and 
selling  of  merchandise 
in  order  to  make  profi 
for  its  proprietor. 

(c)  In  theory  at  least, 
the  proprietor  may  buy 
from  or  sell  to,  be  a 
creditor  or  a  debtor 
of,  pay  cash  to  or  re¬ 
ceive  cash  from,  the 
business. 

(d)  The  bookkeeper’s  view¬ 
point  is  that  of  the 
business,  not  that  of 
the  proprietor. 


2.  Certain  terns  must  be  thor¬ 
oughly  understood; 

(a)  Debtor— is  a  term  ap¬ 
plied  to  another  firm 
who  owes  us;  that  is, 
it  is  in  debt  with  the 
business. 

(b)  Creditor — is  a  term,  ap 
plied  to  another  firm 
whom  we  owe;  that  is. 


Teaching  explanation  to  accompany 
the  presentation  of  facts 


Suppose  Robert  Brown  invests  $3000 
in  business.  By  this  we  mean 
that  Mr.  Brown  took  $3000  out  of 
his  own  private  bank  account  and 
put  it  in  a  new  bank  account  which 
he  opened  in  the  name  of  the  busi¬ 
ness.  The  bookkeeper  likes  to 
think  of  Mr.  Brown  as  creating  a 
new  and  distinct  “person"  called 
the  business. 

The  business  uses  Mr.  Brown’s 
cash  to  buy  goods  for  resale  at  a 
higher  price.  This  difference  be¬ 
tween  the  buying  and  selling  prices 
is  called  profit.  Once  a  year  at 
least  the  business  will  turn  this 
profit  over  to  Mr.  Brown. 

In  practice,  however,  unless 
the  business  is  organized  as  a 
limited  company,  the  proprietor 
could  not  buy  nor  sell  to  the 
business,  since  that  would  mean 
buying  from  or  selling  to,  himself, 
and  no  roan  can  legally  trade  with 
himself. 

Often  the  two  viewpoints 
are  the  same.  For  example,  when 
Mr.  Brown  invests  $3000^ cash,  it 
is  a  cash  payment  for  him,  but  a 
cash  receipt  for  the  business. 


A  customer  to  whom  we  sell 
merchandise,  but  who  does  not  pay 
for  it  immediately,  becomes  our 
debtor. 

Another  business  from  whom 
we  buy  merchandise  on^  credit,  be¬ 
comes  our  creditor,  ,/i thin  ten. 
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it  has  extended  its 
credit  to  the  business, 
and  the  business  is  in 
debt  to  it, 

(c)  Asset — is  anything 

which  the  business  re¬ 
gards  as  having  value. 


(d)  Liability — is  any  debt 
or  obligation  of  the 
business, 

(e)  Expense — a  cost  neces¬ 
sary  to  operate  the 
business,  sometimes 
called  overhead. 


(f)  Income — is  a  term  ap¬ 
plied  to  revenue  re¬ 
ceived. 


3,  Certain  distinctions  should 
be  made 

(a)  between  a  Debtor  and  a 
Creditor. 

(b)  between  an  Expense  and 
a  Liability. 


(o)  between  an  asset  item 
and  an  income  item. 


thirty,  or  sixty  days  we  will 
liquidate  this  debt  by  paying 
cash  to  this  firm. 


The  values  of  the  business 
may  be  contained  in  any  or  all 
of  the  following  values:  cash, 
accounts  receivable,  notes  re¬ 
ceivable,  land,  buildings,  equip¬ 
ment,  merchandise,  supplies  or 
services  paid  for  in  advance. 

A  debt  arises  because  no 
value  or  asset  has  been  given  for 
another  received. 

Any  business  must  make  cer¬ 
tain  outlays  for  goods  and  ser¬ 
vices  used  in  operation.  These 
include:  salaries,  wages,  supplies 

fuel,  taxes  or  rent,  advertising, 
interestscosts  and  others.  It 
should  be  noticed  that  these  re¬ 
main  relatively  fixed  regardless 
of  the  volume  of  sales. 

The  earnings  of  a  business 
are  obtained  from  profits,  inter¬ 
est,  rent,  dividends.  This  does 
not  refer  to  all  cash  received, 
but  only  to  that  part  of  it  ob¬ 
tained  from  the  above  mentioned 
sources. 


A  debtor  owes;  a  creditor 
is  owed. 

An  expense  is  any  purchase 
of  goods  or  services  that  has  been 
used  in  the  conduct  of  business. 

If  these  are  not  paid  for,  a  liab¬ 
ility  arises.  Any  of  these  goods 
or  services  which  are  unused,  are 
regarded  as  assets. 

The  source  of  earnings  con¬ 
stitute  the  income;  the  form  in 
which  the  earnings  are  received 
is  the  asset,  for  example,  cash. 
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.  The  concepts  of  debits  and 
credits  is  hut  a  short  way  of 
making  additions  and  subtrac- 
tio  ns. 


Take  for  example  our  transac¬ 
tion  with  a  customer  who  does  not 
pay  immediately  for  goods  sold  to 
him,  and,  therefore,  becomes  a 
debtor.  Instead  of  putting  down 
every  transaction  one  after  an¬ 
other,  adding  the  sales  to  or  sub¬ 
tracting  the  payments  from,  the 
previous  balance,  it  is  more  con¬ 
venient  to  divide  the  page  in  two 
parts.  On  one  side  we  put  addi¬ 
tions  and  on  the  other  deductions. 
Custom  has  determined  that  in  the 
case  of  debtors,  the  left  side 
shall  be  for  additions  and  the 
right  side  for  deductions. 


$ 


Debtor1 s  Name 


Additions: 

1.  Credit  Sales 


Deductions: 

1.  Cash  receipts 

2.  Returns, 
rebates 

3.  Discounts 


In  the  case  of  creditors 
this  arrangement  is  reversed, 
as  follows: 


Creditor^  Name 


Deductions:  Additions: 

1.  Cash  pay-  1.  Purchases 

ments  made 

2.  Returns  by 
us. 

3.  Discounts 

The  same  plan  is  followed 
with  all  asset  accounts  as  with 
debtors1  accounts: 


kny  Asset  Account 


Increases: 

More  value 
is  reposed 
in  this  fom 


Decreases : 

The  value  re¬ 
posed  in  this 
asset  is  decreased* 
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Similarly,  all  liability  ac¬ 
counts  are  like  creditors  account: 


Any  Liability  Account 

Decreases 

Increases: 

Our  debts  are 

Our  debts  are 

lessened. 

larger. 

5.  Every  business  transaction, 
being  an  exchange  or  a  trade 
or  a  deal,  has  a  double  as¬ 
pect* 


6.  This  double  change  can  be  ex¬ 
pressed  in  terms  of  increases 
or  decreases  in  assets  or 
liabilities* 


7*  In  the  transaction  A  buys 
goods  from  B  on  credit,  it 
will  be  seen  that 

(i)  A*s  books  record  a  cre¬ 
dit  purchase  of  mer- 


For  example,  if  merchandise 
is  sold  for  cash,  a  merchandise 
value  is  exchanged  for  a  cash 
value.  Two  changes  are  occurring 
simultaneously,  one  in  the  cash 
and  one  in  the  merchandise.  Or 
again,  if  merchandise  is  bought 
on  credit,  merchandise  is  affec¬ 
ted,  and  a  claim  against  the  busi¬ 
ness  is  registered  in  the  name 
of  the  creditor  firm. 

Suppose  merchandise  is  bought 
for  cash,  the  asset  merchandise 
is  increased  while  the  asset  cash 
is  decreased. 

If  a  creditor  firm  is  paid 
in  full,  our  debt  recorded  in  the 
name  of  the  creditor  is  decreased 
and  our  cash  asset  is  likewise 
decreased. 

If  we  sell  merchandise  on 
credit,  the  merchandise  asset  is 
decreased,  and  the  claim  which 
we  acquire  on  the  debtor  firm 
(i.e.  our  asset  the  debtor* s  ac¬ 
count)  is  increased. 

If  we  give  our  creditor  our 
note,  the  old  debt  disappears  and 
a  new  one  takes  its  place.  So 
our  liability  to  our  creditor  is 
decreased,  and  our  liability  to 
our  promissory  note  increases. 


A  record  must  be  of  the  in¬ 
crease  in  the  asset  merchandise 
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chandise. 


and  of  the  increase  in  ATs  debts 
recorded  under  the  name  of  B. 


Merchandise 


The  goods  ac¬ 
count  is  charged, 
that  is  debited, 
with  the  goods 
bought 


B — a  Creditor 


A  gives  B  cre¬ 
dit  for  the  goods 
not  yet  paid  f csr  . 


(ii)  Bfs  books  records  a 
credit  sale. 


The  decrease  in  the  asset 
merchandise  and  the  increase  in 
the  asset,  our  claim  against  a 
debtor,  are  recorded  thus: 


Merchandise 


B  credits  his 
goods  account 
with  the  sale. 


A--a  Debtor 


B  charges,  that  is 
debits,  A's  ac¬ 
count  with  the 
go  ods • 


In  the  transaction  A  pays 
cash  to  B. 


The  record  must  show  a  de¬ 
crease  in  A!s  asset  cash  and  a 
decrease  in  the  trade  debt  to  B, 


(i)  A! s  books  records  a 
cash  payment. 


Cash 

- 1 - 

A  credits  the 
cash  account  be¬ 
cause  it  yields 
value. 


, 

•  -  ' 

, 


. 

:  .  .  v'i. 


. 


, 


■■  .  i  :  ill  i 

* 


. 


, 


137 


(ii)  B»3  books  records  a 
cash  receipt 


B — a  Creditor 


A  decreases  his 
indebtedness  to 
B  by  debiting 
B»s  account. 


Bfs  claim  on  a  debtor  has 
been  decreased,  and  his  cash  as* 
set  has  been  increased. 


Cash 


B  charges  his 
cash  account 
with  new  value 
reposed  in 
cash. 


A — a  Debtor 


B  credits  A’s 

account  with 

each  decrease 

in  B»s  claim 

on  A. 

More  succinctly,  the  rule  may 
be  expressed  thus: 


Debit  the  account  concerned 
when 

1.  an  asset  is  increased. 

2.  a  liability  is  decreased. 

Credit  the  account  concerned 
when 

1.  an  asset  is  decreased. 

2.  a  liability  is  decreased* 


Special  cases: 

(a)  Proprietor* s  investment 
in  the  business  may  be 
regarded  as  a  special 
kind  of  liability. 


Dr.  side  Account  Name  Cr.  side 


1.  Increases 

1.  Decreases  in 

in  assets. 

assets. 

2.  Decreases 

2,  Increases  in 

in  liabil- 

liabilities. 

ities. 

An  investment  is  really  a 
permanent  loan  made  by  the  Pro¬ 
prietor  to  the  business.  This 
loan  is  returnable  only  when  the 
business  is  partially  or  wholly 
liquidated.  The  account  in  which 
the  Business  records  this  special 
liability  is  called  Capital.  It 
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always  shows  the  Proprietor^ 
interest  in  the  business. 


Debit  Capital 


1,  Decreases 

2.  Withdrawals 
3«  Losses 


1. 

2. 

3. 


Credit 


Increases 
Investments 
Undrawn  profits 


(b)  When  the  business  pays 
its  employees  salaries, 
the  salaries  account 
may  be  regarded  as  a  de 
debt  now  due. 


(e)  When  the  business  re¬ 
ceives  revenue,  the  cash 
account  is  debited  and 
the  income  account  con¬ 
cerned  is  credited. 


When  salaries  are  paid,  the 
debt  due  is  decreased  and  the 
cash  asset  is  correspondingly 
decreased.  The  record  would  be 
Debit — Salaries 
Credit--Cash 


. 

. 

, 


. 

( 

-  -  ’• 


,  ..  -e  f  .ti 

. 


-9'  ft£»  )  iJ  :*?  (r/ 

' 

- 

, 


CHAPTER  XVIII 


PRILLS  TO  FOLLOW  TEACHING  EXPLANATIONS 


139 


Drills  to  Follow  Teaching  Explanation 

No,  1  -  The  Viewpo int  o f  the  Bookkeeper : 

1.  Identify  the  following  transactions: 

(1)  Mrs.  J.  Smith  buys  merchandise  from  us. 

(2)  Brown  Hardware  sold  goods  to  us. 

(3)  We  exchange  merchandise  for  cash. 

(4)  We  paid  what  we  owed  Brown  Bros. 

(3)  The  owner  "put  more  money"  into  the  business. 

2.  In  what  way  do  the  affairs  of  the  business  differ 
from  those  of  the  Proprietor? 

3.  Tell  what  happens  actually  when  a  person  begins  a 
business. 

4*  Why  is  it  desirable  for  the  Proprietor  to  keep  the 
business  separate  from  his  personal  affairs? 

3.  Why  could  a  man  not  "sell"  eggs  to  his  own  store? 

No.  2  -  Meaning  of  Important  Terms: 

1.  Distinguish: 

(1)  an  asset  from  a  liability. 

(2)  an  asset  from  an  income. 

(3)  an  expense  from  a  liability. 

(4)  a  debtor  from  a  creditor. 

(3)  cash  from  wealth. 

(6)  Merchandise  from  supplies. 

(7)  a  customer  from  a  debtor. 

2.  Classify  the  following  as  asset,  liability,  income, 
expense,  or  none  of  them: 
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(1)  cash  in  the  bank, 

(2)  merchandise  bought  but  not  paid  for. 

(3)  rent  received. 

(4)  donations  to  charity. 

(3)  gasoline  bill. 

(6)  cash  received  from  a  sale. 

(7)  merchandise  sold  but  not  paid  for. 

(8)  packing  cases. 

(9)  creditors*  accounts. 

(10)  salaries  paid. 

(11)  mortgages. 

(12)  cash  paid  out. 

(13)  carfare  for  delivery  boy. 

(14)  typewriters 

(13)  new  tire  for  delivery  truck. 

(16)  seller’s  invoice. 

(17)  a  debtor’s  cheque  held  by  us, 

(18)  half- interest  in  a  coal  mine. 

3.  Explain; 

(1)  how  a  liability  may  be  incurred  in  acquiring 
an  asset. 

(2)  how  we  reduce  a  liability  only  by  decreasing 
an  asset  or  increasing  another  liability. 

(3)  how  we  are  debtors  to  our  creditors. 

(4)  how  income  must  be  received  in  the  form  of 
assets. 

(3)  when  an  expense  item  may  also  involve  a  liab¬ 
ility.  May  an  expense  item  ever  be  an  asset? 
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No,  3  -  Meaning  of  te rms  "debit"  and  "credit • " 

1.  What  is  meant  Toy  the  term  "debit?" 

2.  Relate  the  term  "debit"  to  the  term  "debtor." 

3.  Show  how  the  terms  "debit"  and  "credit"  serve  to 
record  "additions"  and  "subtractions." 

4.  How  are  increases  in  assets  recorded?  Decreases 
in  liabilities? 

3*  Describe  the  simultaneous  changes  occurring  in  the 
following: 

(1)  a  cash  sale. 

(2)  a  credit  sale. 

(3)  a  cash  receipt. 

(4)  a  cash  payment. 

(3)  a  credit  purchase  of  goods. 

6.  How  is  a  claim  on  us  recorded? 

7.  How  is  a  claim  acquired  on  another  firm  recorded? 

8.  Explain  how  an  old  claim  is  merged  in  a  new  debt. 
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No.  4  -  Practice  on  the  theory  of  debits  and  credits 
Place  x/' in  the  proper  column: 


1*  Asset  accounts  which  receive  a  credit 
entry  are 

INCREASED 

DECREASED 

2.  Liability  accounts  receiving  a  debit 
entry  are 

3.  Income  accounts  receiving  a  debit 
entry  are 

4.  Capital  accounts  receiving  a  credit 
entry  are 

3.  Expense  accounts  receiving  a  credit 
entry  are 

6.  A  credit  to  an  income  account  causes 
it  to  be 

7.  A  debit  to  a  capital  account  causes 
it  to  be 

8.  If  total  assets  are  increased  but 
the  liabilities  are  increased  a 
greater  amount  the  proprietorship  is_, 

9,  If  the  total  assets  remain  constant 
and  the  capital  is  increased,  the 
liabilities  are 

10.  If  the  total  liabilities  remain  con¬ 
stant  and  the  assets  are  decreased. 
Capital  is 

11.  If  the  assets  remain  constant  and 
the  liabilities  are  increased,  the 
capital  is 

12.  If  the  total  assets  are  decreased 
but  the  liabilities  are  decreased 
"hv  p*r»pa  +,«=! t»  ammint,  the  capital  is 
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No.  3  ~  Test  on  the  Theory  of  Debits  and  Credits 


Place  a  *Vn  in  the  appropriate  column 

0.  The  balance  of  an  asset  account  is  general¬ 
ly  a 

DEBIT 

CREDIT 

1.  When  an  expense  account  is  increased  the 
entry  is  a 

2.  The  lessening  of  a  liability  is  recorded 
as  a 

3*  An  entry  recording  the  decrease  of  income 
is  a 

4.  A  decrease  of  an  asset  is  recorded  as  a 

3*  The  capital  account  generally  has  a  balance 

of  a 

6.  An  increase  of  income  is  recorded  as  a 

7.  An  increase  of  asse  ts  is  recorded  as  a 

8*  When  the  capital  is  increased  the  entry  is 
a 

?.  When  an  expense  account  is  decreased  the 
entry  is  a 

10.  An  increase  in  a  liability  account  is  re¬ 
corded  as  a 

11*  The  entry  to  an  account  which  receives  a 
benefit  or  value  is  a 

12.  A  decrease  in  capital  is  recorded  as  a 

13.  The  entry  of  net  profit  to  the  capital  ac¬ 
count  is  a 

14.  Income  account  generally  have  a  balance 
which  is  a 

13.  The  balance  of  a  liability  account  is  gen- 
a  ral 1 y  a 

16.  The  balance  of  an  expense  account  is  gen¬ 
erally  a  _ 
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Insert  the  name  of  the  account  to  be  debited,  and  t he 


account  credited  as  shown: 


DEBIT 

CREDIT 

Samples:  Purchased  merchandise  on  account 

Mdse. 

Creditor 

Sent  a  cheque  for  the  month’s  rent 

Rent 

Cash 

1. 

A.  Jones  invests  cash  in  a  hardware  "business 

2. 

Purchased  merchandise  for  cash 

J>. 

Received  credit  for  merchandise  returned 

4. 

Sold  merchandise  on  account 

9. 

Paid  the  salaries  of  the  clerks  in  cash 

6. 

Debtor  paid  us  $100  on  account 

7. 

Borrowed  money  from  the  bank 

8. 

Allowed  credit  on  merchandise  returned 

9. 

Advance  freight  on  shipment  to  customer 

LO* 

Paid  cash  for  repairs  to  office  furniture 

LI. 

Received  cheque  in  payment  of  interest 

.2. 

Paid  insurance 

3. 

Received  note  for  open  account  of  customer 

.4. 

Repaid  loan  to  bank 

3. 

6. 

Received  rebate  on  overpayment  of  freight 

A,  Joneg  withdrawn  part  of  his  investment 

7. 

8. 

9. 

Purchased  office  furniture  on  account 

Corrected  entry  overcharging  customer 

Had  a  fire  costing  $100  above  insurance 

Received  a  chenue  for  services  rendered 

' 

*  • 

jL 

Paid  freight  on  merchandise  purchased 

L* 
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(No.  6  continued) 

DEBIT 

CREDIT 

22. 

Bank  credited  us  witli  interest  on  savings 

23. 

Wrote  off  a  "bad  account 

24. 

Drew  a  draft  on  customer  which  was  accepted 

25. 

Gave  a  creditor  a  note  on  account 

. 

vO 

CVi 

Paid  interest  on  above  note  to  creditor 

27. 

Sold  stamps  from  office  supply  at  cost 

28. 

Gave  credit  for  overpayment  of  Interest  rec’d 

, 
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ffP_*  ?— T-  Test  t°  3ho w  the  Record  of  a  Transaction  in  Two  Seta  of 

Books 


Directions:  Read  each  transaction  and  select  from  "the  account 
numbers  to  be  used,"  given  below,  the  appropriate  debits  and 
credits  to  be  used  in  recording  the  transactions  on  the  books 
of  each  of  the  parties  to  the  transaction,  whose  books  are  shown 
below.  Write  the  numbers  of  these  accounts  in  the  appropriate 
columns. 


Account  Numbers  to  Be  Used 


1.. . White,  M.  R. 

2.. . Black,  J.  S. 

3.. . Brown,  L.  M. 

4. .  .Purchases 

3.. . Purchase  Returns 

6.. . Purchase  Discounts 

7. .  .5.les 

8.. . 5.les  Returns 

9.. . 5.les  Discounts 


10. .  .Cash 

11. . . 1.terest  Cost 

12. .  .1.terest  Earned 
13 •••Notes  Receivable 

14.. . No  tea  Payable 

13..  .Accrued  Interest  Cost 

16.. . Accrued  Interest  Earned 

17.. . Freight  In. 

18.. . Freight  Out 


Sample:  Martin  bought  merchan¬ 
dise  from  Adams  for  cash 

WHITE’S 

BOOKS 

BLACK’S 

BOOKS 

BROWN’S 

BOOKS 

DR. 

CR. 

DR. 

CR. 

DR. 

CR. 

4 

10 

10 

1 

1.  Woods  sold  goods  to  Martin 
on  terms  2/10 

2.  Adams  gave  Woods  an  interest 
bearing  note  on  account 

3.  Martin  paid  Adams  for  goods 
purchased  on  account,  less 
discount 

4.  Woods  received  cash  from 

Martin  for  note  and  interest 

3.  Adams  sold  Martin  some  goods 
on  account,  Adams  pays  the 
freight  on  the  goods  shipped 

6.  Adams  purchased  goods  from 
Woods  on  account 
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(No.  7  continued) 

7.  Martin  returns  goods  bought 
from  Woods  and  receives  a 
credit 

WHITE’S 

BOOKS 

BLACK’S 

BOOKS 

BROWN’S 

BOOKS 

DR. 

CR. 

DR. 

CR. 

DR. 

CR. 

8*  Adams  drew  a  draft  on  Martin 
which  Martin  accepts 

9.  Adams  drew  a  draft  on  Martin 
Martin  accepts 

10.  The  draft  in  question  ?  is 
paid 

11.  Record  the  accrued  interest 
Wood’s  note  held  by  Adams 

12.  Martin  bought  goods  from 

Adams  for  cash  and  paid 
freight  on  the  goods 

, 
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Not  8  -  Supply  the  proper  term  to  complete  each  statement  below, 
as  showr 


Example:  Cheques  in  accounting  are  recorded  as  ...Cash,*. 

Goods  bought  to  be  resold  are  called  .Merchandise.. 

1*  An-  itemized  list  of  merchandise  on  hand  is  . . . 

2.  Accounts  that  are  double  ruled  are  said  to  be  . !!!!! 

3.  Assets  minus  liabilities  equals . . . . 

4.  Journal  entries  that  record  the  original  entries  are  called 

. .  entries. 

3.  Net  sales  minus  the  cost  of  goods  sold  is  ................. 

6.  Accounts  that  are  carried  into  subsequent  periods  with*a"de- 
bit  or  a  credit  balance  are  ...............  accounts. 

7.  Purchase  book,  cash  book,  sales  book  are  . . . . 

8.  The  account  which  represents  the  proprietor’s  investment  in 

the  business  is  known  as  . . .  account. 

9.  A  detailed  statement  of  items  affecting  property  or  claims 

listed  respectively  as  debits  or  credits  is  . . 

10.  Records  of  values  owned  are  . . accounts 

11.  Merchandise  account  is . .  with  goods  purchased. 

12.  When  the  capital  is  decreased  the  account  is  .............. 

13»  Records  of  values  owed  are . . . . 

accounts. 

14.  Purchases,  Sales,  Purchase  Returns  and  Allowances,  Sales 

Returns  and  Allowances  are  all  parts  of  ...........  accounts 

13*  When  an  expense  account  is  increased  it  is 

16.  Inability  to  pay  debts  when  they  become  due  in  the  ordinary 
course  of  business  constitutes............................. 

17*  A  schedule  of  assets  and  liabilities  is  . . . 

18.  Notes  and  drafts  upon  which  a  concern  is  primarily  liable 

as  the  maker  or  acceptor  comprise  . . . 

19.  The  book  which  contains  the  records  of  receipts  and  isburse- 

ments  and  shows  the  balance  on  hand  is  . . . 

20*  The  book  used  in  single  entry  bookkeeping  to  record  the 
transactions  chronologically  is  . . . 

21.  Book  of  original  entry  in  double  entry  bookkeeping  is  ..... 

22.  When  income  is  increased  the  account  is  ................... 

23.  Notes  and  drafts  owned  by  a  concern  are  ................... 

24.  An  estimate  of  income  and  expenditure  is  . . . 

23.  The  outlay  in  money  necessary  to  buy  or  produce  a  commodity 
is  known  as 

26*  One  who  owes  money  is  a . . . . 

27*  Deductions  from  a  listed  or  named  figure  usually  computed 
on  a  percentage  basis  is  . . . . . 

28.  When  a  liability  account  is  increased  it  is  ............... 

29.  Written  descriptions  of  business  transactions  or  adjustments 

made  in  books  of  account  are . . 

30.  Accounts  receiving  a  benefit  or  value  are  . . . . . 

31.  When  assets  are  decreased  the  accounts  are  . . . 

32.  One  to  whom  we  owe  money  is  our  . . . 

33.  Expense  or  income  resulting  from  the  use  of  wealth  over  a 
period  of  time  is 
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34.  A  running  record  of  the  acquisitions  of  additions  to.  and 
the  deductions  from  a  certain  class  of  assets  is  a  ....... 

33*  Increase  in  Net  Worth  resulting  from  "business  operations 
is  known  as  . . . . 

3^.  An  account  into  which  all  income  and  expenses  are  closed 
into  is  known  as  ••..••••••••••••.••  accounts 

37.  Written  evidence  of  surrender  of  wealth  given  to  the  party 

surrendering  it  "by  the  party  receiving  it  is  a . 

38.  Income  from  all  sources  is  known  as . . . . 

39.  A  typewritten  "bill  of  a  wholesale  house  is  . . . 

40.  A  payment  of  cash  for  value  received  which  is  not  tangible 

or  exchangeable  is  . . 

41.  An  increase  of  assets  which  results  in  an  increase  in  capi¬ 
tal  interest  is  called  . . . 

42.  A  duplicate  copy  of  an  invoice  which  is  filed  in  the  sales 
book  is  a 

43.  Goods  which  are  purchased  on  the  agreement  to  pay  for  them 

at  some  future  date  are  known  as  purchases  . . . 

44.  Accounts  which  classify  transactions  under  their  proper 

headings  are  known  as  . . .  accounts. 

43.  Trail  balance  shows  credit  and  debit  balances  to  be  ...... 


. 


. 

......I.............. 

. . 


i  j.  :  ;  e  . .  ...  t  -d 


150 


TEST  11 

Objective  Teat  Developed,  out  of  the  Errors  and  Difficult ie a 
of  56  Students  in  Learning  the  Theory 

of  Debits  and  Credits 


Some  of  the  following  statements  are  true,  and  some  are  false. 
Write  H true 11  after  those  that  are  true  and  "false”  after  those 
that  are  false.  (Note:  The  references  are  to  specific  errors 
in  chapter  12) 


A  1  (a)  1. 

A  1  (c)  2. 

A  1  (d)  3. 

A  1  (e)  4. 

A  1  (i)  5. 

A  1  (general)  6. 

A  1  (general)  7. 

A  1  (m)  8. 

A  2  (a)  ?. 

A  2  (e)  10. 

A  2  (h)  11. 


Debit  is  an  asset. 

Credit  describes  another’s  debt. 

A  sale  is  never  a  debit. 

A  debit  may  be  a  cash  receipt. 

Credit  is  always  the  right  side  of  the  ledger. 
Debit  and  credit  are  but  convenient  positions 
on  a  bookkeeping  form. 

Debit  and  credit  are  not  always  opposites. 

Our  convenience  always  determines  the  debit 
and  credit  positions  in  the  end. 

Double  Entry  means  recording  a  transaction  in 
the  Journal  and  the  ledger. 

Double  Entry  never  means  buying  and  selling. 
Double  Entry  verifies  our  sales  and  our  pur¬ 
chases. 


A  2  (general)12.  Single  Entry  gives  a  less  complete  record  than 

Double  Entry. 

A  2  (general) 13.  A  ledger  should  be  self-balancing. 
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(Test  11  continued) 


A  2 
A  2 

A  2 
A  3 

A  3 

A  3 

A  3 

A  3 

A  4 
A  4 
A  4 

A  4 

A  4 

A  5 
A  5 
A  5 


(general) 

14. 

Double  Entry  makes  a  ledger  self-balancing. 

(f) 

15. 

A  transaction  could  be  recorded  twice  on 

the  credit  side. 

(o) 

16. 

Some  transactions  affect  only  one  account. 

(a) 

17. 

A  business  transaction  is  an  exchange  of 

values. 

(a) 

18. 

It  follows  from  No.  17  that  there  are  two  as 

pects  to  record. 

(c) 

19. 

Buying  and  selling  describes  the  two  phases 

of  a  business  transaction. 

(a) 

20. 

There  is  a  relation  between  these  two  sides 

of  a  business  transaction  and  double  entry. 

(e) 

21. 

Single  entry  records  the  two  sides  of  a 

transaction  but  in  a  different  way. 

(1) 

22. 

Sales  are  assets. 

(c) 

23. 

Our  debt  is  recorded  as  a  liability. 

(o) 

24. 

But  another* s  debt  to  us  is  not  recorded  as 

a  liability. 

(a) 

25. 

A  credit  purchase  always  decreases  our  liab¬ 
ilities. 

(a) 

. 

vO 

CM 

Both  our  assets  and  our  liabilities  are  af¬ 
fected  by  an  investment  of  cash. 

(a) 

27. 

Cash  is  always  debited. 

(1) 

28. 

Liabilities  are  always  credited. 

(c) 

29. 

All  increases  are  debited  and  all  decreases 

are  credited. 
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(Teat  11  continued) 


A  5  (d)  30. 

A  5  (f)  31. 

A  5  (e)  32. 

A  6  (1)  33. 

B  2  (general)  34. 

B  1  (a)  35. 

B  8  36. 

B  8  37. 

B  4  38. 

B  4 „  10  39. 

B  3  40. 

B  1,  4  41. 

B,  4,  17  42. 

B  10  43. 

B  4,  10  44. 

B  10  45. 

B  9,  16  46. 


Increases  in  assets  affect  us  in  about  the 
same  way  as  decreases  in  liabilities. 

Decreases  in  liabilities  are  credited. 

Both  the  debit  and  credit  sides  of  accounts 
are  posted  regularly  every  day. 

A  trial  balance  will  indicate  gain  or  loss. 

The  viewpoint  of  the  bookkeeper  is  that  of 
the  business. 

Our  sale  is  another* s  purchase. 

A  debtor* s  account  3s  an  account  receivable. 

A  firm  buying  goods  from  us  on  credit  becomes 
our  creditor. 

Goods  sold  to  us  for  cash  are  recorded  by 
debiting  cash  and  crediting  merchandise. 

Goods  bought  on  credit  are  recorded  by  debit¬ 
ing  the  creditor  and  crediting  cash. 

A  credit  purchase  of  letterheads  is  recorded 
like  any  other  purchase  of  merchandise. 

An  investment  is  recorded  by  crediting  Capi¬ 
tal  a 

Purchase  of  a  warehouse  is  recorded  by  debit¬ 
ing  Buildings  and  crediting  Capital. 

A  creditor  pays  his  account  to  us  every  month. 

A  debtor *s  account  is  credited  when  decreased. 

A  creditor* s  account  is  always  credited. 

Our  note  is  recorded  in  the  accounts  receivable 
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(Test  11  continued) 


B  12 

B  10 
B  4 

B  9 
B  9 
B  9 
B  9 

B  4 
B  9 

B  5 

B  5 

B  6,  7 

B  14 

B  4 


47*  A  note  satisfies  the  claim  represented  in  a 
personal  account. 

48.  Our  cash  is  increased  by  borrowing. 

49.  Our  note  to  the  Royal  Bank  for  cash  borrowed 
is  recorded  by  debiting  cash  and  crediting 
the  Royal  Bank. 

50.  A  debtor* s  note  is  an  asset. 

31.  Expense  is  an  asset. 

52.  Sometimes,  expense  is  liability. 

33.  Expense  is  omething  different  from  assets  or 
liabilities. 

34.  The  expense  account  is  always  debited. 

33.  Such  an  outlay  is  still  an  expense  after  it 
is  paid. 

36.  Payment  of  our  light  bill  would  be  recorded 
by  debiting  cash  and  crediting  light,  fuel, 
and  water. 

37.  Cash  refunded  for  goods  returned  by  us  is 
debited. 

38.  A  customer* s  note  paid  is  debited  to  Bills 
Rece  ivable. 

39.  We  credit  our  personal  account  when  we  pay 
cash  to  a  creditor. 

60.  Our  debtor* s  note  is  recorded  as  a  bill  pay¬ 
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SUMMARY  AMD  CONCLUSIONS 
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The  aim  in  this  study  was  an  investigation  of  the  errors 
of  Bookkeeping  I  students  in  learning  the  theory  of  debits  and 
credits.  Although  originally  intended  to  be  restricted  to  this 
single  problem,  it  was  found  that  only  by  expanding  it  extensive¬ 
ly  could  any  kind  of  completeness  be  attained.  No  limitations 
were  placed  on  the  class  of  errors  sought.  Any  general  diffi¬ 
culty  discovered  was  considered.  The  question  in  the  writer’s 
mind  was  this:  what  errors  and  difficulties  may  one  anticipate 
an  average  student  to  experience  in  learning  the  theory  of  debits 
and  credits? 

Every  error  discovered  was  carefully  scrutinized,  analysed, 
and  classified.  Not  a  single  difficulty  relating  to  the  problem 
was,  to  the  writer’s  knowledge,  overlooked. 

The  first  problem  was  an  examination  for  discovery:  it 
was  necessary  to  identify  the  errors.  The  writer  tried  to  exor¬ 
cise  his  mind  of  all  preconceptions.  No  errors  were  brought  to 
this  study;  they  were  found  under  the  conditions  already  des¬ 
cribed.  This  in  itself  was  a  worthy  undertaking,  because  few 
teachers  have  any  definite  knowledge  of  their  students’  diffi¬ 
culties.  Not  that  the  teachers  are  indifferent  to  the  errors  cf 
their  students;  few  teachers  take  the  trouble  to  discover  exact¬ 
ly  the  specific  difficulties;  never  do  they  record,  classify,  and 
analyse  these  to  put  them  in  a  form  in  which  they  can  be  utilized. 

The  second  problem  was  to  discover  the  nature  of  the  dif¬ 
ficulty.  Often,  an  error  was  not  the  real  trouble  but  only  the 
symptom  of  it.  The  attempt  here  was  to  uncover  as  many  of  the 
underlying  causes  or  less-evident  defects  which  were  responsible 
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Two  distinct  methods  were  used,  each  of  which  may  "be  said 
to  supplement  the  other.  The  first  was  individual  diagnosis, 
and  the  second  group  analysis.  The  former  was  used  to  discover 
the  identity  and  nature  of  student  errors;  the  latter  for  pre¬ 
liminary  survey  work  and  to  supply  additional  data  on  certain 
major  difficulties  under  examination. 

The  practical  value  of  this  study,  as  far  as  the  writer  is 
concerned,  was  that  it  transformed  his  teaching  methods.  Every 
discovered  error  affected  profoundly  the  teaching  of  the  concept 
in  which  it  arose.  From  the  results  of  this  study  the  writer 
prepared  a  tentative  teaching  technique  for  the  theory  of  dehits 
and  credits.  This  is  suggested  because  the  writer  feels  that 
it  anticipates  most  of  the  errors  found.  It  is  tentative,  how¬ 
ever,  and  parts  of  it  have  to  he  modified,  deleted,  or  supple¬ 
mented  as  the  results  of  further  study  dictate.  Valuable  drills 
and  exercises  are  included  to  accompany  the  facts  taught. 

In  chapter  12  a  catalogue  of  student  errors  and  difficulties 
has  been  prepared  in  summary  form.  Other  evidence  adduced  from 
the  group  tests  is  given  fully  in  appendix  3  and  epitomized  in 
chapter  16. 

These  results  seem  to  justify  the  following  conclusions: 

1.  The  errors  of  Bookkeeping  students  can  be  ascertained  and 
studied  fruitfully  by  the  technique  described  above. 

2.  This  study  isolated  and  examined  more  than  one  hundred  stu¬ 
dent  errors  the  frequency  and  seriousness  of  which  justify 
an  investigation  of  these  proportions. 

3.  The  theory  of  debits  and  credits  in  relation  to  Double 
Entry  Bookkeeping  can  be  "understood”  by  the  student  mind. 
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if  the  technique  of  presentation  of  the  concepts  be  peda- 
gogieally  sound. 

4.  Many  student  misconceptions  are  neither  "unlogical”  nor  il¬ 
logical  but  result  from  the  pyramiding  of  errors  and  miscon¬ 
ceptions  dating  back  beyond  the  student* s  first  experience 
with  the  subject. 

,5.  No  single  student  error  has  a  single  determinable  cause  but 
seems  to  have  its  context  in  a  fact  pattern  the  plan  of  which 
is  exceedingly  difficult  to  ascertain. 


, 


* 


CHAPTER  XX 


A  CRITICAL  EVALUATION  OF  THIS  STUDY 
AND  HINTS  FOR  FURTHER  RESEARCH 
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It  is  no  anomaly  that  any  experimenter  should  he  his  work’s 
severest  critic.  Yet  it  is  strange,  indeed,  that  many  of  his 
criticisms  remain  unarticulated.  For  is  it  not  he  who  best  of 
all,  could  appraise  his  own  work  most  sympathetically  and  compre¬ 
hensively? 

The  purpose  of  this  chapter  is  to  evaluate  the  present  study. 

First  of  all,  this  study  is  incomplete.  No  statement  of 
student  errors  can  he  wholly  exhaustive.  Individual  errors  will 
arise  as  long  as  individual  students  strive  with  individual  pro¬ 
blem-  situations.  But  several  studies  will  isolate  the  principal 
errors,  define  classes  of  difficulties,  examine  their  nature, 
determine  the  relative  frequency  of  their  occurrence, — this  is 
a  vast  hinterland  for  further  research. 

Many  of  the  results  of  this  study  are  already  well-known 
to  experienced  teachers.  Why,  it  may  he  asked,  invoke  all  this 
experimentation  and  sophistry  to  prove  the  obvious?  Why  presume 
to  instruct  teachers  in  things  they  already  know? 

This  is  no  new  criticism.  It  is  the  voice  of  orthodoxy  de¬ 
crying  the  forces  of  progress.  These  are  the  words  of  habit 
suddenly  made  conscious  of  itself. 

But  let  it  be  said  that  the  value  of  the  present  study  con¬ 
sists  not  so  much  in  the  results  attained  as  in  the  spirit  which 
prompted  it. 

Many  of  the  errors  isolated  here  will  be  easily  recognizable 
by  experienced  teachers.  But  this  3tudy  must  not  be  considered 
as  final  and  complete.  It  is  more  correctly  regarded  as  tenta¬ 
tive  and  preliminary.  A  new  error  discovered  often  throws  light 
on  those  already  known  and  puts  them  in  a  new  relationship. 
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The  technique  of  individual  diagnosis  supplemented  by  group 
analysis  can  he  highly  recommended.  The  experimenter’s  notes  as 
well  as  the  stenographer’s  record  supply  abundant  data  for  a 
more  leisurely  analysis  and  interpretation.  The  method  is  slow, 
however.  Much  time  elapses  in  the  personal  interviews.  The 
writer  spent  one-half  hour  at  least  with  every  subject.  It  has 
the  great  advantage  that  any  sign  of  difficulty  may  be  probed 
and  analysed  until  the  basic  error  is  revealed. 

In  this  investigation  the  responses  of  43  subjects  were  re¬ 
corded  and  studied.  Of  this  number  33  were  drawn  from  a  1932- 
1933  Glass  and  10  from  1933-1934  classes.  It  might  be  urged 
that  43  subjects  is  an  insufficient  number  from  which  to  genera¬ 
lize  especially  in  view  of  the  fact  that  33  of  them  were  from  a 
single  class. 

Whatever  attempts  at  generalization  have  been  made  in  this 
report  are  certainly  subject  to  this  criticism,  particularly 
where  supporting  evidence  is  not  supplied  by  the  results  of  the 
group  tests.  For  greater  finality  more  corroborative  data  drawn 
from  other  and  varied  groups  of  students  is  desirable. 

One  valuable  extension  of  this  study  would  be  to  construct 
group  tests  (as  illustrated  in  this  report)  on  every  class  of  er¬ 
ror  discovered.  These  tests  could  be  administered  to  large  num¬ 
bers  of  students  thus  providing  information  concerning  the  re¬ 
lative  seriousness  and  frequency  of  occurrence  of  the  errors 
studied. 

It  may  also  be  stated  that  the  group  tests  do  not  link  up 
well  with  the  list  of  errors  in  chapter  12,  that  these  tests 
deal  with  isolated  aspects,  and  that  they  lack  a  closely  related 


■ 

. 

•  , 

.  ft 

. 

. 

. 


139 


purpose  and  continuity  of  plan.  This  is  a  serious  weakness  which 
a  subsequent  study  will  have  to  remedy. 

Despite  these  criticisms  it  seems  to  the  writer  that  the 
plan  of  the  investigation  is  clear  and  well-defined. 

Other  concepts  which  could  he  treated  similarly  to  this  pro¬ 
blem  of  debits  and  credits  are:  (1)  Drafts,  acceptances  and 
promissory  notes  (2)  Adjustment  entries  in  connection  with  the 
preparation  of  the  revenue  accounts  and  the  balance  sheet. 

(3)  The  theory  of  these  statements  (4)  Bookkeeping  books  and 
their  uses  (3)  The  interpretation  of  financial  statements. 

Finally,  it  may  be  said  that  this  study  makes  available  to 
the  teacher  on  the  job  a  most  valuable  collection  of  facts  as 
well  as  a  useful  technique  for  cheeking  up  and  improving  his  own 
instruction  methods. 
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APPENDIX  I 


COMPLETE  RECORD  OF  WRITER T 3  INTERVIEWS 
WITH  THE  SUBJECTS  ■ 
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SUBJECT  1 — DOROTHY  BROWN 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


What  is  there  about  this  bookkeeping  that  seems  to  give 
you  difficulty? 

I  don»t  know  much  about  it  in  the  first  place. 

Can  you  remember  the  one  difficulty  which  seemed  to  be 
fundamental  to  all  the  others? 

No. 

You  can* t  recall  it?  Do  you  understand  debits  and 
credits? 

Not  very  well. 

Does  "Debit"  mean  a  debt? 

Yes. 

Is  that  the  way  we  use  it  in  bookkeeping? 

An  account  is  debited  when  it  is  increased  and  credited 
when  it  is  decreased. 

Have  you  ever  heard  of  the  debit  side? 

Yes. 

What  does  that  mean — what  side? 

The  left  side. 

And  the  credit  side - ? 

On  the  right  side. 

Might  we  say  that  the  debit  was  the  right  hand  side*? 

No. 

Can  you  think  of  any  form  where  the  debit  side  is  the 
right  hand  side?  (silence)  Do  you  remember  what  the 
purchase  journal  looked  like? 

It  is  on  the  right  side. 

Well,  then,  debit  seems  to  be  a  kind  of  position,  does 
it  not?  It  may  be  on  the  left  hand  side,  or  it  may  be 
on  the  right,  or  in  the  centre.  In  any  ease,  it  is  a 
position.  Nov/  the  question  is  when  is  it  in  these 
positions. 

I  don1 t  know. 

It  is  merely  a  matter  of  convenience — convenience  for 
posting.  What  do  you  understand  by  "double  entry"  in 
bo okkeeping? 

It  is  an  entry  on  both  sides. 

One  entry  on  the  debit  and  one  on  the  credit.  Why  do 
you  make  one  entry  on  the  debit  and  one  on  the  credit? 
To  see  if  they  will  balance. 

Why  will  they  balance? 

Well,  the  same  amount  is  on  both  sides  every  time,  so 
they  must  balance. 

How  many  sides  does  a  business  transaction  appear  to 
have? 

Two. 

Can  you  tell  me  what  the  two  sides  are? 

D/ebits  and  credits — assets  and  liabilities. 

No,  cash  aspect  and  merchandise  aspect.  What  does 
merchandise  represent — an  asset  or  liability? 

Asse  t. 

Now  what  happens  when  you  sell  merchandise  for  cash? 
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Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student: 


Merchandise  is  decreased  and  cash  increased. 

What  exchange  have  you  made? 

Merchandise  for  cash. 

These  two  aspects  might  he  described  as  an  increase 
in  the  asset,  cash,  and  decrease  in  the  asset,  merchan¬ 
dise.  On  what  side  would  you  record  cash? 

Credit  cash. 

But  cash  is  increased. 

Debit  cash. 

Yes,  and  credit  merchandise.  What  question  should  you 
ask  yourself  when  you  are  about  to  record  a  transac¬ 
tion? 

If  it  is  a  cash  transaction. 


Problem  1 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Problem  2 


Is  it  a  sale  or  purchase? 

Purchase . 

From  whoae  viewpoint  do  we  always  consider  it? 

From  ours. 

Well,  this  is  a - ? 

Sale. 

What  kind  of  a  sale? 

Credit  sale. 

What  is  the  new  asset  we  have  acquired? 

We  have  increased  our  assets  $10.00. 

What  do  we  get? 

We  get  a  claim  on  Mrs.  Smith. 

What  do  we  give  in  place  of  that  claim. 

Merchandise. 

What  is  merchandise? 

An  asset. 

Would  groceries  be  an  asset,  would  books  be  an  asset, 
would  it  be  merchandise.  Well,  it  is  determined  by 
our  line  of  business.  Well,  what  is  our  entry? 

Debit  merchandise. 

Is  merchandise  increased? 

Debit  Mrs.  Smith  and  credit  Merchandise. 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student : 


Is  that  a  purchase  or  a  sale?  From  our  standpoint 
what  is  it? 

Purchase . 

Cash  or  credit  purchase? 

Cash. 

What  happens  in  a  cash  purchase. 

We  buy  goods  for  cash. 

Does  it  make  any  difference  from  whom  we  buy  them  as 
far  as  bookkeeping  is  concerned? 

No. 

What  is  your  entry? 

Credit  cash  and  debit  merchandise? 


Problem  5 


Teacher:  Is  it  a  purchase  or  sale? 
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Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  4 


Teacher: 
Stude nt: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  .5 


Teacher: 

Student: 

Teacher: 

Student: 

Problem  6 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Purchase . 

Cash  or  credit  purchase? 

Credit. 

What  account  will  you  debit  or  credit? 

Credit  Brown  Limited  debit  merchandise. 

What  does  that  mean  when  you  credit  Brown  Limited? 
We  owe  them  or  they  owe  us? 

We  owe  them. 

Is  it  an  asset  or  liability? 

Liability. 

Increase  in  liabilities  are  debited  or  credited? 
Credited. 


Is  a  purchase  or  sale? 

Purchase . 

How  does  that  differ  from  the  purchase  we  made  in  No.  2? 
It  is  sent  C.  0.  D. 

Is  there  anything  different  in  the  goods  bought? 

No. 

Why  do  we  buy  these  goods — to  use  them  or  to  sell  them? 
To  sell  them. 

Why  do  we  buy  letter  heads? 

To  use  them. 

What  is  the  name  given  to  letter  heads  to  be  used? 

Office  supplies. 

What  account  would  be  debited  and  credited? 

Debit  office  supplies  and  credit  Elite  Specialty. 

We  still  owe  them  do  we  ? 

No,  not  after  they  are  delivered. 

Assume  they  have  been  delivered. 

Credit  cash. 


What  accounts  are  affected  here? 

Capital  and  cash. 

What  account  would  be  debited  and  which  one  credited? 
Debit  capital  and  credit  cash. 


What  accounts  are  affected  here? 

Capital  and  cash. 

Certainly  cash  is  affected,  but  what  else? 

Buildings . 

What  account  would  be  debited  or  credited? 

Credit  cash  and  debit  buildings. 

Yes,  why  would  you  debit  buildings.  What  does  build 
ings  represent,  an  asset  or  liability? 

Asse  t. 

What  affect  has  this  on  our  assets? 

Increase  in  assets. 
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Problem  7 


Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 


I s  this  a  receipt  of  cash  or  payment  of  cash? 
Receipt. 

What  affect  on  our  asset  cash? 

Increased. 

Give  me  the  entry  then. 

Debit  cash  and  credit  Mrs.  John  Smith. 


Problem  8 


Student:  Debit  Brown  Limited  and  credit  cash. 
Problem  9 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  affect  will  this  have  on  our  asset  cash? 
It  is  increased. 

What  do  we  give  in  ths  case? 

A  no  te . 

Does  it  mean  we  have  to  pay  them? 

Yes. 

What  do  we  call  that? 

Accounts  payable. 

What  accounts  would  you  debit  and  credit? 
Credit  bills  payable  and  debit  cash. 


Problem  10 


Teacher: 

Student: 

Teacher: 

Student: 


What  would  that  be  called? 

Bills  receivable. 

Is  it  an  asset  or  liability? 

Debit  bills  receivable  and  credit  Anderson  Brothers. 


Problem  11 


Student:  Expense  credit  and  cash - . 

Teacher:  Think  it  over,  what  accounts  would  you  debit  and  credit 
Student:  Debit  expense  and  credit  cash. 


Problem  12 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  accounts  are  going  to  be  affected? 

Cash. 

Is  this  going  to  affect  our  merchandise? 

Yes  . 

Are  we  getting  cash  or  paying  it? 

Receiving  it.  Debit  cash  and  credit  merchandise. 


Teacher:  Now,  are  there  any  special  difficulties? 
Student:  No,  I  think  that»s  all. 


REMARKS 


Very  nervous,  very  self-conscious.  Attention  wanders.  Speaks 
in  monosyllables. 


. 


:  jxl  ;  u-j  15 


.  - 


■ 


*  1 

*  :  •'  .  - 


‘ 


. 

* 


164 


SUBJECT  2 — JACK  LEONARD 


Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 
Teacher: 
Stude nt : 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Now,  what  is  your  bookkeeping  difficulty? 

I  don't  think  there  is  any  particular  one. 

What  do  you  understand  by  debit? 

A  sale  of  something. 

Does  debit  mean  a  debt? 

Not  necessarily. 

Does  it  mean  place? 

No,  I  don!t  think  so. 

What  is  debit  on  the  general  ledger  form? 

The  left  side. 

May  it  be  on  the  right  hand  side? 

No. 

Do  you  remember  where  debit  is  in  the  purchase  journal? 
On  the  left  side. 

No,  it  is  on  the  right  side.  What  do  you  understand 
by  double  entry  bookkeeping? 

Making  an  entry  on  the  debit  side  and  another  on  the 
credit  side. 

Why  do  we  make  an  entry  on  both  sides? 

To  make  the  accounts  balance. 

Is  there  any  value  in  doing  this? 

At  the  end  of  the  year,  when  we  take  a  balance,  we 
can  see  if  it  is  done  correctly. 

How  many  sides  does  a  business  transaction  appear  to 
have? 

What  do  you  mean? 

How  many  aspects  does  it  appear  to  have?  How  many 
things  are  going  on, — take,  for  instance,  if  we  sold 
merchandise  for  cash? 

There  is  the  receipt  of  goods  and  the  receipt  of  in¬ 
voice. 

What  is  happening  to  your  cash? 

It  is  increasing. 

And  what  is  happening  to  your  merchandise? 

It  is  decreasing. 

The  two  changes  might  be  the  decrease  in  merchandise, 
and  the  increase  in  cash.  Now  do  you  see  any  relation¬ 
ship  between  double  entry  and  these  two  changes? 

Yes. 

What  is  it? 

You  have  to  make  two  entries  if  the  asset  is  increased 
and  another  for  the  asset  that  is  decreased. 

Why  wouldn't  one  entry  record  it? 

Because  they  are  different  accounts,  one  is  increased 
and  the  other  is  decreased. 

One  entry  would  record  how  many  changes? 

Only  one. 

Why  must  records  be  on  the  opposite  sides  of  the  ledger? 
Well,  the  account  is  debited  when  the  asset  is  increased. 
But  these  two  changes  are  not  the  same,  therefore,  it 
will  be  recorded  on  opposite  sides  of  the  ledger.  The 
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Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


two  changes  are  always  opposite  changes.  Which  accounts 
would  "be  debited  and  credited  in  the  transaction  sold 
merchandise  for  cash? 

Debit  cash  and  credit  merchandise. 

Why  did  you  credit  merchandise? 

Because  it  is  decreased. 

¥/hen  are  accounts  credited  and  when  are  they  debited? 
Debited  when  an  asset  is  increased  or  a  liability  is 
decreased,  and  they  are  credited  when  an  asset  i3  de¬ 
creased  or  a  liability  is  increased. 

Are  increases  in  assets  and  decreases  in  liabilities 
the  same? 

No. 

Is  an  increase  in  our  wealth  and  a  decrease  in  our 
debts  the  same  thing? 

Yes. 

Is  it,  why? 

When  you  pay  your  debts  you  don’t  owe  as  much,  and  then 
you  will  have  more  money. 


Problem  1 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student : 


Debit  Mrs.  Smith  and  credit  merchandise. 
Is  that  a  sale? 

Yes,  but  not  a  cash  sale. 

Is  it  a  credit  sale? 

Yes. 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 

Is  she  a  debtor? 

Yes. 


Problem  2 


Student:  Mdse,  debit  and  cash  credit. 

Teacher:  Why  don’t  you  credit  the  Grocery  Supply? 

Student:  Because  the  goods  are  bought  for  cash. 

Teacher:  Under  what  circumstances  would  you  have  credited  the 
Grocery  Supply? 

Student:  If  we  had  bought  the  goods  on  credit. 

Problem  3 

3tudent:  Credit  Brown  Ltd.  and  Debit  merchandise. 

Teacher:  Do  we  owe  Brown  Ltd.? 

Student:  Yes. 

Teacher:  Are  they  a  creditor? 

Student:  Yes. 

Problem  4 


Student:  Debit  expense  and  credit  cash. 

Teacher:  Why  don’t  you  debit  merchandise? 

Student:  You  bought  letterheads  for  our  own  use. 
Teacher:  Do  you  know  the  anem  of  the  expense  account? 
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Student:  No. 

Teacher:  Office  supplies 

Problem  5 
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Student:  Credit  capital  and  debit  cash. 
Teacher:  Is  capital  an  asset? 

Student:  No,  it’s  a  liability. 

Problem  6 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  cash  and  credit  buildings. 

Are  buildings  an  asset? 

Yes. 

What  affect  has  this  transaction  on  our  buildings? 
They  are  increased. 

What  would  your  entry  be  then? 

Debit  buildings  and  credit  cash. 


Problem  7 


Student:  Credit  Mrs.  Smith  and  debit  cash. 
Teacher:  Do  we  owe  Mrs.  Smith? 

Student:  No,  she  owes  us. 

Problem  8 


Student:  Debit  Brown  Ltd.  and  credit  cash. 
Teacher:  Was  Brown  Ltd.  a  creditor? 
Student:  Yes. 

Problem  9 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Credit  Bills  payable  and  debit  cash. 

Why  don’t  you  make  a  record  of  the  Royal  Bank? 

We  have  not  bought  any  merchandise. 

Do  we  owe  the  Royal  Bank? 

No. 

Whom  do  we  owe? 

Yes,  I  guess  we  do  owe  the  bank? 

No,  v/e  owe  our  note.  We  would  have  owed  the  Royal 
Bank  if  we  had  not  given  them  our  note,  but  we  gave 
our  note,  therefore,  we  owe  that  instead  of  the  bank. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Students 


Debit  Anderson  Brothers  and  debit  bills  receivable. 
Do  bills  receivable  represent  a  debt? 

No. 

Do  we  owe  Anderson  Brothers? 

No,  they  owe  us. 


Problem  11 


Student:  Debit  expense  and  credit  cash 
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Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 


Is  expense  a  debt? 

No. 

Is  it  an  asset? 

No. 

Quite  right,  it  represents  a  service  received. 


Problem  12 


Student:  Credit  merchandise  purchases  and  debit  cash 
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SUBJECT  3— RUBY  WILLIAMSON 


Teacher : 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 

Student: 


What  is  there  about  Bookkeeping  that  seems  to  give  you 
the  greatest  amount  of  trouble? 

When  to  put  the  transactions  in  the  debit  or  credit 
column. 

When  did  you  notice  this  difficulty  first? 

When  we  started  posting  to  the  ledger. 

Could  you  do  the  Journalizing? 

Not  very  well. 

What  does  debit  mean  to  you? 

It  means  when  you  pay  out  something. 

Does  it  mean  a  debt,  or  does  it  mean  a  place  on  the  page? 
Yes,  both. 

What  does  credit  mean? 

It  means  when  we  receive  money. 

Does  debit  need  to  be  on  the  left  hand  side? 

Not  necessarily. 

Can  it  sometimes  be  on  the  right  hand  side? 

I  guess  it  doss  have  to  be  on  the  left  hand  side. 

It  may  be  the  right  hand  side? 

Yes. 

The  debit  side  is  not  necessarily  the  left  hand  side. 

It  may  be  a  position  on  either  side  of  the  page. 

Yes. 

What  determines  y/hether  it  will  be  the  right  side, 
left  side  or  centre? 

If  the  debit  has  the  least  number  of  accounts  on  it, 
it  is  on  the  left  hand  side  and  if  the  credit  has  the 
least  number  of  accounts  on  it  that  is  on  the  left 
hand  side. 

No,  it  is  a  matter  of  convenience.  Could  you  tell  me 
what  you  mean  by  double  entry  Bookkeeping? 

When  you  have  two  columns,  one  for  the  debit,  and  one 
for  the  credit  and  you  post  to  both  of  them. 

What  is  the  difference  between  double  entry  and  single 
entry? 

If  you  have  single  entry  you  only  post  to  one  side, 
and  in  double  entry  you  record  on  both  sides. 

That  is  you  have  two  entries  for  every  transaction. 

May  they  both  be  on  the  debit  side  or  credit  side? 

No,  one  on  the  debit  and  one  on  the  credit. 

Well,  why  do  you  put  one  on  one  side  and  one  on  the 
other? 

To  balance  the  account. 

How  many  sides  does  a  business  transaction  appear  to 
have? 

Two. 

Yes,  what  are  they? 

Well,  I  don't  exactly  know  what  you  mean. 

What  do  these  two  sides  of  the  business  transaction  ap¬ 
pear  to  be? 

Well,  I  don't  know. 
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Teacher: 


Stude nt : 
Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Teacher: 
Problem  1 


16?. 

Take  this  transaction,  sold  merchandise  for  cash. 

Now,  what  two  sides  are  there? 

Merchandise  side  and  cash  side. 

Can  you  think  of  any  relationship  between  two  sides 
and  double  entry  bookkeeping? 

Tou  have  to  post  cash  to  one  side  and  merchandise  to 
the  other. 

Cash  is  increased  and  merchandise  decreased.  So  we 
can  record  two  different  processes  that  are  going  on 
at  the  same  time.  Merchandise  is  what  kind  of  account, 
asset  or  liability? 

Asset. 

And  how  about  the  cash? 

It  is  an  asset,  too. 

T/hat  is  the  effect  of  the  transaction  on  asset  cash? 

It  is  increased,  therefore,  it  is  debited.  Merchandise 
is  decreased  so  it  is  credited. 

When  do  you  debit  or  credit  an  account? 

You  debit  an  asset  when  it  is  increased.  You  credit 
an  asset  when  it  is  decreased.  You  debit  a  liability 
when  it  is  decreased.  You  credit  a  liability  when  it 
is  increased. 

Now  let  us  look  at  problem  number  1. 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 


You  debit  Mrs.  John  Smith  and  credit  merchandise. 
Is  it  a  sale  or  purchase? 

It’s  a  purchase  by  Mrs.  John  Smith. 

What  is  it  from  our  viewpoint? 

It^is  a  sale. 

Wh£t  kind  of  a  sale? 

A7  credit  sale. 

.from  whose  standpoint  do  we  always  consider  this? 
From  our  standpoint. 


problem  2 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 

Teacher: 

Student: 

Teacher: 

Student: 


You  credit  us  for  $.55.00  and  debit  Grocery  Supply. 

What  are  the  two  sides  of  the  transaction? 

Grocery  Supply  and  cash. 

Is  it? 

Merchandise  and  Grocery  Supply — no.  Merchandise  and 
cash. 

We  paid  cash.  What  effect  has  this  on  our  cash? 

Cash  is  decreased. 

What  would  you  do? 

You  debit  merchandise  and  credit  cash. 

Why  don»t  you  consider  the  Grocery  Supply  Co.? 

That  is  just  the  name  of  the  firm  from  whom  you  bought 
merchandise . 

Why  would  there  be  no  point  in  keeping  a  record  of  the 
Grocery  Supply  Co.? 

We  would  probably  have  only  one  order  from  them. 

Do  they  still  owe  us? 

No. 
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Problem  5 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
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Teacher: 

Student : 
Teacher: 
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|  Teacher: 
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Teacher: 
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Teacher: 
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Teacher: 
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Teacher: 
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ProblemJL 

Student : 
Teacher: 
Student : 
Teacher : 
Student: 
Teacher: 
Student : 
Teacher: 
Student : 

Problem  6 

Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Problem  7 


Credit  merchandise  and  debit  cash. 

What  kind  of  transaction  is  this? 

Credit  purchase. 

What  affect  has  this  on  our  asset  Merchandise? 

The  merchandise  is  increased. 

Then  what  is  your  entry? 

Credit  merchandise  and  debit  cash. 

No,  you  are  not  getting  this  straight.  We  bought 
merchandise.  What  effect  is  this  on  our  merchandise? 
We  have  more  merchandise. 

Then  what  will  your  entry  be? 

Debit  merchandise  and  debit  Brown  Limited. 


Debit  cash  flp.OO  and  credit  Elite  Specialty. 

No,  that  is  not  right.  What  accounts  are  affected? 
Cash  and  merchandise. 

What  is  merchandise? 

Goods  bought  for  resale. 

Why  do  we  buy  letter  heads? 

To  use. 

What  are  they  called? 

Office  supplies. 

Why  not  consider  Elite  Specialty? 

We  don’t  owe  them  any  more. 


Debit  cash  and  credit  capital. 

What  is  capital— asset  or  liability? 

Liability. 

Why? 

Because  you  are  taking  a  chance  on  your  money. 
If  it  is  a  liability  the  business  must  owe  it? 
Yes,  to  the  proprietor. 

What  would  be  the  whole  entry? 

Debit  cash  and  credit  capital. 


Debit  cash  and  credit  buildings. 

What  affect  has  this  transactions  on  our  asset  build¬ 
ings? 

They  are  increased. 

A  debit  or  credit? 

Debit  buildings  and  credit  cash. 


Student 

Teacher 

Student 


Credit  cash  and  debit  Mrs.  John  Smith 
Do  we  pay  Mrs.  Smith? 

She  pays  us. 


: 

. 

; 

:  .  - 


. 


. 


■ 


' 

, 

. 

, 


: 


*  :  ' : .  sJE 

* 


•  - 

* 

*£ 


171 


Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 

problem  8 

Student: 
Teacher: 
Student : 
Teacher: 
Student: 


Would  cash  be  debited  or  credited? 

Debit  cash  and  credit  Mrs.  John  Smith. 

Does  Mrs.  John  Smith  represent  an  asset  or  liability? 
Asset. 

Then  what  is  your  entry? 

Debit  cash  and  credit  Mrs.  John  Smith. 


Credit  cash  and  debit  Brown  Ltd. 

Does  Brown  represent  an  asset  or  liability? 
Asset. 

What  effect  has  this  transaction  on  asset  cash? 

Decreased. 


Problem  9 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 


Student : 
Teacher: 
Student: 
Teacher: 
Student : 


Debit  Royal  Bank  and  credit  personal  account. 

What  personal  account? 

Personal  accounts  payable. 

Are  you  regarding  the  note  as  a  personal  account  payable? 
No,  the  Royal  Bank. 

Does  that  mean  we  owe  or  someone  owes  us?  (Silence) 

Does  it  represent  an  increase  or  decrease  in  what  we 
owe? 

We  owe  more. 

Increase  or  decrease  in  cash? 

Increase . 

What  is  your  entry? 

Debit  cash  and  credit  Bills  Payable. 


Problem  10 


Student:  Anderson  Brothers  gave  us  their  note.  Bills  receivable 
debit  and  credit  Anderson  Brothers. 


Problem  11 

Student:  Credit  expenditures  and  debit  cash. 
Teacher:  Look  at  it  again,  are  we  receiving  cash? 
Student:  No.  Credit  cash  and  debit  expense. 

Problem  12 


Student : 
Teacher: 
Student : 

Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student : 


Debit  cash  and  credit  Grocery  Supply. 

Do  we  owe  the  Grocery  Supply? 

Yes,  we  owe  them.  No,  we  do  not  owe  them  and  they  do 
not  owe  us. 

I  see,  neither? 

No. 

What  is  the  effect  of  this  transaction  on  cash? 
Increased. 

What  other  accounts  are  affected?  More  merchandise  cr 
less? 

Less.  Debit  cash  and  credit  merchandise. 
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Teacher: 

Student: 

Teacher: 


Do  you  understand  debits  and  credits  now? 

Not  very  well. 

You  do  not  think  carefully  and  you  are  tired. 


Thinking  is  sometimes  careless 
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SUBJECT  4 — OLGA  LISIK 


Teacher: 
Student; 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
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Teacher: 
Student: 
Teacher: 

Student: 
Teacher: 
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Teacher: 
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Teacher: 
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Teacher: 
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S  tud  e  nt : 
Teacher: 


Teacher: 
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Teacher: 
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Teacher: 

Student : 

Teacher: 
Student : 
Teacher: 
Student: 


What  is  your  "biggest  difficulty  in  "bookkeeping? 

I  don’t  know. 

Have  you  any  difficulty? 

I  don’t  know  much  about  it. 

Do  you  know  what  the  term  debit  means. 

Well,  I  think  so. 

Does  debit  mean  a  debt? 

A  debit  is  somebody  that  owes  us  something. 

What  is  credit? 

Credit  is  something  that  we  owe  somebody  else. 

What  is  debit? 

Somebody  owes  us. 

Do  you  ever  remember  the  terms  debit  and  credit  with 
reference  to  a  form? 

I  can’t  think  of  it. 

Do  you  remember  the  names  of  each  side  of  a  form? 
Debit  and  credit. 

Debit  is  the  name  of  the  side  of  an  account.  Debit 
is  the  name  of  a  place  or  position.  Credit  is  the 
name  for  another  position.  On  which  side  do  we  put 
debits? 

On  the  left  side. 

On  which  side  do  we  put  credits? 

On  the  right  side. 

Do  we  always  put  debits  on  the  left  side? 

Yes . 

Can  you  give  me  one  case  where  a  debit  would  be  on 
the  right  hand  side? 

In  the  purchase  book. 

Yes,  and  sometimes  it  is  in  the  centre.  Now  this  is 
the  question  to  ask  yourself.  Y/hen  is  it  on  the  left 
side,  when  is  it  on  the  right  side,  or  when  is  it  in 
the  centre.  The  answer  is:  it  is  put  on  the  position 
where  it  is  most  convenient.  Now  you  have  learned 
the  following  points:  1.  Debit  means  position.  2. 
Credit  means  position.  3.  Credit  is  always  opposite 
the  debit. 

7/hat  do  you  understand  by  double  entry? 

I  don’t  know. 

Yes  you  do.  Is  there  any  difference  between  double 
entry  and  single  entry? 

When  you  have  double  entry  you  have  one  on  one  side 
and  one  on  the  other. 

In  double  entry  you  record  in  two  places.  In  single 
entry  you  record  in  one  place.  Why? 

If  you  record  one  on  one  side  and  one  on  the  other 
they  balance. 

Is  it  any  help  to  have  them  to  balance? 

It  is  easier  to  check. 

Can  we  make  two  records  on  the  credit  side? 

No. 
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Student: 

Teacher: 

Student: 


174. 

Could  we  make  two  entries  on  the  debit  side? 

They  wouldn»t  check. 

Could  we  make  two  records,  one  on  the  debit  and  one  on 
the  credit  of  the  same  account?  (Silence)  What  would 
a  debit  to  cash  mean? 

Increased. 

What  would  a  credit  to  cash  mean? 

Decrease. 

So  we  couldn*t  record  a  debit  and  credit  to  the  same 
account.  How  many  sides  does  a  business  transaction 
appear  to  have? 

Two. 

Sold  merchandise  for  cash.  What  are  the  two  sides? 

Cash  and  merchandise. 

Might  it  be  buying  and  selling? 

No . 

Might  it  be  loss  and  gain? 

No. 

Do  you  see  any  connection  between  two  sides  of  business 
transaction  and  double  entry  in  bookkeeping? 

Well,  when  one  is  increased  and  other  is  decreased. 

Why  do  we  have  to  make  two  entries?  (Silence)  Well,  how 
many  changes  are  going  on? 

Two. 

We  couldn*  t  record  two  changes  with  one  entry.  We 
have  to  have  two  entries  to  record  two  changes.  On 
which  side  do  we  record  merchandise? 

Merchandise,  on  the  debit. 

Why? 

No,  credit. 

Why? 

Because  it  is  decreased. 

When  is  an  asset  decreased? 

When  it  goes  out  from  the  firm. 

?Jhen  is  an  account  debited? 

When  an  asset  is  increased. 

Is  it  ever  debited  under  other  circumstances? 

When  a  liability  is  decreased. 

Do  we  record  anything  else  besides  assets? 

Do  you  mean  on  the  debit  side? 

Yes,  what  else  is  there  besides  assets? 

Liabilities. 

What  change  in  liabilities  do  we  record  on  the  debit 
side? 

Decrease  in  liabilities. 

When  a  liability  is  increased  it  is  credited. 

When  a  liability  is  decreased  it  is  debited. 

When  an  asset  is  increased  it  is  debited. 

When  an  asset  is  decreased  it  is  credited. 


Groceries  debit  and  Mrs.  John  Smith  credited. 
Is  that  a  sale  or  purchase? 

Purchase. 
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Problem  2 

Student:. 

Problem  3 
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Teacher: 
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Teacher: 
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Teacher: 
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Problem  4 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  5 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
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Student: 

Teacher: 

Student: 

Problem  7 


S  tude  nt : 

Teacher; 

Student: 


175. 

From  whose  standpoint? 

From  Mrs.  Smith's 

Do  we  take  Mrs.  Smith's  standpoint  or  the  business? 
The  business. 

Is  it  a  sale  or  purchase? 

Sale . 

Credit  or  cash  sale? 

Credi t. 

What  is  your  entry? 

Debit  Mrs.  Smith  and  credit  merchandise. 


Cash  credit  and  merchandise  debit. 


Brown  Limited  credited  and  merchandise  debit. 

Why  do  you  credit  Brown  Limited? 

Because  we  bought  from  them  so  they  are  decreased. 
Do  we  owe  Brown  Limited? 

We  do  now. 

Yes.  Is  it  an  asset  or  liability? 

Liability. 


Cash  debit  and  merchandise  credit. 

Are  letter  heads  merchandise? 

I  don't  know. 

Why  do  we  buy  letter  heads,  to  sell  or  use? 
To  hise. 

What  is  your  entry^ 

Debit  office  supplies  and  credit  cash. 


Capital  credit. 

What  is  your  debit? 

I  don' t  know. 

Yes  you  do.  If  we  receive  $1000  cash---. 
Debit  cash. 

Is  capital  an  asset? 

No,  it's  a  liability. 


Cash  decreased  and  credited,  buildings  are  debited. 
Are  buildings  an  asset? 

Yes. 


Cash  increased  that  is  debited,  and  Mrs.  John  Smith 
credited. 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 
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Problem  8 
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Teacher: 
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Problem  9 
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Teacher: 
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Teacher: 
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Teacher: 
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Teacher: 
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Student: 
Teacher: 
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Teacher: 
Student: 
Teacher : 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Brown  Limited  Debit  and  Accounts  payable - . 

No. 

Gash  is  decreased  and  it  is  credited. 

Do  we  owe  Brown  Limited. 

Yes. 


Royal  Bank  debited,  and  accounts  payable  credited. 

In  what  account  are  you  recording  the  note? 

Accounts  payable. 

No,  it  is  a  bill  payable.  Does  it  represent  an  asset 
or  liability? 

Asset. 

Somebody  is  going  to  pay  us? 

No,  we  have  to  pay  them. 

Debit  or  credit? 

Credit. 

What  do  you  debit?  What  do  we  get  in  exchange  for  the 
note? 

Nothing. 

What  do  we  give  the  bank? 

We  borrowed  $200.00. 

What  do  we  give  them  in  return? 

A  note. 

Could  we  have  got  the  money  without  the  note.  You 
credit  bills  payable  and  debit — . 

Cash. 


Cash  is  credited. 

We  paid  ca3h? 

Well,  wouldn*t  cash  be  credited  because  we  loaned  them 

$100.00? 

Do  we,  or  did  they  give  their  note  in  return  for  a 
claim  on  Anderson  Brothers.  They  gave  us  their  note. 
Do  we  pay  the  note  or  do  they? 

They  do. 

What  do  you  calllit? 

Notes  receivable. 

Notes  receivable  debit  and  credit - ? 

Anderson  Brothers. 

Do  we  owe  Anderson  Brothers? 

No  they  owe  us. 

Does  their  account  represent  an  asset  or  liability? 
Asset. 

What  effect  has  this  on  our  assets? 

Increased. 

We  have  more  of  Anderson  Brothers  than  we  have  before? 
No,  but  we  have  their  note. 

No,  we  have  more  notes  but  less  Anderson  Brothers. 
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SUBJECT  5- — GERTRUDE  JOYNER 


Teacher: 

Student; 

Teacher: 
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Teacher: 
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Teacher: 
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Teacher: 
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Now,  what  aspect  of  the  bookkeeping  is  most  difficult 
to  you? 

I  was  having  trouble  with  footing  and  ruling;  I  am  not 
quite  clear  on  it. 

That  is  a  superficial  point.  Is  there  anything  else 
that  gives  you  difficulty? 

Fosting  from  the  cash  book  into  the  personal  accounts. 
Are  you  quite  clear  on  debits  and  credits? 

Well,  in  which  way? 

The  general  idea  of  debits  and  credits. 

Not  thoroughly. 

You  see  debits  and  credits  are  fundamental  to  posting 
and  footing,  and  unless  you  understand  them  you  cannot 
hope  to  understand  posting.  What  do  you  understand  by 
debits? 

A  debit  is  an  asset  when  it  is  increased. 

Is  debit  a  thing? 

Yes. 

Bo  you  remember  at  the  beginning  of  the  year  I  told 
you  what  we  meant  by  debit? 

Not  quite. 

Is  it  a  debt? 

No. 

I  told  you  the  left  side  was  the  debit  side  and  the 
right  side  was  the  credit.  Bo  you  think  there  is  any 
other? 

No. 

Can  you  remember  any  other  case  where  the  debit  was 
in  any  other  position  than  left  or  right?  Bo  you  re¬ 
member  the  personal  account? 

Yes. 

Where  was  it  on  the  personal  account? 

In  the  centre. 

Therefore,  it  may  be  on  the  right,  left,  or  centre,  but 
in  any  case  it  is  a  position.  It  is  not  a  thing  nor 
an  asset,  but  a  position  on  a  bookkeeping  form  that 
may  be  anywhere  on  the  form.  What  decides  whether  it 
is  on  the  left,  right,  or  centre? 

Just  which  book  it  is  in. 

The  reason  seems  to  be  that  it  is  more  convenient  to 
have  it  in  a  certain  position.  You  may  ask  convenient 
for  what?  Convenient  for  posting.  Then  there  are 
two  conceptions: 

1.  Bebit  is  the  name  of  a  position. 

2.  It  is  put  in  the  most  convenient  place  on  the  page 
What  do  you  understand  by  double  entry  bookkeeping? 

How  does  it  differ  from  single  entry? 

In  single  entry  you  make  only  one  entry  and  subtract 
in  the  same  column. 

May  both  entries  in  double  entry  be  made  on  the  side, 
the  same  side?  May  they  both  be  made  on  different 
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Problem  11 


Teacher:  What  is 
Student:  Cash  is 

debited 

your  entry  for  this  one. 

debited  and  expense  credited.  No,  expense  is 
and  cash  credited. 

Problem  12 

Student:  Cash  debited  and  merchandise  credited. 
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Teacher: 
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aides  of  the  same  account? 

No.  We  make  one  entry  to  the  debit  of  one  account  and 
one  entry  to  the  credit  of  another  account. 

Why? 

To  see  if  it  is  owed  to  us  or  owed  by  us. 

No,  we  post  to  the  debit  of  one  account  and  to  the 
credit  of  another  account  in  order  to  balance  our  books, 
and,  in  this  way,  our  books  are  made  self-balancing. 

How  many  sides  do  there  appear  to  be  in  any  business 
transaction? 

Two. 

What  are  the  two  sides  in  this  transaction-sold  mer¬ 
chandise  for  cash? 

Merchandise  and  cash. 

May  profit  and  loss  be  two  sides? 

Yes. 

May  buying  aril  selling  be  two  sides? 

Yes. 

Can  we  buy  and  sell  at  the  same  time,  and  make  a  profit 
and  loss  at  the  same  time? 

No. 

Well,  they  cannot  be  two  sides  of  the  transaction  then. 
What  is  the  effect  of  this  transaction? 

You  increase  cash  and  decrease  merchandise. 

How  many  processes  are  going  on? 

Two . 

What  two? 

Merchandise  is  going  down  and  cash  is  going  up. 

Do  you  see  any  relationship  existing  between  the  two 
sides  of  a  business  transaction  and  double  entry  book- 
ke eping? 

When  one  side  goes  up  the  other  side  goes  down. 

Do  you  see  any  relationship? 

No. 

Is  it  a  matter  of  coincidence  that  there  are  two  sides 
to  a  business  transaction  and  that  we  make  two  entries? 
No,  it  is  done  deliberately. 

Why? 

Well,  he  has  to  have  some  return  for  it  and  so  he  has 

cash. 

What  has  that  to  do  with  our  records? 

What  do  you  mean? 

Well,  there  is  a  decreasing  of  merchandise  and  increasing 
of  cash  and  what  has  that  to  do  with  our  records?  (Sil¬ 
ence)  We  make  two  entries  in  two  places;  would  we  make 
both  in  one  place? 

No,  one  process  in  each  place. 

What  kind  of  accounts  are  these? 

They  are  sales. 

No,  they  are  assets.  On  which  side  would  we  record  it? 
if  it  is  a  decrease  in  assets? 

On  the  credit  side. 

On  which  side  would  we  record  an  increase  in  assets? 

On  the  debit  side. 

On  what  side  do  we  record  increase  in  liabilities? 

On  the  debit. 
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Teacher: 

Student: 

Teacher: 

Student: 
Te acher: 


Decrease  in  liability? 

Credit  side. 

Do  you  see  any  relationship  between  decrease  in  liab¬ 
ilities  and  increase  in  assets. 

Yes. 

Well  now,  1  think  we  can  try  some  of  these  problems. 


Problem  1 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  Mrs.  John  Smith  and  credit  merchandise  sales. 
Is  it  a  sale  or  purchase? 

We  are  selling. 

From  whose  viewpoint  do  we  consider  it? 

From  ours. 


Problem  2 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  cash  and  debit  Grocery  Supply, 7-no,  debit  mer¬ 
chandise  . 

Alright,  is  it  a  sale  or  purchase? 

Purchase. 

Cash  or  credit  purchase? 

Cash. 

Why  do  we  not  consider  the  Grocery  Supply  (Silence) 

Well,  if  we  purchase  goods  and  pay  for  them - . 

We  have  nothing  more  to  do  with  the  firm. 


Problem  3 


Student:  Debit  merchandise  and  credit  Brown  limited. 

Problem  4 

— 

Student:  Debit  office  supplies  and  credit  cash. 

Teacher:  Why  do  you  debit  office  supplies  and  not  merchandise? 
Student:  Well,  letter  heads  are  not  merchandise. 


Problem  3 

Student:  Credit  Capital  and  debit  cash. 

Teacher:  Is  capital  an  asset? 

Student;  No,  its  a  liability. 


Problem  6 

Student:  Credit  cash  and  debit  buildings. 
Teacher:  Is  buildings  an  asset? 

Student:  Yes. 

Problem  7 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Credit  Mrs.  John  Smith  and  debit  cash. 
Is  Mrs.  John  Smith  an  asset? 

It  can  be  both  an  asset  or  liability. 
Do  we  owe  her. 

No. 

So  it  couldn*  t  be  a  liability. 
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Problem  8 


Student: 

Teacher: 

Student: 

Problem  9 


Student : 
Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  10 


Credit  cash  and  debit  Brown  limited. 

Does  Brown  Limited  represent  an  asset  or  liability? 
As  se  t . 


Debit  Royal  Bank  and  credit  notes  payable. 

What  does  debit  Royal  Bank  mean?  Do  we  owe  them  or 
do  they  owe  us? 

We  owe  them. 

What  do  we  get  in  return  for  this  debt? 

We  get  cash. 

What  effect  has  this  on  our  cash? 

It  is  increased. 

What  is  your  entry? 

Debit  cash  and  credit  notes  payable. 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student : 

Problem  11 


Debit  notes  receivable  and  credit  cash. 

Do  we  get  cash? 

No,  we  get  a  note. 

You  always  credit  cash  when  it  is  paid. 

Credit  Anderson  Brothers. 

Does  Anderson  Brothers  represent  an  asset  or  liability? 

Asset. 

They  owe  us? 

Yes. 

Does  this  transaction  result  in  an  increase  or  decrease 
of  our  assets? 

Increase. 

We  have  more  notes.  We  have  substituted  notes  receiv¬ 
able  for  Anderson  Brothers.  What  is  your  entry? 

Debit  Notes  receivable  and  credit  Anderson  Bros. 


Student:  Credit  cash  and  debit  expense. 

Problem  12 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 


Debit  cash  and  credit  merchandise. 

Why  would  it  not  be  the  Grocery  Supply? 

They  have  not  got  anything  more  to  do  with  it. 
Why? 

They  have  returned  goods  and  paid  cash. 
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SUB  JSC  T  6— BETTY  0N3T0N 


Teacher: 

Student: 

Teacher: 

Student : 
Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Student : 
Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Studen  t: 
Teacher: 
Student: 
Teache  r: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 

Student: 


What  is  your  difficulty  in  "bookkeeping? 

Debits  and  credits  mostly. 

When  did  you  first  notice  your  difficulty  with  debits 
and  credits? 

Just  about  two  weeks  ago. 

Were  you  troubled  only  with  debits  and  credits? 

Yes. 

What  do  you  think  is  the  reason  for  that? 

I  don’ t  know. 

What  does  the  term  debit  mean  to  you? 

It  is  the  left  hand  side  of  your  ledger. 

Might  it  be  anywhere  else? 

No. 

Yes,  it  might.  In  the  purchase  ledger  it  is  on  the 
right  hand  side,  and  in  the  personal  accounts  it  is 
in  the  center. 

I  see. 

If  you  were  setting  up  a  set  of  books,  where  would  you 
put  your  debit  and  credit  columns?  (Silence)  Well, 
they  are  put  where  it  is  most  convenient  for  posting. 
What  do  you  understand  by  double  entry  bookkeeping? 

I  can’t  think  of  it. 

How  does  it  differ  from  single  entry? 

More  copies  are  made  of  it. 

How  many  copies  are  made? 

Two. 

Instead  of  saying  copies  what  would  you  say? 

Entries . 

May  these  entries  be  on  the  debit  and  credit  side  of 
one  account? 

No. 

Why  must  you  have  a  debit  entry  in  one  account  and  a 
credit  entry  in  another  account? 

It  is  an  easier  way  to  keep  track  of  them. 

Why? 

They  balance  easier. 

Yes,  that  is  the  advantage,  they  check  each  other. 

How  many  sides  has  a  business  transaction? 

Two . 

What  are  these  two  sides? 

Buyer  and  seller. 

If  we  sold  merchandise  for  cash,  what  would  the  two 
sides  be? 

Merchandise  and  cash. 

When  you  sell  it  affects  merchandise  and  cash.  What 
effect  has  it  on  these  accounts? 

Increase  merchandise  and  decrease  cash. 

If  we  sold  merchandise  would  we  increase  it? 

No,  merchandise  is  decreased  and  cash  increased. 

Do  you  see  any  relationship  between  the  two  sides  of 
a  business  transaction  and  double  entry? 

No,  I  can’t  see  it. 
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Teacher: 

Student: 

Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 


Do  you  think  it  is  just  a  coincidence? 

I  don’t  know. 

In  a  business  transaction  from  the  standpoint  of  the 
Double  Entry  Bookkeeping,  there  are  t wo  things  going 
on  so  we  need  two  different  entries  to  record  what  is 
happening. 

Yes. 

How  do  we  record  what  is  happening  to  the  cash? 

Increasing. 

How  do  we  record  what  is  happening  to  the  merchandise? 

Decreasing. 

What  kind  of  account  is  cash? 

Asset. 

What  kind  of  account  do  we  mean  by  merchandise? 

Asset. 

On  which  side  of  the  ledger  do  we  record  increase  in 

assets? 

Debit. 

What  else  is  recorded  on  the  debit  side? 

Decrease  in  liabilities. 

What  are  thd  rules  in  regard  to  debiting  and  crediting 

accounts? 

When  an  asset  is  increased  it  is  debted. 

When  an  asset  is  decreased  it  is  credited. 

When  a  liability  is  increased  it  is  credited. 

When  a  liability  is  decreased  it  is  debited. 


Problem  1 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  2 


We  bought  merchandise  for  {10.00. 

Do  we  buy  merchandise.  Whose  viewpoint  do  we  consider? 
From  ours.  Mrs.  Smith  bought  it. 

We  sold  it.  What  kind  of  sale? 

Credit  sale. 

What  entry  would  you  use  to  record  it? 

Personal  account  credit  and  merchandise  debit. 

What  effect  has  this  transaction  on  our  asset  mdse.? 
Decreased. 

What  would  your  entry  be  then? 

Merchandise  debit  personal  account  credit. 

Is  Mrs.  John  Smith  our  asset  or  liability? 

She  owes  us.  She  is  our  asset. 

What  effect  on  our  asset? 

Increased. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Merchandise  increased,  cash  decreased.  Merchandise 
debit  and  cash  credit. 

What  effect  will  this  transaction  have  on  our  asset? 

It  will  be  less. 

Well,  when  an  asset  is  decreased  it  is  credited.  What 
would  you  do? 

Credit  cash. 

Why  don’t  you  take  the  Grocery  Supply  Co.  into  consid¬ 
eration? 

Because  we  paid  cash. 


Student: 
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Problem  3 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  4 


Student : 
Teacher: 
Student : 
Teacher : 
Student : 
Teacher: 

Student : 
Teacher: 


Student : 
Teacher: 
Student : 
Teacher: 
Student: 

Problem  5 

Student: 
Teacher: 
Student : 

Problem  6 


Student: 

Teacher: 

Student: 

Problem  7 

Student: 

Teacher: 

Student : 

Problem  8 


Student: 

Teacher: 

Student: 

E£Q blem  9 


Student: 

Teacher: 


Debit  merchandise  and  credit  Brown  Limited. 

Why  did  you  credit  Brown  Limited? 

Because  we  owe  them. 

Does  Brown  Limited  represent  an  asset  or  liability? 
Liability. 


Debit  cash  and  credit  merchandise. 

Are  we  purchasing  or  selling? 

Buying. 

Gash  or  credit  purchase? 

It  is  a  cash  purchase. 

What  is  the  difference  between  Problem  number  4  and 
number  2? 

There  is  no  difference. 

Yes,  there  is.  In  No.  2  we  bought  merchandise  and  in 
No.  2  we  bought  letter  heads.  Why  do  we  buy  letter¬ 
heads? 

To  use  them. 

What  are  they  called? 

Office  supplies. 

Then  what  is  your  entry? 

Debit  office  supplies  and  credit  cash. 


Credit  capital  and  debit  cash. 

Is  capital  an  asset  or  liability? 

Liability. 


Debit  buildings  and  credit  cash. 

Is  buildings  an  asset  or  liability? 
Asset. 


Credit  Mrs.  John  Smith  and  debit  cash. 

Does  Mrs.  John  Smith’s  account  represent  an  asset  or 
liability? 

Asset. 


Debit  B-pOwn  Limited  and  credit  cash. 

Is  Brown  Limited  an  asset  or  liability? 
Liability. 


Debit  cash  and  credit  personal  account. 

What  is  going  to  be  affected  by  this  transaction?  We 
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Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 


gave  our  note  to  the  Royal  Bank.  Does  it  mean  that 
we  are  going  to  owe  them?  Have  we  acquired  a  new 
asset  or  liability? 

Asset. 

Are  we  going  to  pay  or  is  somebody  going  to  pay  us? 
We  have  to  pay.  It’s  a  liability. 

What  is  your  entry? 

Debit  cash  and  credit  Bills  payable. 

Does  this  represent  an  asset  or  liability? 
Liability. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  bills  receivable  and  credit  cash. 

Our  asset  cash  is  decreased?  Has  there  been  any  cash 
mentioned  in  it? 

No.  Bills  receivable  and  Anderson  Brothers. 

Does  it  represent  an  asset  or  liability? 

Asset.  Debit  bills  receivable  and  credit  personal 
account. 


Problem  11 


Student:  Debit  expense  and  credit  cash. 

Teacher:  Does  expense  represent  an  asset  or  liability? 
Student:  Liability. 

Problem  12 


Student:  Debit  cash  and  credit  merchandise. 
Teacher:  Why  not  credit  Grocery  Supply? 
Student:  We  don’t  owe  them  any  more. 

REMARKS 


Slow  but  clear  thinker.  Tends  to  jump  at  conclusions  without 
thinking  carefully. 
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SUBJECT  7  — IRENE  THOHFE 


Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 


Stude nt : 


What  about  the  bookkeeping  gives  you  the  greatest 
amount  of  trouble? 

I  don’t  know. 

Is  there  anything  that  gives  you  difficulty? 

I  don’t  understand  it. 

Do  you  know  when  to  debit  and  when  to  credit  an  account? 
No. 

Do  you  know  when  accounts  are  debited? 

No. 

Do  you  know  when  to  debit  an  account? 

No. 

Well,  there  are  three  major  difficulties.  Nov/  what 
does  the  word  debit  mean? 

Well,  that  is  what  I  donlt  know. 

Is  debit  a  thing,  or  is  it  a  place,  or  is  it  a  position? 
I  don’t  know  what  it  is. 

On  which  side  is  the  debit? 

On  the  left  side. 

On  which  side  is  the  credit? 

On  the  right  side. 

Does  that  always  hold  true  that  the  left  side  is  the 
debit  and  right  side,  credit? 

Yes,  I  think  so. 

No,  right  may  be  the  debit  and  left  maybe  the  credit. 
Therefore,  debits  and  credits  are  positions.  In  the 
creditors’  accounts  the  debit  is  in  the  centre.  How 
many  sides  does  a  business  transaction  appear  to  have? 
Two  sides. 

Gan  you  tell  me  in  any  transaction  how  it  has  Iwo  sides? 
Just  take  a  transaction  and  tell  me  how  it  has  two 

sides. 

In  an  investment,  capital  credit  and  cash  debit. 

Yes,  and  in  the  sale  of  merchandise  for  cash  what  are 
the  two  sides? 

Merchandise  and  cash. 

For  the  very  reason  that  there  are  two  sides  to  the 
transaction  in  double  entry  bookkeeping  we  must  record 
a  transaction  in  two  places,  one  on  the  left  side  and 
one  on  the  credit  side.  Can  we  record  a  transaction 
on  the  debit  side  of  two  accounts?  That  is  to  say 
can  we  debit  cash  and  debit  merchandise? 

No. 

That’s  right.  We  may  take  it  as  a  general  rule  that 
for  each  debit  we  must  have  a  corresponding  credit. 

What  is  the  reason  for  this? 

So  that  the  ledger  will  balance. 

Why  will  it  balance. 

Because  the  same  amount  will  be  on  both  sides. 

Every  business  transaction  has  two  sides  and  double 
entry  bookkeeping  records  transaction  in  two  places. 

Can  you  see  any  connection  between  these  two? 

No. 
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Teacher: 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
S  tude  nt : 
Teacher: 

Student: 


Well  this  is  the  connection.  Double  entry  bookkeeping 
is  a  system  of  bookkeeping  devised  to  take  care  of  that 
very  thing.  Every  business  transaction  has  two  sides, 
and,  therefore,  it  has  to  be  recorded  in  two  places 
because  two  things  are  going  on  at  the  same  time.  Tell 
me  what  goes  on  when  we  sell  merbhandise  for  cash. 

Credit  cash  and  debit  merchandise. 

No,  think  of  it  in  terms  of  increase  and  decrease. 

That  is  what  I  don't  understand. 

When  we  sell  does  merchandise  increase  or  decrease? 
Decrease . 

Does  our  cash  increase  or  decrease? 

Increase. 

Now  how  to  record  an  increase  in  cash.  What  does  the 
rule  say?  Is  cash  an  asset? 

Yes. 

Is  merchandise  an  asset? 

Yes. 

To  what  side  of  the  account  do  you  record  an  increase 
in  assets?  Come,  don't  hesitate. 

I  was  just  trying  to  think  of  them.  Debit  an  account 
when  it  is  increased.  No,  debit  an  asset  when  it  is 
increased,  credit  an  asset  when  it  is  decreased,  credit 
a  liability  when  it  is  increased,  debit  a  liability  when 
it  is  decreased. 


Problem  1 


Teacher:  What  kind  of  a  transaction  is  it? 

Student:  It  is  an  account  charged. 

Teacher:  What  are  the  names  of  the  principal  transactions, — one 
might  be  a  sale,  what  is  the  other? 

Student:  A  purchase. 

Teacher:  And  still  another,  cash  receipt  and  cash  payment. 

Which  one  of  these  four  does  this  seem  to  be? 

Student:  Cash  paid.  No,  it  is  a  sale. 

Teacher:  From  whose  standpoint  do  we  always  think  of  these 
transactions — from  ours  or  somebody  else? 

Student:  From  our  own. 

Teacher:  What  kind  of  a  sale  is  it? 

Student:  Credit  sale. 

Teacher:  What  accounts  are  affected? 

Student:  Merchandise  and  Mrs.  John  Smith. 

Teacher:  What  accounts  are  debited  and  credited? 

Student:  Debit  Mrs.  John  Smith  and  credit  Merchandise. 

Problem  2 


Teacher: 
Student: 
Teacher : 
Student: 
Teacher: 
Student : 
Teacher: 


Is  that  a  purchase  or  a  sale? 
lurchase  of  merchandise. 

Credit  purchase  or  cash  purchase? 

Cash. 

What  would  the  journal  entry  be? 

Credit  an  account  and  debit  cash. 

Now  let's  see,  you  said  this  was  a  purchase  of  merchan- 
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Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Problem  3 


Student 

Teacher 

Student 

Teacher 

Student. 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Teacher: 

Student: 

Teacher: 

Student: 

Problem  4 


Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  3 


Student : 
Teacher: 
Student: 
Teacher: 


dise.  Does  this  affect  our  asset  merchandise? 
Yes. 

What  other  account  is  affected? 

Cash. 

Is  it  increased  or  decreased? 

Decreased. 

Does  the  Grocery  Supply  affect  our  record  at  all? 
No. 

What  would  the  journal  entry  be? 

Credit  cash  and  debit  merchandise. 

Debit  merchandise  and  credit  cash. 


It  is  a  purchase. 

What  kind  of  a  purchase? 

Credit  purchase. 

How  does  it  differ  from  the  previous  one? 

One  is  cash  and  this  is  credit. 

What  difference  would  that  make  in  our  entry? 

Debit  a  personal  account. 

What  accounts  are  affected? 

Merchandise  and  Braun  limited. 

What  effect  on  our  asset  merchandise? 

Debit  Brown  Ltd.  and  credit  Merchandise.  Our  merchan¬ 
dise  is  decreased.  Debit  merchandise  and  credit 
Brown  ltd. 

Does  Brown  Ltd.  represent  an  asset  or  liability? 

Do  we  owe  Brown  or  does  Brown  owe  us? 

We  owe  Brown,  it  is  a  liability. 

Increase  or  decrease  in  our  liabilities? 

Increase. 


How  does  that  differ  from  No.  2? 

It  doesn* t. 

Here  we  bought  Groceries  and  goods.  There  we  bought 
letter  heads.  What  do  we  do  with  the  goods? 

Sell  them. 

What  do  we  do  with  the  letterheads? 

Use  them. 

What  are  they  called? 

Office  supplies.  ' 

What  account  would  be  debited  and  credit? 

Credit  cash  and  debit  office  supplies. 


Credit  capital  and  debit  cash. 

Does  capital  represent  an  asset  or  liability? 

An  asset. 

If  capital  is  an  asset  it  would  have  to  be  recorded  on 
the  debit  side.  Capital  represents  the  amount  that 
the  business  owes  to  its  proprietor. 


Problem  6 


.  ' 


. 


■ 

. 


-  - 


:  jf  i 


: » 

.5 

•  :  ‘ .  1 1 

: 

:  *  3£ 


18? 


Teacher :  What  two  accounts  are  affect  here? 

Student:  Buildings  and  cash — debit  buildings  and  credit  cash. 
Problem  7 


Student:  Credit  Mrs.  John  Smith  and  debit  merchandise. 
Teacher:  Debit  merchandise? 

Student:  Debit  cash. 


Problem  8 


Teacher:  What  accounts  are  affected? 

Student:  Personal  account  and  cash. 

Teacher:  Do  we  owe  Brown  or  does  Brown  owe  us? 
Student:  Brown  owes  us. 

Teacher:  After  Brown  paid  us? 

Student:  We  owemBrown. 

Teacher:  What  is  your  entry? 

Student:  Credit  cash  and  debit  Brown. 

Problem  9 


Student: 
Teacher : 

Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 


This  is  the  kind  I  don’t  understand. 

What  accounts  are  affected?  We  gave  our  note  for  $200. 
What  does  that  represent? 

Cash. 

We  gave  our  note,  does  that  mean  we  owe? 

Yes. 

Is  that  recorded  as  an  asset  or  liability? 
liability. 

Notes  that  we  owe  are  recorded  under  the  name  of  bills 
payable.  They  are  liabilities,  what  affect  has  this 
transaction  on  our  cash,  have  we  more  or  less  cash? 
More  cash. 

Which  side  do  we  record  it? 

Debit  side. 

What  is  your  entry  then? 

Debit  cash  and  credit  bills  payable. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Would  you  use  bills  receivable  on  that?  Debit  bills 
receivable  and  credit  cash. 

Credit  cash,  do  we  get  any  cash? 

No. 

What  have  we  on  our  books  to  take  the  place  of  this 
note?  We  have  the  amount  they  owe  us,  $100.00. 

Debit  bills  receivable  and  credit  Anderson  Brothers. 
Yes,  we  get  a  new  asset,  bills  receivable. 


Problem  11 


Student:  Credit  cash  and  debit  expense. 

Problem  12 


Student:  Credit  cash  and  debit  merchandise 
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Teacher: 
Student : 
Teacher: 

REMARKS 

Unable  to 
wanders ; 


Are  we  going  to  have  more  or  less  cash? 

More  cash.  Debit  cash  and  credit  merchandise. 

I  think  your  whole  difficulty  is  not  knowing  the  rules. 


apprehend  the  concrete  situation  clearly.  Attention 
sometimes  positively  inert. 


, 
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SUBJECT  8  — VULVA  KNQWLTON 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student : 
Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 


Student : 
Teacher: 
Student : 

Teacher: 

S  tude  nt : 
Teacher: 

Student : 
Teacher: 

Student; 

Teacher: 


What  is  your  chief  bookkeeping  difficulty? 

I  do  n  ’  t  know . 

Well,  perhaps  we  can  find  out.  What  does  the  term 
debit  mean  to  you? 

You  debit  assets  and  credit  liabilities. 

Is  debit  a  debt? 

No. 

In  the  general  ledger  form  what  is  debit?  (Silence) 
Yfhich  side  of  the  general  ledger  form  is  the  debit? 

The  left  side. 

Might  it  be  the  right  side?  What  do  you  think? 

No. 

Well,  you  remember  the  cash  and  purchase  book;  you 
recall  the  right  side  was  the  debit.  But  generally 
speaking,  the  left  side  is  the  debit.  What  do  you 
understand  by  double  entry  bookkeeping? 

You  make  two  entries  for  every  transaction. 

May  these  entries  be  made  anywhere  on  the  page  or  do 
they  have  to  be  made  in  certain  places? 

No,  it  is  according  to  what  transactions  you  have. 

You  have  to  know  when  to  debit  and  when  to  credit. 

Then  transactions  have  to  be  recorded  on  the  debit  and 
credit  sides,  do  they?  May  you  record  a  transaction 
twice  on  the  debit  side? 

I  don’t  think  so. 

May  you  record  a  transaction  on  the  debit  and  credit 
sides  of  the  same  account? 

Yes  . 

Do  you  see  what  that  would  mean  in  the  case  of  cash? 
What  does  a  debit  to  cash  mean? 

That  it  is  increased. 

What  does  a  credit  to  cash  mean? 

That  it  is  decreased. 

Can  you  receive  and  pay  cash  at  the  same  time? 

No. 

If  you  exchange  cash  for  cash.  Every  business  transac¬ 
tion  must  be  recorded  on  the  debit  side  and  the  credit 
side.  Now  why  is  this? 

Well  you  have  to  get  your  ledger  to  balance. 

Is  there  any  reason  why  we  should  keep  it  in  balance? 
Well,  you  want  to  know  what  you  take  in  and  what  you 
pay  out. 

Does  an  entry  on  the  debit  and  an  entry  on  the  credit 
help  us  in  detecting  errors? 

Yes,  I  guess  it  would. 

How  many  sides  does  a  business  transaction  appear  to 
have? 

Two  sides. 

What  are  the  two  sides  in  the  transaction,  sold  merchan¬ 
dise  for  cash? 

Merchandise  and  cash. 

What  two  changes  are  taking  place? 
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Student : 
Teacher: 
Stude nt : 
Teacher: 
Student: 
Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Teacher: 

Student : 
Teacher: 

Student: 


Problem  1 


You  are  exchanging  merchandise  for  cash. 

What  happens  to  cash? 

It  is  increased. 

What  happens  to  merchandise? 

It  is  decreased. 

Do  you  see  any  relationship  between  these  two  sides, 
and  double  entry  bookkeeping? 

Well,  there  are  two  entries  to  record  the  transaction. 
To  record  how  many  changes? 

Two. 

Why  wouldn’t  one  entry  be  enough? 

You  couldn’t  record  both  of  them. 

Which  one  would  be  debited? 

Cash  debited. 

When  are  accounts  debited? 

When  assets  are  increased  and  when  liabilities  are  de¬ 
creased. 

Is  an  increase  in  assets  and  a  decrease  in  liabilities 
the  same  thing? 

No. 

Is  there  any  difference  to  your  general  standing  when 
your  wealth  is  increased  or  when  your  debts  are  paid? 
Well,  you  wouldn’t  have  as  much  money  if  you  paid  a 
debt,  but  you  would  have  after  because  you  would  have 
less  to  pay  out. 


Student 

Teacher 

Student 


Mrs.  Smith  debited  and  merchandise  credited. 
Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 


Problem  2 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 

Problem  3 


Credit  cash  and  debit  Grocery  Supply. 

What  kind  of  a  transaction  is  this? 

That  is  a  cash - . 

Purchase  or  sale? 

Purchase . 

What  do  we  purchase? 

Go  od  s . 

In  what  account  would  these  goods  be  recorded? 
Merchandise  purchases. 

Wouldn’t  you  have  to  have  some  record  for  that? 
You  debit  merchandise  and  credit  cash. 

Why  wouldn’t  you  debit  the  Grocery  Supply? 

They  are  just  the  firm  from  whom  we  purchased. 


Student 

Teacher 

Student 


Debit  merchandise  and  credit  Brown. 
Do  we  owe  Brown? 

Yes. 


Problem  4 


Student;  Debit  letter  heads  and  credit  cash. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Why  do  you  not  record  letterheads  as  merchandise?  Why 
do  we  buy  merchandise? 

So  we  will  have  something  to  sell. 

Why  do  we  buy  letterheads? 

To  sell. 

Letterheads  are  bought  to  be  used.  They  are  recorded 
in  what  account?  Office  supplies. 

Debit  office  supplies  and  credit  cash. 


Problem.  3 


Student:  Credit  capital  and  debit  cash. 
Teacher:  Is  capital  an  asset? 

Student:  No,  it  is  a  liability. 

Problem  6 


Student:  Debit  buildings  and  credit  cash. 
Teacher:  Are  buildings  assets? 

Student:  Yes. 

Froblem  7 

Student:  Credit  Mrs.  Smith  and  debit  cash. 

Teacher:  Do  we  owe  Mrs.  Smith? 

Student:  No,  she  owes  us. 

Problem  9 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 


Credit  Royal  Bank  and  debit  accounts  payable. 

What  do  we  get  out  of  this  transaction? 

We  get  |200.00. 

Cash? 

Yes. 

What  do  we  give  in  return? 

A  note. 

In  what  account  is  our  note  recorded? 

In  the  personal  accounts  receivable. 

No,  our  note  is  recorded  under  the  account  bills  payable. 
Is  it  an  asset  or  liability? 

Liability. 

Yes.  In  return  for  the  cash  we  gave  our  note.  What 
accounts  are  debited  and  credited? 

Debit  bills  payable  and  credit  cash. 

Did  we  pay  cash? 

Yes . 

No,  we  received  cash. 

Debit  cash  and  credit  bills  payable. 


Problem  10 


Student 

Teacher 

Student 

Teacher 

Student 


Credit  bills  receivable  and  debit  cash. 
Did  we  receive  cash? 

No,  we  received  a  note. 

Is  bills  receivable  an  asset? 

Yes. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  effect  has  this  transaction  on  our  asset  hills 
rece  ivahle? 

They  are  increased. 

On  which  side  of  the  ledger  would  they  he  recorded? 
On  the  dehit  side. 

What  is  your  entry? 

Dehit  hills  receivable  and  credit  Anderson  Bros. 

Do  we  owe  Anderson  Bros.? 

No,  they  owe  us. 


Problem  11 


Student:  Debit  light,  fuel  and  water,  and  credit  cash. 
Problem  12 


Student : 

Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Teacher: 

Student: 


This  is  the  kind  I  don’t  understand.  When  we  return 
goods  and  they  return  it  to  us. 

What  accounts  are  affected? 

Merchandise  and  cash. 

Are  we  receiving  merchandise? 

Yes. 

Merchandise  is  coming  in,  is  it? 

No,  we  are  giving  it  hack  to  them. 

Merchandise  is  going  out;  is  it  increased  or  decreased? 

Decreased. 

What  is  happening  to  our  cash? 

It  is  increased. 

When  are  assets  debited  and  credited? 

Debited  when  they  are  increased  and  credited  when  they 
are  decreased. 

Merchandise  is  decreased  and  cash  is  increased — what  is 
your  entry? 

Debit  cash  and  credit  merchandise. 
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Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
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SUBJECT  9 — SOPHIE  3CA.GNA 


Well,  what  is  your  big  difficulty? 

I  don’t  know . 

Do  you  know  what  debit  means? 

I  know  what  it  means,  but  I  can’t  explain  it. 

Well  try.  Is  it  a  thing,  is  it  a  debt,  or  is  it  a 

position? 

No,  it  is  something  that  you  have,  that  you  possess. 

Do  you  think  that  is  what  it  is?  Do  you  remember  me 
saying  that  debit  is  the  name  of  a  position  or  a  place? 
Yes. 

Which  is  the  debit  side? 

Left. 

Always? 

Yes,  I  think  so. 

How  do  you  account  for  the  position  of  debit  in  the 
purchase  journal?  Don’t  you  think  it  might  be  the 
right  hand  side? 

Yes. 

When  do  you  put  it  on  the  left  side  aud  when  on  the 

right  side? 

I  do  n’ t  know. 

Well,  it  is  merely  a  matter  of  convenience. 

Why  is  it  more  convenient? 

It  is  more  convenient  to  bookkeepers  to  put  down  names 
and  amounts  after,  as  it  makes  it  easier  to  post. 

What  do  you  understand  by  double  entry  bookkeeping? 

It  is  to  keep  records  in  more  than  one  place. 

We  make  how  many  entries  for  every  transaction? 

Two. 

Could  we  make  entries  both  on  the  same  side? 

No. 

Why  not? 

If  you  debit  one  account  you  must  credit  another  for 
the  same  amount. 

Why  the  same  amount? 

To  make  the  accounts  balance. 

What  name  do  we  givento  the  other  system? 

Single  entry. 

Ho v/  many  sides  does  a  business  transaction  appear  to 

have? 

Two. 

Can  you  tell  me  what  the  two  sides  are? 

Loss  and  gain. 

What  are  the  two  sides  when  we  sell  merchandise  for 
cash? 

I  don’t  quite  understand  your  question. 

What  two  accounts  seem  to  be  affected? 

Cash  and  merchandise. 

Two  different  things  happened  1.  to  cash  2.  to  merchan¬ 
dise? 

Merchandise  was  decreased. 

What  happened  to  cash? 
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Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 

Student: 

Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 


It  is  increased. 

What  is  the  purpose  of  having  these  two  entries? 

To  record  which  goes  down  and  which  goes  up. 

What  kind  of  accounts  are  these? 

Cash  accounts. 

Asset  or  liabilities? 

Assets. 

Do  you  recall  any  rules  we  have  had  with  regard  to  the 
increasing  and  decreasing  of  assets? 

When  an  asset  is  increased  it  is  recorded  on  the  debit 
side . 

That  what  account  would  we  d  ebit? 

Debit  cash. 

What  would  you  credit? 

Me rchandise . 

Why? 

Because  it  is  decreased. 

What  rules  are  there  then? 

Assets  are  debited  when  they  are  increased  and  credited 
when  they  are  decreased.  Liabilities  are  credited 
when  they  are  increased  and  debited  when  they  are  de¬ 
creased. 


Problem  1 


Teacher: 
Student : 
Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student; 

Problem  2 


What  kind  of  a  transaction  is  this? 

Charge  account. 

There  are  four  kinds  of  transactions  1.  Sale  2.  Purchase 
3.  Cash  receipt  4.  Cash  payment. 

Which  one  of  these  four  is  this? 

Sale. 

Are  your  sure  it  is  not  a  purchase? 

It  may  be. 

From  our  standpoint  what  is  it? 

Sale  . 

What  kind  of  sale? 

Credit  sale. 

What  accounts  would  affected? 

Personal  account  credit  and  bills  payable  debit. 

Groceries  are  recorded  in  what  account? 

Me rchandise. 

If  we  sold  merchandise  ,  will  it  be  increased  or  decreased? 
Decreased,  it  is  credited. 

What  other  account  is  affected? 

Mrs.  John  Smith. 

Does  it  represent  an  asset  or  liability? 

Asset. 

We  owe  her  or  she  owes  us? 

She  owed  us. 

Is  it  an  increase  or  decrease  in  assets? 

It  is  an  increase. 

What  is  your  entry? 

Credit  merchandise  and  debit  Mrs.  Smith. 


Student:  Credit  cash  and  debit  Grocery  Supply 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Is  this  a  sale  or  purchase? 

Purchase. 

What  kind  of  purchase? 

Merchandise  purchase . 

Is  it  a  cash  or  credit  purchase? 

Cash. 

We  "bought  merchandise  for  cash^  What  accounts  are  affected? 

Merchandise  and  cash.  Debit  merchandise  and  credit 

cash. 


Problem  3 


Student: 

Teacher: 

Student: 

problem  4 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Problem  5 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  6 


Student : 
Teacher: 
Student : 

Problem  7 


Student: 


Debit  merchandise  and  credit  Brown. 
Why  don ’t  you  credit  cash? 

Because  we  owe  them. 


Is  this  a  sale  or  purchase? 

It  is  a  purchase. 

What  is  your  entry? 

Debit  merchandise  and  credit  cash. 

Is  there  any  difference  in  what  we  purchased  in  No.  4 
and  in  No.  2? 

No. 

Why  do  we  purchase  goods? 

I  don’t  know. 

Oh  I  of  course  you  do. 

To  sell. 

Of  course,  why  do  we  purchase  letterheads? 

To  use  them. 

What  account  do  they  come  under? 

Office  supplies. 

So,  instead  of  debiting  merchandise  you  debit  office 
supplies. 


Credit  capital  and  debit  cash. 

Is  capital  an  asset  or  liability? 

Asset. 

Then,  if  our  asset  capital  has  been  increased,  on 
which  side  do  we  record  it? 

On  the  debit  side. 

But  in  the  entry  you  said  credit  capital. 

Capital  is  aliability. 


Credit  cash  and  debit  buildings. 

Is  buildings  an  asset  or  liability? 
Asset. 


Credit  I^rs.  John  Smith  and  debit  accounts  payable. 
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Teacher: 

Student: 

Problem^ 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  9 


Teacher; 

Student: 

Teacher: 

Student; 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  10 


Teacher: 

Student: 
Teacher: 
Stu dent: 
Teacher: 
Student: 

Froblem  11 


No,  debit  cash. 

Poes  Mrs.  Smith  represent  an  asset  or  liability? 
Asse  t. 


Credit  cash  and  debit  Brown  limited. 
Brown  Limited  is  an  asset  or  liability? 
Liability. 

Do  we  owe  them  or  they  owe  us? 

They  owe  us. 


What  accounts  are  affected? 

$200. 00. 

What  is  that  $200.00.  What  effect  has  it  on  cash? 
Cash  is  increased. 

More  or  less  cash? 

More  cash. 

We  give  our  note.  What  do  you  call  that? 

Bill  payable  credit  and  cash  debit. 


What  does  bills  receivable  represent,  an  asset  or  liab¬ 
ility? 

Asset. 

What  is  your  entry? 

Pebit  bills  receivable. 

What  is  the  other  part  of  your  entry? 

Credit  Anderson  Brothers. 


Student:  Credit  cash  and  debit  light. 

Teacher:  Poes  light  represent  an  asset  or  liability? 
Student:  It  is  an  expense. 

Problem  12 

Student:  Credit  merchandise  and  debit  cash. 

Teacher:  Why  debit  cash  and  credit  merchandise? 

Student:  Because  we  have  more  money  and  less  merchandise. 

REMARKS 


Inability  to  analyze  situation.  Finds  it  hard  to  concentrate. 
Finds  it  hard  to  visualize  the  actual  meaning  of  business  tran¬ 
sactions  . 
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SUBJECT  10 — ADELINE  BHNKIE 


Teacher 

Student 

Teac her 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher- 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Now  what  is  there  about  bookkeeping  that  you  don’t  know*? 
Lots  of  things. 

Is  there  anything  in  particular? 

I  don’t  understand  how  t  oat  very  well. 

Is  there  anything  else? 

The  cash  account. 

How  about  debits  and  credits? 

I  am  not  so  sure  of  those  either. 

What  do  you  understand  by  the  term  debit? 

I  don’t  know. 

Is  it  a  person? 

No. 

is  it  a  thing? 

No. 

An  asset? 

No. 

A  pesition?  A  place  on  a  bookkeeping  form9 
No. 

In  what  connection  do  we  use  the  word  debit? 

I  don’ t  know. 

What  is  the  debit  of  a  cash  account? 

Nothing  as  far  as  I  can  see. 

Could  you  tell  me  where  the  debit  is? 

On  the  left  hand  side. 

Is  debit  always  on  the  left  side? 

Yes. 

Can  you  think  of  any  form  where  it  is  not? 

On  the  cash  book. 

Bo  you  know  on  which  side  it  is  in  the  purchase  journal? 
On  the  right  side. 

Where  is  the  debit  in  the  personal  account? 

On  the  left  side. 

No,  it  is  in  the  centre.  Bebit  may  be  on  the  Left, 
right  or  centre.  What  do  you  understand  by  double 
entry  in  bookkeeping? 

When  you  enter  one  thing,  you  enter  the  same  thing  on 
the  other  side. 

Bouble  entry  i;s  just  what? 

It  is  two  entries. 

Are  they  both  on  the  same  side? 

No.  One  is  on  the  debit  and  one  on  the  credit. 

Yes,  you  always  debit  one  account  aud  credit  another. 

Now  why  do  you  think  we  record  a  transaction  in  two 
places? 

I  don’ t  know. 

Could  you  see  any  reason  for  making  two  entries  for  a 
transaction,  one  on  the  debit  and  one  on  the  credit? 

To  make  it  balance. 

Yes,  they  are  se If- checking.  How  many  sides  does  a 
business  transaction  appear  to  have? 

Two . 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Tea cher 

Student 

Teacher- 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student: 

Teacher: 


Student: 

Teacher: 

Student : 
Teacher: 


Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 


What  are  the  two  sides? 

Dehit  and  credit. 

Possibly.  May  they  he  loss  and  gain? 

Yes. 

Might  they  he  buying  and  se Idling5? 

Yes. 

What  is  an  example  of  this  in  some  transaction? 

I  can’t  think  of  one  just  now. 

Can  you  buy  and  sell  at  the  same  time5? 

Yes. 

What  is  an  example? 

I  don’t  know. 

I  bought  merchandise  for  cash,  what  are  we  doing? 
Buying. 

If  we  sold  merchandise  for  cash  what  are  we  doing? 

Selling. 

What  are  the  two  sides  of  this  transaction? 

Merchandise  is  increased  and  cash  decreased. 

We  sold  merchandise  and  yet  you  say  it  is  increased? 
Merchandise  is  decreased  and  cash  increased. 

How  many  processes  are  going  on? 

Two . 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry  bookkeeping? 

No. 

Do  you  think  it  just  happens  that  way- -that  we  make  two 
entries  and  that  there  are  two  changes  going  on,  or  is 
there  a  reason? 

There  must  be  a  reason. 

What  do  you  think  one  of  the  entries  might  serve  to  do? 
Would  you  have  both  entries  recording  the  change? 

You  would  have  each  one  separate. 

One  entry  to  record  merchandise  purchase  and  one  entry 
to  record  the  change  in  cash.  You  see  the  reason  for 
double  entry — because  there  are  always  two  changes. 

What  happens  when  you  increase  an  asset — on  which  side 
of  the  ledger  would  you  record  it? 

Debi  t. 

On  which  side  do  you  record  decrease  in  assets? 

Credit. 

On  which  aide  do  you  record  increase  in  liabilities? 

Credit . 

And  a  decrease  in  liabilities? 

Debit. 


Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 


Debit  Mrs.  Smith  and  credit  merchandise. 
What  kind  of  a  transaction  is  it? 

Credit  sale. 

Are  you  sure  it  is  not  a  purchase? 

I  don’ t  know. 

On  what  does  it  depend? 

Whether  we  sold  good 3  or  not. 

From  whose  standpoint  is  it  considered? 
From  ours. 
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Teacher: 

Student: 

Problem  2 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Problem  5 

Student: 

Teacher: 

Problem  4 

Student: 

Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  3 


Student: 
Teacher: 
Student : 

Problem  6 


Does  Mrs.  Smith’s  account  represent  an  asset  or  liab¬ 
ility? 

Asse  t. 


Debit  merchandise  and  credit  cash. 

Why  wouldn’t  you  credit  Grocery  Supply? 

Because  it  isn’t  a  credit  sale. 

If  it  had  been  a  credit  sale  what  would  you  have  debited? 
Merchandise. 

What  would  you  have  credite? 

Bills  payable. 

Is  it  a  sale  or  purchase? 

It  can  be  either. 

Taken  from  our  viewpoint  what  is  it? 

Gash  purchase. 

How  would  you  record  it  as  a  cash  purchase? 

Debit  merchandise  and  credit  cash. 

If  it  had  been  a  credit  purchase  what  would  you  have 
credited? 

Grocery  Supply. 


Debit  merchandise  and  credit  Brown  limited. 
Yes. 


Debit  merchandise  and  credit'  cash. 

What  is  the  difference  between  what  we  bought  here 
and  what  we  bought  in  No.  2? 

There  is  no  difference. 

Why  do  we  buy  merchandise? 

To  sell. 

Why  do  we  buy  letterheads? 

To  use. 

What  are  they  called? 

Office  supplies. 

What  is  your  entry? 

Debit  office  supplies  and  credit  cash. 


Credit  capital  and  debit  cash. 
Is  capital  an  asset? 

No.  it’s  a  liability. 


Student:  Debit  buildings  and  credit  cash 
Teacher:  Are  buildings  an  asset? 

Student:  Yes. 
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Problem  7 


Student: 
Teacher: 
Student: 
Teacher : 
Student: 
Teacher: 
Student: 

Problem  8 

Student: 

Teacher: 

Student: 

Pro  blem  9 


Student : 
Teacher: 


Student : 
Problem  10 


Debit  cash  and  credit  Mrs.  Smith. 
What  does  her  account  represent? 
An  asset. 

Increase  or  decrease  in  assets? 
Decrease . 

Is  that  why  you  credit  her? 

Yes. 


Debit  Brown  limited  and  credit  cash. 
Is  Brown  Ltd.  an  asset  or  liability? 
liability. 


Debit  accounts  payable  and  credit  the  Royal  Bank. 

What  do  we  get  in  return  for  this  debt?  We  just 
went  to  the  bank  and  said /’Here  we  promise  to  pay  you 
$200.00.”  Do  we  get  anything  in  return? 

Yes,  cash.  Debit  cash  and  credit  bills  payable. 


Student: 
Teacher: 
Student : 
Teacher: 
Student; 


Debit  cash  and  credit  bills  receivable. 

Do  we  receive  cash?  What  do  we  get? 

A  No  te. 

What  is  your  entry? 

Bills  receivable  debit  and  Anderson  Bros,  credit. 


Problem  11 

Student:  Debit  expense  and  credit  cash. 


Problem  12 


Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 


Debit  cash  and  credit  merchandise. 

Why  debit  cash? 

Because  they  gave  cash  and  it  is  increased. 

Why  don’t  you  credit  Grocery  Supply? 

I  don’ t  know. 

Well,  what  do  we  give  them  in  return  for  goods  they 
sent  us? 

Cash. 

Well,  we  hafe  nothing  more  to  do  with  them. 


SUBJECT  11 — BERNARD  BRACXENBURY 


Teacher: 

Student: 

Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teache  r: 

Student : 
Teacher: 


Student : 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student : 
Teacher: 


What  is  the  most  difficulty  thing  in  bookkeeping  for 
you?  Bo  you  understand  debits  and  credits? 

Well,  I  do,  some  of  them,  but  it  is  mostly  in  personal 
accounts . 

What  is  meant  by  a  debit? 

It  is  an  asset. 

Is  it? 

It  shows  an  increase  in  assets. 

That  is  what  it  shows,  but  what  is  it?  Is  it  a  debt? 

Is  it  a  position? 

No. 

Where  abouts  is  the  debit  on  the  general  ledger  from? 

On  the  left  side. 

Are  you  sure? 

I  think  it  is  on  the  right  side. 

No,  it  is  on  the  left.  Can  debit  be  the  right  hand 

side? 

No.  Yes,  in  the  cash  book  it  is. 

Yes,  and  also  in  the  purchase  journal.  But  the  princi¬ 
pal  thing  to  remember  is  Ihat  debit  is  a  position. 

What  do  you  understand  by  double  entry  bookkeeping? 
Every  transaction  has  to  be  recorded  in  two  different 
places. 

That  is,  it  might  be  recorded  on  the  debit  side  of 
one  account,  and  on  the  debit  side  of  another? 

No,  it  is  to  be  on  the  debit  side  and  the  credit  side. 
Could  it  be  on  the  debit  and  credit  on  one  account? 

No,  because  you  couldn*t  pay  out  cash  and  receive 
cash  in  the  same  transaction. 

What  is  the  reason  for  making  two  records  for  a  busi¬ 
ness  transaction? 

So  that  you  can  keep  your  account  right. 

How  does  the  two  records  help  you  ih  this?  Could  you 
check  your  work  with  one  record? 

No,  not  very  well. 

How  is  it  that  you  are  able  to  check  your  work  with 
two  records? 

Well,  the  credit  side  should  always  equal  the  debit 
s  ide . 

The  same  record  is  always  made  on  either  sides  of 
two  accounts.  Is  that  right  or  isn’t  it?  Well  if 
you  have  an  entry  on  the  debit  and  a  corresponding 
entry  on  the  credit  side  at  the  end,  any  error  that 
you  make  on  the  debit  will  be  shown  up  by  an  error 
on  the  credit.  Only  when  would  such  an  error  not  be 
shown  up? 

If  you  make  the  same  error  on  both  sides. 

Quite  right.  How  many  changes  aregoing  on  in  any 
business  transaction? 

Two  changes. 

In  the  transaction  sold  merchandise  for  cash? 
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Student: 
Tea cher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher : 
Student : 
Teacher: 
Student : 
Teacher : 

Student  : 
Teacher : 


Student: 
Problem  1 


Student: 

Teacher: 

Student: 

Problan  2 

Student: 

Teacher: 

Student: 

Teacher: 


Student : 
Teacher: 

Student : 

Problem  3 


Student 

Teacher 

Student 


Merchandise  and  cash. 

What  are  the  changes? 

You  exchange  the  goods  for  the  cash. 

Yes,  what  change  is  taking  place  in  the  merchandise  and 
cash? 

Merchandise  is  decreasing  and  cash  is  increasing. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry  bookkeeping? 

When  one  is  increasing  the  other  is  decreasing. 

Why  could  you  not  record  the  two  changes  in  one  entry? 
Because  the  changes  are  different. 

One  entry  would  record  only  one  change.  You  need  two 
entries  to  record  two  ciianges.  Why  is  one  made  on  the 
debit  and  one  on  the  credit? 

When  you  increase  cash  it  is  put  on  the  debit  and  when 
you  decrease  merchandise  you  put  it  on  the  credit. 

When  are  accounts  debited? 

When  an  asset  is  increased  or  a  liability  decreased. 
When  is  an  account  credited? 

When  an  asset  is  decreased  or  a  liability  increased. 

Is  an  increase  in  assets  the  same  as  a  decrease  in 
liabilities? 

I  don’t  understand  your  question. 

Are  we  better  off  when  we  have  decreased  our  debts  than 
when  we  have  added  to  our  wealth?  How  does  it  affect 
our  standing  when  we  increase  our  wealth  and  when  we 
decrease  our  debts? 

I  think  we  are  in  the  same  position. 


Credit  merchandise  and  debit  Mrs.  Smith. 
Do  we  owe  Mrs.  Smith? 

Ho,  she  owes  us. 


Credit  cash  and  debit  merchandise. 

Why  do  you  credit  cash? 

Because  we  paid  out  cash  and  it  is  a  decrease  in  our 
assets. 

When  would  you  credit  the  Grocery  Supply  Co.?  (Silence) 
Well,  what  would  a  record  of  the  Grocery  Supply  Co. 
mean  here,  we  owe  them  or  they  o we  us? 

We  owe  them. 

Under  what  circumstances  would  we  contract  a  debt  to 
the  Grocery  Supply? 

If  we  had  taken  them  on  credit. 


Debit  merchandise  and  credit  Brown  Ltd. 
Does  Brown  Ltd.  owe  us? 

We  owe  Brown  Ltd. 


. 
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Problem.  4 


Student:  Credit  cash  and  debit  office  supplies. 

Teacher:  Why  don’t  you  debit  merchandise? 

Student:  Because  the  letterheads  are  not  bought  to  be  sold; 
they  are  bought  for  use  in  the  office. 


Problem  j? 


Student : 
Teacher: 
Student : 

Problem  6 

Student: 

Teacher: 

Student: 

Problem  7 


Student: 
Teacher : 
Student : 

PrgMLem^ 

Student: 

Teacher: 

Student : 

Teacher: 
Student : 

Problem  9 


Debit  cash  and  credit  capital. 
Is  capital  an  asset? 

No,  capital  is  a  liability. 


Debit  buildings  and  credit  cash. 
Is  buildings  an  asset? 

Yes. 


Debit  cash  and  credit  Mrs.  Smith. 
Are  we  paying  Mrs.  Smith? 

No,  she  is  paying  us. 


Credit  cash  and  debit  Brown  Ltd. 

Is  Brovm  Ltd.  a  debtor?  (Silence)  Do  you  know  the 
difference  between  a  debtor  and  a  creditor? 

A  debtor  is  one  who  owes  us  money,  and  a  creditor  is 
one  to  whom  we  ow  e  money. 

Which  is  Brown? 

Credito  r. 


Studen  t: 
Teacher: 
Student : 

Teacher: 
Student: 
Teacher: 
Student : 


Debit  cash  and  credit  bills  payable. 

Why  don’t  you  credit  the  Royal  Bank? 

Because  we  gave  our  note  to  them  in  payment  of  the 
money  we  borrowed. 

When  would  you  credit  the  Royal  Bank? 

If  you  hadn’t  given  them  your  note. 

Do  we  owe  them  our  note? 

Yes. 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 


Debit  bills  receivable  and  credit  Anderson  Brothers. 
Is  bills  receivable  an  asset? 

No,  it’s  a  liability. 

We  pay  the  amount  of  a  bill  receivable? 

No ,  it ’ s  an  asse t. 

It  is  worth  something? 

Yes,  because  it  will  later  be  turned  into  cash. 
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Teacher:  Do  Anderson  Brothers  owe  us? 

Student:  Yes. 

Student:  Debit  expense  and  credit  cash. 
Problem  12 


Student:  Debit  cash  and  credit  merchandise 


Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 
Student: 
Teacher : 
Student : 
Teacher : 


Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Student : 
Teacher: 

Student; 
Teacher : 

Student: 


207 . 


SUBJECT  12 — OLIVE  VEATSS 


What  is  your  chief  bookkeeping  difficulty? 

I  don’t  know  how  to  foot  the  cash  book. 

Is  there  any  other? 

No,  that  is  the  only  one  that  gives  me  trouble.h 
What  do  you  understand  by  the  term  debit?  (Silence) 

Is  it  a  debt? 

Yes. 

May  a  debit  be  something  that  is  owed  to  us? 

It  is  a  debt  to  the  one  that  owes  us. 

Would  it  be  a  debt  in  our  business? 

If  they  hadn’t  paid  it  it  would  be. 

Is  debit  an  asset? 

No.  Yes. 

Do  you  remember  debit  on  the  general  ledger  form? 

It  is  on  the  left  side. 

Might  debit  be  on  the  right  side? 

No,  not  on  that  form. 

Is  debit  ever  on  the  right  hand  side  in  any  form? 

Debit  is  on  the  right  side  in  the  purchase  journal. 
Debit  might  be  on  the  left  side,  right  side,  or  centre. 
It  is  determined  by  which  is  more  convenient.  Now 
then,  you  have  learned  three  things: 

1.  Debit  is  not  an  asset  nor  a  debt  but  a  position. 

2.  That  position  may  be  on  the  left,  right  or  centre 
pos ition. 

3.  That  particular  si  e  is  determined  by  our  con- 
venie  nee . 

What  do  you  understand  by  double  entry  in  bookkeeping? 
It  is  when  two  written  statements  of  every  transaction 

are  made. 

Where  must  these  two  records  be  with  reference  to  debit 
and  credit? 

One  on  the  debit  and  one  on  the  credit  side. 

May  both  be  on  the  debit  side? 

No . 

May  both  be  on  the  credit  side? 

No. 

May  the  same  account  be  both  debited  and  credited? 

Into  the  same  account? 

Yes. 

No. 

You  see  in  the  case  of  cash  it  would  mean  receiving  and 
paying  cash  at  the  same  time.  How  many  changes  appear 
to  be  going  on  in  a  business  transaction? 

Just  one. 

Y/hat  changes  are  going  on  in  the  transaction — sold 
merchandise  for  cash? 

Merchandise  is  decreased  and  cash  is  increased. 

Do  you  see  any  relationship  between  the  fact  that  there 
are  two  changes  and  double  entry  bookkeeping? 

Yes,  because  they  both  have  to  be  put  in  different  ac¬ 
counts  . 
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Teacher: 
Student : 

Teacher: 
Student : 
Teacher: 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 
Teacher : 
Student: 
Teacher: 

Student : 
Teacher*. 

Student: 

Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher : 

Student : 

.Problem  1 


Why  wouldn* t  single  entry  do  as  well? 

If  you  recorded  the  cash  in  the  cash  account  you 
would  have  nowhere  to  record  merchandise. 

What  is  the  advantage  of  double  entry? 

You  know  where  each  account  is. 

That  is,  it  records  the  decrease  in  merchandise  as 
well  as  the  increase  in  cash.  Which  of  the  accounts 
in  the  transaction  sold  merchandise  for  cash  would  he 

credited? 

Merchandise. 

When  are  accounts  credited? 

When  an  asset  is  decreased  or  a  liability  decreased. 

When  are  accounts  debited? 

When  assets  are  increased  or  liabilities  increased. 

On  which  side  of  the  ledger  would  you  record  a  decrease 

in  liabilities? 

Credit  side. 

On  which  side  do  you  record  increase  in  assets? 

Debit  side. 

On  which  side  of  the  ledger  do  you  record  a  decrease 

in  assets? 

Credit. 

On  which  side  would  you  record  an  increase  in  liabil¬ 
ities? 

Debit. 

That  is  you  would  record  an  increase  in  assets  and  an 
increase  in  liabilities  on  the  same  side. 

No. 

What  do  you  think  is  your  difficulty?  Are  you  confused? 

Yes. 

Do  you  think  you  could  write  them  down? 

Yes. 

How  do  you  explain  the  fact  that  you  are  able  to  write 
them  and  not  tell  me? 

I  guess  I  had  more  time  to  think  of  them. 


Student : 
Teacher: 
Student: 


Credit  merchandise  and  debit  Mrs.  Smith. 
Do  we  owe  Mrs.  Smith. 

No,  she  owes  us. 


Problem  2 


Student: 
Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 


Credit  cash  and  debit  Grocery  Supply. 

Will  you  tell  me  what  happened? 

Bought  goods  for  cash. 

How  are  you  going  to  record  merchandise? 
Debit  merchandise  and  credit  cash. 

Why  didn’t  you  record  the  Grocery  Supply? 
Because  we  paid  cash. 


Problem  3 

Student:  Debit  merchandise  and  credit  Brown  Ltd. 

Teacher:  Do  we  owe  Brown  Ltd.? 


. 


.0 


: 

: 


209. 


Student : 
Teacher: 
Student: 
Teacher: 


Yes. 

That  is  they  are  our  debtors? 

Yes. 

No,  they  are  creditors.  We  owe  them  and  they  are  our 
credi tors. 


Problem  4 


Student:  Credit  cash  and  debit  office  supplies. 
Teacher:  Why  didn’t  you  debit  merchandise? 
Student:  It  was  something  for  the  office. 

Problem  5 

Student:  Credit  capital  and  debit  cash. 

Teacher:  Is  capital  an  asset? 

Student:  No,  its  a  liability. 

Problem  6 


Student:  Credit  cash  and  debit  buildings. 
Teacher:  Are  buildings  assets? 

Student:  Yes. 

Problem  7 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 


Debit  cash  and  credit  Mrs.  Smith. 
Did  Mrs.  Smith  owe  us? 

Yes. 

She  was  a  debtor  was  she? 

Yes. 


Problem  8 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 


Debit  accounts  payable  and  credit  Brown  ltd. 
What  is  taking  place  in  this  transaction? 

We  are  paying  money  out. 

Are  we  paying  cash? 

We  are  paying  on  account. 

We  are  paying  cash  then? 

Does  that  mean  we  are  going  to  owe  that? 

No,  it  means  you  paay  cash  to  reduce  an  account, 
is  your  entry? 

Credit  cash  and  debit  Brown  Ltd. 

Is  Brown  Ltd.  one  of  our  debtors? 

No,  we  are  his  debtor. 


What 


Problem  9 


Student: 

Teacher*. 

Student: 

Teacher: 

Student: 


Debit  bills  payable  and  credit  the  Royal  Bank. 

Why  do lyou  debit  bills  payable? 

Because  we  owe  them  $200.00. 

What  is  being  recorded  under  the  account,  bills  pay¬ 
able? 

Notes. 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student : 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Problem  10 

Student : 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
Stude nt : 

Teacher: 

Student: 

Teacher: 

Student: 


What  did  we  get  in  return  for  our  note? 

1  don’t  know. 

Why  did  we  go  to  the  bank? 

Because  our  time  was  up.  We  borrowed  money. 

Did  we  get  it? 

Yes. 

What  effect  has  this  on  our  cash? 

It  is  increased.  Debit  cash  and  credit  bills  payable 
Yftiy  didn’t  you  debit  bills  payable? 

Because  we  owe  money. 

Is  a  debt  always  credited? 

Yes,  if  it  is  our  debt  it  is. 

Is  our  debt  increasing  or  decreasing? 

Increasing. 

An  increase  in  liabilities  is  always  recorded  on  the 
credit  side.  That  is  the  reason  you  credit  bills  pay 
able.  Why  don’t  you  consider  the  Royal  Bank  in  your 
entry? 

Because  you  borrowed  $200.00.  No,  because  you  have 
already  made  two  entries. 

Yes,  but  shouldn’t  you  include  the  Royal  Bank  instead 
of  one  of  these  entries? 

No. 

Do  we  owe  the  Bank? 

Yes. 

We  would  have  to  record  it  then  wouldn’t  we?  Or  do  w 
owe  our  no  te? 

We  owe  our  note? 

Yes,  and  our  note  owes  the  bank. 


Credit  bills  receivable  and  debit  Anderson  Bros. 

Is  bills  receivable  an  asset? 

Yes. 

What  effect  has  this  transaction  on  our  asset  bills 
receivable? 

Increases  them. 

On  which  side  of  the  ledger  would  you  record  them? 
Debit  side.  Debit  bills  receivable  and  credit  Ander¬ 
son  Brothers. 

Do  we  owe  Anderson  Brothers? 

Yes. 

Did  we  owe  them  before  this  note? 

Yes. 


Problem  11 


Student 

Teacher 

Student 

Teacher 

Student 


Credit  cash  and  debit  Light,  fuel  and  water. 
Is  expense  an  asset? 

No,  it  is  a  liability? 

What  about  office  supplies? 

It  is  an  asset. 


Problem  12 

Student:  Credit  merchandise  and  debit  Grocery  Supply. 


. 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


What  did  you  say  you  would  credit? 
Merchandise . 

Why  did  you  credit  merchandise? 
Because  it  is  decreased. 

Why  did  you  debit  Grocery  Supply? 
Because  they  owe  us. 

Do  they? 

Dehit  cash  and  credit  merchandise. 


RBM1RWS 


Finds  difficulty  in  visualizing  the  situation.  Has  a  tendency 
to  jump  at  a  snap  judgment  when  the  clue  is  obtained  to  the 
record  of  one  side  of  the  transaction.  Is  not  very  self-critical. 
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SUBJECT  13 — RUPEUT  MG  PEAK- 


Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 

Student: 
Teacher : 
Student: 
Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 


What  is  your  particular  difficulty  in  Bookkeeping? 

I  don’ t  know. 

Was  there  nothing  in  particular  which  stands  out  above 
the  o  thers? 

No,  I  can’t  think  of  any  particular  thing. 

What  does  the  term  debit  mean  to  you? 

It  is  an  asset.  Something  of  value. 

What  does  credit  mean? 

A  liability. 

Would  you  call  cash  a  debit? 

If  it  were  taken  in  you  would. 

If  it  were  paid  out  what  would  you  call  it? 

Credit — a  liability. 

Does  debit  mean  a  debt? 

No. 

Do  you  remember  the  debit  position  on  the  general 
ledger  form? 

It’s  on  the  left  side. 

Does  debit  mean  the  position  as  well  as  the  thing  re¬ 
corded  in  that  position? 

I  don’t  get  the  meaning  of  that. 

Does  debit  mean  what  you  record  or  where  you  record  it? 
What  you  record. 

No,  I  think  you  are  wrong.  The  left  side  is  the  debit 
side  and  a  debit  is  any  record  made  on  the  debit  that 
is  the  left  side.  That  is  a  debit  record  but  you  would¬ 
n’t  call  an  asset  a  debit,  you  may  say  that  an  increase 
in  assets  is  debited  bu  that  is  a  different  thing  from 
saying  an  asset  is  a  debit.  Might  debit  every  be  on 
the  right  side? 

I  don’ t  know. 

In  the  purchase  journal  we  have  a  case  of  it  being  on 
the  right.  But  the  main  thing  to  remember  is  that  debit 
is  a  position,  and  that  position  is  usually  on  the 
left  side,  although  it  may  be  on  the  right.  It  is  deter¬ 
mined  by  the  convenience  for  posting.  What  do  you 
understand  by  double  entry  in  bookkeeping? 

It  is  when  you  have  a  debit  and  credit  entry  for  every 
transaction. 

How  many  entries  are  made? 

Two. 

May  these  two  records  be  both  on  the  debit  side? 

No. 

May  both  these  records  be  on  the  credit  side? 

No,  it  wouldn’t  balance. 

May  both  these  records  be  made  in  the  same  account? 

Yes. 

What  does  a  debit  record  on  the  cash  mean? 

Goods  have  been  sold. 

No,  I  said  on  the  cash. 

We  receive  cash. 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 


What  does  a  credit  record  mean? 

Gash  has  "been  paid  out. 

Could  we  receive  and  pay  out  cash  at  the  same  time? 

Yes. 

How? 

Receive  cash  for  one  thing  and  pay  out  for  another. 

But  those  are  two  different  things.  No,  one  debit  is 
make  on  the  debit  and  one  credit  entry  made  on  the 
credit  of  another  account.  What  is  the  purpose  of 
making  these  two  records  for  business  transactions? 

So  if  you  want  to  look  back  on  any  transaction  you  will 
always  have  a  record. 

Why  couldn’t  one  record  be  as  well? 

You  want  to  keep  a  record  of  assets  and  liabilities. 

But  what  is  the  purpose  of  making  two  records?  Are 
they  any  help  in  detecting  errors? 

Yes,  because  both  of  them  are  the  same. 

But  if  they  are  the  same? 

You  will  know  if  you  have  made  an  error. 

How  many  changes  appear  to  be  going  on  in  any  business 
transaction?  (Silence)  Well,  put  the  question  dif¬ 
ferently,  how  many  sides  are  there  to  a  business  tran¬ 
saction? 

Two. 

What  are  the  two  sides  to  the  transaction  sold  merchan¬ 
dise  for  cash? 

Sold  merchandise  and  increased  cash. 

That  is  to  say,  there  is  the  merchandise  side  and  the 
cash  side.  What  is  happening  to  cash? 

It  is  increasing. 

What  is  happening  to  the  merchandise? 

It  is  decreasing. 

These  two  changes  are  proceeding  together.  Do  you  see 
any  relationship  between  double  entry  bookkeeping  and 
the  fact  that  there  are  two  changes  in  a  business  tran¬ 
saction? 

I  don’t  understand  what  you  mean? 

Is  there  any  reason  why  we  should  make  two  entries  to 
record  this  transaction? 

Well,  they  are  not  in  the  same  book. 

There  are  two  things  to  be  recorded.  How  many  records 
would  be  required  to  record? 

Two  records. 

Do  you  see  the  reason  for  double  entry? 

Yes. 

Which  of  the  accounts  merchandise  or  cash,  would  be 
credited? 

Me rchandise. 

When  are  accounts  credited? 

To  show  the  liabilities  of  the  business. 

Is  that  the  only  case?  Do  you  know  the  rules  for  debit¬ 
ing  and  crediting  accounts? 

No, 

You  had  better  get  after  them.  Decreases  in  assets  and 
increases  in  liabilities  are  credited.  Increases  in 
assets  and  decreases  in  liabilities  are  debited. 
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Problem  1 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher; 

Student: 

Teacher: 

Student: 

Problem.  2 


Merchandise  credited  and  Mrs.  Smith  debit. 

Do  we  owe  Mrs.  Smith? 

She  owes  us. 

Is  Mrs.  Smith  a  debtor? 

No. 

Was  this  a  sale  or  purchase? 

Sale . 

From  whose  standpoint? 

From  ours. 

From  whose  standpoint  might  it  be  a  purchase? 
F rom  Mrs .  Smi th ’  s • 

Whose  standpoint  does  the  bookkeeper  take? 
Ours,  the  business. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Problem  3 


Debit  Grocery  Supply  and  credit  cash. 

What  kind  of  a  transaction  is  this? 

A  purchase. 

What  did  we  purchase? 

Groceries  and  merchandise. 

In  what  account  are  you  recording  merchandise? 

In  the  merchandise  account. 

What  would  be  debited  and  credited? 

Merchandise  debited  and  cash  credited. 

Why  don’t  you  credit  the  Grocery  Supply  Co.  (Silence) 
Well,  when  would  a  personal  account  be  credited 
rather  then  cash?  You  bought  merchandise  for  cash. 

The  account  debited  is  merchandise  and  cash  is  credited. 
My  question  is,  what  would  be  the  transaction  where, 
instead  of  crediting  cash  you  would  credit  some  per¬ 
sonal  account? 

V/hen  you  didn’t  pay  cash. 

Yes,  when  you  buy  on  credit. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  merchandise  and  credit  Brown  ltd. 
What  kind  of  purchase  is  this? 

Credit  purchase. 

Do  we  owe  Brown  Ltd.? 

Yes. 


Problem  4 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Debit  merchandise  and  credit  cash. 

Why  did  we  buy  merchandise? 

Because  we  need  it. 

Is  that  the  reason?  Or  is  it  because  we  want  to  sell 
it  again?  Do  we  plan  to  sell  letterheads? 

They  come  under  office  supplies. 

What  is  your  entry? 

Debit  office  supplies  and  credit  cash. 
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Teacher:  Why  didn’t  you  credit  the  Elite  Specialty? 
Student:  Because  we  paid  cash. 

Problem  5 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  6 

Student: 

Teacher: 

Student: 

Problem  1 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  8 

Student : 
Teacher: 
Student: 

Problem  9 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 
Student  :• 
Teacher: 
Student: 
Teacher: 
Student: 


Credit  capital  and  debit  eash. 

Is  capital  an  asset? 

No,  its  a  liability. 

How  is  it  a  liability? 

Because  it  is  owed  to  the  proprietor. 


Debit  buildings  and  credit  cash. 
Are  buildings  assets? 

Yes. 


Debit  cash  and  credit  Mrs.  John  Smith. 
Did  Mrs.  Smith  owe  us? 

Yes. 

Is  she  a  creditor? 

No,  she  is  a  debtor. 


Brown  Ltd.  debit  and  cash  credit. 
Do  we  owe  Brown  Ltd.? 

Yes. 


Debit  Royal  Bank  and  credit  cash. 

Why  did  you  credit  cash? 

Because  you  gave  our  word  we  would  pay. 

But  we  have  not  paid  yet.  Y/hy  do  we  go  to  the  bank? 
To  borrow  money. 

Did  we  get  cash? 

Yes . 

Y/hat  effect  will  this  have  on  our  cash? 

It  will  be  decreased. 

When  we  get  cash  we  decrease  it? 

No,  it  will  be  increased. 

On  which  side  will  it  be  recorded? 

Debit. 

What  are  you  going  to  credit? 

Royal  Bank. 

Do  we  owe  the  Royal  Bank? 

Yes. 

Or  do  we  owe  our  note? 

Yes. 

In  what  account  do  you  record  a  note  we  owe? 

Bills  payable. 

What  is  your  whole  entry? 

Debit  cash  and  credit  bills  payable. 
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Problem  10 


Student:  Debit  cash  and  credit  Anderson  Brothers. 

Teacher:  Did  we  receive  cash  here? 

Student:  No,  they  gave  us  their  note.  Debit  bills  receivable 
and  credit  Anderson  Brothers. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Debit  expense  and  credit  cash. 
Are  expenses  assets? 

No. 

Are  they  liabilitiesf 
Yes. 

Until  they  are  paid. 


rroblem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  cash  and  credit  merchandise. 

Why  didn’t  you  consider  the  Grocery  Supply? 

Because  they  gave  us  cash  for  goods  returned. 

We  wouldn’t  have  anything  further  to  do  with  them? 

No. 


REMARKS 


Does  not  know  the  theory  of  debits  and  credits.  Finds  difficulty 
in  picturing  the  meaning  of  a  transaction.  Does  not  seem  to 
understand  what  is  actually  happening.  Fills  in  from  his  imagina¬ 
tion  that  which  is  lacking. 
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SUBJECT  15— RENA  FBASHB 


Teacher 

Student 

Teac her 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student : 

Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher*. 


Now  what  is  your  main  difficulty? 

I  don’t  understand  footing  and  ruling  accounts. 

What  does  the  term  debit  mean  to  you? 

It  means  an  increase  in  our  assets. 

Is  it  a  debt? 

No. 

Is  it  an  asset? 

No. 

Is  it  a  position? 

Yes. 

What  position  is  it? 

The  left  hand  position. 

Is  debit  always  on  the  left  hand  side? 

I  don’t  know. 

No,  it  isn’t  it.  In  the  purchase  journal  debit  is  on 
the  right  side.  When  it  is  on  the  left  side  is  deter¬ 
mined  by  convenience.  What  do  you  understand  by  double 
entry  bookkeeping? 

An  entry  on  both  debit  and  credit  sides  of  an  account. 

Are  they  two  separate  accounts? 

Yes. 

Might  you  record  a  transaction  twice  on  the  debit  side? 

No. 

Why  do  you  make  one  entry  on  the  debit  and  one  on  the 

credit? 

To  keep  the  accounts  in  balance. 

Why  do  you  want  to  keep  them  in  balance? 

Well  we  wouldn’t  know  if  the  record  is  accurate  if  it 

didn’t  balance. 

How  does  the  making  of  two  entries  help  us? 

Well  you  have  two  records  to  refer  to. 

Is  that  the  only  reason?  Is  there  anything  in  checking 

one  record  with  the  other? 

Yes,  that’s  what  I  mean. 

I  see.  How  many  sides  does  a  business  transaction  ap¬ 
pear  to  have? 

Two. 

What  are  they?  If  we  sold  merchandise  for  cash  what 

are  the  two  sides? 

Merchandise  and  cash. 

Hoy/  many  changes  are  going  on? 

Two. 

What  are  they? 

Well,  we  are  changing  merchandise  for  cash.  And  the  other 
person  is  changing  cash  for  merchandise. 

I  didn’t  say  exchanges,  I  said  changes. 

We  are  increasing  cash  and  decreasing  merchandise. 

Yes.  Do  you  see  any  relationship  between  these  two 
changes  and  double  entry? 

Well  you  have  two  changes  to  record  and  in  double  entry 
you  make  two  entries. 

Quite  right.  When  are  accounts  debited  and  credited? 


. 
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Student:  Debit  assets  when  they  are  increased  and  debit  liab¬ 
ilities  if  they  are  decreased.  Credit  assets  if  they 
are  decreased  and  credit  liabilities  when  they  are 

increased. 

Teacher:  In  that  transaction  sold  merchandise  for  cash,  what  is 
debited  and  credited? 

Student:  Cash  debit  and  credit  merchandise. 

Problem  1 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Personal  account  debit  and  merchandise  credit. 
What  personal  account? 

Mrs.  Smith. 

Is  this  a  sale  or  purchase? 

Sale . 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 

Is  she  a  creditor? 

No,  a  debtor. 


Problem  2 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Merchandise  debit  and  cash  credit. 

V/hy  did  you  credit  cash? 

There  is  a  decrease  in  cash. 

Is  this  a  purchase  or  sale?  Credit  or  cash? 

Cash  purchase. 

Had  it  been  a  credit  what  difference  would  it  have  made? 
Instead  of  crediting  cash  you  would  have  credited  a 
persohal  account. 

What  personal  account? 

Grocery  Supply. 


Problem  5 


Student:  Brown  ltd.  credit  and  merchandise  debit. 

Teacher:  Do  we  owe  Brown  Ltd.? 

Student:  Yes. 


Problem  4 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  office  supplies  and  credit  cash. 

Why  didn't  you  debit  merchandise? 

Because  we  didn’t  buy  merchandise. 

Why  do  we  buy  merchandise,  and  why  do  we  buy  office 
supplies? 

We  buy  merchandise  to  use  and  office  supplies  to  sell. 


Student 

Teacher 

Student 

Teacher 

Student 


I  don’t  know  how  to  do  that  one. 

Well  make  an  attempt.  What  accounts  are  affected? 
Warehouse  space  and  cash. 

Have  we  bought  warehouse  space  yet? 

No. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  6 


Student: 

Teacher: 

Student: 

Problem  7 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  8 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  ? 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


What  happened  in  this  transaction? 

Invested  $1,000.00. 

In  cash? 

Yes. 

Well  cash  is  increased.  What  is  debited  and  credited? 
Debit  cash  and  credit  capital. 

What  effect  would  this  transaction  have  on  the  firm’s 
liabilities? 

Increased  them. 

Is  that  the  reason  you  credit  capital? 

Yes. 


Credit  cash  and  debit  buildings? 
Is  buildings  an  asset? 

Yes. 


Debit  cash  and  credit  personal  accounts. 
What  personal  account? 

Mrs.  Smith. 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 


Credit  cash  and  debit  accounts  payable. 
What  account  payable? 

Brown  Ltd. 

Do  we  owe  Brown  Ltd.? 

Yes. 


Cash  debit  and  credit  the  Royal  Bank. 

Do  we  owe  the  Royal  Bank? 

Yes,  we  gave  them  our  note. 

Well,  we  owe  our  note  then? 

Yes. 

In  what  account  would  that  note  be  recorded? 
Bills  payable. 

What  is  your  entry  then? 

Debit  cash  and  credit  bills  payable. 


Problem  10 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Credit  bills  receivable  and  debit  Anderson  Brothers. 
Does  Anderson  Bros,  represent  an  asset? 

Yes. 

On  which  side  do  we  record  it? 

Credit  side* 

Then  you  wouldn’t  debit  Anderson  Bros.? 

Debit  bills  receivable. 

Why? 
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Student : 
Teacher: 
Student: 
Teacher: 
Student: 


They  gave  us  their  note. 

Is  their  note  an  asset? 

Yes. 

What  is  your  whole  entry  then? 

Debit  hills  receivable  and  credit  Anderson  Brothers. 


Problem  11 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Credit  cash  and  debit  light,  fuel  and  water. 

Is  expense  a  liability? 

Yes. 

If  it  is  paid? 

No,  it  is  an  asset  then. 

Does  light  represent  an  asset  after  it  is  paid? 
I  don*  t  know. 

It  is -a  service  rendered  by  the  light  company. 


Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  cash  and  credit  merchandise. 

Why  wouldn*t  you  credit  Grocery  Supply? 

Well,  our  merchandise  was  decreased. 

Have  we  anything  more  to  do  with  the  Grocery  Supply? 
No. 
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SUBJECT  16 —LILLI AH  PEARCE 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  is  your  chief  difficulty  in  bookkeeping? 

I  don't  understand  some  of  the  different  accounts. 

What  do  you  understand  by  the  term  debit? 

Debit  people  who  owe  us.  It  least  it  is  the  column  in 
which  you  put  the  people  that  owe  us  money. 

Does  it  represent  debts? 

No. 

Are  debts  assets? 

No,  they  are  debts. 

Do  we  owe  the  amount  of  the  debits? 

No,  that  is  what  we  are  owed. 

Do  you  remember  what  debit  was  on  the  general  ledger 

form? 

On  the  left  side. 

Might  it  be  the  right  side? 

No,  that  is  the  credit. 

Is  debit  always  the  left  hand  side? 

Yes. 

In  the  purchase  journal  you  will  remember  the  debit 
side  is  the  right  hand  side.  Well  then,  you  have 
learned  that  debit  is  not  an  asset,  nor  a  debit  but  a 
position.  That  position  is  usually  on  the  left  side 
but  it  can  be  on  the  right  which  ever  is  most  conven¬ 
ient.  7/hat  do  you  understand  by  double  entry? 

It  is  two  entries  made  for  every  transaction,  one  on 
the  debit  and  one  on  the  credit. 

Do  we  have  to  make  one  entry  on  the  debit  and  the  other 

on  the  credit? 

Yes. 

Might  we  make  an  entry  on  the  debit  side  of  one  account 
and  on  the  credit  side  of  the  same  account? 

No. 

Is  there  any  advantage  in  having  a  debit  entry  for  every 
credit  entry? 

Yes,  you  can  find  if  your  ledger  is  wrong  when  you  take 
off  your  trial  balance. 

How  will  you  know  if  it  is  wrong? 

Well,  if  the  two  sides  are  not  equal  there  is  a  mistake. 
How  many  changes  seem  to  be  going  on  in  any  business 
transaction? 

Two. 

What  are  these  changes  in  the  transaction  bought  merchan¬ 
dise  for  cash? 

Debit  merchandise  and  credit  cash. 

You  have  told  me  what  record  you  make.  I  want  to  know 
what  changes  tkae  place? 

Cash  is  decreased  and  merchandise  increased. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry? 

Well  you  buy  merchandise  to  sell  and  you  recieve  cash 
for  it  when  you  sell  it. 
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Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 

Student 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  3 


Student: 

Teacher: 

Student: 

Problem  4 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  5 


Student: 

Teacher: 

Student: 

Problem  6 


How  many  things  are  there  to  record? 

Two. 

Well,  the  fact  that  there  are  two  things  to  record  and 
double  entry  records  both  of  them  should  show  you  that 
there  is  some  relationship.  In  that  transaction 
bought  merchandise  for  cash,  what  account  is  debited? 

Merchandise. 

When  are  accounts  debited? 

When  assets  are  increased  and  liabilities  decreased. 
When  are  accounts  credited? 

When  assets  are  decreased  and  liabilities  increased. 


Mrs.  John  Smith  debit  and  merchandise  credit. 
Do  we  owe  Mrs,  Smith? 

No  she  owes  us. 

is  it  a  sale  or  purchase? 

Purchase,  no  a  sale. 

She  is  one  of  our  creditors? 

No,  a  debtor. 


Credit  cash  and  debit  merchandise. 

Is  this  a  sale  or  purchase? 
turcii&ss  • 

Why  didn’t  you  credit  the  Grocery  Supply? 
Because  we  paid  cash. 


Credit  Brown  Ltd.  and  debit  merchandise. 
Do  Brown  Ltd.  owe  us? 

No,  we  owe  them. 


Debit  merchandise  and  credit  cash. 

Why  do  we  buy  merchandise? 

To  use.  Not  to  sell  at  a  profit.  Letterheads  are 

office  supplies. 

What  is  your  entry  then? 

Debit  office  supplies  and  credit  cash. 


Debit  cash  and  credit  capital. 
Is  capital  an  asset? 

No,  a  liability. 


Student:  Debit  buildings  and  credit  cash 

Teacher:  Are  buildings  assets? 

Student;  Yes. 
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Problem  7 

Student:  Debit  cash  and  credit  Mrs.  Smith. 
Teacher:  Did  Mrs.  Smith  owe  us? 

Student:  Yes. 


Problem  8 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  Brown  and  credit  cash. 
Why  didn’t  you  debit  cash? 
Because  it  is  paid  out. 

■^id  we  owe  Brown  Ltd.? 

Yes . 


Problem  9 


Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student: 
Teacher : 
Student : 
Teacher : 
Student: 


Debit  bills  payable  and  credit  cash. 

What  effect  has  this  transaction  on  our  cash? 

It  will  decrease  it. 

We  went  to  the  bank  to  borrow  cash.  If  we  borrowed 
money  would  it  be  decreased? 

Increased.  But  we  gave  our  note  so  we  will  have  to 
pay  cash  anyway. 

Yes,  but  we  haven1 1  paid  cash  yet. 

Well  then,  cash  is  increased  and  our  notes  payable  are 
increased.  Debit  cash  and  credit  bills  payable. 

Why  didn’t  you  credit  the  Royal  Bank? 

I  don’t  know. 

Do  we  owe  the  Royal  Bank? 

Yes  . 

Or  do  we  owe  our  note? 

We  owe  our  note  to  the  Royal  Bank. 


Problem  10 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 


Credit  bills  receivable  and  debit  Anderson  Brothers. 
Is  bills  receivable  an  asset? 

Yes. 

Has  our  assets  been  decreased? 

No. 

Would  you  credit  bills  receivable  then? 

Debit  bills  receivable  and  credit  Anderson  Brothers. 


Problem  11 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Debit  expense  and  credit  cash. 

Is  expense  an  asset? 

No,  it’s  a  liability. 

Befo  re  it  is  paid? 

Yes. 

After  it  is  paid? 

It  is  an  asset. 

What  effect  has  expense  on  our  profit? 
it  will  decrease  it. 

Yes,  it  is  still  an  expense  but  not  a  liability. 
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Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  cash  and  credit  merchandise. 

Why  don’t  you  take  the  Grocery  Supply  into  consideration? 
Because  they  paid  us  cash  for  our  merchandise  and  you 
have  a  debit  and  credit  already. 

But  we  are  not  concerned  with  them  any  more,  are  we? 

No. 


REMARKS 


A  clear  thinker  but  she  gets  the  entries  reversed.  This  is  pro 
bably  due  to  nervousness. 
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SUBJECT  17— JOAN  POLLOCK 


Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student: 

Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Stude nt : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 

Teacher: 


What  is  your  principal  bookkeeping  difficulty? 
footing  and  ruling  the  books. 

What  do  you  understand  by  the  term  debit? 

Something  which  you  get  credit  ^or. 

Does  somebody  pay  us?  Is  it  something  we  owe? 

It  is  something  that  is  paid  to  us. 

Is  it  a  thing? 

It  means  different  things. 

May  it  be  an  account?  Do  you  remember  what  we  meant 
by  debit  on  a  general  ledger  form? 

It  is  the  left  side. 

May  debit  ever  be  the  right  side? 

No. 

In  what  book  is  it  the  right  side?  Don't  you  remember 
the  purchase  book?  We  have  it  on  the  right  side  there. 
What  do  you  understand  by  double  entry  in  bookkeeping? 

In  the  ledger  when  you  have  an  account  you  debit  and 
credit,  like  cash  and  merchandise. 

In  how  many  places  are  records  made? 

Two. 

May  these  entries  be  both  on  the  debit  side? 

Yes. 

That  is  I  may  debit  cash  and  debit  merchandise? 

No,  one  account  is  debited  and  the  other  account  credited. 
May  a  record  be  made  on  the  debit  side  of  an  account 
and  credit  side  of  the  same  account? 

No. 

Why  do  we  make  a  debit  record  and  a  credit  record  for 
every  transaction? 

You  want  to  keep  a  record  of  what  you  buy  and  sell. 

Is  there  any  advantage  in  having  two  records? 

To  find  out  what  your  profit  and  loss  is. 

Does  it  help  you  as  far  as  bookkeeping  is  concerned? 

Yes,  it  shows  if  your  books  are  correct,  if  they  bal¬ 
ance. 

How? 

It  helps  the  proprietor  to  know  his  profit. 

Does  it  help  bookkeepers? 

Yes,  they  know  if  their  trial  balance  isn't  right  that 
they  have  made  an  error  in  posting. 

Yes  that’s  right.  How  many  changes  appear  to  be  going 
on  in  abusiness  transaction? 

Two, 

What  are  these  changes  in  the  transaction  bought  mer¬ 
chandise  for  cash? 

Merchandise  increased  and  cash  decreased. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry  bookkeeping? 

They  are  both  assets  but  one  is  increased  and  the  other 
decreased. 

Do  you  see  any  relationship  between  these  two  changes 
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Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  1 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  2 


Student : 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  2 


Student: 

Teacher: 

Student: 

Problem  4 


Student: 
Teacher: 
Student : 

Teacher: 

Student: 

Problem  J? 


Student: 
Teacher: 
Student : 

Problem  6 


and  the  fact  that  we  have  made  two  records9 

No. 

Why  wouldn’t  one  record  do  just  as  well?  Well,  single 
entry  would  record  only  one  change  and  double  entry°re- 
eords  two  changes.  Which  one  of  the  accounts  in  the 
transaction  bought  merchandise  for  cash  is  debited? 
Merchandise. 

When  are  accounts  debited? 

./hen  assets  are  increased  and  liabilities  decreased. 

And  they  are  credited? 

When  assets  are  decreased  and  liabilities  increased. 
Would  an  increase  in  our  wealth  be  the  same  as  a 
decrease  in  our  debts? 

1  think  so. 


Merchandise  debit  and  creditor’s  account  credit. 

What  is  the  creditor’s  account? 

Mrs.  John  Smith. 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 

Then  she  isn’t  a  creditor.  Is  this  a  sale  or  purchase? 
A  sale.  Mrs.  Smith  debit  and  merchandise  credit. 


Merchandise  debit  and  cash  credit. 

Why  don’t  you  credit  the  Grocery  Supply? 

Because  we  paid  cash  and  got  merchandise  for  it. 
When  would  you  credit  the  Grocery  Supply? 

When  they  give  us  the  goods  on  credit. 


Merchandise  debit  and  Brown  Ltd.  credit. 
Do  we  owe  Brown  Ltd.? 

Yes. 


Office  supplies  debit  and  cash  credit. 

Why  don’t  you  debit  merchandise? 

Because  letter  heads  are  part  of  the  supplies  for  The 

office . 

Why  do  we  buy  merchandise? 

To  sell. 


Capital  credit  and  cash  debit. 

Is  capital  an  asset? 

No,  it’s  a  liability  to  the  proprietor. 


Student: 


Buildings  debit  and  cash  credit 
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Teacher:  Are  buildings  an  asset? 

Student:  Yes. 

Problem  7- 

Student:  Personal  account  credit  and  cash  debit. 
Teacher:  Do  we  owe  Mrs.  Smith? 

Student:  No,  she  owes  us. 

Problem  8 


Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 


Bills  payable  debit  and  cash  credit. 
What  happened? 

We  paid  Brown  Ltd.  on  account. 

What  accounts  are  affected? 

Brown  Ltd,  and  cash. 

Give  me  the  whole  entry  then. 

Brown  Limited  debit  and  cash  credit. 


Problem  9 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Promissory  note  debit. 

Are  we  going  to  owe  this  note? 

No. 

If  we  give  a  promissory  note  wonTt  we  owe  the  amount 

of  that  note? 

Yes. 

What  do  we  get  in  exchange  for  the  note? 

Gash, 

If  we  receive  cash  it  is  debited.  Give  me  your  entry 

now. 

Debit  cash  and  dredit  bills  payable. 


Problem  10 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Bills  receivable  and  cash. 

Did  we  receive  any  cash? 

No,  we  received  a  note. 

That  would  be  recorded  in  what  account? 

Debtor1 s. 

If  a  note  paid  is  bills  payable  what  is  a  note  received? 
Bills  receivable.  Bills  receivable  debit  and  Ander¬ 
son  Brothers  credit. 


Problem  11 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Expense  debit  and  cash  credit. 

Is  expense  a  liability? 

No,  it  is  an  expense. 

Is  it  an  expense  after  it  has  been  paid? 
No  it  is  something  received. 

It  is  a  service  rendered  to  us. 


Problem  1  2 


Student:  Cash  debit  and  merchandise  credit 
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Teacher:  Why  don’t  you  record  the  Grocery  Supply  co.? 
Student:  Because -we  haven1 t  anything  to  do  with  them. 


REMARKS 

Becomes  confused  at  times  in  her  analysis,  probably  due  to  ner¬ 
vousness. 
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SUBJECT  18 — HAZEL  BOWLING 

- —  =-= 


Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher : 


Now  what  is  your  Bookkeeping  difficulties? 

I  don’t  know  anything  about  it. 

What  do  you  understand  By  the  term  debit? 

It  seems  to  have  some  connection  with  liabilities. 

Not  with  assets? 

Yes,  with  assets. 

Is  debit  a  position? 

Yes,  I  think  so. 

Might  that  position  be  on  the  right  hand  side? 

No,  i  don’t  think  so. 

Do  you  remember  the  purchase  journal?  It  is  on  the 
right  side  there.  The  position  of  debit  is  determined 
by  convenience.  Now  what  do  you  understand  by  the 
term  double  entry? 

You  make  two  entries  for  every  transaction. 

Where  do  you  make  these  two  entries? 

One  on  the  debit  and  one  on  the  credit. 

Could  you  make  both  entries  on  the  debit  side? 

No. 

How  many  sides  does  a  business  transaction  have? 

Two. 

What  are  they? 

Receiving  goods  or  money  or  selling  goods  or  paying 

money. 

Might  it  be  buying  and  selling? 

Yes. 

Can  we  buy  and  sell  in  the  same  transaction? 

No. 

In  the  transaction  sold  merchandise  for  cash,  what 
changes  are  taking  place? 

Increase  in  cash  and  decrease  in  merchandise. 

Do  you  see  any  relationship  between  double  entry  book¬ 
keeping  and  the  fact  that  business  transactions  have 
two  sides? 

Yes. 

What  is  it? 

In  a  business  transaction  it  concerns  two  accounts  and 
in  double  entry  you  have  two  records. 

To  record  these  changes? 

Yes. 

How  many  things  are  going  on  in  selling  merchandise  for 
cash? 

Uust  two. 

What  are  they? 

Increase  in  cash  and  decrease  in  merchandise. 

Why  couldn’t  we  record  this  in  one  entry? 

You  couldn’t  have  two  entries  in  one  account. 

Do  you  see  any  reason  why  one  account  is  debited  and 
the  other  is  credited? 

One  is  increased  and  the  other  is  decreased. 

Which  account  in  the  transaction  bought  merchandise  for 
cash  is  debited? 
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Student : 
Teacher: 
Student: 


Teacher: 

Student: 

Problem  1 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  3 


Student: 

Teacher: 

Student: 

Problem  4 


Merchandise. 

When  are  accounts  debited? 

When  assets  are  increased  they  are  debited  and  when 
liabilities  are  decreased.  Assets  are  credited  when 
they  are  decreased  and  liabilities  when  they  are  in¬ 
creased  are  credited. 

When  a  liability  is  decreased  where  is  it  recorded? 

Debit  side. 


Credit  cash  and  debit  merchandise. 
What  hind  of  transaction  is  this? 
Credit  sale. 

Do  we  owe  Mrs.  Smith? 

Wo,  she  owes  us. 


Debit  merchandise  and  credit  cash. 

Purchase  or  sale? 

Purchase . 

Why  do  you  credit  cash? 

Because  it  was  decreased. 

If  this  had  been  a  credit  purchase  what  would  have 
been  credited? 

Grocery  Supply. 


Debit  merchandise  and  credit  Brown  Ltd. 
Do  we  owe  Brown  Ltd.? 

Yes. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  3 


student: 

Teacher: 

Student: 

Problem  6 


Student 

Teacher 

Student 


Debit  merchandise  and  credit  cash. 

Why  do  we  buy  merchandise? 

To  sell. 

Why  do  we  buy  letterheads? 

To  use  in  the  office. 

Office  supplies,  are  they  not?  What  is  your  entry? 
Debit  office  supplies  and  credit  cash. 


Debit  cash  and  credit  capital. 
Is  capital  an  asset? 

No,  a  liability. 


Debit  buildings  and  credit  cash. 
Is  buildings  an  asset? 

Yes. 


Problem  1 
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Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Dehit  cash  and  credit  merchandise. 

Are  you  sure? 

Dehit  cash  and  credit  personal  account. 
What  personal  account? 

Mrs.  Smith. 


Problem  8 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Debit  Brown  Ltd.  and  credit  cash. 

Why  debit  Brown  Ltd.? 

We  owe  them. 

They  are  a  debtor? 

No,  a  creditor. 

Problem  9 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Debit  cash  and  credit  notes  payable. 

Why  did  you  debit  cash? 

Because  it  is  increased. 

Why  didn’t  you  credit  Royal  Bank? 

We  owe  our  note  to  the  Royal  Bank. 

Problem  7  0 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Debit  cash  and  credit  notes  receivable. 

Does  notes  receivable  represent  an  asset? 

Yes  • 

We  received  Anderson’s  note?  Is  this  an  increase  in 
our  bills  receivable? 

Yes. 

An  increase  in  assets  is  debited.  What  is  your  entry 
Debit  bills  receivable  and  credit  Anderson  Brothers. 

Problem  11 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Debit  expense  and  credit  cash. 

Is  expense  a  liability? 

After  we  used  it  or  paid  it. 

Is  it  an  asset? 

No. 

Problem  12 

Student: 

Teacher: 

Student: 

Debit  cash  and  credit  merchandise. 

Why  debit  cash? 

Because  they  gave  us  cash. 

REMARKS 

Shows  a  marked  disposition  to  change  or  modify  her  answers  when 

challenged. 
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SUBJECT  19  — EDNA  LOMMKI, 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  is  your  chief  hookkeeping  difficulty? 

The  dehits  and  credits. 

Well,  we  will  get  it  clearned  up.  What  do  you  under¬ 
stand  hy  the  term  dehit? 

It  is  a  thing  that  you  put  on  a  certain  side  of  a  paper 
when  you  record  something  of  value. to  yourself. 

Is  it  an  asset? 

No. 

Is  it  something  owed  to  us? 

No,  it  is  something  that  is  paid  to  us. 

What  does  dehit  mean  on  the  general  ledger  form? 

It  is  a  position  on  the  paper  on  the  left  side. 

Might  it  he  the  right  side? 

I  don’t  khow. 

Yes,  it  might,  in  the  purchase  journal.  What  do  you 
understand  hy  double  entry  in  hookkeeping? 

Making  two  entries  for  one  thing. 

May  these  two  entries  both  he  on  the  debit  side? 

I  don’ t  know. 

That  is,  I  may  make  an  entry  on  the  debit  side  and  one 
on  the  debit  side  of  another  account? 

Yes,  I  think  so. 

Could  you  likewise  record  a  credit  to  one  account  and 
a  credit  to  another  account? 

No,  you  have  to  make  one  debit  and  one  credit. 

Yes,  that  is  right.  You  see  if  you  recorded  a  debit 
to  cash  and  a  debit  to  merchandise  that  would  mean  that 
both  asset  accounts  are  increased.  How  many  changes 
are  going  on  in  any  business  transaction? 

What  do  you  mean? 

In  the  transaction  bought  merchandise  for  cash,  what 
changes  are  taking  place? 

You  increase  merchandise  and  decrease  cash. 

Yes.  Bo  you  see  any  relationship  between  the  fact  that 
two  changes  are  going  on  and  the  fact  that  we  have  to 
make  two  entries  for  the  transaction? 

No,  I  don’ t. 

How  many  changes  would  be  recorded  by  single  entry? 

Two . 

That  is,  you  can  record  two  changes  in  one  entry? 

No,  only  one. 

That  is,  you  require  two  entries  to  record  two  changes. 
That  is  the  reason  why  we  have  double  entry.  What  is 
the  reason  for  making  a  transaction  on  the  debit  and 
credit  side? 

You  have  to  keep  track  of  merchandise  and  cash. 

Does  it  help  us  in  any  way  to  detect  errors? 

Yes,  you  have  two  accounts  and  you  can  always  refer 
back  to  them. 

How  many  records  are  you  making  all  the  time? 

Two. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


What  statement  do  we  make  in  order  to  test  our  ledger9 

Trial  balance . 

In  the  transaction  bought  merchandise  for  cash  what 
account  is  credited? 

Gash. 

When  are  accounts  credited? 

When  an  asset  is  decreased  and  a  liability  increased. 
When  are  accounts  debited? 

When  an  asset  is  increased  and  a  liability  decreased. 
On  what  side  of  the  ledger  would  you  record  a  decrease 
in  liability? 

Debit  side. 


Problem  1 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

.Problem  2 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 


Debit  merchandise  and  credit  cash. 

Did  we  get  cash  for  this  transaction? 

No.  Debit  accounts  receivable. 

Is  this  a  sale? 

Yes. 

What  kind  of  a  sale? 

Credit  sale. 

In  what  account  would  you  record  what  we  get? 

In  accounts  receivable. 

Yes,  but  what  account  receivable?  Mrs.  John  Smith? 
Yes. 

What  is  your  entry  then? 

Debit  Mrs.  Smith  and  credit  merchandise. 


Debit  cash  and  credit  merchandise. 

Was  this  a  sale  or  purchase? 

Purchase . 

What  effect  has  this  on  our  merchandise? 

Increase. 

Where  would  you  record  it  then?  Give  me  the  whole  entryS 
Debit  merchandise  and  credit  cash. 


Problem  3  • 


Student 

Teacher 

Student 


Debit  merchandise  and  credit  accounts  payable. 
Do  we  owe  Brown  Ltd.? 

Yes. 


Problem  4 

Student:  Credit  cash  and  debit  office  supplies. 


Problem  5 


Student 

Teacher 

Student 

Teacher 

Student 


Credit  capital  and  debit  proprietor’s  account. 
What  do  you  call  that  proprietor’s  account? 

Capital. 

Is  capital  an  asset? 

No,  a  liability. 
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Problem  6 

Student;  Credit  cash  and  debit  buildings. 

Teacher;  Are  buildings  assets? 

Student;  Yes. 

Problem  7 

Student;  Credit  cash  and  debit  Mrs.  Smith. 

Teacher;  Do  we  pay  Mrs.  Smith? 

Student:  No,  she  paid  us.  Debit  cash  and  credit  Mrs.  Smith. 

Problem  8 


Student: 

Teacher: 

Student: 

Teacher: 

Student; 


Credit  cash  and  debit  accounts  payable. 
What  account  payable? 

Brown  Ltd. 

Do  we  owe  Brown  Ltd.? 

Yes. 


Problem  9 


Student:  Credit  bills  payable  and  debit  cash. 
Teacher;  Why  don’t  you  consider  the  Royal  Bank? 
Student:  We  owe  our  note. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  cash  and  credit  bills  receivable. 

Is  bills  receivable  an  asset? 

Yes. 

What  effect  has  this  on  our  asset  bills  receivable? 
Increased.  Debit  bills  receivable  and  credit  Ander¬ 
son  Brothers. 

Do  we  owe  Anderson  Brothers? 

No,  they  owe  us. 


Problem  11 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Credit  cash  and  debit  expense. 

Is  expense  an  asset? 

No. 

Is  it  a  debt? 

No,  it’s  a  liability. 

Is  it  an  expense  after  it  is  paid? 
Yes. 


Problem  12 


Student:  Debit  cash  and  credit  merchandise. 

REMARKS 

Has  very  inadequate  knowledge  of  rules  for  debiting  and  crediting. 
When  the  rules  were  put  in  front  of  her  she  seemed  to  be  able  to 
do  the  problems. 
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SUBJECT  20 —  JEAN  RINTOUL 


Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 


What  is  your  principal  difficulty? 

I  don’t  understand  debits  and  credits. 

What  does  the  term  debit  mean  to  you? 

Something  that  has  been  paid  for  something. 

Something  we  owe? 

No. 

Something  somebody  owes  us?  An  asset? 

Yes. 

Or  is  it  a  place  to  record  assets? 

It  is  recorded  in  a  book. 

Do  you  remember  the  position  of  debit  on  the  gneral 
ledger  form? 

On  the  left  side. 

You  recall  I  told  you  debit  was  the  left  side.  That 
is  to  say,  debit  is  a  position.  It  is  not  an  asset 
nor  a  debt  but  it  is  a  place  to  record.  May  that 
position  be  on  the  right  side  of  the  page? 

No. 

It  might  in  the  purchase  journal.  What  do  you  under¬ 
stand  by  double  entry? 

It  means  making  two  entries  one  on  the  debit  and  one 
on  the  credit. 

May  we  make  both  of  the  records  on  the  debit  and  credit 
sides  of  the  same  account? 

Not  at  the  same  time. 

Why  do  we  make  two  entries  for  every  transaction? 

If  we  have  a  debit  and  credit  entry  for  the  same  amount 
the  books  will  balance. 

And  if  they  don’t  balance? 

There  is  a  mistake  in  the  posting. 

In  the  transaction  sold  merchandise  for  cash  what  are 
the  two  changes  that  are  going  on? 

Received  cash  and  sold  merchandise. 

Speak  of  it  as  increases  and  decreases. 

Merchandise  is  decreased  and  cash  increased. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry? 

You  have  to  record  both  of  them. 

Why  wouldn’t  single  entry  give  us  as  complete  a  record? 
I  think  it  would  give  as  complete  a  record  only  it 
isn’t  as  safe. 

How  many  of  these  changes  would  single  entry  record? 

One. 

How  many  will  double  entry  record? 

Two. 

Well  you  see,  it  is  a  more  complete  record.  In  that 
transaction  sold  merchandise  for  cash,  what  account  is 
debi ted? 

Cash. 

When  are  accounts  debited? 

V/hen  assets  are  increased  and  liabilities  decreased. 
When  are  accounts  credited? 
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Student:  When  liabilities  are  increased  and  assets  decreased 


Problem  1 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student*. 

Problem  3. 

Student: 

Teacher: 

Student: 

Problem  4 


Charge  personal  account  of  Mrs.  Smith,  debit  it,  and 
credit  merchandise. 

Is  this  a  sale? 

Yes.  You  donlt  receive  cash  for  it  though. 

Do  we  owe  Mrs.  Smith? 

She  owes  us. 

She  is  a  creditor  then? 

No,  a  debtor. 


Credit  cash  and  debit  Grocery  Supply. 

What  happens  in  this  transaction? 

We  paid  cash  for  goods  purchased. 

How  are  you  recording  goods  purchased? 

Debit  goods  purchased.  Debit  merchandise  and  credit 
Grocery  Supply. 

What  are  you  going  to  debit? 

Me  rchandise. 

If  you  credit  the  Grocery  Supply  what  does  that  mean? 
'We  ow  e  them. 

Do  we  owe  them  in  this  transaction? 

We  paid  cash.  Debit  merchandise  and  credit  cash. 


Debit  merchandise  and  credit  Brown  Ltd. 
Do  we  owe  Brown  Ltd.? 

Yes. 


Student:  Debit  office  supplies  and  credit  cash. 

Teacher:  Why  don’t,  you  debit  merchandise? 

Student:  Because  it  is  something  for  use  in  the  office. 
Teacher:  Why  don’t  you  credit  the  Elite  Specialty  Co.? 
Student:  Because  we  paid  cash. 


Problem  1 


Student; 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  expense  and  I  don’t  know  what  account  you  would 
put  the  warehouse  in. 

Have  we  bought  warehouse  space  yet? 

No.  Debit  cash  and  credit  capital. 

Yes,  Is  capital  an  asset? 

No,  it’s  a  liability. 


Problem  6 


Student:  Credit  cash  and  debit  buildings. 

Teacher:  Are  buildings  assets? 

Student:  Yes. 
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Problem  7 


Student:  Credit  Mrs.  Smith  and  debit  cash. 

Teacher:  Do  we  owe  Mrs.  Smith? 

Student:  No. 

Teacher:  She  is  one  of  our  debtors? 

Student:  Yes. 


Problem  8_ 

Student:  Credit  cash  and  debit  Brown  Ltd. 


Problem  9 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 


Debit  Royal  Bank  and  credit  personal  account. 
Why  did  we  go  to  the  bank? 

Because  we  wanted  to  borrow  money. 

Did  we  get  it? 

Yes. 

Well,  cash  is  increased. 

Debit  cash. 

What  account  would  you  credit? 

Royal  Bank. 

Do  we  owe  the  Royal  Bank? 

No,  we  owe  our  note. 

What  is  your  entry  then? 

Debit  cash  and  credit  bills  payable. 


Problem  IQ 


Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Stu  dent 
Teacher 
Student 


Credit  bills  receivable  and  debit  Anderson  Brothers, 
Are  bills  receivable  an  asset? 

Yes. 

What  is  the  effect  of  this  transaction  on  our  assets? 
Increased. 

On  which  side  of  the  ledger  is  it  recorded? 

Debit  side. 

What  is  your  entry  then? 

Debit  bills  receivable  and  credit  Anderson  Brothers. 


Problem  -LI 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 


Debit  expense  and  credit  cash. 

Is  expense  a  liability? 

;Yes  • 

Might  it  be  an  asset? 

If  it  is  paid  for  to  us,  it  is. 

It  wouldn’t  be  our  expense  then. 

No,  it  would  be  their' s. 

Is  expense  ever  an  asset?  What  about  purchasing  office 
supplies? 

That  would  be  an  asset  because  it  is  adding  to  the 
business . 


Problem  12 


Student:  Debit  cash  and  credit  the  Grocery  Supply 
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Teacher*. 
Stude  nt: 
Teacher: 
Student: 


What  did  we  give  in  return  for  the  cash? 

We  gave  hack  merchandise. 

What  effect  has  that  on  our  merchandise? 

It  is  decreased.  Merchandise  credit  and  cash  dehit. 


REMARKS 

Does  not  seem  to  he  sufficiently  familiar  with  the  names  of  the 
accounts  to  record  what  is  taking  place  in  a  business  transaction. 
Jumps  quickly  a_t  any  due  toward  the  solution  of  a  problem.  Is 

not  very  self-critical. 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 


Teacher: 
Student : 
Problem 


239. 


SUBJECT  21- -FRANC IS  JARRALD 


What  is  your  chief  bookkeeping  difficulty? 

I  don’t  know  which  is  my  chief  one. 

Well,  what  does  the  term  debit  mean  to  you? 

It  means  the  side  of  an  account. 

Is  it  a  debt? 

No,  it  is  an  asset. 

Is  it? 

It  is  the  left  side  of  the  account. 

Might  it  be  the  right  side? 

No,  that  is  the  credit  side. 

Yes,  it  might  be  the  right  side.  We  find  it  there 
in  the  purchase  journal.  What  do  you  understand 
by  the  term  double  entry  in  bookkeeping? 

You  make  an  entry  in  two  accounts,  cash  and  some  other. 

May  both  these  entries  be  debits? 

No,  one  is  debit  and  the  other  credit. 

Why  do  you  make  two  entries  for  every  transaction? 

Well,  you  sell  some  goods  and  you  get  something  in 
return. 

is  there  any  advantage  in  making  two  entries? 

Well,  you  know  the  amount  of  cash  you  have. 

Does  it  help  you  to  detect  errors? 

Yes,  if  they  dojj’t  balance  there  is  an  error. 

How  many  sides  does  any  business  transaction  appear  to 
have? 

Two. 

What  are  the  two  sides  to  the  transaction  sold  merchandise 

for  cash? 

Merchandise  is  decreased  and  cash  is  increased. 

Bo  you  see  any  relationship  between  these  two  changes 
and  double  entry  bookkeeping? 

Well  you  have  to  make  two  entries. 

Why  wouldn’t  one  entry  do  just  as  well? 

One  entry  would  only  record  one  side. 

Which  of  the  accounts  in  the  transaction  sold  merchandise 
for  cash  would  be  debited? 

Cash. 

When  are  accounts  debited? 

When  they  are  increased. 

What  do  we  call  these  accounts? 

Asse  ts. 

On  which  side  are  they  recorded  when  they  are  increased? 
Give  me  all  the  rules  for  debiting  and  crediting  accounts. 
Assets  are  debited  when  they  are  increased  and  credited 
when  they  are  decreased.  Liabilities  are  debited  when 
they  are  decreased  and  credited  when  they  are  increased. 

Is  increase  in  liabilities  and  decrease  in  liabilities 
the  same  thing? 

I  don’t  think  it  is  exactly  the  same. 


Student:  Mrs.  Smith  debit  and  merchandise  credit 
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Teacher: 
Student : 

Problem  2 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  5 

Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  4 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Did  we  owe  Mrs.  Smith? 
She  owes  us  now. 


Groceries  Supply  credit,  no  our  personal  account  is 
credited  and  the  Grocery  Supply  debit. 

What  accounts  are  affected? 

Merchandise  is  debited  and  cash  credited. 

Why  don’t  you  credit  the  Grocery  Supply? 

We  paid  cash. 


Debit  merchandise  and  credit  personal  account. 

What  personal  account? 

Brown  Ltd. 

Do  we  o we  Brown  Ltd.? 

Yes. 

They  are  our  debtors? 

No,  they  are  our  creditors. 


Debit  office  supplies  and  credit  cash. 

Why  don’t  you  debit  merchandise? 

Because  it  isn’t  merchandise. 

Why? 

Merchandise  is  bought  for  sale  and  letterheads  wouldn’t 

be  sold. 


Problem  5 


- 

Student; 

Teacher: 

Student; 

Debit  cash  and  credit  capital. 

Is  capital  an  asset? 

No,  it’s  a  liability. 

Problem  6 

Student: 

Teacher: 

Student: 

Debit  buildings  and  credit  cash. 
Is  buildings  an  asset? 

Yes. 

Problem  7 

Student: 

Teacher: 

Student: 

Debit  cash  and  credit  Mrs.  Smith 
Is  Mrs.  Smith  a  debtor? 

Yes. 

Problem  8_ 

Student: 

Teacher: 

Student: 

Debit  Brown  Ltd.  and  credit  cash 
Do  we  owe  Brown  Ltd.? 

Yes. 
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Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Debit  personal  account  and  credit  bills  payable. 
What  do  we  get  in  exchange  for  our  note? 

$200.00. 

What  is  your  entry  then? 

Debit  cash  and  credit  bills  payable. 

Why  don’t  you  credit  the  Royal  Bank? 

They  don’  t  owe  us. 

You  mean  we  don’t  owe  them  but  we  owe  our  note. 


Problem  10 


Student:  Credit  Anderson  Brothers  and  debit  Bills  payable. 

Teacher:  Bills  payable? 

Student:  I  meant  to  say  Bills  receivable. 


Student:  Debit  expense  and  credit  cash. 
Problem  12 


Student:  Credit  merchandise  and  debit  cash. 

Teacher:  Why  did  you  credit  merchandise? 

Student:  Because  you  paid  a  certain  amount  and  then  you  re¬ 

turned  it  and  it  is  decreased. 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student: 

Teacher: 

Student: 

Teacher: 

Student; 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher; 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Problem 
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SUBJECT  2  2 —MARY  RHODES 


What  is  your  particular  difficulty? 

Debits  and  credits. 

Well,  what  do  you  understand  by  the  term  debit? 

It  is  just  a  term  used  in  bookkeeping. 

Is  it  an  asset? 

Yes. 

Is  it  a  debt? 

No. 

It  is  a  position,  is  it  not?  (Silence)  It  is  a 
position  on  a  bookkeeping  form.  That  position  is  us¬ 
ually  on  the  left  side  but  at  times  it  is  on  the  right 
side.  Well  you  have  learned  the  following  things: 

1.  Debit  is  a  position,  not  an  asset  nor  a  debt. 

2.  That  position  is  usually  the  left  side  but  it 
might  be  the  right  side. 

How  many  sides  does  a  business  transaction  appear  to 
have? 

Two. 

Well,  I  will  leave  that  for  now.  What  do  you  understand, 
by  double  entry? 

Entering  a  transaction  in  two  books. 

What  books? 

The  ledger  and  journal. 

What  does  it  mean  with  reference  to  debits  and  credits? 

A  debit  and  a  credit  entry  is  made  for  every  transaction. 
Could  you  make  two  debit  entries  for  a  transaction? 

No.  There  must  be  one  debit  and  one  credit. 

That  is  to  say,  every  transaction  must  be  recorded  once 
on  the  debit  and  once  on  the  credit.  These  two  records 
must  be  in  different  accounts.  What  is  the  reason  far 
making  two  records  for  every  transaction? 

It  is  easier  to  find  the  correct  balance. 

Does  it  help  us  to  locate  our  errors? 

Yes. 

Now  I  will  repeat  the  question  I  asked  you  before.  How 
many  sides  does  a  business  transaction  appear  to  have? 
Two. 

What  are  the  two  sides  to  the  transaction  sold  merchan¬ 
dise  for  cash? 

Merchandise  and  cash. 

What  changes  are  taking  place  in  these  two  accounts? 

Cash  is  increased  and  merchandise  decreased. 

In  that  transaction  what  account  is  debited? 

Cash. 

Give  me  the  rules  for  debiting  and  crediting  accounts. 
Debit  asset  accounts  when  they  are  increased  and  credit 
them  when  they  are  decreased.  Debit  liabilities  when 
they  are  decreased  and  credit  them  when  they  are  in¬ 
creased. 


Student:  Credit  cash  and  debit  merchandise 
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Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 


Problem  5 

Student: 

Teacher: 

Student: 

Problem  4 

Student: 

Teacher: 

Student: 

Problem  5 


Did  we  pay  out  cash? 

No,  we  sold  on  credit.  Debit  Mrs.  John  Smith  and 
credit  merchandise. 

Is  Mrs.  Smith  a  creditor? 

Yes. 


Debit  merchandise  and  credit  Grocery  Supply? 

Is  this  a  purchase  or  sale? 

Purchase. 

Why  did  you  credit  the  Grocery  Supply? 

You  should  credit  cash.  Debit  merchandise  and  credit 
cash. 


Debit  merchandise  and  credit  Brown  Ltd. 
Why  don’t  you  credit  cash? 

Because  we  bought  on  credit. 


Debit  office  supplies  and  credit  cash. 

Why  don’t  you  debit  merchandise? 

Because  letterheads  are  bought  to  be  used. 


Student:  Credit  capital  and  debit  cash. 
Teacher:  Is  capital  an  asset?' 

Student:  No,  a  liability. 

Problem  6 


Student:  Debit  buildings  and  credit  cash. 
Problem  7 


Student 

Teacher 

Student 


Credit  cash  and  debit  Mrs.  Smith. 

Are  we  paying  Mrs.  Smith? 

Yes.  No,  she  is  paying  us.  Debit  cash  and  credit 

Mrs.  Smith. 


Problem  8 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  Brown  Ltd.  and  debit  cash. 
Are  we  taking  in  cash? 

No,  we  are  paying  it  out. 

What  is  your  entry  then? 

Debit  Brown  Ltd.  and  credit  cash. 


.Problem  9 


Student:  Credit  cash  and  debit  promissory  notes 

Teacher:  Is  our  cash  increased  or  decreased? 
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Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Increased.  Debit  cash. 

Debit  cash  and  credit - ? 

Promissory  notes. 

What  account  is  that  called? 
Bills  payable. 


Problem  10 

Student:  Debit  bills  receivable  and  credit  Anderson  Brothers. 


Student:  Debit  light  bill  and  credit  cash. 


Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  Grocery  Supply  and  debit  merchandise. 

What  are  you  going  to  do  with  the  cash  that  is  received? 
Debit  cash  and  credit  the  Grocery  Supply. 

Why  would  you  credit  the  Grocery  Supply?  We  gave 
back  merchandise.  Where  would  you  record  that? 

Debit  cash  and  credit  merchandise. 

Do  you  understand  that  entry? 

Yes. 
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SUBJECT  2^ --ARTHUR  MANTON 


Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


What  is  your  chief  difficulty  in  hookkeeping? 

I  donTt  understand  hills  receivable  and  hills  payable. 

Do  you  understand  debits  and  credits?  (Silence) 

What  does  the  term  debit  mean  to  you  (Silence)  Is  it 
a  debt? 

Yes,  it  is  a  liability. 

Are  assets  ever  debited? 

Yes,  they  are  debited  all  the  time, 
is  an  asset  ever  credited? 

When  someone  has  overpaid  their  account. 

Is  cash  ever  credited? 

Yes. 

Then  an  asset  might  be  both  debited  and  credited? 

Yes. 

May  a  liability  be  debited?  Could  we  debit  a  creditor’s 

account? 

Yes,  if  we  paid  our  account. 

So,  debits  have  nothing  to  with  debts.  Do  you  remember 
what  debit  means  in  the  general  ledger  form? 

It  is  the  left  hand  side. 

Credits  means? 

The  right  hand  side. 

May  debit  ever  be  the  right  side? 

No. 

In  the  purchase  journal  it  is  on  the  right  side.  Debit 
might  be  on  the  left  or  right  side  or  in  the  center. 

Where  it  is,  is  determined  by  the  convenience.  What 
do  you  understand  by  double  entry? 

When  an  account  is  entered  in  one  part  of  the  book  it 
must  be  entered  in  another. 

If  it  is  put  on  the  debit  it  must  be  put  on  the  credit 
also.  How  many  entries  are  made  for  a  transaction? 

Two. 

May  both  entries  appear  on  the  debit? 

No. 

May  both  be  on  the  credit  side? 

No. 

May  a  transaction  appear  on  the  debit  side  of  one  account 
and  on  the  credit  side  of  the  same  account? 

No.  It  has  to  be  on  the  debit  side  of  one  account  and 
on  the. credit  side  of  a  different  account. 

Quite  right.  What  is  the  advantage  in  doing  this? 

Your  books  will  balance. 

What  advantage  is  this? 

You  can  find  if  you  made  any  errors. 

How  many  sides  does  there  appear  to  be  in  a  business 
transaction? 

Two. 

What  are  the  two  sides  in  the  transaction  sold  merchan¬ 
dise  for  cash? 

Merchandise  and  cash. 

What  changes  are  taking  place? 
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Student: 
Tea cher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student; 


Merchandise  is  decreased  and  cash  increased. 

Do  you  see  any  relationship  between  the  fact  that  we 
have  double  entry  and  the  fact  that  there  are  two 
changes  in  every  transaction? 

No. 

We  must  have  two  entries  to  record  two  changes.  Don’t 
you  see  that? 

Yes. 

In  the  transaction  sold  merchandise  for  cash  what  account 
is  debited? 

Cash. 

When  are  accounts  debited? 

When  assets  are  increased  and  liabilities  decreased. 

When  are  they  credited? 

When  liabilities  are  increased  and  assets  decreased. 

Is  a  decrease  in  our  debts  and  an  increase  in  our 
wealth  the  same  thing? 

No,  not  quite.  When  we  increase  our  wealth  we  have 
more  money  and  when  we  decrease  our  debts  we  have  less 
to  pay  out. 


Problem  1 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 


Mrs.  Smith  debit  and  merchandise  credit. 
Is  this  a  sale  or  purchase? 

Sale. 

Does  Mrs.  Smith  owe  us? 

Yes. 

Then  she  is  a  creditor? 

No,  a  debtor. 


Student: 

Teacher: 

Student: 

Teacher: 

Student : 


Merchandise  debit  and  cash  credit. 

Is  it  a  purchase  or  sale? 

Pur  eli  a  se  • 

Had  it  been  a  credit  purchase  what  difference  would  it 
have  made  in  our  entry? 

We  would  credit  the  Grocery  Supply. 


Student:  Merchandise  debit  and  Brown  Ltd.  credit. 
Teacher:  We  owe  Brown  Ltd.? 

Student:  Yes. 


Problem  4 


Student 

Teacher 

Student 

Teacher 

Student 


Office  supplies  debit  and  cash  credit. 

Why  did  you  debit  office  supplies? 

Letterheads  are  office  supplies  and  they  are  increased. 
Why  do  you  buy  merchandise? 

To  sell  it  at  a  profit. 


Problem  5 


Student:  Credit  capital  and  debit  cash 
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Teacher:  Is  capital  an  asset? 

Student:  No,  it»s  a  liability. 

Teacher:  Is  it  a  dehit  balance? 

Student:  No,  it  is  a  credit  balance. 

Problem  6 

Student:  Buildings  debit  and  cash  credit. 
Teacher:  Is  buildings  an  asset? 

Student:  Yes. 

Problem  7 


Student:  Cash  debit  and  Mrs.  Smith  credit. 
Teacher:  Did  we  owe  Mrs.  Smith? 

Student:  No,  she  owes  us. 

Teacher:  She  was  a  debtor  or  creditor? 
Student:  Debtor. 

Problem  8 

Student:  Brown  Ltd.  debit  and  cash  credit. 
Teacher:  Did  we  owe  Brown  Ltd.? 

Student:  Yes. 

Teacher:  Why  did  you  debit  Brown  Ltd.? 
Student:  Because  our  liability  is  decreased. 
Teacher:  You  debit  decreases  in  liabilities? 
Student:  I  think  so. 

Teacher:  Yes,  that  is  right. 

Problem  9 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  10 


Bills  payable  credit  and  Royal  Bank  debit. 

Why  did  you  credit  bills  payable? 

We  gave  our  note  so  we  owe  that. 

Why  did  you  debit  the  Royal  Bank? 

Because  we  owe  our  note  to  the  Royal  Bank. 

We  owe  our  note  but  not  the  Royal  Bank.  Where  would 
you  record  the  cash  we  received  in  exchange  for  our 
note? 

Debit  cash  and  credit  bills  payable. 

Why  debit  cash? 

Because  cash  is  increased. 

Why  credit  bills  payable? 

That  is  an  increase  in  liabilities. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Bills  receivable  debit  and  Anderson  Brothers  credit. 
Are  Anderson  Bros,  asset  or  liability? 

Asset. 

Why? 

Because  they  gave  us  their  note. 

Well,  it  is  the  note  that  is  our  asset,  is  it  not? 
Yes. 
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Problem  II. 

Student*.  Expense  debit  and  cash  credit. 
Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Cash  debit  and  Grocery  Supply  credit. 

We  owe  the  Grocery  Supply? 

No. 

What  happened  in  this  transaction? 

We  returned  merchandise  and  received  cash. 

Give  me  your  entry,  then. 

Cash  debit  and  merchandise  credit. 

Why  didn’t  you  record  the  Grocery  Supply? 

They  paid  us  cash. 

We  have  nothing  more  to  do  with  them  have  we  ? 

No. 
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Teacher: 
S  tu  de  nt : 
Teacher: 
Student: 
Teacher: 
Student : 

Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 


Student: 


Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Teacher: 


Student: 

Teacher: 

Student: 


Teacher: 

Student: 

Teacher: 
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SUBJECT  24--L1LY  WATSON 


Well,  what  gives  you  the  most  difficulty? 

The  posting.  I  don’t  know  which  accounts  to  post. 
Anything  else?  Do  you  understand  debits  and  credits? 

I  think  so. 

Well,  we’ll  see.  What  do  you  understand  "by  debit? 

It  is  the  side  on  which  you  record  assets  when  they 

are  increased. 

Is  it  a  thing? 

No.  It  is  the  left  side  of  the  page. 

It  is  a  position  then.  Is  it  always  the  left  side? 
Might  it  be  the  right  side? 

No. 

What  about  the  purchase  journal?  (Silence)  It  is  on 
the  right  side  there.  What  do  you  understand  by 
double  entry? 

When  a  transaction  is  recorded  first  in  the  journal 
and  posted  to  the  ledger.  A  record  is  made  on  the 
debit  side  of  one  account  and  on  the  credit  side  of 

another. 

Does  it  mean  buying  and  selling? 

No. 

How  many  sides  has  a  business  transaction? 

Two. 

What  are  the  two  changes  which  are  taking  place  in  the 
transaction  sold  merchandise  for  cash? 

Cash  is  increased  and  merchandise  decreased. 

Do  you  see  any  relationship  between  the  fact  that  we 
make  two  entries  for  every  transaction  and  the  fact 
that  there  are  two  changes  taking  place? 

When  one  is  increased  the  other  is  decreased. 

Is  there  any  reason  for  making  two  records?  How  many 
things  are  going  on? 

Two  things. 

Why  do  we  keep  two  records? 

You  cannot  keep  two  things  in  one  record.  There  are 
always  two  things  taking  place  so  you  need  two  records 

to  record  them. 

That  is  it  exactly.  That  is  the  real  reason  for  making 
two  entries  for  every  transaction,  to  record  the  two 
changes.  What  do  we  record  on  the  debit  sides  of  our 
ledger  accounts? 

Increases  in  cash. 

That  is  only  one,  cash.  Give  me  the  general  rules  for 
debiting  and  crediting  accounts. 

Debit  assets  when  they  are  increased  and  credit  them 
when  they  are  decreased.  Credit  liabilities  when  they 
are  increased  and  debit  them  when  they  are  decreased. 
Are  increases  in  liabilities  and  decreases  in  assets 
the  same  things? 

Yes, 

Is  it  as  necessary  to  increase  your  wealth  as  it  is 
to  decrease  your  debts? 
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Student: 

Teacher: 

Student: 

Problem  1 


Student : 
Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Problem.  2 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Problem  5 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  4 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  .5 


Student : 
Teacher: 


You  should  pay  your  debts  first. 

In  which  position  would  you  record  decreases  in  assets? 

Credit  side. 


Debit  Mrs.  Smith  and  credit  groceries. 

Would  you  credit  groceries?  In  what  account  would 

groceries  be  recorded? 

Merchandise. 

Is  this  a  sale  or  purchase? 

Sale . 

What  is  this  from  Mrs.  Smith’s  viewpoint? 

Purchase . 

Whose  viewpoint  does  the  bookkeeper  take? 

Ours. 

Is  Mrs.  Smith  a  debtor  or  a  creditor? 

Debtor. 

She  owes  us? 

Yes. 


Debit  merchandise  and  credit  cash. 

Is  this  a  sale  or  purchase? 

Purchase . 

Cash  or  credit? 

Cash  purchase. 

Had  it  been  a  credit  purchase  what  would  have  been  your 
entry? 

Debit  merchandise  and  credit  the  Grocery  Supply, 


Debit  merchandise  and  credit  the  personal  account. 

What  personal  account? 

Our  personal  account. 

Ours? 

Brown  Ltd. 

Do  we  owe  them? 

Yes. 


Debit  office  supplies  and  credit  cash. 
Why  debit  office  supplies? 

Because  they  are  increased. 

Why  not  debit  merchandise? 

Letterheads  are  not  merchandise. 

Why  not? 

They  are  bought  for  use. 


Credit  cash  and  debit  capital. 

Does  capital  represent  an  asset  or  liability? 
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r 

Student:  Liability, 

Teacher:  To  whom  the  business  or  the  proprietor? 
Student:  The  business  owes  the' proprietor. 

Problem  6 


Student:  Credit  cash  and  debit  buildings. 
Teacher:  Is  buildings  an  asset? 

Student:  Yes, 

Problem  7 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  8 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  9 

Student: 
Teacher*. 
Student : 
Teacher: 
Student : 
Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Problem  10 

Student : 
Teacher: 
Student: 
Teacher: 


Debit  cash  and  credit  Mrs,  Smith. 

Did  we  owe  Mrs.  Smith? 

She  owed  us. 

Why  did  you  credit  Mrs.  Smith? 

Because  she  paid  us  money  that  she  owed. 
What  effect  in  our  asset  Mrs.  Smith? 

Decrease . 


Credit  cash  and  debit  Brown  Ltd. 

Do  we  owe  Brown  Ltd.?  Why  did  you  debit  them? 

Increase  in  assets. 

Is  that  the  reason?  We  owed  them,  what  effect  would 
this  have  when  we  paid  them? 

Decrease  in  our  liabilities. 


Debit  accounts  payable. 

What  do  you  record  in  accounts  payable? 

Note  for  $200.00. 

Note  in  bills  payable. 

Debit  bills  payable. 

Have  we  less  bills  payable  now  than  we  had  before  we 
make  our  note  in  favor  of  the  bank? 

No,  more  notes. 

Increases  in  liabilities  are  credited. 

Credit  bills  payable  and  debit  Royal  Bank. 

Where  would  you  record  the  cash  we  borrowed? 

Debit  cash  and  credit  bills  payable. 

Why  didn’t  you  record  the  Royal  Bank? 

There  is  no  place  to  record  it  now. 

We  don’t  owe  the  Royal  Bank,  do  we  ? 

We  owe  our  note. 

To  the  bank. 


Credit  cash  and  debit  bills  payable. 

Why  did  you  credit  cash? 

It  is  decreased. 

Did  we  pay  cash?  Is  there  any  mention  of  giving  these 
people  cash?  We  received  a  note,  that  is  a  bill  re- 
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Student: 

Teacher: 

Student: 


ceivahle.  What  did  we  give  up? 

We  had  a  claim  on  Anderson  Brothers. 

We  gave  up  our  claim  on  Anderson  Brothers.  What  is 
your  entry? 

Debit  hills  receivable  and  credit  Anderson  Brothers. 


Problem  11 


Student:  Credit  cash  and  debit  expense. 


Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Increase  in  cash,  decrease  in  merchandise. 

Yes,  what  is  your  entry  then? 

Debit  cash  and  credit  merchandise. 

We  received  cash? 

Yes,  in  exchange  for  the  merchandise  we  gave  back. 
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SUBJECT  25 — MARIE  LAWRENCE 


Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 
Student: 
Teacher: 
3  tude  nt : 

Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 
Teacher : 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 


Nov;  what  is  your  difficulty? 

I  don’ t  know. 

You  haven’t  any? 

I  don’t  know  whether  »  have  or  not. 

What  do  you  understand  hy  the  term  dehit? 

It  is  a  position. 

Yes,  it  is  a  position.  What  position  is  it? 

The  left  hand  position. 

Is  it  always  the  left  hand  side? 

On  the  cash  hook  it  is  the  right  side. 

It  might  he  the  right  side  then  and  also  in  the  pur¬ 
chase  hook.  When  is  dehit  put  in  the  right  hand  posi¬ 
tion? 

I  don’t  know. 

It  is  put  there  when  it  is  most  convenient  to  do  so. 

Now,  what  do  you  understand  hy  double  entry  hookkeeping? 
It  is  making  two  entries  for  each  transaction. 

Yes.  When  are  these  records  made? 

First  in  the  journal  and  then  in  the  ledger. 

Do  you  think  double  entry  means  recording  in  the  journal 
and  the  ledger?  Do  you  think  it  has  anything  to  do 
with  debits  and  credits? 

Yes  it  has,  you  make  one  entry  on  the  debit  and  the  other 

on  the  credit. 

May  both  entries  he  made  on  the  debit  side? 

No. 

Why? 

Well,  you  couldn’t  balance  your  hooks  if  all  the  entries 

were  debits. 

Could  you  make  an  entry  on  the  debit  and  credit  sides 
of  the  same  account? 

No. 

What  would  it  mean?  What  does  a  debit  to  cash  mean? 

We  received  it. 

What  does  a  credit  mean? 

We  paid.  it. 

How  many  sides  does  a  transaction  appear  to  have? 

Two. 

What  are  the  two  changes  in  the  transaction  bought 
merchandise  for  cash? 

Merchandise  increased  and  cash  decreased. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry? 

No. 

Don’t  you  see  why  we  have  to  make  two  entries? 

No.  - 

Well,  the  fact  that  there  are  two  changes  must  tell 
you  that  we  need  two  places  to  record  those  changes. 

In  that  transaction  bought  merchandise  for  cash,  what 
accounts  are  debited  and  credited? 

Merchandise  debit  and  cash  credit. 
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Teacher: 

Student: 


Teacher: 

Student: 

Problem  1 

Student : 
Teacher: 

l  Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  2^ 

Student: 
Teacher: 
Student : 
Teacher: 

,  Student: 


When  are  accounts  debited  and  credited? 

Debited  when  assets  are  increased  and  liabilities  are 
decreased.  Credited  when  assets  are  decreased  and 

liabilities  increased. 

When  a  liability  is  increased  where  is  it  recorded? 
Credit  side. 


Is  Mrs.  Smith  buying  or  is  she  charging  someone? 

Well,  I  suppose  that  is  the  first  thing  one  would  have 
to  settle.  What  does  it  mean  to  charge  groceries? 

To  sell  on  credit. 

What  would  be  your  entry  then? 

Merchandise  credit  and  personal  account  debit. 

What  personal  account? 

Mrs.  Smith. 

Is  this  a  sale  or  purchase? 

It  is  a  sale  for  us. 

From  whose  viewpoint  do  we  always  consider  it? 

From  ours. 

I  s  she  a  debtor  or  creditor? 

Debtor. 

She  owes  us? 

Yes. 


Credit  cash  and  debit  merchandise. 
Why  did  you  credit  cash? 

We  paid  cash. 

Sale  or  purchase? 

Purchase . 


Student 

Teacher 

Student 


Debit  merchandise  and  credit  Brown  Ltd. 
Is  Brown  Ltd.  a  debtor  or  creditor? 
Creditor. 


Problem  4 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  cash  and  debit  office  supplies  or  merchandise. 
Which  is  it? 

Office  supplies. 

Why? 

We  buy  letterheads  for  the  office. 

Why  credit  cash? 

We  paid  cash. 


Problem  5 


Student 

Teacher 

Student 


Credit  capital  and  debit  cash 
Is  capital  an  asset? 

Wo,  a  liability. 
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problem  6 

Student: 

Teacher: 

Student: 

Problem  7 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  8 

Student: 

Teacher: 

Student: 

Problem  9 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student ; 

Problem  10 


Credit  cash  and  debit  buildings. 
Is  buildings  an  asset? 

Yes. 


Debit  cash  and  credit  Mrs.  Smith. 

Why  did  you  credit  Mrs.  Smith? 

Because  she  owed  us  money  and  she  has  paid  us. 
When  she  paid  us  what  effect  would  it  have  on  our 
cash? 

Increase  it. 

Does  Mrs.  Smith  represent  an  asset  or  liability? 

Asse  t. 


Credit  cash  and  debit  Brown  Ltd. 
Do  we  owe  Brown  Ltd.? 

Yes. 


Credit  Royal  Bank. 

What  is  the  rest  of  your  entry? 

Debit  Royal  Bank  and  credit  bills  payable. 
Where  would  you  record  the  cash  you  received? 
Debit  cash  and  credit  the  Royal  Bank. 

Do  we  owe  the  Royal  Bank? 

We  owe  our  no  te  to  the  Royal  Bank. 

Where  would  you  record  the  note  then? 

Debit  cash  and  credit  bills  payable. 

Do  you  understand  that  entry  now? 

Yes. 


Student:  Debit  bills  receivable  and  credit  Anderson  Brothers. 
Teacher;  Do  we  owe  Anderson  Brothers? 

Student:  Wo,  they  owe  us. 

Problem  11 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Credit  cash  and  debit  expense. 

Is  expense  a  liability? 

Yes. 

Might  expense  not  be  a  liability? 

It  isnTt  a  liability  when  you  pay  it. 
Quite  right. 


Problem  1 2 


Student:  Credit  merchandise  and  debit  cash. 

Teacher;  Why  did  you  give  the  credit  side  in  almost  every  case 
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first?  Does  it  seem  more  obvious  to  you? 
3tudent:  It  seems  easier  to  give  that  first. 

RyABlIS 

For  the  first  ten  minutes  she  was  very  nervous. 
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SUBJECT  26— HARRY  BAYT .TiTV 


Teacher 

Studant 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

r"eacher 


Student: 

Teacher: 

Student: 

Teacher: 


Student:. 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 
Teacher : 


Student: 


Now  what  is  your  chief  bookkeeping  difficulty? 

I  don*  t  know. 

You  haven’t  any? 

Yes,  lots. 

What  does  the  term  debit  mean  to  you?  Is  it  an  asset? 

Yes. 

Is  it  a  position  on  a  bookkeeping  form? 

Yes. 

Is  it  something  owed  to  us? 

No. 

Is  it  what  is  recorded  or  where  it  is  recorded? 

Where  it  is  recorded. 

Then  debit  is  a  position.  It  isn’t  what  is  recorded. 

It  isn’t  an  asset  but  a  place  where  increases  in  assets 
are  recorded.  7/here  is  debit  on  the  general  ledger 
form? 

On  the  left  side. 

Might  it  ever  be  the  right  side? 

No. 

In  the  purchase  journal  it  is  on  the  right  side.  When 
is  debit  put  on  the  right  side,  and  when  on  the  left 
side?  ’/fell,  the  answer  is  that  it  is  just  a  matter  of 
convenience.  What  do  you  understand  by  the  term  double 
entry? 

You  debit  one  thing  and  credit  another. 

How  many  records  are  made? 

Two. 

May  both  these  records  be  made  on  the  debit  side? 

Yesl 

If  I  sold  merchandise  for  cash  I  could  debit  merchandise 
account  and  debit  cash  account? 

No. 

Where  is  it  wrong? 

You  debit  one  account  and  credit  a  different  account. 
Likewise  I  couldn’t  record  it  twice  on  the  credit  side. 
Could  I  make  a  record  on  the  debit  side  of  a  certain 
account  and  the  other  record  on  the  credit  side  of  the 
same  account? 

No. 

That  is  to  say,  you  must  have  two  records  for  every 
transaction,  one  must  be  on  the  debit  and  the  other  on 
the  credit.  How  many  sides  does  there  appear  to  be 
in  connection  with  a  business  transaction? 

Two . 

What  are  the  two  sides  or  two  changes  in  the  transaction 
sold  merchandise  for  cash? 

Increase  in  cash  and  decrease  in  merchandise. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry?  Why  wouldn’t  single  entry  do  just 
as  well? 

Because  you  are  working  with  two  accounts, --merchandise 
and  cash. 
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Teacher: 
Student: 
Tea cher: 


Student: 

Teacher: 

Student: 

Teacher : 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  1 


How  many  changes  would  single  entry  record? 

Decrease  in  merchandise. 

Single  entry  we  are  talking  about.  Single  entry  will 
record  only  one  change,  double  entry  records  both 
changes.  Is  there  any  reason  for  making  two  records 
for  business  transaction? 

To  keep  your  books  in  balance. 

Is  there  any  advantage  in  keeping  them  in  balance? 

Yes.  You  know  how  much  you  have  gained  or  how  much 

you  have  lost. 

Does  it  help  in  detecting  errors? 

Yes. 

In  the  transaction  sold  merchandise  for  cash  what  account 
is  debited? 

Gash. 

When  are  accounts  debited? 

When  assets  are  increased  and  liabilities  decreased. 

When  are  accounts  credited? 

When  liabilities  are  increased  and  assets  decreased. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 


Bills  receivable  debit  and  groceries  credit. 
What  do  you  record  in  bills  receivable  account? 
Promissory  notes. 

There  is  no  notes  here. 

Accounts  receivable. 

What  particular  account  receivable? 

Mrs.  Smith. 

What  is  your  complete  entry? 

Debit  Mrs.  Smith  and  credit  groceries. 

Do  we  owe  Mrs.  Smith? 

She  owes  us. 

Mrs.  Smith  is  one  of  our  creditors? 

Yes. 

What  is  a  creditor? 

When  we  owe. 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 

She  is---? 

A  debtor. 


Student:  Credit  cash  and  debit  merchandise. 

Teacher:  Why  don’t  you  credit  the  Grocery  Supply? 
Student:  Because  we  paid  cash  for  the  goods. 


Problem  3 

Student:  Debit  merchandise  and  credit  Brown  Ltd. 

Teacher:  Are  Brown  ltd.  creditors? 

Student:  No.  Yes,  creditors. 

Teacher:  Why? 

Student:  We  owe  them. 
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Problem  4 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Merchandise  debit  and  cash  credit. 

Why  do  we  buy  merchandise? 

To  sell  to  customers. 

Do  we  propose  to  sell  letterheads? 

No. 

What  are  we  going  to  do  with  them?  Use  them? 

Yes. 

In  what  account  are  they  recorded? 

Expense. 

Under  what  name? 

Letterheads . 

No,  office  supplies.  What  is  your  entry? 
Debit  office  supplies  and  credit  cash. 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  6 


Debit  warehouse  space  and  credit  capital. 

Something  was  invested,  what  was  it? 

Additional  $1,000.00. 

What  account  is  that  recorded  in? 

Capital. 

Ye3,  but  is  there  anything  else  invested? 

Cash. 

That  cash  was  going  to  be  used  to  provide  additional 
warehouse  space  but  it  isn’t  used  yet. 

Debit  cash  and  credit  capital. 

Is  capital  an  asset? 

No,  a  liability. 

Why  is  it  a  liability? 

The  business  owes  the  proprietor. 


Student: 

Teacher: 

Student: 


Debit  buildings  and  credit  cash. 
Are  buildings  assets? 

Yes. 


Problem  1 . 


Student 

Teacher 

Student 


Debit  cash  and  credit  Mrs.  Smith. 
Did  we  pay  Mrs.  Smith? 

She  paid  us. 


Problem  8 


Student 

Teacher 

Student 

Teacher 


Debit  bills  payable  and  credit  cash. 

We  pay  Brown  Ltd.? 

Credit  cash  and  debit  Brown  Ltd. 

Why  don’t  you  credit  bills  payable?  Do  we  owe  Brown 
Ltd.? 

Yes. 


Student: 
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Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Problem  IQ 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: • 

Student: 


Dehit  bills  payable  and  credit  cash. 

Why  not  credit  the  Bank?  Why  did  you  debit  cash? 

Credit  cash. 

Why  credit  cash? 
laid  cash  to  the  bank. 

Have  we  paid  cash  yet? 

We  gave  our  note. 

What  did  we  receive  in  return? 

Nothing. 

Why  did  we  go  to  the  bank? 

To  borrow  money. 

Did  we  get  it? 

Yes. 

How  do  you  record  cash  when  it  is  increased?  We  receive 
cash  and  give  them  our  note. 

Credit  bills  payable  and  debit  cash. 


Debit  note  and  credit  Anderson  Brothers. 

In  what  account  would  you  record  the  note? 
Bills  receivable. 

Why  don’ t  you  debit  cash? 

We  haven’t  any  cash  yet. 

Do  we  owe  Anderson  Brothers? 

They  owe  us. 


Problem  11 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 


Debit  expense  and  credit  cash. 
Are  expenses  assets? 

No. 

Are  they  liabilities? 

Until  they  are  paid. 


Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  cash  and  credit  merchandise. 

Why  don't  you  credit  the  Grocery  Supply? 
Merchandise  is  decreased. 

Did  we  owe  the  Grocery  Supply? 

No. 


REMARKS 

Very,  very  nervous.  His  nervousness  seems  to  keep  him  rattled 
so  that  he  will  change  the  correct  answer  to  an  incorrect  one,  A 
fairly  clear  thinker  when  he  steadies  himself. 
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£LUIIEClIL2Y  — SAM  STEVENSON 


Teacher 
Student 
Teae her 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher : 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 
Teacher : 

Student : 
Teacher: 

Student : 
Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 

Student : 


What  is  your  principal  bookkeeping  difficulty? 

Accounts  receivable  and  accounts  payable. 

What  do  you  understand  by  the  term  debit? 

When  an  asset  is  increased  it  is  debited! 

Is  debit  a  debt? 

No. 

Which  side  of  the  general  ledger  account  is  the  debit? 

left  side. 

Might  debit  be  the  right  side  sometimes? 

In  the  cash  book. 

And  in  the  purchase  book  too.  It  is  put  in  this  posi¬ 
tion  because  it  is  more  convenient.  What  do  you  under¬ 
stand  by  the  term  double  entry? 

You  make  two  entries  for  every  purchase  or  sale. 

Where  do  these  two  entries  have  to  be? 

If  you  bought  goods  it  wohld  be  in  the  purchase  book. 

I  mean  with  reference  to  debit  and  credit  in  the  ledger. 
On  the  personal  accounts. 

May  you  record  a  transaction  twice  on  the  debit  side? 

No. 

Then  what  is  the  rule? 

Y/hen  you  debit  one  you  credit  another. 

Could  you  debit  one  account  and  credit  the  same  account? 
No.  You  couldn’t  debit  and  credit  cash. 

Could  you  debit  and  credit  a  personal  account? 

In  the  same  transaction? 

Yes. 

No. 

'/hat  is  the  reason  for  making  two  entries  for  every 

transaction? 

To  keep  the  books  in  balance. 

Is  there  any  purpose  in  keeping  them  in  balance? 

You  will  know  vuhat  your  sales  were  and  what  your  pur¬ 
chases  were. 

Is  there  any  advantage  in  recording  a  transaction  twice? 
Does  not  the  fact  of  having  two  entries  show  you  that 
they  would  act  as  a  check  on  each  other? 

If  they  are  not  equal,  there  is. an  error. 

In  the  transaction  sold  merchandise  for  cash,  what 
changes  are  taking  place? 

Cash  increased  and  merchandise  decreased. 

Do  you  see  any  relationship  between  the  fact  of  these 
two  changes  and  double  entry? 

You  need  two  entries  to  record  the  two  changes. 

Exactly.  When  are  accounts  debited? 

When  an  asset  is  increased  and  a  liability  decreased. 
When  are  accounts  credited? 

Y/hen  an  asset  is  decreased  and  a  liability  increased. 

Is  an  increase  in  assets  the  same  as  a  decrease  in 

liabilities? 

Yes. 
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Problem  1 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2. 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 
Student : 

Problem  5 


Accounts  receivable  debit  and  merchandise  credit. 
What  account  receivable  would  be  debited? 

Personal  account. 

What  personal  account? 

Mrs.  Smith. 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 


Credit  cash  and  debit  merchandise  purchases. 

Is  that  a  purchase? 

Yes . 

Why  don’t  you  credit  the  Grocery  Supply? 

Because  we  paid  cash. 

Y/hen  would  you  have  credited  the  Grocery  Supply? 
If  we  had  bought  on  credit. 


Student:  Debit  merchandise  and  credit  Brown  ltd. 

Teacher:  Do  we  owe  Brown  Ltd.? 

Student:  Yes. 


Problem  4. 


Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher : 
Student: 
Teacher: 
Student : 

Problem  5_ 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  merchandise  and  credit  cash. 

Why  do  we  buy  merchandise? 

To  sell  it  again  at  a  profit. 

Why  do  we  buy  letterheads? 

It  is  an  expense.  We  buy  it  to  use. 
Would  it  be  merchandise? 

Office  supplies. 

What  would  your  entry  be? 

Debit  office  supplies  and  credit  cash. 
Y/hy  did  you  credit  cash? 

We  paid  out  cash. 


Credit  capital  and  debit  warehouse  space. 
What  asset  was  invested  into  the  business? 

Warehouse  space. 

Was  it? 

$1,000.00. 

In  what  form? 

Cash. 

What  is  your  entry? 

Debit  cash  and  credit  capital. 

Is  cash  an  asset? 

Yes. 

Is  capital  an  asset? 

No,  it’s  a  liability. 
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Problem  6 


Student:  Credit  cash  and  debit  buildings. 
Teacher:  Is  buildings  an  asset? 

Student:  Yes. 

Problem  7 


Student:  Debit  cash  and  credit  Mrs.  Smith. 

Teacher:  Do  we  owe  Mrs.  Smith? 

Student:  No,  she  owes  us. 

Problem  8 

Student:  Brown  Ltd.  and  cash.  Debit  Brown  Ltd.  and  credit  cash. 

Teacher:  We  owe  Brown  Ltd.? 

Student:  Yes. 


Problem  9_ 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 


Notes  payable  debit  and  Royal  Bank  credit. 
What  are  the  two  accounts  affected? 

Notes  payable  and  cash. 

How  are  you  going  to  record  cash? 

Credit  cash. 

We  paid  cash? 

Credit  cash  because  it  was  decreased. 

What  did  we  get  in  return  for  our  note? 

$200.00. 

Have  we  more  or  less  cash  then? 

More.  Debit  cash  and  credit  notes  payable. 
Why  wouldn’t  you  credit  the  Royal  Bank. 
Because  we  gave  them  our  note. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  bills  receivable  and  credit  Anderson  Brothers. 
Is  bills  receivable  our  debt? 

No. 

Do  Anderson  Brothers  owe  us? 

Yes. 


Problem  11 

Student:  Debit  expense  and  credit  cash. 
Problem  12 


Student:  Debit  cash  and  credit  merchandise  purchases 
Teacher:  In  any  case  merchandise. 

Student:  Yes. 
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SUBJECT  28 — PATRICIA  MADDTSON 


Teacher: 

Student: 

Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Te acher: 


What  is  your  principal  hookkeeping  difficulty? 

Bills  receivable  and  hills  payable.  I  don't  know  how 
you  are  supposed  to  record  them. 

What  does  the  term  debit  mean  to  you? 

It  is  the  left  side  of  an  account? 

Is  it  a  debt? 

No. 

Is  it  an  asset? 

Yes,  in  some  cases. 

In  what  cases? 

In  the  debtor's  account  it  is  an  asset. 

Or  does  it  record  an  asset?  Is  it  a  place  to  record 
an  asset?  In  the  general  ledger  account  where  is  the 

de  bi  t? 

On  the  credit. 

On  which  side  of  the  ledger  is  your  debit? 

On  the  left  side. 

May  it  ever  be  the  right  side? 

No. 

Can  you  think  of  any  bookkeeping  form  where  it  may  be 
the  right  side?  In  the  purchase  journal  it  is  on  the 
right  hand  side.  Well  then,  to  sum  up: 

1.  Debit  isn't  an  asset  neither  is  it  a  debt  but  it 
is  a  position. 

2.  That  position  is  usually  the  left  side  but  some¬ 
times  it  is  on  the  right. 

What  do  you  understand  by  double  entry? 

Every  transaction  is  recorded  twice. 

May  these  records  be  anywhere  on  the  books? 

No. 

Where  must  they  be? 

On  the  credit  side  or  debit  side. 

May  you  record  a  transaction  twice  on  the  debit  side 
or  twice  on  the  credit  side? 

No. 

Could  you  record  a  transaction  once  on  the  debit  side 
on  one  account  and  on  the  credit  side  of  the  same  ac¬ 
count? 

It  might  be  possible. 

Can  you  think  of  a  case? 

No. 

What  would  a  debit  to  cash  mean? 

An  increase. 

What  does  a  credit  to  cash  mean? 

Cash  paid  out. 

Could  you  receive  and  pay  cash  at  the  same  time? 

No. 

It  simply  shows  you  that  it  is  impossible  to  debit  and 
credit  the  same  account.  Well,  to  sum  up  again: 

1.  Every  business  transaction  must  be  recorded  in 
two  places.  One  must  be  on  the  debit  side  and 
one  on  the  credit  side.  They  must  be  in  different 
accounts. 
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Student: 

Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  1 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 


How  many  sides  does  a  business  transaction  appear  to 

have? 

Two. 

What  are  the  two  sides  of  the  transaction  sold  merchandise 

for  cash? 

Credit  merchandise  and  debit  cash. 

That  is  the  entry.  What  are  the  two  sides? 

You  lose  merchandise  and  gain  cash. 

Yes.  Then  the  two  changes  are  an  increase  in  cash  and  a 
decrease  in  merchandise.  To  you  see  any  relationship 
between  these  two  changes  and  double  entry  bookkeeping? 
Merchandise  is  credited  and  cash  is  debited. 

Why  wouldn’ t  single  entry  be  as  complete  a  record? 

Because  you  wouldn’t  balance  your  book. 

Yes,  that  is  one  thing.  Can  you  think  of  anything  else? 
You  wouldn’t  be  able  to  find  out  how  much  cash  there 

was  on  hand. 

Couldn’ t  we  count  it? 

It  would  take  a  long  time. 

Why  wouldn’t  single  entry  supply  a  complete  a  record 
as  double  entry?  How  many  things  would  single  entry 

record? 

It  would  record  either  cash  or  merchandise. 

But  in  either  case  it  would  record  only  one.  Touble 
entry  records  two.  To  you  see  any  other  fact  besides 
that  it  records  both  sides?  Toes  it  help  us  to  de¬ 
tect  errors? 

Yes.  If  the  accounts  don’t  balance  you  know  there  is 
something  wrong. 

What  might  be  wrong? 

You  might  not  have  entered  one  record  on  your  account. 

On  both  sides? 

On  one  side. 

In  the  transaction  sold  merchandise  for  cash  what  ac¬ 
count  is  debited? 

Cash. 

When  are  accounts  debited? 

When  an  asset  is  increased  and  a  liability  decreased, 
ffhen  are  accounts  credited? 

When  an  asset  is  decreased  and  a  liability  increased. 


Merchandise  credit  and  Mrs.  Smith  debit. 
To  we  owe  Mrs.  Smith? 

No,  she  owes  us. 

Then  she  is  one  of  our  creditors? 

No,  one  of  our  debtors. 


Student 

Teacher 

Student 

Teacher 

Student 


Credit  cash  and  debit  merchandise. 

Is  this  a  purchase? 

"Y*  0  g  ^ 

Why  don’t  you  credit  the  Grocery  Supply? 
Because  we  paid  cash. 
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Teacher: 

Student: 

Problem  3 

Student : 
Teacher: 
Student: 

Problem  4 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 

Problem  3 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


What  would  it  mean  had  we  credited  the  Grocery  Supply? 
That  we  bought  on  credit. 


Credit  Brown  Ltd.  and  debit  merchandise. 
Is  Brown  Ltd.  one  of  our  creditors? 

Yes. 


Credit  cash  and  debit  merchandise. 

Why  do  we  buy  merchandise? 

So  we  can  sell  it  and  make  a  profit. 
Why  do  we  buy  letterheads? 

So  that  we  can  write  office  letters. 
Well,  it  will  not  be  merchandise  then? 
No,  it»s  office  supplies. 

What  is  your  entry  then? 

Debit  office  supplies  and  credit  cash. 


Credit  capital  and  debit  warehouse  space. 

Did  we  buy  warehouse  space  yet? 

No. 

What  is  it  then? 

Debit  cash. 

Why? 

Because  you  paid  out  cash. 

Rather  that  amount  is  brought  in. 

Yes. 

Why? 

So  you  could  invest  it  in  warehouse  space. 

How  did  the  business  take  that  in?  The  cash  has  been 
increased.  The  proprietor  has  made  an  additional  loan 
to  the  business.  Is  capital  an  asset? 

No,  it’s  a  liability. 

Yes,  because  it  is  a  debt  by  the  company  to  the  pro¬ 
prietor. 


Problem  6 


Student:  Credit  cash  and  debit  warehouse. 
Teacher:  Or  buildings.  Are  buildings  assets? 

Student:  Yes. 

Problem  1 

Student:  Credit  Mrs.  Smith  and  debit  cash. 
Problem  8 


Student 

Teacher 

Student 


Debit  Brown  Ltd.  and  credit  cash 
We  paid  Brown  Ltd.? 

Yes. 
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Teacher:  Did  we  owe  them? 
Student:  Yes, 

Problem  9 
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Student: 

Teacher: 

Student: 

Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Teacher: 


Student: 
Problem  10 


Credit  cash  and  debit  promissory  notes. 

Let’s  see,  what  exactly  happened?  What  did  we  do? 

We  gave  our  note  to  the  Royal  Bank  for  $200.00  we’ bor¬ 
rowed. 

We  went  to  the  bank  to  borrow  money,  did  we  get  it? 

Yes. 

What  effect  will  this  have  on  our  cash? 

It  is  increased. 

Which  side  do  you  record  it? 

Debit. 

What  did  we  give  in  exchange  for  the  cash? 

A  note. 

Would  that  be  a  debt? 

Yes. 

What  effect  will  this  have  on  our  debts? 

They  will  be  increased. 

What  account  do  you  record  our  note  in? 

Bills  payable. 

Which  side  of  the  ledger  would  you  record  it  then? 

Credit  side. 

What  would  your  complete  entry  be? 

Credit  bills  payable  and  debit  cash. 

Why  wouldn’t  you  credit  the  Royal  Bank? 

I  don*  t  know. 

Do  we ''owe  the  Royal  Bank? 

Yes,  but  you  have  already  debited  cash  so  you  couldn’t 
debit  the  Royal  Bank  too. 

If  we  owed  the  Royal  Bank  we  are  bound  to  make  a  record 
of  it.  In  this  situation  do  we  owe  the  Royal  Bank  or 
do  we  owe  our  note? 

We  owe  our  note. 


Student: 

Teacher: 

Student: 

Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 
Teac  her: 


Debit  bills  receivable  and  credit  cash. 

Do  we  receive  or  pay  cash? 

We  receive  a  note.  Debit  Anderson  Brothers  and  credit 

bills  receivable. 

Do  bills  receivable  represent  an  asset? 

Yes. 

On  which  side  are  they  recorded? 

Debit  side. 

Why  would  you  credit  Anderson  Brothers?  Does  that  ac¬ 
count  represent  an  asset  or  a  liability? 

Asse  t. 

We  have  a  claim  on  them.  What  effect  will  this  note 
have  on  our  asset  Anderson  Brothers? 

We  will  have  more  of  Anderson  Brothers? 

We  have  a  claim  on  Anderson  Brothers.  We  are  trading 
that  claim  for  a  better  one--for  bills  receivable. 

What  is  going  to  be  affect  on  our  claim?  It  will  be 


. 

, 

: 

.es^ 

. 

« 

; 

. 

*  ' 

: 

; 

. 

* 

.  '<1.  I  :■ 

, 

.  : 


,  rf 

, 

.  Y 

. 

•  s 


: 

: 

: 

: 

:  ' 

: 

: 

: 

:  i  I- 

: 


268. 


decreased  and  we  increase  a  new  claim.  Debit  "bills 
receivable.  Now  the  old  claim  is  recorded  in  the 
name  of  Anderson  Brothers  and  it  is  being  decreased. 

It  is  an  asset,  therefore,  it  will  have  to  be  recorded 
on  the  credit  side.  What  accounts  are  debited  and 
credited? 

Student:  Bills  receivable  debit  and  Anderson  Brothers  credit. 


Student:  Credit  cash  and  debit  expense. 


Problem  12 

Student:  Credit  merchandise  and  debit  cash. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student : 

Teacher: 

Student: 

Teacher: 


Now  what  is  your  chief  difficulty  in  bookkeeping? 

Well,  I  don’t  understand  the  purchase  book. 

Is  there  anything  else?  What  do  you  understand  by  the 
term  debit? 

It  is  the  left  side  of  the  ledger.  It  is  the  side 
that  records  the  assets. 

Are  assets  always  recorded  on  the  left  side  of  the 

ledger? 

When  they  are  increased. 

That  is  to  say,  debit  isn’t  a  debt? 

No. 

Is  debit  an  asset? 

If  there  is  a  decrease  in  debts  it  is  debited. 

But  is  debit  itself  a  debt?  (Silence)  No  it  isn’t. 

You  were  quite  right  in  the  beginning.  Debit  is  a 
position.  Can  you  think  of  any  bookkeeping  form  on 
which  debit  is  on  the  right  side? 

In  the  Purchase  Journal  debit  is  on  the  right  side. 

And  in  the  cash  journal  also. 

Yes,  it  is  on  the  right  side  there. 

Well,  you  have  learned  these  things. 

1.  Debit  is  a  position. 

2.  Debit  is  usually  on  the  left  side  but  it  may 
also  be  on  the  right. 

What  do  you  understand  by  double  entry  bookkeeping? 

Where  two  entries  are  made  for  each  transaction. 

Where  must  these  two  entries  be  made  with  reference  to 
debit  and  credit? 

One  entry  is  made  on  the  debit  and  one  on  the  credit. 
Could  you  record  a  transaction  by  debiting  one  account 
and  crediting  the  same  account? 

I  don’ t  think  so. 

What  would  that  mean  in  the  case  of  cash?  What  does 
a  debit  to  cash  mean? 

Cash  has  been  increased. 

What  does  a  credit  to  cash  mean? 

A  decrease. 

Could  you  increase  and  decrease  cash  at  the  same  time? 

No. 

How  many  sides  does  there  appear  to  be  in  a  business 
transaction? 

Two. 

What  are  the  two  sides  in  the  transaction  sold  merchan¬ 
dise  for  cash? 

Well,  one  company  gains  merchandise  and  the  other  company 

sells  it. 

Yes,  but  look  at  it  from  our  standpoint.  What  are  the 
two  sides? 

Gain  cash  and  loose  merchandise. 

Then  cash  is  increased  and  merchandise  decreased.  Do 
you  see  any  relationship  between  these  two  changes  and 
double  entry  bookkeeping? 
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Student: 

Teacher : 
Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  1 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  2 


Student : 
Teacher: 
Student : 
Teacher: 
Student: 

Problem  5 


Student 

Teacher 

Student 


In  double  entry  if  an  asset  is  decreased  it  is  credited 
and  merchandise  is  decreased  in  this  transaction  and 
therefore  it  is  credited. 

Why  wouldn’t  single  entry  make  as  complete  a  record? 

You  like  to  know  how  much  cash  you  have  and  how  much 
merchandise  you  have  sold. 

There  are  two  changes  and  single  entry  would  record  only 
one.  Double  entry  records  both.  Is  there  any  other 
reason  why  you  record  both  changes  in  a  business  tran¬ 
saction? 

In  finding  your  profit  and  loss  and  trial  balance  you 
have  both  sides  down  there. 

Is  there  any  advantage  in  having  these  two  sides? 

You  can  find  your  trial  balance. 

What  good  is  a  trial  balance? 

You  know  if  you  have  made  a  profit. 

Do  you?  Not  by  the  trial  balance.  Does  it  help  in 
detecting  errors? 

It  shows  you  if  you  have  made  an  error  because  both 
sides  should  be  alike. 

In  the  transaction  sold  merchandise  for  cash  what  ac¬ 
count  is  debited? 

Gash, 

When  are  accounts  debited? 

When  assets  are  increased  or  liabilities  decreased. 

On  which  side  of  the  ledger  would  you  record  a  decrease 

in  liabilities? 

Debit  side. 


Merchandise  is  credited  and  Mrs.  Smith  is  debited. 
Do  we  owe  Mrs.  Smith? 

No. 

Rather? 

She  owes  us. 

Mrs.  Smith  is  one  of  our  creditors? 

Yes. 

Is  she? 

No,  she’s  one  of  our  debtors. 

Is  this  a  sale  or  purchase? 

Sal  e. 


Merchandise  debited  and  cash  credited. 

Why  don’t  you  credit  the  Grocery  Supply? 

This  purchase  isn’t  on  credit. 

Do  you  credit  a  company  when  you  buy  on  credit? 
Yes.  Then  it  mean  s  that  we  still  owe  them. 


Merchandise  debit  and  Brown  credit. 
Is  Brown  ltd.  one  of  our  creditors? 

No. 
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Teacher: 

Student: 

Teacher: 

Problem  4 


Student: 
Teacher: 
Student : 
Teacher: 
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Teacher: 


Student: 


Problem  5 
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Teacher: 
Student : 

Problem  6 
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Teacher: 
Student: 
Teacher: 
Student : 

Problem  7 


Student: 
Problem  8 
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Teacher: 

Student: 

Problem  9 


Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 


271. 

Do  we  owe  Brown  ltd.? 

Yes. 

Well,  they  are  one  of  the  creditors  then. 


Office  supplies  debit  and  Elite  Specialty  credit. 

Do  we  owe  the  Elite  Specialty? 

Until  they  deliver  them. 

The  purchase  wouldn’t  be  completed  till  they  delivered 
them.  We  couldn’t  debit  office  supplies  until  the 
goods  had  been  delivered.  What  would  your  entry  be? 
Debit  office  supplies  and  credit  the  Elite  Specialty. 
No,  we  couldn’t  debit  office  supplies  until  this 
firm  delivered  the  goods.  When  they  deliver  the  goods 
we  pay  for  them,  so  it  is  obvious  we  must  have  paid 
cash.  So  you  would  credit  cash.  Why  don’t  you  debit 
merchandise? 

You  don’t  sell  letterheads.  Merchandise  is  purchased 

to  sell. 


Capital  credit  and  cash  debit. 
Is  capital  an  asset? 

No,  it’s  a  liability. 


Cash  credit  and  land  debited. 
Did  we  buy  land  or  buildings? 

Buildings. 

Are  buildings  assets? 

Assets,  yes. 


Mrs.  Smith  credit  and  cash  debit. 


Brown  Ltd.  debit  and  cash  credit. 
We  owe  Brown  ltd.? 

Yes. 


Bills  payable  and  cash  credit. 

Did  we  pay  cash  or  receive  it? 

Royal  Bank  debit. 

Why  did  we  go  to  the  bank? 

To  borrow  money. 

Did  we  get  it? 

Yes. 

What  effect  will  it  have  on  our  casn? 
It  mi  111  be  increased. 
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Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 

Teacher: 


What  is  your  entry  for  cash  then? 

Cash  debit. 

What  did  we  give  in  exchange  for  the  cash? 

A  promissory  note. 

On  what  side  of  the  ledger  is  it  recorded? 

Credit . 

What  is  your  whole  entry? 

Bills  payable  credit  and  cash  debit. 

Why  don’t  you  credit  the  Royal  Bank? 

Because  we  gave  our  note  and  when  we  give  a  note  we 

credit  bills  payable. 

You  owe  not  the  Royal  Bank  but  the  note. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 


Student 

Teacher 

Student 

Teacher 


Student : 
Teacher: 
Student: 
Teacher: 


Credit  bills  receivable  and  debit  merchandise. 

What  happened  in  that  transaction? 

Anderson  Brothers  gave  us  their  note  to  cover  their 

accountl 

Is  that  note  an  asset? 

Yes , 

What  did  we  give  in  return  for  their  note? 

One  hundred  dollars. 

No.  What  did  we  give  up  in  return  for  their  note? 

What  did  we  have  before  they  gave  us  their  note? 

We  didn’t  have  anything. 

Yes,  we  had  a  claim  on  them.  I  wasn’t  a  written  claim 
but  it  was  a  claim.  In  what  account ■ would  their  note 

be  recorded? 

Bills  receivable. 

What  would  your  entry  be  then? 

Debit  bills  receivable  and  credit  Anderson  Brothers. 

Why  would  you  credit  Anderson  Brothers?  (Silence) 

Does  it  represent  an  increase  in  liabilities?  (Silence) 
Well,  what  does  Anderson  Brothers  account  represent  to 

us? 

An  asset. 

This  transaction  would  result  therefore  in  a-- — ? 
Decrease  in  our  assets. 

Yes,  and  so  it  is  credited. 


Problem  II 


Student:  Cash  ebit  and  expense  debit. 

Problem  12 

Student:  Merchandise  credit  and  cash  debit. 
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SUBJECT  30 — MILDRZD  RUTHERFORD 


Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


otudent : 
Teacher: 

Stude  nt : 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Stude nt: 
Teacher: 
Student: 
Teae her: 

Student : 
Teacher: 


Now,  what  is  your  chief  bookkeeping  difficulty.  Is 
there  anyone  in  particular? 

Well,  I  don’t  know  how  to  rule  the  different  accounts. 
What  does  the  term  debit  mean  to  you?  Is  it  a  debt? 

It  is  something  somebody  owes  us. 

Is  it  an  asset?  Well  now,  let’s  see.  Is  it  a  position 
on  a  bookkeeping  form? 

Yes. 

Which  side  of  the  general  ledger  form  is  the  debit? 

Left  side. 

Might  it  be  the  right  side? 

Yes. 

Can  you  think  of  any  form  where  it  is  the  right  side'? 

No. 

Yes,  there  is  one  in  the  purchase  journal.  Well  to  sum 
up,  1.  Debit  is  a  position.  2.  That  position  is 
usually  on  the  left  side  but  it  may  be  on  the  right. 

What  do  you  understand  by  the  term  double  entry  bookkeep¬ 
ing? 

It  is  to  determine  what  your  profit  and  loss  is. 

That  is  the  purpose  of  it  but  what  is  it --what  is  the 
meaning  of  the  term? 

Making  two  entries. 

Where  must  these  two  entries  be  made  with  reference  to 
debit  and  credit?  May  both  the  entries  be  made  on  the 

debit  side? 

No,  One  is  made  on  the  debit  and  the  other  credit. 

Could  you  record  a  transaction  on  the  debit  side  of  one 
account  and  on  the  credit  side  of  the  same  account? 

No. 

The  debit  entry  must  be  in  a  different  account  from  the 
credit  entry  then.  Why  do  we  make  two  entries  for 
every  transaction?  Is  there  any  advantage?  Does  it 
help  in  detecting  errors? 

Yes. 

How?  Well,  how  many  records  have  you  for  comparison? 

If  you  make  a  record  on  the  debit  and  another  record  on 
the  credit  you  have  two  records  to  compare.  If  these 
do  not  balance  there  is  a  mistake.  How  many  sides 
does  every  transaction  appear  to  have? 

Two. 

What  are  the  two  sides  in  the  transaction  sold  merchan¬ 
dise  for  cash? 

Merchandise  and  cash. 

What  changes  are  going  on  in  that  transaction? 

You  are  exchanging  merchandise  for  cash. 

You  told  me  the  exchanges.  Gan  you  tell  me  what  increased 
and  what  decreased? 

Increase  in  cash  and  decrease  in  merchant. ise. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry  bookkeeping?  Don’t  you  see  any  connec¬ 
tion? 
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Student: 

Teacher*. 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem.  1 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

.  Teacher: 
Student: 

Problem  2 


You  can  see  how  you  got  your  profit  by  selling  merchan¬ 
dise  . 

Why  wouldnTt  single  entry  provide  as  complete  a  record? 
How  many  things  would  single  entry  record? 

One, 

How  many  things  are  there  to  record? 

Two. 

Do  you  see  the  connection  between  double  entry  and  the 
necessary  sides  to  a  business  transaction?  You  need 
two  entries  to  record  what  is  actually  taking  place. 

In  the  transaction  sold  merchandise  for  cash,  what 
account  is  credited? 

Merchandise . 

When  are  accounts  debited? 

When  assets  are  increased  and  liabilities  decreased. 
When  are  accounts  credited? 

When  assets  are  decreased  and  liabilities  increased. 


Debit  personal  account  and  credit  merchandise. 

What  personal  account  would  you  debit? 

Accounts  payable. 

No,  the  personal  account. 

Accounts  receivable? 

Isn’t  that  the  same  as  saying  accounts  payable?  What 
is  the  name  of  the  personal  account? 

Mrs.  Smith. 

Do  we  owe  Mrs.  Smith? 

No. 

Mrs.  Smith  is  one  of  our  creditors,  is  she? 

One  of  our  debtors. 

So  this  is  a  sale  then? 

Yes . 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 


Debit  merchandise  and  credit  cash. 

Is  this  a  sale? 

No. 

What  is  it,  a  purchase? 

Yes. 

Why  don’t  you  credit  the  Grocery  Supply?  _ 

Because  we  paid  cash  and  it  is  a  decrease  in  our  assets. 
Had  we  credited  the  Grocery  Supply,  what  would  have 
happened? 

You  would  have  owed  them  still. 


Problem  3 


Stude nt 
Teacher 
Student 


Debit  merchandise  and  credit  Brown  Ltd. 
Do  we  owe  Brown? 

Yes. 


Problem  4 

Student:  Debit  letterheads  and  credit  cash  on  delivery. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  cash.  Why  don’ t  you  debit  merchandise? 
Because  it  would  be  office  supplies. 

Why  don’t  you  debit  merchandise? 

Because  it  isn’t  merchandise. 

Why  isn’t  it? 

Because  it  is  something  that  is  used  in  the  office. 


Problem  5 


Student: 

Teacher: 


S  tudent : 
Teacher: 


S tudent : 


Credit  capital  and  debit  expense. 

What  other  account  is  affected  besides  capital?  (Silence) 
In  what  form  is  the  capital  given?  (Silence)  Well,  in 
what  form  do  we  get  the  thousand  dollars?  Buildings? 

Yes. 

No.  We  get  it  in  cash.  We  have  not  bought  the  build¬ 
ings  yet.  We  get  one  thousand  dollars  in  cash.  What 
is  your  whole  entry  then? 

Debit  cash  and  credit  capital. 


Froblem  6 


Student:  Debit  buildings  and  credit  cash. 
Teacher:  Are  buildings  assets? 

Student:  Yes, 


Problem  7 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Credit  personal  account  and  debit  cash. 
What  personal  account  would  you  credit? 
Mrs.  Smith. 

Do  we  owe  Mrs.  Smith? 

No,  she  owes  us. 


Problem  8 


Student:  Credit  cash  and  debit  accounts  payable. 

Teacher:  What  particular  account  payable?  Brown  Ltd.  is  it  not? 

You  tend  to  want  to  give  the  account  a  sort  of  a  gen¬ 
eral  name — accounts  payable  or  personal  aceount--instead 
of  actually  giving  the  real  name  of  the  account.  In 
actual  practice  you  would  credit  Brown  Ltd.  Accounts 
payable  is  a  general  name  applied  to  all  accounts  in 
the  purchase  ledger. 

Problem  9 

Student:  I  don’t  know  how  to  do  this  kind. 

Teacher:  What  accounts  are  affected?  (Silence)  What  did  we  go 
in  this  transaction? 

Student:  Paid  out  cash. 

Teacher:  No,  we  gave  our  note  to  the  bank  for  two  hundred  dollars 
we  borrowed.  We  obviously  went  to  the  bank  to  borrow 
money  and  we  got  it.  Now  what  do  we  give  in  return  for 

the  cash? 

Student:  Promissory  note. 

Teacher:  In  what  account  is  a  promissory  note  recorded? 
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Student: 

Teacher: 

Student : 
Teacher: 
Stude nt : 


Accounts  payable. 

No,  hills  payable.  Does  this  account  represent  a  debt 

or  an  asset? 

A  debt. 

Now  what  would  your  entry  be? 

Debit  cash  and  credit  bills  payable. 


Problem  10 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Debit  bills  receivable  and  credit  cash. 
Did  we  pay  cash? 

No. 

What  account  would  you  credit  then? 
Anderson  Brothers. 


Problem  11 

Student:  Debit  cash  and  credit  expense. 

Teacher:  Did  we  receive  cash. 

Student:  Debit  expense  and  credit  cash. 

Problem  12, 


Student:  Credit  merchandise  and  debit  cash 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student i 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


SUBJECT  3 1  - -BENNY  HAUSEN 


What  is  your  chief  hookkeeping  difficulty? 

I  donT  t  know. 

What  do  you  understand  by  the  term  debit? 

It  is  the  left  hand  side  of  the  ledger. 

Is  it  an  asset? 

Yes. 

That  is,  it  is  both  an  asset  and  a  side  of  the  ledger? 

No. 

Is  it  something  that  somebody  owes  us? 

Yes. 

Bo  you  remember  the  position  of  debit  in  the  general 
ledger  form? 

No. 

Which  side  is  debit  in  the  general  ledger? 

The  left  side. 

Might  it  be  the  right  side? 

No. 

Might  the  right  side  of  any  form  be  the  debit  side? 

Yes. 

Yes?  Which  one? 

In  the  cash  book. 

In  the  purchase  journal  too.  Well  that  is  you  have 
learned  three  things. 

1.  Debit  is  not  a  debit  but  a  position. 

2.  That  position  might  be  on  the  left  or  right  side. 

3.  When  it  is  left  and  when  it  is  right  is  merely 
a  matter  of  convenience. 

What  do  you  understand  by  double  entry? 

Every  entry  that  you  put  into  bookkeeping  has  two  places 
to  go  and  in  two  different  accounts. 

How  many  records  do  you  make? 

Two. 

May  both  records  be  on  the  debit  side? 

No. 

May  both  records  be  on  the  credit  side? 

No. 

Where  must  they  be? 

To  the  debit  of  one  account  and  to  the  credit  of  another. 
May  you  record  a  transaction  on  the  debit  side  of  one 
account  and  on  the  credit  side  of  the  same  account? 

No. 

What  reason  is  there  for  recording  a  transaction  on  bo  th 
sides  of  the  ledger? 

To  keep  the  ledger  in  balance. 

Of  what  use  is  it  to  keep  the  ledger  in  balance? 

So  that  when  you  look  at  it  you  can  see  if  the  business 
is  going  back  or  ahead. 

Does  it  elp  us  in  finding  errors? 

Yes. 

How? 

I  don’ t  know. 

When  you  record  a  transaction  on  the  debit  side  of  one 


« 

.  . 


t 


. 

* 

. 

' 

* 

»  ■; 


» 

. 

«  . 


6X  .a  02£©t;  &Ll\ 

» 

* 

o 

1 00 


:  x  - 

:  .t 

; 

: 


:  . 


. 


: 


r.\ ;  bu 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student : 
Teacher: 
Student: 
Teacher : 
Student : 
Teacher: 
Student: 


Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student; 

Eroblem  1 

Student : 
Teacher: 
Student : 
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account  and  on  the  credit  side  of  another  account  you 
have  two  records  of  the  transaction  so  that  at  the'  end 
of  any  period  of  time  the  total  of  the  debits  must  al¬ 
ways  correspond  with  the  total  credits.  If  there  is 
a  difference  in  the  two  you  have  made  an  error.  How 
many  changes  appear  to  he  going  on  in  a  business  tran¬ 
saction? 

I  don’t  understand  your  question. 

In  the  transaction  sold  merchandise  for  cash?  What  are 
the  two  changes  going  on? 

Your  cash  increased  and  merchandise  lessened. 

What  would  the  two  changes  be  if  we  bought  merchandise 

for  cash? 

Merchandise  increased  and  cash  lessened. 

Do  you  see  any  relationship  between  the  fact  of  two 
changes  in  a  business  transaction  and  double  entry? 
Well,  that  is  what  the  double  entry  is  for. 

What  is  it  for  ? 

To  show  where  one  is  decreased  and  one  increased. 

Why  wouldn’t  single  entry  do  just  as  well? 

It  would  only  sho?/  one  side. 

'What  advantage  has  double  entry  over  single  entry? 

It  shows  how  each  side  of  the  transaction  is  recorded. 
In  the  transaction  sold  merchandise  for  cash  what  ac¬ 
count  would  be  debited?. 

Cash. 

When  are  accounts  debited? 

When  an  asset  is  increased  or  a  liability  decreased. 
When  are  accounts  credited? 

When  an  asset  is  decreased  and  a  liability  increased. 
Will  you  give  the  whole  thing  again? 

An  asset  is  debited  when  increased  and  a  liability  is 
debited  when  decreased.  An  asset  is  debited  when  it 
is  decreased  and  a-  liability  is  credited  when  it  is 
increased. 

On  which  side  do  you  record  decreases  in  liabilities? 

Credit  side. 

Are  you  sure? 

Yes. 

On  which  side  d>f  the  ledger  would  you  record  decreases 
in  liabilities? 

Debit. 

Is  an  increase  in  assets  and  a  decrease  in  liabilities 
the  same  thing? 

No.  .....  ..... 

Poes  an  increase  in  our  wealth  affect  our  position  dif¬ 
ferently  from  a  decrease  in  our  debts? 

No. 

They  are  both  the  same? 

Yes. 


Mrs.  Smith  debit  and  Groceries  credit. 

In  what  account  would  groceries  be  recorded? 
Merchandise  sales. 
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Teacher:  Do  we  owe  Mrs.  Smith? 

Student:  No. 

Teacher:  Rather? 

Student:  She  owes  us. 

Teacher:  She’s  a  creditor? 

Student:  Yes.  No. 

Teacher:  What  is  she? 

Student:  A  debtor. 

Problem  2 

Student:  Grocery  Supply  debit  and  cash  credit. 

Teacher:  What  happens  in  that  transaction? 

Student:  We  bought  goods  from  the  Grocery  Supply.  We  paid  cash. 
Teacher:  How  are  you  going  to  record  goods? 

Student:  They  are  increased. 

Teacher:  But  how  would  you  record  them? 

Student:  On  the  debit  side. 

Teacher:  What  would  your  entry  be  then? 

Student:  Merchandise  debit  and  cash  credit. 

Teacher:  Why  wouldn’t  you  take  the  Grocery  Supply  into  consideration? 

Student:  We  paid  cash. 

Teacher:  Under  what  circumstances  would  you  take  the  Grocery 
Supply  into  consideration? 

Student:  If  we  bought  on  credit. 

Problem  3 

Student:  Debit  merchandise  and  credit  Brown  Ltd. 

Teacher:  Is  Brown  Ltd.  a  creditor? 

Student:  Yes. 

Problem  4 

Student!  Debit  office  supplies  and  credit  cash. 

Teacher:  Why  didn’t  you  debit  merchandise? 

Student:  Letterheads  are  under  the  account  office  supplies. 

Teacher:  Why  don’t  they  come  under  the  account  merchandise? 

Student:  Merchandise  is  something  you  buy  to  sell  again. 

Teacher:  How  about  office  supplies? 

Student:  They  are  bought  to  be  used. 

Teacher:  Why  don’t  you  credit  the  Blite  Specialty? 

Student:  We  paid  cash. 

Problem  5 

Student:  Capital  credit  and  cash  debit. 

Teacher:  Is  capitaL  an  asset? 

Student:  No. 

Teacher:  Why? 

Student:  Because  we  owe  the  foreman. 

Teacher:  Yes,  we  owe  the  proprietor,  that  is  the  business  owes 
the  proprietor. 

Problem  6 

Student:  Buildings  debit  and  cash  credit. 
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Teacher:  Are  buildings  an  asset? 

Student:  Yes. 

Problem  1 

Student:  Mrs.  John  Smith  dredit  and  cash  debit. 
Teacher:  Mrs.  Smith  is  one  of  our  debtors? 

Student:  Yes. 

Froblem  8 

Student:  Brown  debit  and  cash  credit. 

Teacher:  Do  we  owe  Brown  ltd.? 

Student:  Yes. 

Problem  9 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Royal  Bank  debit  and  bills  payable  credit. 

What  were  you  recording  under  bills  payable? 

Our  note. 

What  did  we  get  in  exchange  for  our  note? 

1  don’t  know. 

Why  did  we  go  to  the  bank? 

To  borrow  money. 

Did  we  get  it? 

Yes. 

What  effect  will  this  have  on  our  asset  cash? 

It  will  be  decreased. 

Decreased? 

No,  increased. 

You  would  have  to  record  it,  wouldn’t  you? 

Royal  Bank  credited  and  cash  debited. 

Debit  cash  and  credit  Royal  Bank? 

Notes  payable  credit. 

Why  didn’t  you  consider  the  Royal  Bank? 

I  don’t  know. 

Do  we  owe  the  Royal  Bank  or  do  we  owe  our  note? 

We  owe  the  bank. 

Or  does  our  note  owe  the  bank?  That  is  what  happens 
in  the  case  of  a  promissory  note.  We  owe  our  note. 
We  don’t  owe  the  bank.  Your  entry  is  cash  debit  and 
bills  payable  credit. 


Student:  Debit  bills  receivable  and  credit  Anderson  Brothers. 
Teacher:  Does  Anderson  Brothers  owe  us? 

Student:  We  owed  them  our  note.  No,  they  owed  us  their  note. 
Problem  11 


Student:  Cash  credit  and  expense  debit. 

Teacher:  Is  expense  always  a  liability? 

Student:  Yes. 

Teacher:  Does  office  supplies  represent  an  expense? 
Student:  Yes. 

Teacher:  Or  a  liability? 
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Student: 
Teacher: 
Student : 
Teacher : 

No. 

They  are  assets  then? 

Yes. 

Any  expense  that  is  unpaid  for  may  represent  a  liability 
but  after  it  is  paid  it  is  still  an  expense? 

Student: 
Teacher: 
Student : 

Yes . 

Why? 

Because  it  is  used  in  the  office  and  doesn’t  make  any 

Teacher: 

Student: 

profit  for  us. 

What  effect  has  expense  on  profit? 

Lessens  it. 

Problem  12 

Student:  Merchandise  decreased  and  cash  increased. 
Teacher:  What  is  debited  and  credited? 

Student:  Debit  cash  and  credit  merchandise. 
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SUBJECT  32 — EVELYN  RIDDEL 


Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher : 
Student: 
Teacher : 
student: 
Teacher: 
Student: 
Teacher : 

Student: 

Teacher: 


Student: 

Teacher: 


Student : 
Teacher: 

Student : 
Teacher : 
Student : 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 
Teacher : 
Student: 
Teacher: 

Student: 

Teacher: 


What  is  your  chief  bookkeeping  difficulty? 

I  can't  get  the  debit  and  credit  very  well. 

Perhaps  we  will  look  into  that  first  then.  What  do  you 
understand  by  the  term  debit? 

It  is  an  increase  in  assets. 

Is  it  an  asset? 

No. 

Is  it  a  debt? 

No. 

1s  it  something  we  owe? 

No. 

Is  it  something  someone  owes  us? 

Yes. 

Is  it  a  position  on  a  bookkeeping  form? 

Yes. 

It  is  two  or  three  things  then,  is  it?  On  the  general 
ledger  form  what  position  is  the  debit  in? 

On  the  left  side. 

That  is  to  say,  debit  is  a  position.  It  is  the  left 
side  you  told  me.  Do  you  know  of  any  case  where  debit 
is  on  the  right  hand  side? 

On  the  bank  ledger  ruling. 

No,  in  the  bank  ledger  ruling  the  debit  is  really  in 
the  centre.  In  the  purchase  journal  it  is  on  the  ri^i  t 
hand  side.  Well,  that  is  to  say,  debit  may  be  either 
on  the  left  or  right  hand  positions.  Now  which  it  is 
will  depend  on  the  convenience — convenience  for  posting. 
What  do  you  understand  by  double  entry  bookkeeping? 

You  make  an  entry  in  the  debit  as  well  as  the  credit. 

Kow  many  records  are  made  for  every  business  transac¬ 
tion? 

Two. 

May  both  records  be  made  on  the  debit  side? 

No. 

May  both  records  be  made  on  the  credit  side? 

No. 

May  you  make  both  of  these  records  by  debiting  one  ac¬ 
count  and  crediting  the  same  account? 

Yes. 

What  would  that  mean  in  the  case  of  cash?  What  3_oes 
a  debit  to  cash  mean? 

It  has  been  increased. 

Gash  received.  What  does  a  credit  entry  mean? 

Gash  paid  out. 

Now  two  entries  would  mean  we  received  and  paid  cash 
at  the  same  time .  Gould  we  do  that? 

No. 

Well  we  have  learned  that: 

1.  Double  entry  means  recording  a  transaction  in  two 
posi  tions. 

2.  Of  these  positions  one  must  be  on  the  debit  and 
one  on  the  credit. 
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Teacher : 
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Teacher: 
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Teacher: 
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Teacher: 
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Teacher: 
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Teacher : 
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Teacher: 
Student : 
Teacher: 
Student: 

Teacher: 


Student 
Teacher 
Student 
Teacher 
Stude nt 
Teacher 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
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Problem 

Student 

Teacher 

Student 

Teacher 


28.5. 

3.  They  must  he  on  the  dehit  side  of  one  account 
and  on  the  credit  side  of  a  different  account. 

How  many  sides  does  a  business  transaction  appear 

to  have? 

Two. 

How  many  changes  appear  to  he  going  on  in  the  transac¬ 
tion  sold  merchandise  for  cash? 

Sold  merchandise  and  received  ca3h. 

What  is  happening  to  our  merchandise? 

It  is  decreased. 

And  to  our  cash? 

Cash  is  increased. 

The  two  changes  then  are  the  increase  in  merchandise 
and  decrease  in  cash.  Do  you  see  any  relationship  be¬ 
tween  these  two  changes  and  double  entry? 

An  increase  is  recorded  on  the  debit  and  a  decrease  in 

the  credit. 

Why  wouldn’t  single  entry  give  us  as  complete  a  record? 
How  many  of  these  changes  would  single  entry  record? 

Only  one. 

Double  entry  is  able  to  record  both  changes.  Do  you 
see  any  other  advantage  in  double  entry? 

You  can  see  both  of  them  at  once. 

Does  double  entry  aid  us  in  detecting  errors? 

Yes. 

How? 

You  can  see  the  amount  in  the  debit  and  the  amount  in 

the  credit. 

Is  that  of  any  assistance?  Well,  you  can  use  the  re¬ 
cord  you  have  on  the  debit  to  check  the  record  you  have 
made  on  the  credit  side.  In  thattit  transaction  sold  mer¬ 
chandise  for  cash  what  account  is  debited? 

Cash. 

When  are  accounts  debited? 

When  there  is  an  increase  in  them. 

In  crease  in  what? 

Assets. 

Yes,  and  what  else  do  we  record  besides  assets? 

Cash. 

But  cash  is  an  asset. 

Liabilities. 

Do  we  ever  record  changes  in  liabilities  on  the  debit? 

Yes. 

What  changes? 

Decreases . 

Well,  give  me  your  answer  in  full. 

Increases  in  assets  and  decreases  in  liabilities  are 
debited.  Increases  In  liabilities  and  decreases  in 
assets  are  credited. 


Debit  Mrs.  Smith  and  credit  gorcerie-s. 
Is  this  a  sale  or  purchase? 

Purchase . 

From  whose  standpoint? 


„ 


- 


. 

»  .  .. 

■ 

.  •  ■ 


,  . 

- 


. 

, 

. 

. 

, 

*  B 


■ 


■  ...  .  .  . 

. 

.  - 


; 


284 


I 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  2 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student : 
Problem  3 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  4 


Student 

Teacher 

Student 

Teacher 


From  Mrs.  Smith’s. 

What  is  it  from  our  standpoint? 

A  sale. 

Which  standpoint  does  the  bookkeeper  always  take? 

His  own. 

No,  the  standpoint  of  the  business.  Well,  from  the 
business’  standpoint  what  is  this? 

A  sale. 

If  it  is  a  sale  what  accounts  are  debited  and  credited 
Groceries  debited  and  Mrs.  Smith  credited. 

What  effect  has  this  transaction  on  our  asset  grocerie 

Decreased. 

What  account  would  be  debited? 

Mrs.  Smith. 

Do  we  owe  Mrs.  Smith? 

No. 

Rather? 

Her  debt. 

Or  our  asset? 

Yes. 

In  what  account  would  you  record  the  Groceries? 
Merchandise  purchases. 

From  whose  standpoint? 

I  mean  merchandise  sales. 

What  is  your  complete  entry? 

Credit  merchandise  sales  and  debit  Mrs.  Smith. 


Debit  merchandise  and  credit  cash. 

Is  this  a  sale? 

No,  it’s  a  purchase. 

Why  don’t  you  credit  the  Grocery  Supply?  What  account 

did  you  credit? 

Cash. 

Why? 

Because  it  is  paid  out. 

Instead  of  crediting  cash  when  would  you  credit  the 
Grocery  Supply?  Had  we  not  paid  cash  how  would  you 

have  recorded  it? 

Credit  Grocery  Supply. 


Debit  merchandise  and  credit  Brown. 
Do  we  owe  Brown  Ltd.? 

Yes. 

They  are  one  of  our  debtors? 

No,  one  of  our  creditors. 


Debit  office  supplies  and  credit  cash. 

Now  think,  what  accounts  are  debited  and  credited? 
Debit  stationery  and  credit. cash. 

It  was  alright  to  debit  office  supplies.  Why  don’t 
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you  debit  merchandise? 


Student: 

Letterheads  are  stationery. 

Teacher: 

Why  were  they  bought? 

Student: 

To  be  used. 

Prablem  5 

Student: 

Debit  warehouse  and  credit  cash. 

Teacher: 

Tell  me  what  happened. 

Student : 

We  invested  one  thousand  cash  to 
space. 

enlarge 

Teacher: 

Did  we  enlarge  it  yet? 

Student : 

No. 

Teacher: 

Well,  what  account  do  you  record 

the  inve 

Student: 

Capital 

Teacher: 

What  would  your  entry  be? 

Student: 

Credit  capital  and  debit  cash. 

Teacher: 

Is  capital  an  asset? 

Student: 

Yes. 

Teacher: 

Or  is  it  a  liability?  Does  capital  repre 
we  have  or  something  we  owe? 

Student: 

Something  we  have. 

Teacher: 

No,  it  represents  the  amount  the 
proprietor. 

business 

Problem  6 

Student : 

Debit  buildings  and  credit  cash. 

Teacher: 

Are  buildings  an  asset? 

Student: 

Yes. 

Problem  7 

Student: 

Debit  cash  and  credit  Mrs.  Smith. 

Teacher: 

Do  we  owe  Mrs.  Smith? 

Student: 

ProblemJl 

No. 

Student:  Debit  Brown  Ltd.  and  credit  cash. 


Problem  9 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Debit  cash  and  credit  bills  receivable. 

What  are  you  recording  in  the  bills  receivable  account? 

Our  note. 

Are  we  going  to  pay  this  note  or  receive  it? 

Receive  it. 

No,  don’t  we  give  our  note  to  the  Royal  Bank? 

Yes. 

It  would  be  bills  payable  then.  Do  we  receive  cash  or 
pay  it? 

Receive  cash. 

What  is  going  to  be  your  entry? 

Debit  cash  and  credit  bills  payable. 
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Problem  10 


Student: 
Teacher: 
Student: 
Teacher : 

Student : 
Teacher: 
Student : 
Teacher: 
Student : 


Debit  bills  receivable  and  credit  cash. 

Do  we  receive  or  pay  cash  this  time? 

Receive  cash.  Debit  cash. 

There  is  no  cash  in  that  transaction.  What  is  the 
account  that  is  affected? 

Bills  receivable  and  Anderson  Brothers. 

What  is  your  entry  then? 

Debit  bills  receivable  and  credit  Anderson  Brothers. 
Do  we  owe  Anderson  Brothers? 

No,  they  owe  us. 


Problem  11 

Student:  Debit  expense  and  credit  cash. 

Problem  12 


Student: 
Teacher; 
Student : 
Teacher: 

Student: 


Debit  cash  and  credit  merchandise. 

Why  don’t  you  make  a  record  about  the  Grocery  Supply? 

Merchandise  is  decreased. 

Have  we  anything  further  to  do  with  the  Grocery  Supply 
when  they  refund  us  cash? 

No. 


REMARKS 


Is  easily  distracted  by  irrelevant  details.  Seems  to  lack  judg¬ 
ment  between  essentials  and  non-essentials. 
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SUBJECT  35 — HARRY  SUM 


iMLljiRb 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 


Student : 

Teacher; 

Student: 
Teacher: 
Student: 
Teacher: 
Stude  nt : 
Teacher: 
Student: 
Teacher: 


Student: 

Teacher: 


Student 

Teacher 

Student 


What  is  your  principal  bookkeeping  difficulty? 

I  don’t  understand  merchandise  purchases. 

What  do  you  understand  by  the  term  debit? 

It  is  when  you  increase  your  cash. 

Is  debit  an  increase  in  cash? 

It  is  when  you  sell  things  for  cash  and  you  get  more 
cash  out  of  it  and  so  you  debit  it. 

Is  debit  an  asset? 

Yes. 

Or  is  it  a  place  where  assets  are  recorded? 

Yes. 

It  is  a  kind  of  position1? 

Yes. 

It  is  not  an  asset  then1? 

No. 

Do  you  remember  the  position  of  debit  on  the  general 

ledger  form? 

It  was  on  the  left  side. 

Bo  you  know  of  any  form  where  debit  is  on  the  right  side? 

No. 

In  the  purchase  journal.  It  is  usually  on  the  left,  but 
in  some  forms  it  may  be  on  the  right.  Now  there  are 
these  three  points  to  remember: 

1.  Debit  is  a  position. 

2.  It  is  usually  on  the  left  side,  though  on  some 
forms  it  may  be  on  the  right. 

3>.  The  particular  side  on  which  debit  is  put  is 
determined  by  convenience. 

What  do  you  understand  by  double  entry  in  bookkeeping:? 
When  entries  are  made  on  the  debit  side  and  the  credit 

side. 

How  many  records  are  made  in  double  entry  for  every 
business  transaction? 

One . 

In  how  many  positions  would  that  record  be  made? 

Two. 

Might  you  record  a  transaction  twice  on  the  debit  side? 

No. 

Might  you  record  a  transaction  twice  on  the  credit  side? 

I  don’t  think  so. 

Might  you  record  a  transaction  on  the  debit  side  of  a 
certain  account  and  on  the  credit  side  of  the  same  ac¬ 
count? 

No. 

That  is  to  say,  two  entries  must  be  made  for  every  tran¬ 
saction,  and  these  entries  must  be  on  the  debit  side 
of  one  account  and  on  the  credit  side  of  another  account. 
Do  you  see  any  reason  for  making  two  entries  for  every 
transaction? 

No. 

Does  it  help  us  in  any  way  to  detect  errors? 

Yes. 
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Teacher: 
Student : 
Teacher; 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 
Teacher : 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Stu dent : 


How? 

Both  columns  should  balance. 

How  does  that  help  us?  (Silence)  Well,  when  may  we 
assume  we  have  made  an  error? 

When  the  columns  don’t  balance. 

How  many  sides  does  a  business  transaction  appear  to 

have? 

Two. 

How  many  changes  seem  to  be  going  on  in  any  transaction? 
I  don’t  know. 

What  are  the  two  sides  of  a  transaction?  Take  for 
instance,  sold  merchandise  for  cash? 

I  don’t  know. 

What  two  changes  are  going  on?  What  two  things  are 

affected? 

Cash  and  merchandise. 

What  is  happening  to  cash? 

It  is  being  increased. 

What  is  happening  to  merchandise? 

It  is  being  decreased. 

What  are  the  two  changes  that  are  going  on? 

Increasing  of  cash  and  decreasing  of  merchandise. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry  bookkeeping? 

Yes. 

What  is  it? 

You  put  the  merchandise  on  the  credit  side  and  cash  on 
the  debit  side. 

Why  wouldn’ t  single  entry  give  us  as  good  a  record? 

How  much  of  that  .transaction  would  single  entry  record? 

Cash. 

Do  you  record  only  one  side? 

In  single  entry. 

And  double  entry  records  both  sides.  Which  of  these 
two  accounts  in  that  transaction  would  be  debited? 

Cash. 

When  are  accounts  debited? 

When  they  are  increased. 

When  any  account  is  increased? 

When  cash  is  increased. 

What  kinds  of  accounts? 

Accounts  receivable. 

Isn’t  there  a  broader  term  than  that?  How  about  assets? 
What  is  the  rule  then? 

Assets  are  always  debited? 

Always? 

When  they  are  increased. 

And  when  they  are  decreased? 

They  are  credited. 

What  do  we  consider  besides  assets? 

liabilities. 

What  is  the  rule  regarding  liabilities? 

Debit  them  when  decreased  and  credit  when  increased. 

On  which  side  of  the  ledger  would  you  record  a  decrease 
in  liabilities? 

Debit. 
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Problem  1 


28?. 


Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 


Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 
Student: 
teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 


Mrs.  Smith  credit  and  groceries  debit. 

Is  this  a  purchase  or  a  sale? 

Purchase. 

From  whose  standpoint? 

From  the  storekeeper’s. 

From  our  standpoint? 

Yes. 

We  purchased  merchandise  from  Mrs.  Smith? 

Mrs.  Smith  purchased  from  us. 

Was  it  a  purchase  from  our  standpoint? 

Yes. 

We  actually  bought  goods? 

Yes. 

No,  we  sold  goods  to  Mrs.  Smith. 

Which  standpoint,  the  business’  or  the  customer’s  does 
the  bookkeeper  take? 

The  business’. 

What  is  this  from  the  standpoint  of  the  business? 

A  purchase. 

You  are  determined  it  is  a  purchase? 

It  is  a  sale. 

What  kind  of  sale  is  it? 

Credit  sale. 

Why  isn’t  it  a  cash  sale? 

Because  she  charged  $10.00. 

What  does  that  mean? 

She  wouldn’t  pay  until  a  certain  time. 

How  are  you  going  to  make  a  recoid  of  that? 

Put  it  on  the  credit  side. 

What  are  you  going  to  credit? 

Ten  dollars. 

To  what  account? 

Mrs.  John  Smith. 

What  are  you  going  to  debit? 

Groceries . 

That  is  merchandise? 

Yes. 

What  effect  will  this  have  on  our  merchandise? 

Decreased. 

On  which  side  do  you  record  decreases-  in  assets? 

Credit . 

On  which  side  would  you  record  it  then? 

Debit. 

Look,  in  the  transaction  sold  merchandise  for  cash  what 
would  be  your  entry? 

Cash  debit  and  merchandise  credit. 

Well,  what  is  the  difference  between  a  cash  and  credit 

sale? 

The  business  doesn’t  receive  cash  right  away. 

What  does  it  get  instead? 

A  promise.  . 

A  claim  on  the  customer.  How  is  that  claim  recorded? 

I  don' t  know. 

Have  you  ever  heard  of  a  personal  account? 
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Student : 
Teacher: 


Student: 
Teacher : 


Yes. 

The  claim  is  recorded  in  the  personal  account.  Debit 
Mrs.  Smith  and  credit  merchandise.  What  is  the  differ¬ 
ence  between  this  entry  and  the  entry  you  make  for  a 

cash  sale? 

You  put  Mrs.  Smith  in  the  debit  instead  of  cash. 

Yes,  instead  of  cash  you  get  a  claim  on  Mrs.  Smith. 


Problem  2 


Student : 
Teacher: 
Student : 
Teacher: 
Student: 
student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student: 

Problem  3 


Cash  sale.  Paid  cash 

Tell  me  what  account  is  debited  and  credited. 

Debit  cash  and  credit  merchandise. 

Is  this  a  sale  or  purchase? 

Purchase . 

Debit  merchandise  and  credit  $.5,5.00. 

To  what  account? 

Cash. 

Why  wouldn’t  you  credit  the  Grocery  Supply? 

Because  they  sold  us  the  goods. 

Well,  why  wouldn’t  we  credit  them?  (Silence)  Well, 
do  we  record  that  transaction  in  this  way,  debit 
merchandise  and  credit  Grocery  Supply?  (Silence) 

What  would  we  be  recording  in  the  name  of  the  Grocery 

Supply? 

Cash, 

No.  We  would  be  recording  our  debt  to  this  company 
but  in  this  transaction  do  we  actually  owe  these 
people  anything? 

No. 

Why? 

We  paid  cash. 


Student: 

Teacher: 

Student : 
Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 

Problem  4 


Credit  your  name  and  debit  merchandise. 

Credit  your  name?  What  did  we  give  in  return  for  the 
merchandise? 

A  promise  to  pay. 

In  what  account  will  that  promise  to  pay  be  recorded? 
In  whose  name  or  in  what  account? 

Our  name. 

It  is  our  debt  but  it  is  somebody  else. 

To  Brown  Ltd. 

Your  entry  would  be? 

Debit  merchandise  and  credit  Brown  Ltd. 

They  are  one  of  our  creditors? 

Yes. 

What  does  debtor  mean? 

One  who  owes  us. 


Student:  Debit  merchandise  and  credit  cash 

Teacher:  Do  we  buy  merchandise? 
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Student: 

!  Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Problem.  3 

Student : 
Teacher: 

1  Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher : 
Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 

Problem  6 


Stude nt : 
Teacher: 
Student: 


No,  office  supplies. 

Why  do  we  buy  letterheads? 

To  be  sold  over  again. 

Why  do  we  buy  merchandise? 

We  buy  merchandise  to  sell  and  office  supplies  to  use. 
What  would  be  your  whole  entry? 

Debit  office  supplies  and  credit  cash. 


Credit  cash  and  debit  warehouse  space. 

Did  we  get  any  warehouse  space  yet? 

No. 

Well,  are  we  going  to  record  something  we  don’t  get? 
Invested  an  extra  one  thousand  cash. 

What  happens  to  cash? 

It  is  increased. 

In  what  account  is  an  investment  recorded? 

Capital  account. 

On  which  side  is  it  recorded? 

Debit  side. 

What  effect  will  this  have  on  our  cash? 

It  is  increased. 

What  is  your  entry  for  cash? 

Debit  cash. 

What  would  your  entry  be  for  capital? 

Credit. 

Is  capital  an  asset? 

No,  it’s  a  liability. 


Credit  cash  and  debit  buildings. 
Are  buildings  assets? 

Yes. 


Problem  7 

Student:  Debit  $10.00  and  credit  Mrs.  Smith. 
Teacher:  Debit  what  account? 
student:  Cash  account. 

Teacher:  Do  we  owe  Mrs.  Smith? 

Student:  No,  she  owes  us. 

Problem  8 


Student 
Teache r 
Student 
Teacher 
Student 
Teacher- 
Student 
Teacher 
Student 


Debit  cash  and  credit  Brown  Ltd. 

We  owe  Brown  Ltd.? 

6  S  • 

What  is  going  to  be  the  effect  on  our  debt  to  Brown  Ltd.? 
It  is  decreased. 

On  which  side  is  decreases  in  liabilities  recorded? 

Debi ted . 

You  would  debit  Brown  -td.  then? 

Debit  Brown  Ltd.  and  credit  cash. 


•  :  tic  Jjiijcj 

; 

:  ;'.,j 

.£ 

- 


.Oil 

. 

.  .  £  _  1 1 
...  ■'  L'jj3  J 

. 

. 

. 


' 

. 


: 

. 

:  j  . 

.a 

: 

:  .  >  : 
: 

:  .  .,2 

-  1 

:  d.ic  s 
: 

:  -  ■  "  ,f 
:  ■■  .  l  s 
: 

: 

. 

: 

:  . 


: 

:  I  . 

: . 


-  •  .  .  .  f©C 


. 

* 


. 

: 

.  . 

. 


i  n.  l 


* 

;  .  t  .11  :  e!. 

■ 

. 

, 


. 


,.-;r 

:  i  luifl 
...  1  1 

:16T 

:  .t 

: 


292 


student : 
Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 
Problem  IQ 


Debit  $200.00  and  credit  our  name. 

-Jo,  :g  owe  somebody  else.  You  would  record  their  name. 
Debit  $200.00  to  what  account? 

Cash. 

Debit  cash  and  credit  the  Royal  Rank? 

Yes . 

No,  we  owe  our  note.  In  what  account  would  our  note 

be  recorded? 

Debit. 

In  which  account? 

Royal  Bank. 

No,  our  notes  are  recorded  under  the  names  of  bills 
payable.  We  owe  bills  payable.  What  would  be  your 

whole  entry? 

Credit  bills  payable  and  debit  cash. 


Student: 
Teacher: 
Student : 
Teacher : 
Student*. 


Debit  $100.00. 

Did  we  receive  cash? 

No,  we  received  a  note. 

Debit  what? 

Debit  bills  receivable  and  credit  Anderson  Brothers. 


Froblem  11 

Student:  Debit  light  and  credit  $24.90. 
Teacher:  To  what  account? 

Student:  Cash, 


Problem  12 

Student:  Credit  merchandise  and  debit  cash. 
REMARKS 


Knowledge  very  patchy.  Doesn’t  seem  to  have  a  connected  picture 
of  the  facts  of  the  whole  field.  Isn’t  very  self-critical.  Self- 
consciousness  is  also  a  handicap. 
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SUBJECT  34- -TOM  TURNER 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student: 
Teacher : 
S  tud  e  nt : 
Teacher: 
Student : 
Tea eher: 

Student : 
Teacher: 
Student: 
Teacher: 


Student: 

Teacher: 


Student: 


Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 


What  is  your  principal  difficulty? 

I  don’t  just  know. 

Have  you  any  hookkeeping  difficulties? 

Lots  of  them. 

What  one  in  particular? 

Some  accounts  receivable  and  accounts  payable  and  bills 

payable . 

What  does  the  term  debit  mean  to  you? 

You  must  debit  an  account. 

What  does  the  word  mean? 

I  know  when  to  debit  an  account,  but  I  don’t  know  the 
meaning  of  the  word. 

Is  it  an  asset? 

No. 

Is  it  something  owed  to  us? 

No. 

Is  it  a  position  on  a  bookkeeping  form? 

No. 

Have  you  thought  of  anything  that  comes  near  the  mean¬ 
ing  of  the  word? 

No. 

What  is  debit  in  the  general  ledger  fom?  Which  side? 

On  the  left  side. 

Debit  is  the  left  side  on  the  general  ledger  form,  and 
that  is  to  say  debit  is  a  position,  a  place  on  the  page. 
Likewise,  credit,  is  another  position.  May  debit  ever 
be  on  the  right  side  of  a  bookkeeping  form? 

Perhaps  on  some  trading  statement. 

Do  you  remember  the  purchase  journal?  The  debit  side 
of  the  purchase  journal  was  the  right  side.  That  is 
to  say,  debit  is  sometimes  on  the  left  side  and  some¬ 
times  on  the  right.  It  is  determined  by  convenience. 
What  do  you  understand  by  double  entry  bookkeeping? 

When  you  enter  one  transaction  on  the  one  side  you  have 
to  enter  the  same  on  the  other  side  of  a  different 
account. 

How  many  records  are  made  of  the  same  transaction? 

Two,  for  some. 

Why  do  you  say  for  some? 

Sometimes  when  you  have  interest  it  makes  three  accounts. 
You -mean  when  we  have  interest  debit,  mortgage  payable 
debit,  and  cash  credit? 

Yes. 

You  really  have  only  two  records  for  this  transaction. 
May  both  these  records  be  made  on  the  debit  side? 

Yes.  Do  you  mean  the  interest  and  mortgage  payable? 

I  mean  may  we  record  a  transaction  twice  on  the  debit 
side? 

No. 

May  we  make  a  record  to  the  debit  of  one  account  and 
to  the  credit  of  the  same  account? 

Not  at  the  same  time. 
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Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student : 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student : 

Teacher: 
Student: 
Teacher: 
Stude nt: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem 

Student ; 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 


Student : 
Teacher: 
Student: 

Teacher: 
Student: 
Teache  r : 
Student: 


It  couldn’t  be  in  the  game  transaction.  Why  do  we 
make  two  entries  for  every  transaction? 

So  our  accounts  will  be  in  balance. 

Is  there  any  value  in  having  our  accounts  balance? 

Yes,  they  have  to  balance. 

Why? 

Well,  if  they  do  not  balance  you  wouldn’t  know  if  you 

had  paid  out. 

Does  it  help  in  detecting  errors? 

Yes,  if  you  have  a  trial  balance  and  it  doesn’t  balance 
there  is  an  error. 

How  many  sides  does  a  business  transaction  appear  to 

have? 

Just  two  sides. 

How  many  changes  appear  to  be  going  on  in  the  transac¬ 
tion — sold  merchandise  for  cash? 

Increase  in  cash  and  decrease  in  merchandise. 

Do  you  see  any  relationship  between  these  two  accounts 
changing  and  double  entry  bookkeeping? 

The  same  accounts  that  is  increased  in  cash  must  be 
decreased  in  merchandise. 

Why  wouldn’t  single  entry  give  us  as  good  a  record? 

You  would  have  all  your  accounts  in  one.  It  would 
not  be  systematic. 

How  many  of  these  facts  would  single  entry  record? 

Just  one. 

How  is  double  entry  better  in  this  respect? 

It  records  both  aspects. 

In  the  transaction  sold  merchandise  for  cash,  which 

account  is  debited? 

Cash. 

When  are  accounts  debited? 

When  assets  are  increased  and  liabilities  are  decreased. 
When  are  accounts  credited? 

When  assets  are  decreased  and  liabilities  increased. 


Mrs.  John  Smith  debited  and  bills  receivable  credited. 
What  do  you  record  in  the  account  bills  receivable? 

Just  the  account  you  have  to  get  money  out  of. 

Have  you  ever  heard  of  the  particular  account  that  is 
recorded  under  the  name  of  bills. 

No,  I  don’t  think  so. 

Did  you  know  that  promissory  notes  are  recorded  only 
under  the  name  of  bills.  There  is  no  promissory  note 
in  that  transaction.  What  kind  of  transaction  is  that? 
Is  it  a  sale,  purchase,  or  cash  transaction? 

Cash  transaction. 

What  happened  in  the  transaction? 

We  gave  somebody  goods  but  we  did  not  receive  cash  but 
we  had  a  promise  of  cash. 

What  kind  of  a  transaction  is  it? 

Purchase. 

We  purchased  did  we? 

No,  it  is  a  sale. 
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Teacher: 
Student: 
Teacher: 
Stude  nt : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 


From  whose  standpoint  is  it  a  sale? 

Ours. 

Whose  standpoint  does  the  bookkeeper  take? 

The  business’. 

What  kind  of  sale  is  this? 

Credit  sale. 

How  would  you  record  it  then? 

Debit  Mrs.  Smith  and  credit  merchandise  sales. 
Why  didn’t  you  debit  cash? 

Because  we  have  not  received  it  yet. 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 


Credit  cash  and  debit  merchandise. 

What  kind  of  transaction  is  this? 

Cash  transaction. 

Is  it  a  purchase? 

Well,  in  a  way. 

From  whose  standpoint? 

From  their’ s. 

From  our  standpoint  what  is  it? 

They  sold  us  goods. 

Well,  we  must  have  bought  them.  Was  it  a  purchase? 
Yes. 

What  accounts  are  debited  and  credited? 

Cash  is  credited  and  merchandise  debited. 


Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Student 
Teacher 
Stude  nt 
Teacher 
Student 
Teacher 


Brown  ltd.  debited  and  merchandise  purchases  credited. 
What  happens  to  merchandise  when  we  purchase  it? 

It  is  increased. 

On  what  side  do  you  record  an  increase  in  assets? 

Debit. 

On  which  side  of  merchandise  will  it  be  recorded? 

On  the  debit  side. 

What  is  your  entry? 

Merchandise  debit  and  accounts  payable  credited. 

What  account  payable? 

Brown  ltd. 

Do  we  owe  Brown  ltd.? 

Yes. 

He  is  one  of  our  debtors? 

't'es . 

Or  is  he  one  of  our  creditors? 

No,  he  is  one  of  our  debtors. 

We  owe  them?  Creditors  are  those  whom  we  owe  and  deb¬ 
tors  are  those  who  owe  us. 


Iroblem  4 


Student 

Teacher 

Student 

Teacher 


Expense  debited. 

What  would  you  call  letterheads  rather  than  expense? 
Office  supplies. 

Debit  office  supplies.  What  did  we  give  for  the  office 
supplies? 
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Student:  Cash. 

Teacher:  Credit  cash  and  debit  office  supplies.  Why  wouldn't 
you  credit  the  Elite  Specialty?^ 

Student:  Well,  we  are  paying  cash. 

Teacher:  In  what  kind  of  a  transaction  would  you  credit  the 

Elite  Specialty? 

Student:  If  it  was  a  credit  purchase. 

Problem  5 

Student:  Capital  creo.it.  Have  we  an  account  called  warehouse 

space? 

Teacher:  Did  we  invest  in  warehouse  space  yet? 

Student:  Debit  cash. 

Teacher:  Is  capital  an  asset? 

Student:  No,  a  liability. 

Problem  6 


Student : 
Teacher: 
Student : 

Problem  7 


Student : 
Teacher: 
Student : 
Teacher: 
Student : 

Problem  8 

Student : 

Problem  9 

Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 

Problem  10 


Cash  credit  and  buildings  debit. 
Are  buildings  assets? 

Yes. 


Cash  debit  and  Mrs.  Smith  credit. 
Did  we  owe  Mrs.  Smith? 

No. 

She  owed  us? 

*es. 


Cash  credit  and  Brown  Ltd.  debit. 


Royal  Bank  debit  and  bills  payable  credit. 

What  did  we  get  when  we  went  to  the  bank? 

$200.00. 

In  what  account  are  you  recording  that? 

In  cash. 

But  you  didn't  make  any  record  of  cash?  (Silence) 
What  effect  will  this  have  on  our  asset  cash? 

It  will  be  increased. 

On  which  side  do  you  record  increases  in  cash? 
Debit  cash  and  credit  the  Royal  Bank. 

Do  we  owe  the  Royal  Bank? 

No,  we  owe  the  note. 

In  what  account  are  you  going  to  record  the  note? 
Bills  payable. 


Student:  Bills  receivable  debit  and  Anderson  Brothers  credited 
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Problem  11 

Student:  Credit  cash  and  debit  expense. 

Problem  12_ 

Student:  Merchandise  credit  and  cash  debit. 
Teacher:  Why  didn’t  you  record  the  Grocery  Supply? 
Student:  Because  it  is  cash  that  is  affected. 
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Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student : 
Teacher: 


Student: 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 
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SUBJECT  35  — ELLA.  THORNTON 


What  part  of  the  "bookkeeping  causes  you  the  most  trouble? 
Well,  I  get  it  all  mixed  up. 

Bo  you  know  when  to  debit  an  account? 

Yes. 

Bo  you  know  what  we  mean  by  the  word  debit? 

It  means  when  you  get  something  more  to  your  credit. 

Boes  it  mean  a  debt? 

No. 

Boes  it  mean  a  thing? 

No. 

Boes  it  mean  a  place  or  a  position9 
No. 

Boes  it  mean  an  account? 

Yes. 

For  instance? 

A  credit  account. 

You  mean  you  credit  some  account?  You  remember  what 
I  told  you  debit  meant?  You  will  remember  debit  was 
the  left  side  and  credit  was  the  right  side.  Is  it 
always  the  left  side? 

Yes. 

No,  you  will  remember  in  the  purchase  journal  debit 
was  on  the  right  side.  It  is  put  in  the  right  hand 
position  when  it  is  more  convenient.  What  do  you 
mean  by  double  entry? 

You  put  down  the  transaction  in  two  different  accounts. 
Put  one  on  the  debit  side  and  one  on  the  credit  side 
each  time  you  make  an  entry. 

May  you  record  a  transaction  twice  on  the  debit  side? 

Not  in  the  same  transaction. 

That  is,  we  must  have  a  transaction  recorded  in  two 
places.  Why  is  this? 

So  that  merchandise  and  cash  must  be  equal. 

Bon’t  we  have  more  accounts  than  merchandise  and  cash? 

Is  there  any  advantage  in  having  a  debit  on  one  side 
and  a  corresponding  credit  on  the  credit  side. 

It  can  be  checked  easier. 

How  many  sides  does  a  business  transaction  appear  to 

have? 

Two. 

What  are  these  two  sides? 

The  buyer’s  and  seller’s. 

Buying  and  selling  side? 

^es. 

Loss  and  gain? 

No. 

Why  no  t? 

I  don’t  know. 

Would  it  be  possible  to  gain  and  loose  in  the  same  tran¬ 
saction? 

No. 

Then  the  two  sides  are  not  buying  and  selling  are  they? 
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Student : 
Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student : 

Teacher: 
Student: 
Teacher : 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  1 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  2 


No. 

What  are  the  two  sides  of  the  transaction  sold  merchan¬ 
dise  for  cash? 

Merchandise  and  cash. 

Do  you  see  any  relationship  between  these  two  sides  and 
double  entry  bookkeeping? 

*es . 

What  is  it? 

For  every  transaction  you  put  something  does  on  the 
merchandise  and  something  on  the  cash. 

What  happens  to  the  merchandise? 

It  is  decreased. 

And  to  cash? 

Increased. 

Why  do  we  make  two  entries  for  every  transaction? 

So  they  will  have  two  records. 

Would  we  use  both  entries  to  record  cash? 

No.  Just  how  much  cash  is  paid  out. 

That  is,  you  have  two  changes  and  you  have  to  record 
both? 

Yes. 

Now  what  change  is  going  on? 

Merchandise  and  cash.  Merchandise  is  increased  and 

cash  decreased. 

On  which  side  of  the  ledger  do  you  record  an  increase 

in  assets? 

Debit  side. 

What  else  is  debited  besides  an  increase  in  assets? 

Decrease  in  liabilities. 

Are  they  the  same? 

No,  not  quite. 


Credit  groceries  and  debit  Mrs.  Smith. 

What  is  another  name  for  groceries? 

Merchandise . 

Why  debit  Mrs.  Smith? 

Because  we  got  her  name  for  a  promise  to  pay  instead 
of  money. 

Does  Mrs.  Smith  represent  our  asset? 

Yes,  She  will  pay  money  eventually. 

What  kind  of  a  transaction  is  this? 

Credit  sale. 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


Credit  merchandise  and  debit  cash. 

Why  debit  cash? 

Assets  decreased.  Credit  cash  and  debit  merchandise. 

Is  this  a  sale  or  purchase? 

Purchase. 

What  kind? 

Credit  purchase.  No,  a  cash  purchase. 

What  would  it  mean  if  you  had  credited  the  Grocery  Supply? 
That  we  had  bought  on  credit. 
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Problem  3 


student : 
Teaoher: 
Student : 
Teaoher: 
Student: 
Teacher: 
Student: 

Problem  4 


Student: 

Teacher: 

Student : 
Teacher: 
Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

S tude  nt : 

Problem  5 


Student : 
Teacher: 
Student : 

x  roblem  6 


Student : 
Teacher: 
Student : 

Problem  7 


Student : 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  8 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 


Credit  Brown  Ltd.  and  debit  merchandise . 
What  kind  of  transaction  is  this? 

Credit  purchase. 

What  does  Brown  Ltd.  represent? 

Our  creditor. 

Asset  or  liability? 

Liability. 


Debit  merchandise  and  credit  cash. 

Is  tli ere  any  difference  from  what  we  bought  in  No.  4 

and  No.  3? 

In  No.  4  we  paid  cash  and  in  No.  3  we  bought  on  credit. 
Anything  else? 

In  No.  4  we  bought  office  supplies  and  in  No.  3  we 
bought  merchandise. 

Why  did  you  call  this  office  supplies? 

I  don T  t  know. 

Why  do  we  buy  merchandise? 

To  sell  again. 

And  we  buy  office  supplies  to  use.  Give  me  your  entry 

again. 

Debit  office  supplies  and  credit  cash. 


Debit  cash  and  credit  capital. 

Is  capital  and  asset  or  liability? 

Liability. 


Debit  buildings  and  credit  cash. 

Do  buildings  represent  assets  or  liabilities? 

Asset. 


Debit  cash  and  credit  Mrs.  Smith. 

Why  did  you  credit  Mrs.  Smith? 

She  bought  from  us  and  we  gain  her  account. 
Do  we  owe  Mrs.  Smith  or  does  she  owe  us? 

We  owed  her. 


Credit  cash  and  debit  our  own  account.  No,  Brown  u-td. 
Why  did  you  credit  cash? 

It  is  decreased. 

Why  did  you  debit  Brown  Ltd.? 

We  paid  them. 

For  what  reason  did  you  debit  Brown  Ltd.? 

Our  liability  is  decreased. 
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Problem.  9 


Student: 
Teacher: 
Student ; 
Teacher: 
Student : 
Teacher: 
Student: 


Debit  cash  and  credit  Bills  receivable. 

Why  did  you  debit  cash? 

Because  it  is  increased. 

But  didn’t  we  contract  a  debt? 

Yes,  but  we  gave  our  note  for  that. 

If  we  gave  our  note  would  it  be  a  bill  receivable? 
No,  bills  payable. 


Problem  10, 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 


Debit  bills  receivable  and  credit  Anderson  Brothers. 
Why  didn’t  you  debit  cash. 

We  didn’t  receive  any  cash. 

Why  credit  Anderson  Brothers? 

Because  they  gave  us  their  note. 


Problem  11 


Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student : 


Credit  cash  and  debit  expense. 

What  does  expense  represent? 

Any  expense  like  light. 

An  asset  or  liability? 

Liability. 

What  does  expense  mean? 

Something  that  costs  us  money  to  run  the  business. 


Problem  12 


Student : 
Teacher : 
Student : 
Teacher: 
Student: 


Debit  cash  and  credit  merchandise. 

Why  not  credit  the  Grocery  Supply? 

Because  we  returned  merchandise  and  received  cash. 
Is  that  the  reason  why  we  didn’t  consider  them? 
They  are  not  concerned  at  all. 


REMARKS 

Tends  to  change  answers  when  challenged.  A  clear  thinker  but 

lacks  confidence. 
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SUBJECT  56 — SOPHIE  BKOWTST 


Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 

Teacher: 

Student : 
Teacher: 

Student: 
Teacher: 
Student : 
Tea  cher: 
Student: 
Teacher: 
Student : 

Teacher: 
Student ; 

Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 

Student : 

Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 
Student: 

Problem  L 

Student: 
Teacher: 
Student : 


What  is  your  chief  bookkeeping  difficulty? 

Debits  and  credits. 

What  do  you  understand  by  the  term  debit? 

It  is  a  position  on  a  form. 

What  position  is  it? 

Well,  in  the  cash  and  purchase  books  it  is  on  the  right 
side  and  in  the  others  it  is  on  the  left  side. 

Is  there  any  particular  reason  why  the  debit  should  be 
on  the  right  side  of  the  purchase  journal? 

I  donT  t  know. 

It  is  more  convenient  to  record  it  there.  Is  debit 

an  asset? 

No. 

Is  it  a  debt? 

No. 

Is  it  a  position? 

Yes,  it  is. 

What  do  you  understand  by  double  entry  in  bookkeeping? 
It  is  two  entries  made  so  that  you  can  made  a  trial 
balance  to  see  if  your  debits  and  credits  are  equal. 

How  do  you  record  them  so  they  will  be  equal? 

You  make  an  entry  on  the  debit  and  another  on  the 
credit  of  another  account. 

Could  you  make  both  entries  on  the  credit? 

No,  one  debit  and  another  credit. 

How  many  changes  appear  to  be  going  on  in  a  business 

transaction? 

Two. 

What  are  these  changes  in  the  transaction  sold  merchan¬ 
dise  for  cash? 

Decrease  in  cash  and  increase  in  merchandise. 

Do  you  see  any  relationship  between  these  two  changes 
and  double  entry? 

When  you  credit  one  account  you  are  always  debiting 

ano  ther . 

Why  would  single  entry  not  be  satisfactory? 

You  would  only  be  able  to  record  one  change. 

What  advantageshas  double  entry  in  that  respect? 

You  can  make  a  complete  record. 

On  which  side  of  the  ledger  would  you  record  cash  in 
the  transaction  sold  merchandise  for  cash? 

Debit. 

’When  are  accounts  debited? 

When  an  asset  is  increased  and  a  liability  decreased. 
When  is  an  account  credited? 

When  assets  are  decreased  and  a  liability  increased. 


Credit  merchandise  and  debit  Mrs.  Smith. 
Is  that  a  sale  or  purchase? 

Sale. 


* 


* 

. 
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Teacher: 

Student: 

Teacher: 

Student: 

Why? 

Because  Mrs.  John  Smith  bought  goods  from 
Then  she  is  one  of  our  creditors. 

No,  a  debtor. 

Froblem  2 

Student : 
Teacher: 
Student : 
Teacher: 
Student : 

Debit  merchandise  and  credit  cash. 

Why  don’t  you  credit  the  Grocery  Supply? 

Because  we  paid  cash. 

Why  would  you  credit  them? 

If  we  had  bought  on  credit. 

Problem  3 

Student : 
Teacher: 
Student: 
Teacher : 
Student: 

Debit  merchandise  and  credit  Brown  Ltd. 

Do  we  owe  Brown  Ltd.? 

Yes. 

'Jhey  are  one  of  our  creditors? 

Yes . 

Problem  4 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  5 

Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 

Problem  6 


Debit  office  supplies  and  credit  cash. 

Why  don’t  you  debit  merchandise? 
letterheads  are  office  supplies. 

Why  don't  you  credit  the  Elite  Specialty? 

We  paid-cash. 


Credit  cash  and  debit  buildings. 

What  did  we  do  in  that  transaction? 
Invested  additional  $1,000  cash. 

What  effect  would  this  have  on  our  cash? 
It  would  be  increased.  Debit  cash. 

What  account  do  you  record  investments? 
Capital.  Debit  cash  and  credit  capital. 


Stude  nt : 
Teacher: 
Student : 

Debit  buildings  and  credit  cash. 
Are  buildings  assets? 

*es. 

Problem  7 

Student: 
Teacher: 
Student : 

Credit  Mrs.  Smith  and  debit  cash. 
Do  we  owe  Mrs.  Smith? 

No. 

Problem  8 

Student 

Teacher 

Student 

Teacher 


Debit  Brown  Ltd.  and  credit  cash. 
Did  Brown  Ltd,  owe  us? 

No. 

We  owe  Brown  Ltd.? 
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Student:  Yea. 


Problem  9 


Student 
Teacher 
S  tude  nt 
Teacher 
Student 
Teacher 
Student 


Debit  Royal  Bank  and  credit  bills  payable? 
What  did  we  go  to  the  bank  for? 

To  borrow  cash. 

So  our  cash  would  be  increased  then? 

Debit  cash  and  credit  bills  payable. 

Why  didn’t  you  debit  the  Royal  Bank? 
Because  our  cash  is  increased. 


Problem  10 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 


Debit  cash  and  credit  bills  receivable. 

Do  we  get  cash? 

No. 

What  would  be  your  entry  then? 

Debit  bills  receivable  and  credit  Anderson  Brothers. 


Problem  11 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 

S  tude  nt : 
Teacher: 
Student: 
Teacher: 
Student : 


Debit  cash  and  credit  light,  fuel  and  water. 

Is  expense  a  liability? 

No.  *es  it  is. 

How  about  office  supplies  when  you  buy  them? 

They  are  assets. 

So  expense  might  be  an  asset.  Is  an  item  still  an 
expense  after  it  is  paid? 

No. 

How  does  paid  expense  affect  our  profit? 

Decreases  it. 

Why? 

Because  you  add  the  expenses  with  the  cost  of  goods  and 
it  decreases  the  profit. 


Problem  12 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student : 


Credit  merchandise  and  debit  cash. 

Did  we  receive  cash? 

Yes . 

Why  didn’t  you  consider  the  Grocery  Supply? 
Because  we  returned  goods  and  received  cash. 

We  have  nothing  more  to  do  with  them,  have  we? 

No. 
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SUBJECT  58— OLIVE  NEALE 


Teacher: 

Student: 

Teacher: 

Student: 


Teacher: 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 

Student: 


Have  you  any  specific  hookkeeping  difficulties? 

Some  parts  of  it  I  can1 t  do. 

Do  you  remember  exactly  what  parts  you  can’t  do? 

Well,  when  you  tell  us  to  add  up  a  column  in  the  cash 
book  or  anything  like  that,  and  then  tell  us  to  post, 

I’m  not  sure  what  you  mean  by  posting, --especially  in 
the  intermediate  cash  book. 

Well,  let’s  see — I’d  like  to  ask  you  one  or  two  ques¬ 
tions  first.  What  do  you  understand  by  the  term 
double  entry? 

Double  entry  is  when  you  record  a  transaction,  and  you 
debit  one  side  and  credit  another. 

Yes,  does  it  refer  to  recording  a  transaction  in  the 
journal  or  the  ledger? 

I  don’t  know. 

Does  double  entry  mean  that  you  have  to  record  a  tran¬ 
saction  in  two  books? 

No,  it  doesn’t,  it  means  that  you  got  to  debit  one 

account  and - . 

That  is,  how  many  records  do  you  have  in  double  entry? 

Two . 

Why  do  you  have  to  have  two  records  in  double  entry? 

I  don’t  understand. 

How  many  changes  go  on  in  a  business  transaction? 

Well,  let  me  see - . 

Well,  now  take  this  transaction,  sold  merchandise  for 
cash.  What  changes  are  going  on  there? 

Well,  in  one  place,  the  man  that  buys  them  he  receives 
merchandise  and  he  gives  out  cash,  and  the  man  who  sells 
them,  he  gives  out  merchandise  and  receives  cash. 
Now,’looking  at  it  from  the  standpoint  of  the  business, 
what  changes  are  taking  place? 

Well,  they’re  taking  in  something. 

What  are  they  taking  in? 

Me rchandise. 

And  so  merchandise  is? 

Increased. 

And  cash  is? 

D  G  C3?  03#  S  QCl  • 

That  is  to  say,  merchandise  is  an  outgoing  or  incoming 

value. 

What  is  an  incoming  value?  . 

Well,  an  incoming  value  does  not  mean  that  it  is  going 
out  of  the  business,  it  is  an  incoming  value. 


I  see. 

What  is  cash? 

It  is  an  outgoing  value. 

How  many  changes  should  occur? 


.nd  you  have  two  records  with  which  to  deal  with  these 
ihanges.  On  which  side  do  you  record  incoming  value. 

in  the  debit  side. 
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Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 
Teacher : 


Student: 

Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student : 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 


Student: 
Teacher : 
Student: 
Teacher: 
Student: 

Teacher: 


Student: 

Teacher: 
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And  on  which  side  do  you  record  outgoing  value? 

On  the  credit  side.  How  do  you  post  it? 

You  have  a  cash  account  in  your  ledger  and  you  have 
to  post  it  to  the  dehit  of  cash  and  you  have  another 
account  which  is  called  merchandise  and  you  post  to 
the  credit  of  merchandise. 

Would  you  ever  record  a  transaction  on  the  debit  and 
credit  of  the  same  account? 

Well,  if  he  bought  merchandise,  he  would  debit  and 
if  he  paid  cash,  he  would  credit  cash. 

Yes,  but  could  you  conceive  of  a  transaction  by  which 
you  would  debit  and  credit  merchandise  at  the  same 
time,  that  is,  an  entry  on  the  debit  side  of  merchan¬ 
dise  and  an  entry  on  the  credit  side  of  merchandise? 

No,  I  couldn’t. 

No.  In  every  transaction  one  value  would  be  increased, 
while  another  would  be  decreased. 

What  do  you  mean  by  the  term  proprietorship? 
it  means  the  investment  of  a  certain  amount  of  money, 
in  the  business. 

What  does  proprietorship  refer  to? 

Sort  of  like  holding  shares  in  the  business. 

And  does  it  refer  to  the  investment? 

No. 

Is  it  the  capital? 

I  don’t  know. 

Is  it  what  he  owns  in  the  business? 

Yes,  it  stands  for  that. 

Yes,  does  it  include  the  profits  that  were  made  in  the 

business? 

But  that  would  be  his  income. 

Yes,  but  suppose  he  did  not  draw  his  income  out? 

Yes* 

Proprietorship  refers  to  all  he  owns  in  the  business. 
Suppose  he  got  a  loss,  would  that  affect  his  proprietor¬ 
ship? 

It  would  decrease  it. 

Could  you  think  of  any  other  way  it  could  be  decreased? 
Well  no,  I  couldn’t. 

Well,  what  if  he  withdrew  from  the  business? 

Oh  yes.  Would  that  be  the  same  as  a  loss? 

No,  a  loss  is  incurr  ed  by  the  selling  of  merchandise 
of *  the  business  at  a  price  lower  than  was  paid  for  it. 

Do  purchases  affect  capital? 

No. 

Do  sales  affect  capital? 


To. 

ifould  any  sale  affect  capital? 

Ho,  i  don’t  think  so,  not  very  much  if  you  left  the  profit 

in 

Ho.  Profit  tends  to  increase  the  proprietorship  or  the 
business.  Would  paying  a  light  bill  affect  the  pro¬ 
prietor’s  interest  in  the  business? 

LTo. 

What  does  the  term  debit  mean? 
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Student : 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 


Debit — you  mean  a  debit  account? 

Yes- -what  does  it  mean? 

Well,  a  sort  of  decrease  on  the  account. 

Or  does  it  mean  a  position?  Does  it  mean  an  asset1? 

Is  it  a  liability?  Is  it  a  debt? 

It’s  more  like  a  debt  than  anything  else. 

Or  is  it  the  left  hand  side  of  the  ledger9 
Yes. 

It  is  always  a  position  and  when  you  speak  of  a  credit 
side,  we  think  of  a  right  hand  position;  and  when  you 
speak  of  a  debit  side  we  think  of  a  left  hand  position. 


Problem  Yft. 

Student: 
Teacher: 
Student : 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student : 
Teacher: 

Problem  2. 

Student: 
Teacher: 
Student : 

Teacher: 
Student: 
Teacher: 
Student: 
Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 

Problem  5 

Stude nt: 
Teacher: 
Student: 


Debit  cash  and  credit  capital. 

Why  would  you  credit  capital? 

Well,  if  he  pays  money  into  this  business,  it  is  going 

to  be  worth  more. 

Is  capital  more  like  a  liability  than  an  asset? 

It  just  depends  how  his  losses  turn  out. 

Looking  at  it  from  the  standpoint  of  the  business? 

It  is  an  asset. 

When  a  proprietor  invests  in  the  business,  say,  pro¬ 
prietor  invests  $1,000  in  a  business.  He  takes$l,000 
out  of  his  own  bank  account.  The  business  owes  him 
an  extra  $1,000.  The  capital  is  recorded  in  the 
capital  account  and  that,  therefore,  is  a  loss.  That 
is  to  say,  the  business  is  lent  money  by  the  proprietor 
and,  therefore,  it  is  of  the  nature  of  a  liability, 
because  it  has  to  pay  him  back  sometimes. 

Is  that  why  it  is  credited? 

Yes. 


I  don’ t  know  how  to  do  it. 

What  values  would  be  affected? 

Well,  your  merchandise,  you  would  have  more  merchandise 
and  you  owe  someone. 

Yes--in  what  account  would  you  record  this  debt? 

Bills  payable. 

Is  that  a  promissory  note? 

No,  accounts  payable. 

les.  You  record  it  in  the  name  of  Brown. 

Credit  Brown  and  debit  merchandise. 

In  which  ledger  would  Brown’s  -account  be? 

I  don’ t  know. 

In  the  purchase  ledger. 


You  credit  merchandise  and  debit  White. 
What  does  term  s  mean? 

It  means  he  has  thirty  days  to  pay  n  in. 
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Problem  4 

Student:  Credit  cash  and  debit  stenographer. 

Teacher:  Is  your  cash  to  "be  decreased  or  increased'? 

Student:  Decreased. 

Teacher:  And  when  your  cash  is  decreased  it  is _ ? 

Student:  Debited — credited,  no  debited. 

Teacher:  Now  which  is  it? 

Student:  Debited. 

Teacher.  .Then  you  decrease  it,  you  have  a  value  going  out  and 
an  outgoing  value  is  credited.  What  would  you  debit'? 
What  would  you  call  it?  Well,  you  call  it  office 
supplies. 

Problem  3 


Student:  You  debit  office  equipment,  no — office  supplies  and 
credit  Brown. 

Teacher:  Yes* 

Problem  6 

Student:  Debit  merchandise  and  credit  cash. 

Teacher:  Is  cash  going  out  or  coming  in? 

Student:  It  is  going  out.  You  credit  cash. 

Teacher:  Is  cash  going  out  if  you  sell  for  cash? 

Student:  No. 

Teacher:  3o  you  debit  cash  and  credit  merchandise. 

Problem  7 


Student:  Credit  cash  and  debit — would  you  debit  the  proprietor’s 

salary? 

Teacher:  No.  Can  you  recall  that  account?  Capital. 

Problem  8 


Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Debit  White  and  credit - . 

When  you  give  him  a  credit  note,  does  he  have  to  pay 

us? 

Yes. 

No.  It  means  that  we  are  excusing  him  from  paying  us 
part  of  the  amount  he  owes  us. 

Debit  White  and  credit  cash. 

No,  you’re  not  getting  any  cash.  Now  when  you  sell 
goods  to  White,  you  debit  White  and  credit  merchandise. 
If  you  send  him  a  credit  note,  you  have  to  credit  White 
and  debit  sales  rebates  and  allowances. 


Problem  9 

Student:  Debit  collection  and  exchange  and  credit  cash. 

Problem  10 

Student;  Debit  bills  receivable,  no - debit  cash  and  credit  R. 

White . 
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Problem  11 

Student:  Debit  Brown  and  credit  credit  note? -  cash? -  no. 

Teacher:  It  would  be  purchase  rebates  and  allowances. 

Problem  1Z 

Student:  Debit  expense  and  credit  cash. 

Teacher:  Now  what  would  you  call  that  expense? 

Student:  — - - - . 

Teacher:  Shippers  charges  are  put  in  the  freight  inward. 

Problem  13 

Student:  Debit  R.  White  and  credit- - . 

Teacher:  What  would  you  do  about  the  discount?  You  would  have 
to  debit  cash  and  discount  and  credit  White. 


Problem  14 

■■  ■■  ■  . .  » 

Student:  I  don’t  know  how  you  do  it. 

Teacher:  What  account  would  you  debit  here? 

Student:  You  debit  insurance  and  credit  agency. 

problem  13 

Student:  Credit  cash  and  debit  Brown  and  credit  Discount. 

Problem  16 


Student:  Debit  cash  and  credit  expense. 

Teacher:  You’re  receiving  your  rent.  You’re  going  to  credit  your 
rent  income  account. 


Student:  Would  purchase  rebates  and  allowances  be  carbon  paper? 
Teacher:  No.  That  would  be  office  supplies. 

Student:  Debit  K,  Brown  and  credit  office  supplies. 


problegL  18 

Student*/  Debit  expense  and  credit  cash. 


Problem  19 


Student:  Debit  office  equipment  and  credit  cash. 


Student:  Debit  White  and  credit  merchandise. 

That’s  fine  Olive.  I’m  sorry  1  didn’t  have  more  time 
to  question  you. 


Teacher: 
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SUBJECT  39 --HINNY  HAT BUS 


Teacher: 

Student: 

Teacher: 

Student: 

'  Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

:  Student: 
Teacher: 
Student : 

Teacher: 


Student : 
Teacher: 

Student: 

Teacher- 

Student: 
Teacher : 
Student : 

Teacher; 
Student : 
Teacher: 
Student ; 
Teacher: 
Student : 

Teacher: 


Student : 
Teacher: 
Student : 

Teacher: 


What  is. your  main  Bookkeeping  difficulty? 

I  get  kind  of  stuck  on  purchase  relates  and  allowances. 
You  know  I  was  away  that  time  and  I  got  behind. 

What  does  the  term  debit  mean  to  you? 

Debit  means  an  increase  in  assets. 

Or  does  it  mean  the  place  where  an  increase  in  an  asset 

is  recorded? 

Yes,  that’s  better. 

That  is  to  say,  debit  is  not  an  asset  but  a  position9 

Yes. 

Which  position? 

The  left  hand  side  of  the  ledger. 

What  do  you  understand  by  the  term  double  entry9 
Keeping  records  in  the  ledger,  like  a  day  account'  or 

a  month  account. 

Does  a  double  entry  mean  a  ledger  entry  and  a  journal 
entry,  or  does  it  mean  a  transaction  in  two  places  in 

the  ledger? 

Yes,  that’s  right. 

What  is  the  advantage  of  recording  a  transaction  in 

two  places  in  a  ledger? 

You  can  keep  your  totals  right  up  to  balance,  like  for 
your  different  transactions. 

Is  it  any  benefit  to  you  to  have  a  debit  record  and 

a  credit  record? 

You  have  to  have  your  balances  up--. 

What  balances. 

Well,  you  got  to  have  something  to  equal  something  else 
to  have  a  complete  balance  of  the  whole  transaction. 

It  is  necessary  to  the  preparation  of  what  statement? 
The  trial  balance. 

What  do  you  understand  by  capital? 

Capital  is  the  amount  invested  by  the  proprietor. 

Is  capital  the  same  as  proprietor? 

Proprietorship  is,  he  may  be  in  proprietorship  or  not, 
and  capital  is  what  the  whole  business  is  worth. 

Does  proprietorship  have  anything  to  do  with  profit 
and  loss,  or  does  proprietorship  mean  the  capital  and 
the  profit?  Proprietorship  is  equal  to  the  profit 
plus  the  capital  minus  the  loss,  that  is  you  take  the 
original  investment  and  add  to  it  the  amount  of  the 
profit  you  make  to  find  the  true  worth? 

Yes . 

Does  any  purchases  you  make  affect  your  capital? 

No,  they  don’t.  Just  a  minute,  yes,  certainly.  You’re 
making  purchases  and  money  is  going  out  all  the  time. 
But,  you’re  getting  one  value  and  giving  one  value  in 
return — does  that  affect  your  funds?  No,  they  have  no 
effect  on  your  proprietorship.  If  you  give  one  value 
out  in  the  form  of  cash  and  get  a  value  in  the  form  of 
merchandise,  the  capital  fund  remains  the  same. 
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i  Problem.  1 

Student:  Credit  capital  and  debit--- - . 

Teacher:  In  what  form  did  we  get  our  capital? 

[Student:  In  the  form  of  cash--debit  cash. 

i 

problem  2 

Student:  Debit  merchandise  and  credit  Brown. 

Problem  3  * 

;  Student:  Credit  merchandise  and  debit  R.  White. 

Problem  4 

Student:  Credit  cash  and  debit  office  salaries. 

Problem  3 

Student:  Debit  office  supplies  and  credit  Brown. 
Problem  6 

Student:  Debit  cash  and  credit  merchandise  sales. 
Problem.  1 


Student:  Credit  cash  and  debit  capital. 

Problem  8 


Student : 
Teacher: 


S  tudent 
Teacher 
Student 


Debit  R.  White  and  credit,  no. 

We  sold  R.  White  merchandise  for  $100,  and  when  he  re¬ 
ceived  the  goods  he  found  that  for  some  reason  or  other, 
he  had  been  overcharged  and  he  notified  us  to  the  effect, 
and  in  order  to  make  an  adjustment,  we  excuse  him  from 
part  payment.  That  is,  we  sent  him  a  credit  note. 

Would  R.  White’s  account  be  debited  or  credited? 

Credi  ted . 

Then  what  account  would  you  debit? 

Your  sales  rebates  and  allowances  account  and  credit 

R.  White. 


Problem  9 

Student:  Debit  collection  and  exchange  and  credit--no,  enter  it 
into  the  payment  side  of  your  cash  journal  and  debit 
collection  and  exchange  in  your  general  ledger. 

Teacher:  How  do  you  pay  this? 

Student:  In  cash — debit  collection  and  exchange  and  cre3.it  cash. 

Problem  10 

Student:  Debit  cash  and  credit  K,  White. 
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Problem  11 

Student:  Debit  K.  Brown  and  credit  purchase  rebates  and  allow¬ 
ances. 

Problem  12 

Student:  Credit  warehouse  supplies, — and  debit  merchandise  and 

credit--. 

Teacher:  This  is  charges  on  goods,  they  are  not  the  goods  them¬ 

selves,  what  account  do  you  put  that  in?  (Silence) 

Well,  that  account  is  called  Freight  Inward. 

Student:  Debit  freight  inward  and  credit  cash. 

•  % 

Problem  13 

Student:  Credit  R,  White  and  debit  cash. 

Teacher:  Well,  we  don’t  get  cash  for  the  whole  thing.  We  excuse 
him  from  paying  part  of  it,  so  you  debit  cash  and  debit 
sales  discounts  and  credit  R.  White. 

Problem  14 


Student:  Debit  cash  and  credit  the  Agency. 

Problem  15 

Student:  Credit  cash  and  debit  K.  Brown--it  wouldn’t  be  all  in 

cash — and  credit  discounts. 

Problem  16 


Student: 

Teacher: 

Student : 
Teacher: 


Debit  rent  and  credit--. 

Read  it  carefully,  you’re  getting  confused.  7/ell,  in 
what  form  do  we  receive  this  rent? 

In  cash.  Debit  cash  and  credit  rent. 

Yes,  credit  rent.  This  is  an  income  and  income  is  al¬ 
ways  credited. 


Problem  JLI 


Student:  Credit  office  supplies  and  debit-  K.  Brown. 

Problem  18 

Student:  Credit  expense  and  debit  light,  fuel  and  water,  no,  you 
debit  light,  fuel  and  water  and  credit  cash. 


Problem  19 

Student:  Debit  typewriter,  debit  office  supplies--no,  credit  cash 
and  debit  merchandise. 

Teacher:  Would  the  typewriter  be  for  resale?. 

Student:  No , ---Furniture  and  fixtures.  Credit  cash  and  debit 

furniture  and  fixtures. 
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Problem 

Student: 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 

Teacher : 
Student: 
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Debit  R.  White  and  credit  merchandise.  You  regard  that 
as  a  sale,  so  that  is  a  sale. 

That  is  quite  right. 

You  know,  on  that  test  you  gave  us,  I  made  so  many 
mistakes.  But  after  the  exam  I  could  think  over  the 
paper  and  see  all  my  mistakes.  I  could  just  get  it  per¬ 
fect,  but  I  can’t  do  it  on  the  exam. 

Probably  you  are  in  too  much  of  a  hurry.  You  want  to 
take  a  little  more  time.  That  is  a  common  type  of  er¬ 
ror  among  students. 

I  don’t  think  I  concentrate  enouigh. 

That  might  so,  too. 

Yes.  In  the  trial  balance  that  we  did  before,  I  could¬ 
n’t  get  it  to  come  out  right.  I  checked  it  with  the 
other  kids’  books  and  I  couldn’t  find  my  mistake. 

Then  I  went  over  it  three  times  and  I  found  that  I  had 
put  collection  and  exchange  $249  instead  of  $2.49. 

Three  day’s  work  for  nothing. 

Yes,  it  is  always  worthwhile  to  find  out  an  error  for 

yourself, - - * - Well,  that,  is  fine.  Bunny. 

Thanks  Mr.  Currie. - - — ---  Goodbye. 
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SUBJECT  _4j- -MARGARET  CHUBBY 


Teacher: 
Student: 
Teacher : 
Student : 
Teacher: 


Student: 

Teacher: 


Student: 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

1  ■ 

Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 


Well  now,  what  is  your  hookkeeping  difficulty1? 

How  you  handle  the  manager’s  salary. 

Is  manager’s  salary  considered  to  he  an  expense? 

Yes. 

You  pay  it  in  cash.  Now,  when  your  expenses  are  in¬ 
creased,  how  do  you  record  the  increase?  His  expense 
is  recorded  hy? 

Debiting. 

Dehit  expense  and  credit  cash.  So  that  manager’s 
salary,  you  record  that  on  the  dehit  side  of  manager’s 
salaries  in  the  general  ledger  account  on  the  payment 
side  of  your  cash  hook.  Now,  is  there  any  other 
questions?  What  do  you  mean  hy  the  term  dehit? 

It  is  the  right  hand  side  of  the  ledger. 

The  right  hand  side? 

No,  the  left  side. 

Is  it  ever  the  right  hand  side? 

No. 

No,  not  usually;  the  left  hand  side  is  the  regular 
dehit  side.  What  is  double  entry? 

It’s  the  way  of  handling  sales,  a  credit  for  every 

debit. 

That  is  to  say,  could  you  record  purchases  hy  double 

entry? 

Yes. 

And  cash  transactions  hy  double  entry? 

Yes . 

Yes,  any  transaction  of  the  business.  What  do  you 
mean  hy  transaction? 

Trading  your  things  for  somebody  else’s. 

It’s  an  exchange  of  value,  in  which  there  is  two  values. 
There  is  an  incoming  value  and  an  outgoing  value.  The 
idea  of  double  entry  is  to  record  both  sets  of  value. 

A  single  entry  would  record  only  one  value,  while 
double  entry  records  both  values.  That  is  the  great 
advantage . 


Problem  1 

Student:  You  credit  the  capital  and - . 

Teacher:  And  debit  cash.  Is  capital  an  asset? 

Student:  No,  it’s  a  liability. 

Teacher:  Are  liabilities  increased  then,  in  that  case? 

Student:  Yes. 

Teacher:  It  is  just  the  same  as  another  liability? 

Student:  Yes. 

Teacher:  Well,  it  is  a  special  liability,  it  is  owed  to  the 

Proprietor.  It  doesn’t  have  to  be  paid  in  any  definite 
time.  That  is  the  difference. 


Problem  2 

Student:  Debit  your  merchandise  purchases  and  credit  IC.  Brown. 
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Teacher:  Do  we  owe  Brown? 
Student:  Yes. 


315 


Problem  3 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  4 

Student: 

Teacher: 

Student: 

Teacher: 

Problem  5 


You  would  credit  merchandise  sales,  and  debit - . 

What  do  you  get  in  return  for  merchandise? 

Money  in  return. 

Do  we  get  cash? 

No,  credit. 

What  do  we  really  get  then? 

Terms. 

No,  what  is  it  that  we  really  get  in  return? 

A  promise. 

A  promise  to  pay--a  claim.  Is  that  claim  an  asset? 
Yes . 


You  debit  expense  and  credit  cash. 

What  particular  expense  would  you  credit  there? 

Office  wages. 

Or  office  salaries. 


Student : 
Teacher: 
Student : 

Teacher: 

Problem  6 

Student : 
Teacher: 
Student: 

Problem  7 

Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 


You  debit  office  supplies  and  credit  K.  Brown. 

Why  didn»t  you  debit  merchandise? 

Because  paper  and  envelopes  are  bought  to  be  used, 
in  the  office. 

Yes,  they  are  not  for  resale. 


You  debit  cash — merchandise  sales  and  credit  cash. 
Or  is  it  the  other  way  around? 

Debit  cash  and  credit  merchandise  sales. 


Credit  cash  and  debit  capital. 

Why  didn»t  you  credit  capital? 

Because  there  is  less  capital. 

Yes.  A  credit  on  capital  means  that- — ? 
That  there  is  more  money  invested. 

Yes,  an  added  investment. 


Problem  9 


Student 

Teacher 

Student 


Credit  collection  and  exchange  and  debit  cash. 
Do  we  receive  cash? 

Credit  cash  and  debit  collection  and  exchange. 


Problem  10 


Student:  Debit  cash  and  credit  R.  White 
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Teacher:  Debit  cash — do  we  receive  cash? 

Student:  Received  check. 

Teacher:  No,  a  credit  note — which  one  are  you  doing?  Oh,  I’m 
sorry.  Received  check  on  account — that’s  right. 


Problem  11 


3  tude  nt : 
Teacher: 
Student: 
Teacher: 


You  debit  IT.  Brown  and  credit  cash. 

No,  not  cash.  Do  we  owe  Brown? 

No,  Brown  owes  us. 

No,  we  owe  Brown.  We  bought  goods  from  him  and  we  das  - 
covered  that  some  of  the  goods  were  short  or  not  fit 
for  sale,  and  we  notified  him,  and  he  sent  us  a  credit 
note  which  excuses  us  from  paying  part  of  the  amount 
we  owe.  The  amount  we  owe  on  Brown’s  account  would 
be  credited,  and  if  that  amount  were  reduced,  we 
would  debit  Brown  and  credit  purchase  rebates  and 
allowances. 


Problem  12 

Student:.  Credit  cash  and  debit  freight  in. 


Problem  13 


Student: 

Teacher: 

Student : 

Teacher: 


Debit  cash  and  credit  R.  White. 

But  he  didn’t  pay  the  full  amount  of  the  account,  in 
cash,  some  was  thrown  off  it. 

You  credit  the  amount  of  the  discount  in  the  sales 

discounts  column. 

No,  you  debit  it,  wouldn’t  you?  You  have  to  debit  the 
discount,  credit  White,  and  debit  cash.  You  see? 


Problem  14 

Student:  Debit  insurance - yes,  and  credit  the  Agencies  limited. 

Teacher:  Do  we  pay  for  the  insurance? 

Student:  No. 

Problem  JJL 

Student:  Credit  cash  and  debit  K.  Brown  and  credit  purchase  dis¬ 

counts. 


Problem  16 


Student:  Debit  cash  and  debit  income. 

Teacher:  Debit  cash  and  credit  what? 

Student:  Income.  ,  . 

Teacher:  What  income  account  would  it  be?-— -rent  receive^-. 

Problem  17 

Student:  Credit  your  merchandise  and  debit^.  ^  Brown. 

Teacher:  Would  carbon  paper  likely  be  merchandise:? 

Student:  No,  warehouse  supplies. 
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Teacher:  Do  you  use  carbon  paper  in  the  warehouse,  for  wrapping 
parcels?  More  likely  it  would  he  in  the  office. 


Problem  18 


Student:  Credit  cash  and  debit  expense. 
Problem  19 


Student:  Credit  cash  and  debit  furniture  and  fixtures. 


Problem  20 


I  Student: 
Teacher: 
Student: 
Teacher : 
Student: 
Teacher: 
Student : 


Teacher: 

Student: 


Debit  merchandise  and  credit  R.  White. 

Would  the  last  one  be  a  sale? 

Yes. 

Well,  you  credit  what,  then? 

Merchandise  sales  and  credit  R.  White. 

Do  we  owe  White? 

No,  he  owes  us. 

Is  there  any  other  specific  difficulty? 

No,  I  don’t  think  so.  Do  you  make  a  manager’s  salary 
account  in  the  general  ledger  with  the  rest  of  the 

accounts? 

Yes. 
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SUBJECT  41— DON  MACKINNON 


Teacher; 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

If 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Stude  nt : 

Teacher: 

Student : 
Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 


What  is  your  principal  Bookkeeping  difficulty? 

I  never  seem  to  he  able  to  Balance  the  cash  Book. 

When  you’re  Balancing  the  cash  Book  your  problem  is 
really  this.  You  got  to  find  the  difference  Between 
the  total  cash  receipts  and  the  total  payments.  You 
see? 

Yes. 

The  total  cash  receipts  would  represent  all  the  cash 
we  have  taken  in.  Now  all  the  cash  we  have  taken  in 
would  Be  represented  here  in  the  total  of  these  three 
receipts  columns,  not  the  sales  discount  column.  You 
add  those  all  together.  The  total  cash  we  have  paid 
out  would  Be  represented  By  the  total  of  the  payments 
column.  You  see? 

Yes. 

Now  you  take  that  total  and  subtract  that  from  the 
total  cash  receipts  and  you  have  the  cash  Balance. 

Bo  you  carry  forward  the  cash  Balance  from  the  previous 

month? 

Yes,  now  in  this  case  we  carry  the  cash  Balance  forward 
$31o2.64.  Now  add  to  that  the  total  of  your  cash  re¬ 
ceipts  and  take  away  the  total  of  your  cash  payments, 
and  you  have  the  cash  Balance. 

You  don’t  do  that  in  the  cash  Book,  do  you? 

No,  you  do  that  on  a  slip  of  paper.  Well  now,  about 
the  theory,  is  there  any  particular  problem  that  you 
had  there? 

I  don’t  think  so. 

Well,  what  doss  the  term  debit  mean  to  you? 

Debit  is - . 

Is  it  an  asset? 

No,  I  don’t  think  I  can — — . 

Is  it  an  asset? 

It’s  supposed  to  Be. 

Is  it  a  debt? 

It’ s  Both. 

In  what  connection  do  you  think  of  debit? 

Usually  to  show  us  the  Balances  owing  in  the  sales  ac¬ 
counts.  ...... 

Where  do  you  think  of  debit  in  connection  with  a  Book¬ 
keeping  form? 

On  the  left  hand  side  of  the  ledger. 

That  is  to  say,  it  looks  to  us  as  though  the  term  debit 
is  a  position,  doesn’t  it? 

Yes. 

It  looks  as  though  it’s  a  position  on  a  ledger  account. 
As  a  matter  of  fact  that  is  exactly  what  it  is.  Debit 
does  not  mean  a  debt,  neither  an  asset;  it.  simply 
means  a  position  on  a  ledger  form.  ,?hich  position? 

The  left  hand  position. 

What  would  you  say  about  the  credit? 

It  is  a  right  hand  position. 
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Teacher: 

Student: 

Teacher: 


Student : 


Teacher : 

Student: 
Teacher : 


Student : 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


Student: 

Teacher: 

Student : 
Teacher: 

Student : 
Teacher: 


Student 

Teacher 

Student 

Teacher 


tve4.°PS0S^e  to  Is  there  any  good  reason 

why  dehit  should  not  he  the  right  hand  position1?  (Silence) 
No,  tnere  is  no  good  reason.  Custom  has  just  esta¬ 
blished  the  fact  that  debit  should  be  on  the  left  hand 
side.  What  do  you  understand  by  the  term  double  entry? 
Double  entry  is  when  two  accounts  are  kept,  one  with 
you  and  one  with  the  person  you’re  dealing  Yfith. 

No,  I  don’t  think  you  got  the  right  idea  about  double 
entry.  Does  it  mean  making  an  entry  in  the  journal 
and  one  in  the  ledger? 

It  means  an  entry  for  your  journal  references  and  one 
for  what  your  books  would  be  in  the  other  person’s 

ledger. 

That  is  to  say,  your  records  and  another  person’s  re¬ 
cords? 

Yes . 


No,  that  is  not  right.  Consider  a  transaction,  sold 
merchandise  for  cash.  What  is  happening  in  that  tran¬ 
saction? 

You’re  exchanging  merchandise  for  cash. 

How  many  changes  are  going  on? 

Two. 

There  is  a  change  in  the  merchandise.  What  change  in 

the  cash? 

It  is  increasing. 

Which  is  the  incoming  value? 

Cash. 

And  the  merchandise  is  outgoing.  There  are  always  two 
different  changes  in  values  moving  in  the  opposite 
direction.  Do  you  see  any  purpose  of  having  two  book¬ 
keeping  records? 

No. 

Well  now,  the  idea  of  double  entry  is  this,— that  in 
making  two  records,  you  record  both  changes  in  values, 
do  you  see? 

Yes. 

You  record  the  change  in  the  value  of  cash,  and  the 
change  in  the  value  of  merchandise,  don’t  you  see? 

Yes. 

This  is  an  incoming  value  and  it  happens  that  incoming 
values  are  recorded  on  which  side  of  the  ledger? 

Debit. 

Outgoing  values  are  recorded  on  the  credit  side  of  the 
ledger.  Double  entry  has,  then,  this  advantage:  thad; 
by  making  records  of  the  transaction  in  two  accounts, 
we  record  both  changes  of  value.  That  is  to  say,  it 
is  the  purpose  of  double  entry.  You  record  this  tran¬ 
saction  in  the  merchandise  and  in  the  cash.  In  the 

merchandise  you  record  it  on  the- - -? 

Credit  side. 

And  in  the  cash? 

Debit  side. 

That  is  what  you  mean  by  double  entry.  The  transaction 
is  recorded  on  two  accounts.  You  record  a  transaction 
on  the  debit  side  and  on  the  credit  of  some  account. 

Can  you  think  of  a  transaction  where  the  records  would 
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Student : 
Teacher: 


Student: 
Teacher: 
Student : 
Teacher: 

S  tude  nt : 

Teacher: 


he  on  the  dehit  and  credit  sides  of  the  same  account? 

I  don’t  think  so. 

No.  That  is  to  say,  you  have  to  have  an  incoming  value 
and  an  outgoing  value  at  the  same  time.  What  do  you 
mean  hy  proprietorship? 

Proprietorship  is  capital  invested. 

Yes,  does  it  include  profit? 

No. 

Is  there  any  difference  between  proprietorship  and 

capital? 

Proprietorship  is  the  amount  owing  to  you,  capital  is 
the  amount  of  money  invested. 

The  proprietorship  is  the  proprietor's  interest  in  the 
business  and  usually  includes  the  capital  given  with 
any  profit  and  minus  any  losses.  Now  here  are  some 
transactions.  I  should  like  you  to  state  what  accounts 
would  he  debited  and  what  accounts  would  he  credited. 


Problem  1 


Student: 
Teacher: 
Student : 
Teacher: 

Student: 


Credit  capital  and  debit  cash. 

Is  capital  an  asset? 

Yes— no,  a  liability  to  the  firm. 

When  you  record  a  business  transaction,  what  point  of 

view  do  you  take? 

One  of  the  business. 


Problem  2 

Student:  Credit  merchandise  and  debit  Brown. 

Teacher:  Why  do  you  debit  cash? 

Student:  There  is  no  cash  dealt  with.  The  merchandise  is  bought 

on  terms. 


Problem  3 


Student: 
Teacher: 
Student : 

Teacher: 


Student: 

Teacher: 

Student : 


Debit  merchandise  purchases  and  credit  White. 

Were  you  buying? 

Yes — no,  sold  merchandise— credit  merchandise  and  debit 

White. 

Why  do  you  debit  merchandise?  When  you  debit  merchan¬ 
dise  you’re  taking  in  merchandise.  hat  does  a  credit 

on  merchandise  mean? - -Does  it  mean  tnat  mercnandise 

has  been  bought  or  sold  or  what? 

On  t e  r m s . 

No,  it  usually  means  merchandise  has  been  sold.  Is 
White’s  account  a  debt? 

No,  it’s  an  asset. 


Problem  4 

Student:  Credit  cash  and  debit  stenographer’s  salary . --oiflc^ 

salaries • 

Teacher:  Would  you  consider  office  salaries  a  liability? 

Student:  No,  an  expense. 
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(Problem.  5. 

Student:  Credit  cash  and— -credit  Brown  and  debit  office  supplies. 

Problem 

Student:  Debit  cash  and  credit  sales. 


Student: 

(Teacher: 


Student: 

Teacher: 


|  Student: 


Debit  capital,  no — credit  cash  and  debit  proprietor’s 

account. 

Well  that  is  usually  called,  usually  the  capital  account. 
Well,  you  take  that  out  of  the  cash,  but  in  the  taking 
out  of  the  cash,  there  would  be  two  changes  in  value. 

The  capital  would  be  decreased,  wouldn’t  it? 

Yes. 

And,  therefore,  the  liabilities  of  the  business  would 
be  decreased,  and  the  cash  of  the  business  would  like¬ 
wise  be  decreased.  Decreases  in  liabilities  would  be 
debited,  and  decreases  in  assets  would  be  credited, 
follow  that? 

Yes . 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 


Credit  White  and  debit  credit  note. 

What  do  you  call  that? 

Bills  payable. 

No,  remember  those  credit  invoices? 

Oh,  purchases— let’ a  see — purchase  rebates  and  allowances. 
If  we  give  a  credit  note  to  White,  would  it  be  a  pur¬ 
chase  rebate? 

No,  sales  rebate. 


Troblem  9 

Student:  Debit  collection  and  exchange  and  credit  cash. 

Teacher:  Is  exchange  a  debt? 

Student:  No,  it’s  an  expense. 

Troblem  10 


Student 

Teacher 

Student 


Credit  White  and  debit  cash. 
Do  we  owe  White? 

No,  White  owes  us. 


Troblem  11 


Studen  t 
Teacher 
Student 


Credit  purchase  rebates  ana  allowances  ano.  c-s  ig  mo  n. 
Why  do  you  credit  purchase  rebates  and  allowances? 
Because  the  amount  that  the  purchase  note  covered 
wouldn’t  have  to  be  paid  by  us. 


Troblem  12 

Student:  Credit  cash  and  debit  freight  in. 
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Teacher:  Good. 

Problem  13 

Student:  Credit  White  and  credit  office  discount  and  debit  cash. 

Teacher:  Yes,  you  debit  cash  for  the  net  amount  and  you  have 
to  credit  White  for  the  whole  amount  and  debit  sales 

discount. 

Student:  Debit  cash  and  debit  discount  and  credit  White. 


Problem  14 


Student : 
Teacher: 
Student : 
Teacher: 


You  wouldn*t  do  anything  till  you  made  a  contract. 
Well,  we »11  assume  that  it  has  been  contracted  for. 
Debit  insurance  and  credit  the  Agency  Limited. 
That’s  right. 


Problem  15 


Student:  Debit  Brown  for  the  full  amount  and  credit  cash  and 

credit  purchase  discounts. 


Problem 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student : 
Teacher: 


Pro  blem 

Student : 
Teacher: 
Student: 

Teacher: 


16 


Debit  cash  and  credit  rent  receivable. 

Is  that  rent  an  expense? 

It  is  an  asset. 

Is  it  an  asset?  (silence)  If  it  is  an  asset,  isn’t 
increases  in  assets  debited?  You  credit  it. 

It  will  be  a  liability. 

Do  you  owe  it? 

No. 

It  is  an  income.  Remember  there  are  four  groups-- 
assets,  liabilities,  expenses,  and  income;  and  income 

is  always  credited. 


II 


Debit  Brown  and  credit  office  supplies. 

What  would  a  debit  to  office  supplies  mean? 

It  means  that  the  office  supplies  have  been  paid  for 

or  else - . 

Rather,  not  that  they  had  been  paid  for,  a  debit  on 
Brown’s  account  would  mean  that,  but  that  we  have  ordered 

them. 


Problem  18 


Student:  Credit  cash  and  debit  light,  fuel  and  water. 

Teacher:  Is  it  an  income? 

Student:  It’s  an  expense. 

Problem  19 

Student:  Credit  cash  and  debit  furniture  and  fixtures. 

Teacher:  Why  not  office  supplies? 
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Student: 


Problem 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student : 
Teacher: 


Student: 

Teacher: 

Student : 
Teacher: 


Fell,  because  typewriters  have  been  included  in  furni¬ 
ture  and  fixtures. 


Credit  White  and  debit  merchandise  purchases. 

From  which  standpoint? 

Oh,  credit  sales  and  debit  White. 

Why  did  you  change?  Is  it  a  sale  or  a  purchase? 

It  is  a  sale. 

From  whose  standpoint  is  it  a  purchase? 

From  the  seller's  standpoint. 

Are  there  any  other  questions  you  would  like  to  ask  me? 
With  your  purchase  book  do  you  post  each  of  these  totals? 
Yes,  at  the  end  of  the  month,  first,  the  merchandise 
section,  then  office  supplies,  next,  warehouse  supplies, 
and  next  insurance.  That  goes  to  the  debit  of  warehouse 
supplies. 

Will  you  post  those  at  the  end  of  the  month,  the  51st.? 
Yes,  it  will  be  these  ones  over  here,  the  others  have 

been  posted. 

That's  all. 

Alright  Don,  I  think  you're  making  good  progress. 
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SUBJECT  42-- -DOROTHY  DERBYSHIRE 


Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 


Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 
Stude  nt: 


Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 

Student : 


What  are  your  main  Bookkeeping  difficulties? 

There  really  are  no  main  ones,  just  little  points. 

Can  you  think  of  any  particular  one  just  now? 

Well,  there  is  one — how  you  record  a  second  investment. 
Well,  let’s  consider  a  first  investment.  When  a  pro¬ 
prietor  invests  money  in  the  Business,  what  accounts 
are  debited  and  credited? 

The  capital  is  credited  and  cash  is  debited. 

And  in  what  Book  would  it  Be  recorded? 

In  the  cash  Book. 

Which  side? 

On  the  receipt  side  of  the  cash  Book. 

In  this  transaction,  a  second  investment,  the  pro¬ 
prietor  invests  an  additional  $4,000.  What  kind  of  a 
cash  transaction  is  that  from  the  standpoint  of  the 

Business? 

It  is  increasing  the  value  of  the  Business. 

Yes  I  Is  it  a  cash  receipt  or  a  cash  payment? 

From  the  Business  point  of  view  it  is  a  cash  receipt. 

It  will  have  to  go  on  which  side  of  the  cash  Book? 

On  the  receipt  side. 

Row,  what  account  are  you  going  to  credit? 

Capital  account.  # 

And  what  kind  of  an  account  is  capital?  (Silence)  Is 
it  a  general  ledger  account? 

Yes. 

And  in  v/hat  column  would  it  go? 

In  the  general  ledger  column. 

What  do  you  understand  By  the  term  debit? 

Debit  is,  well,  it  is  really  just  a  name  of  one  side 
of  an  account.  So  far  in  Bookkeeping  it  doesn’t  mean 
anything.  It’s  just  a  name. 

It  is  a  name  for  what? 

For  one  side  of  the  ledger. 

Which  side  of  the  ledger? 

The  left  hand  side,  usually. 

Is  it  ever  an  asset? 

In  itself  you  mean? 

Yes. 

It  is  an  asset  itself,  isn’t  it? 

No,  it  isn’t.  What  do  you  understand  By  the  term  double 
6  3?  v" *** 

I  means  that  every  account  is  entered  on  the  debit  and 

credit  sides.  .  . 

Does  it  refer  to  records  in  the  journal  and  one  m  toe 

ledger? 

May  Both  of  the  records  Be  on  the  credit  side? 

May  Both  of  the  records  Be  on  the  debit  and  the  credit 
side  of  the  same  account? 

No, 
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Teacher: 
Student : 

Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 

Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 

Eroblem  I 

Student : 
Teacher: 
Student : 
Teacher: 
Stude nt : 
Teacher: 
Student : 
Teacher: 
Student: 


32.5. 

What  is  the  advantage  of  having  two  records? 

Well,  it  shows  right  away  what  your  gain  is.  You  can 
see  where  you  gain  and  where  you  lose. 

Or  is  one  record  of  value  to  check  another? 

Yes. 

I  wonder  if  that  is  the  main  purpose  of  making  two 

records? 

I  think  it  is. 

Then  it  is  not  a  question  of  having  two  records  to 
find  your  gain  or  loss? 

No. 

Let’s  examine  a  business  transaction,  sold  merchandise 
for  cash.  How  many  sides  to  that  transaction? 

Two. 

What  are  the  two  sides  or  aspects? 

The  seller’s  and  the  purchaser’s. 

Yes] ‘  Now  which  side  do  you  as  a  bookkeeper  take? 

The  seller’s. 

From  your  standpoint  as  a  seller,  how  many  things  are 

there  to  record? 

Two. 

How  many  values  are  affected? 

Two. 

What  two  values? 

Merchandise  and  your  cash  accounts. 

What  is  happening  to  the  merchandise  value? 

Decreasing. 

And  the  cash  value? 

Increasing. 

What  is  the  purpose  of  having  double  records? 

One  side  balances  the  other. 

Now  can  you  think  of  anything  else  that  causes  you  dif¬ 
ficulty? 

I  don’t  think  so.  You  see,  I  had  little  difficulties 
but  as  I  went  along,  they  cleared  up  each  day. 

Where  do  you  record  increases  in  assets? 

On  the  debit  side. 

Where  do  _you  record  decreases  in  liabilities? 

On  the  debit  side. 

Where  do  you  record  increases  in  expenses? 

On  the  debit  side. 

Where  do  you  record  increases  in  income? 

On  the  credit  side. 

Now,  let’s  consider  these  problems. 


You  debit  cash  and  credit  capital. 

Why  would  you  credit  capital? 

It  is  an  increase,  it  is  an  income  of  the  business. 
Is  it  an  increase  in  the  capital  of  the  business? 
Ye  3 , 

What  is  capital  most  like,  asset  or  liability? 

An  asset. 

Is  capital  an  asset? 

No,  it  is  an  income  really. 
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Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 


What  does  capital  mean? 

It  is  the  proprietor’ s  interest  in  the  "business, 
le s ,  it  means  the  amount  that  the  "business  owes  to  the 
proprietor,  .  It  is  a  liability.  What  is  the  effect  * 
on  the  liabilities  when  capital  is  invested9 
The  liabilities  are  increased. 

And  what  the  liabilities  increase  you  credit9 
Capital. 

What  would  happen  if  capital  were  decreased? 

Well,  the  debt  would  be  lessened. 

And  what  would  happen  to  the  capital  if  it  decreased9 
Capital  would  be  debited. 


Problem  2 


Student:  Debit  merchandise  and  credit  K.  Brown. 

Problem  3 

Student:  Debit  R.  White  and  credit  merchandise. 

Teacher:  Why  wouldn’t  you  debit  cash? 

Student:  Because  it  is  on  terms  and  you  don’t  receive  cash. 

Problem  4 


Student : 
Teacher: 
Student : 

Teacher: 
Student : 
Teacher: 

Student: 

Teacher: 


Debit  expense  and  credit  cash. 

Would  you  name  a  particular  expense? 

You’d  put  it  under  the  stenographer’s  name.  Oh  no, 
you  debit  expense. 

No,  you  debit  office  salaries. 

Well,  why  can’t  that  go  under  expense? 

It  is  one  of  the  expenses  which  includes  only  office 
supplies . 

Isn’t  there  one  which  goes  under  that? 

Well  no,  you  have  a  name  for  nearly  everything. 


Problem  5 


Student:  That  account  would  be  office  supplies.  Debit  office 

supplies  and  credit  K.  Brown. 

Teacher:  Why  wouldn’t  you  debit  merchandise? 

Student:  Because  it  isn’t  merchandise.  It  is  used  in  the  office 
and  you  don’t  sell  it. 


Problem  6 


Student:  Debit  cash  and  credit  merchandise. 

Problem  7 

Student:  You  debit  capital  and  credit  cash. 

Problem  8 


Student:  Debit  White,  no - What  does  a  credit  note  mean  exactly? 

Does  it  mean  that  you  give  him  a  claim  to  have  goods 

out? 
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Teacher: 


Student: 

Teacher: 
Student : 


Teacher : 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student: 

Teacher: 


No,  a  credit^  note  means  that,  you  send  him  a  credit 
invoice  which  is  his  reason  for  taking  credit  for  part 

of  the  amount  he  owes  you. 

That  was  one  of  my  difficulties.  Well,  you  debit  credit 

note,  no,  you  don't  call  it  credit  note - . 

Take  your  time. 

Would  that  concern  merchandise  or  cash  accounts?  Oh, 
but  that  is  returned  merchandise.  No,  you  debit  R. 
White,  no,  you  debit  cash,  you  credit  cash  and  debit 
R.  White. 

No.  When  you  sell  goods  to  White,  do  you  debit  or 

credit  him? 

Well  if  dt  was  on  terms  you  debit  him. 

When  you  excuse  him  from  part  of  the  amount  he  owes 

you,  you - ? 

Credit  him. 

You  don't  give  him  cash,  you  give  him  a  credit  note. 

Now  that  is  recorded  in  what  account? 

In  the  personal  account.  No - wouldn't  that  be  the 

accounts  receivable,  I  mean  the  notes  receivable? 

No,  a  credit  invoice  you  see.  You  record  the  merchan¬ 
dise  you  sell  in  the  merchandise  account,  but  you  re¬ 
cord  the  excuse  in  the  sales  rebates  and  allowances 
account,  so  you  debit  sales  rebates  and  allowances. 

I  think  I'll  have  to  read  up  on  that. 

Yes.  You  debit  sales  rebates  and  allowances.  You 
send  him  a  credit  note  and  you  keep  a  copy  of  it,  and 
you  post  it  to  the  credit  of  White's  account  and  re¬ 
capitulate  at  the  end  of  the  month,  then,  post  it  to 
the  sales  rebates  and  allowances  account. 


Problem  9 

Student:  Debit  collection  and  exchange  and  credit  cash. 

Problem  10 


Student:  Debit  cash  and  credit  R.  White. 


Problem  11 


Student: 
Teacher: 
Student : 


Teacher: 


Student : 
Teacher: 


Student: 

Teacher: 


Debit  Brown  and  credit  Sales  rebates  and  allowances. 
No,  you  received  this  credit  note,  didn't  you? 

Oh,  you  debit  sales  rebates — oh,  purchase  rebates, 
then  you  debit  purchase  rebates  and  allowances  and 
credit  Brown. 

You  purchase  goods  from  Brown  and  when  you  purchase 
goods  from  Brown  which  side  is  that  recorded  on  in 

Brown's-  account? 

The  debit — oh,  that  would  be  credited. 

And  when  Brown  excuses  you  from  paying  part  of  the 
amount  you  owe  him,  you  record  that  on  which  side  of 
Brown's  account? 

Debit. 

Then  you  debit  Brown  and  credit  purchase  re oates. 
Should  sales  rebates  and  allov/ances  be  debited  or 
credited? 
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Student:  Debited. 


Problem  12 


Student: 

Teacher : 

Student: 
Teacher: 
Student: 
Teacher : 


Debit — what  would  be  the  name  of  the  account  when  it’s 
shippers  charges? 

It’s  on  goods  paid,  you  see.  Goods  are  coming  in  and 
you  pay  the  charges  on  the  goods  that  come  in. 

Well,  you  credit  cash  and  debit  purchases. 

Have  you  heard  of  the  account  freight  in.? 

Yes,  of  course. 

Then  you  debit  freight  in  and  credit  cash. 


Problem  13 

Student:  Debit  cash  and  credit  R.  White,  no — account  less  dis¬ 
count.  You  debit  cash  and  debit  discount  and  credit 

White. 

Teacher:  Where  would  that  discount  come? 

Student:  I  would  come  on  the  debit  side. — debit  discount. 

Problem  14 


Student:  That  wouldn't  have  anything  to  do  with  any  account, 
would  it? 

Teacher:  Yes,  you  paid  insurance. 

Student:  You  debit  cash  and  credit  insurance,  no,  you  debit  in¬ 
surance,  no.  Agency  and  credit  cash. 


Problem  15 

Student:  Credit  cash  and  debit  K.  Brown,  no,  would  you  debit 
discount? — no,  you  credit  cash  and  credit  discount. 

Problem  16 


Student : 

Teacher: 

Student: 

Teacher: 


Paid  rent,  would  you  call  it  rent?  Warehouse  expense 

debited. 

Received  rent,  you  take  the  rent  in.  In  what  form? 
Oh,  debit  cash  and  credit — — . 

Rent  received,  you  see,  you  have  two  account,  rent 
paid  and  rent  received. 


Problem  11 


Student:  Credit  merchandise  and  debit  K.  Brown. 

Teacher:  Now,  would  carbon  paper  most  likely  be  merchandise? 

The  account  would  be  office  supplies. 

Student:  Of  course,  you  credit  X.  Brown  and  debit  ofj. ice  supplies. 


Problem  18 

Student:  Debit — well,  that  would  have  to  be  expense.  is  there 

a  name  for  that? — light,  fuel  and  water  and  credit 

cash. 
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Problem  19 


Student:  Debit  merchandise  and  credit  cash. 

Teacher:  Would  a  typewriter  be  merchandise? 

Student:  Oh  no,  furniture  and  fixtures. 

Problem  20 

Student:  Debit  R.  White  and  credit  merchandise.  You  record 
that  as  a  sale--that  is  a  sale? 

Teacher:  That  is  quite  right. 

Teacher:  Well  you’re  getting  along  fine,  Dorothy,  you’re  doing 

very  good  work. 


rsmari-cs 

Student  watches  questioner’s  face  for  clue  to  the  rightness  or 

wrongness  of  her  answer. 


. 


. 

. 


: 

: 

:  ; 


. 


. 


:  . 

. 


330 


Teacher: 

Student: 


Teacher: 


Student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 


Student : 
Teacher : 

Student: 
Teacher: 
Student : 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher : 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 
Teacher : 
Student ; 
Teacher : 

Student: 
Teacher : 


SUBJECT  44 — MARGARET  MCCULLOCH 


Margaret,  what  is  yoinr  special  Bookkeeping  difficulty? 
In  the  receipts  side  of  the  cash  hook,  there  is  a 
receipt  and  there  is  a  discount  column.  Do  you  put 
that  on  the  credit  of  the  purchaser’s  account  in  the 
sales  ledger?  Do  you  put  the  discount  in  this  account? 
Yes,  in  this  account.  To  post  the  discount  and  the 
amount  received,  you  make  two  entries,  one  for  the  dis¬ 
count  and  one  for  the  amount  of  the  cash  received. 

What  does  the  term  dehit  mean? 

Dehit  is  the  left  hand  side  of  the  ledger. 

Is  it  an  asset? 

No,  it  is  a  liability. 

It  is  a  liability,  is  it  something  you  owe? 

No.  It  is  an  asset,  something  you  have. 

Or  is  it  a  place  to  record  assets  and  liabilities?  It 
is  a  position  in  the  left  hand  side  of  the  ledger  as 
you  described  it.  That  changes  in  assets  do  you  re¬ 
cord  in  the  left  side  of  the  ledger? 

Increases  in  assets. 

7/hat  changes  in  liabilities  do  you  record  in  the  left 
hand  side  of  the  ledger? 

Decreases  in  liabilites. 

What  does  double  entry  mean? 

Double  entry  means  recording  on  the  debit  side  of  the 
ledger  and  on  the  credit  side  of  the  ledger  for  the 

same  amount. 

You  make  two  entries  in  the  ledger,  do  you? 

Yes. 

May  you  debit  one  account  and  credit  the  same  account? 
No  debit  one  account  and  debit  another  one. 

Gan  you  debit  one  account  and  debit  a  different  account 
and  thus  record  a  transaction? 


No.  ,  .  . 

Every  transaction  has  to  be  recorded  m  the  two  accounts 

at  least,  doesn’t  it? 

Yes  • 

What  do  you  mean  by  the  term  transaction?  . 

Transaction  is  trading  something  of  value  for  some  ming 

else  of  value.  , 

That  is,  it  is  always  involving  an  incoming  value  and 
an  outgoing  value.  On  which  side  would  incoming  value 

be  recorded? 

On  the  debit  side. 

And  outgoing  values  are  recorded  on  one--'. 


Credit  side. 

Is  an  increase  in 
liabilities? 

Yes. 

1s.  has  the  same  ef 

the  same  effect, 
entries  for  every 


assets  the  same  as  a  decrease  in¬ 
fect,  has  it?--— Yes,  approximately 
What  is  the  advantage  of  making  two 
business  transaction? 
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Student: 

Teacher: 


Student: 

i  Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 


Student: 

Teacher: 


You  can  figure  out  what  you  owe  and  our  assets. 

Well,  if  we  didn’t  have  double  entry  system,  we  could¬ 
n’t  record  the  incoming  and  outgoing  values.  You  can 
record  incoming  and  outgoing  value  when  you  have  double 
entry  system.  That  is  to  say,  you  record  all  values 
that  come  into  the  business  as  well  as  all  value  that 
goes  out  of  the  business.  Both  sides  of  values  are 
recorded,  you  see;  and  then  an  added  advantage  is  that 
it  makes  your  ledger  self  balancing.  Well  now,  what 
do  you  mean  by  capital? 

Capital  is  the  worth  of  the  business,  the  proprietor¬ 
ship  . 

Yes,  is  it  the  same  as  assets? 

No. 

Would  there  be  any  capital  if  there  weren’t  any  assets? 

There  might  be. 

Some  doubt  about  it,  is  there?  No,  there  couldn’t 
be  any  capital.  The  proprietor’s  interest  in  the  busi¬ 
ness  is  the  capital  and  if  he  didn’t  have  assets  there 
would  be  no  interest.  Would  there  be  any  capital  if 
there  weren’t  liabilities? 

Yes. 

Yes,  that  is  to  say,  capital  is  equal  to  the  difference 
between  the  assets  and  liabilites.  Well  now,  we  might 
try  these  problems. 


Problem  1 


Student: 

Teacher: 

Student: 

.  Irobleim  2 

Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 
Student : 

Problem.  1 

Stude  nt : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student : 
Teacher: 
Student: 


Credit  capital  and  debit  cash. 

Yes,  debit  cash.  Is  cash  increased  there? 

Yes. 


Debit  merchandise  and  credit  K.  Brown. 
Why  don’t  you  credit  cash? 

I  should  have. 

Oh,  should  you?  Do  you  pay  cash  then? 

Yes . 

No,  it’s  sold - -? 

On  terms. 

You  don’t  pay  cash.  Do  you  owe  Brown? 

Yes. 


Credit  merchandise  and  debit  cash. 

Do  we  get  cash? 

Debit  R.  White. 

Why  are  you  going  to  debit  white?  _ 

Because  it  is  on  terms,  you  have  received  nothing  ye.. 

Do  we  owe  White? 

No,  White  owes  us. 

It  is  a  liability  then,  is  it? 

White’s  liability. 
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Teacher:  Is  it  our  liability,  too? 

Student:  No. 

Teacher:  What  do  we  get  in  return  for  the  merchandise? 

Student:  A  promise. 

Teacher:  les,  a  claim.  That  claim  is  in  the  nature  of  an  asset 

It  is  an  asset. 


Problem  A 

Student:  Credit  cash  and  debit  expense. 

Teacher:  Yes,  what  particular  expense  account? 

Student:  Wages. 

Teacher:  Office  salaries,  yes. 

Problem  5 

Student:  Debit  office  supplies  and  credit  K,  Brown. 

Teacher:  Yes. 


Problem  6 

Student: 

Problem  7 

Student: 

Teacher: 

Student: 

.IlHQblem  8. 

Student : 
Teacher: 
Student: 
Teacher : 
Student: 
Teacher: 
Student: 
Teacher: 


Student 

Teacher 

Student 

Teacher 


Student : 
Problem  9 

Student: 


Debit  cash  and  credit  merchandise  sales. 


Debit  capital  and  credit  cash. 
Is  capital  decreased? 

Yes. 


Debit  R,  White  and  credit  notes  receivable. 

Do  we  owe  White? 

Yes. 

Pardon? 

We  do  owe  him. 

Or  does  he  owe  us? 

No,  we  owe  him  aod  we  give  him  a  credit  note. 

Nov/,  we  sell  White  goods.  White  owes  us.  Now,  after 
he  discovered  a  shortage  on  the  shipment,  he  wrote 
me  informing  us  of  the  fact,  and  we  sent  him  a  credit 
note,  a  credit  invoice,  which  is  going  to  increase 
or  reduce  his  indebtedness? 

Reduce  his  indebtedness. 

Nov/,  will  you  debit  or  credit  White? 

Debit  White. 

No,  credit  White.  You  see,  when  you  sold  goods  to 
White,  you  debit  White  and  when  you  reduce  that  in¬ 
debtedness,  you  credit  him.  Now  what  are  you  going 
to  debit? 

Sales,  rebates  and  allowances. 


Credit  cash  and  debit  collection  and  exchange. 
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Problem  10 


Student:  Debit  cash  and  credit  R.  White. 
Problem  11 


Student:  Credit  K.  Brown  and  debit  purchase  rebates  and  allowance 
Teacher:  No,  it’s  just  the  opposite,  credit  purchase  rebates  and 
allowances  and  debit  Brown. 


Problem  12 


Student: 

Teacher: 

Student: 

Teacher: 


Credit  cash  and  debit  shipping  charges. 
What  do  you  call  those  charges? 

Expense . 

No,  freight  in. 


Problem  15 


Student:  Debit  cash  and - -less  the  discount  and  credit  R.  White. 

Teacher:  Yes,  you  going  to  debit  cash  and  debit  discount  and 

credit  White. 


Problem  14 

Student:  Debit  insurance  and  credit  the  Agency  Limited. 

Teacher:  Did  we  pay  cash? 

Student:  No,  we  didn’t. 

Problem  15 

Student:  Credit  cash  and  credit  discount  and  debit  K.  Brown. 

Pro  blem  JJa 

Student:  Debit  cash  and - . 

Teacher:  Credit  rent. 

Problem  17 

Student:  Credit  warehouse  supplies  and  debit  L.  Brown. 

Teacher:  Would  carbon  paper  be  warehouse  supplies? 

Student:  Office  supplies. 

Problem  18 

Student:  Credit  cash  and  debit  light,  fuel,  and  water. 

Teacher:  Yes. 

Problem  19 


Student 

Teacher 

Student 


Debit  office  supplies. 

No,  furniture  and  fixtures. 

Furniture  and  fixtures  and  credit  casn 
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Prn~h] fim  20 

Student:  Credit  merchandise  and - . 

Teacher:  And  debit - ? 

Student:  R.  White. 

Teacher:  Alright. 

REMARKS 

Student  very  nervous  which  fact  militate  against  free  and  ready 

responses  to  questioning. 


:  ... 


* 


SUBJECT  4J?- -DOROTHY  MCCLAUGfILIN 


Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


Student 

Teacher 

Student 

Teacher 

Student 

Teacher 

Student 

Teacher 


Student 

Teacher 

Student 


Teacher: 

Student: 

Teacher: 

Student: 
Tea eher: 

Student : 
Teacher: 

Student: 

Teacher: 

Student : 
Teacher: 
Student: 
Teacher: 


What  is  your  principal  hookkeeping  difficulty? 

Well,  there* s  the  cash  account  in  the  general  ledger. 

I  don’t  know  how  to  balance  it. 

What  do  you  mean  by  the  balance  of  an  account? 

You  take  the  payments  away  from  the  receipts---. 

Might  it  be  the  amount  of  the  receipts  t&ken  away  from 
the  payments? 

Well,  which  of  them  is  greater,  you  take  the  smaller 

away  from  that. 

That,  of  course,  would  determine  whether  the  balance 
is  a  debit  balance  or  a  credit  balance.  In  your  cash 
book,  what  two  columns  show  the  amount  of  your  receipts? 
The  two  columns  in  the  cash  book. 

Yes. 

There  is  the  deposits  column — . 

What  two  columns  in  the  cash  book? 

The  sales  ledger  and  the  general  ledger. 

What  two  columns  show  the  amount  of  the  payments? 
Purchase  ledger  and  the  general  ledger. 

Now,  if  you  add  the  amount  of  the  sales  ledger  and  the 
general  ledger  columns  on  the  receipts  side  together, 
and  the  amount  of  the  purchase  ledger  and  the  general 
ledger  columns  on  the  payments  side;  and  post  the  total 
payments  to  the  credit  side  of  the  cash  account  and 
the  total  receipts  to  the  debit  side  of  the  cash  book, 
the  difference  being  your  cash  balance. 

Do  you  know  of  any  other  difficulty? 

No,  I  don’t  think  so. 

What  do  you  understand  by  the  term  debit? 

Debit  is — well,  debit  really  means  an  asset  is  increased 
and  you  debit  it.  When  a  liability  is  decreased  you 
debit  it. 

Well,  is  debit  an  asset? 

No,  it’s  the  side  of  an  account. 

That  is  to  say,  it  is  a  position  really,  isn’t  it? 

Which  position  is  it? 

The  left  side. 

The  left  hand  position — debit  is  never  an  asset.  Is  it 
a  liability? 

No. 

No,  it’s  always  a  position.  What  do  you  mean  by  double 
entry? 

It’s  a  system  of  entry,  like  two  records  of  an  account 
in  the  ledger. 

Of  an  account  in  the  ledger?  (silence)Do  you  mean  two 
records  of  an  account? 

Two  records  of  a  transaction. 

What  do  you  mean  by  a  transaction? 

The  selling  or  buying  of  goods._ 

Can  you  explain  to  me  in  general  terms  what  you  mean 
by  transaction? 


. 

. 

. 

.  - 


. 

< 

•  -  -  .  i  u  1  >  . 

.  6: 

.  ?  ,or. 

. 

. 

, .  .. 

. 

. 

,  --  • 

. 

. 

. 

-  ■ 

*  o  i  n  t  , 

' 


: 

: : 
: 

: 


: 


:  . 

:  .  i 

: 

: 

: 

: 

: 

: 


9 

: 

: 

: 

: 

: 

: 

. 

:  :  ■  3 

A 

: 

: 

: 

: 


336 


IT 

Student: 

Teacher: 


Student: 


Teacher: 

Student: 

Teacher: 

student: 

Teacher: 

Student: 
Teacher: 
Stude  nt; 
Teacher: 


Student: 

Teacher: 

Student: 
Teacher: 
Student: 
Teacher: 
Student : 

Teacher: 

Student : 

Teacher: 

Student: 

Teacher: 
Student : 

Teacher: 
Student: 
Teacher: 
Student : 

Teacher: 
Student : 
Teacher: 
Student: 


Well,  our  debtors - like  they  "buy  goods  from  us  and 

we  record  the  transaction  in - . 

What  does  the  word  transaction  mean?  (Silence)  it’s 
an  exchange,  isn’t  it?  You  exchange  one  value  for 
another  value.  In  a  "business  transaction,  there  is 
always  an  incoming  value  and  an  outgoing  value.  You 
exchange  an  outgoing  value  for  the  incoming  value. 

Well  now,  why  do  you  think  we  need  a  systematic  kind 
of  "bookkeeping  where  we  made  two  entries  for  every 
transaction? 

The  debtor  doesn’t  always  pay  cash  promptly,  and, 
therefore,  we  have  to  record  what  he  has  bought  and 
what  he  pays. 

Well,  does  double  entry  mean  that  you  make  an  entry 
in  the  journal  and  in  the  ledger'? 

No. 

May  two  records  be  made  in  the  same  account? 

No. 

Could  both  the  records  be  made  in  the  debit  side  of 

the  same  account? 

No. 

Why  do  we  make  one  debit  and  credit  record? 

To  balance  them. 

And  to  record  the  two  values.  One  value  is  the  in¬ 
coming  value  and  one  is  the  outgoing  value.  In  the 
case  of  buying  merchandise  for  cash,  which  is  the  in¬ 
coming  value? 

Cash  is  the  incoming  value  and  merchandise  is  the  out¬ 
going. 

When  you  buy  merchandise  for  cash,  which  one  would  be 

debited? 

Merchandise  purchases  would  be  debited  and  cash  credit  ed. 
What  do  you  mean  by  proprietorship? 

Proprietorship  is  capital. 

Does  it  mean  the  investment? 

Well,  there  could  be  the  proprietorship,  investment 
and  also  the  assets  and  liabilities. 

What  is  the  relationship  between  assets,  liabilities 

and  capital? 

Well,  capital  is  something  of  value  in  the  fim  and  so 
is  assets,  and  liabilities  are  debts. 

Is  capital  the  same  as  assets? 

Capital  is  the  money  invested  by  the _ propri etor  and 
assets  are  things  belonging  to  the  firm,  of  value. 

Is  capital  the  same  as  liabilites? 

No,  capital  is  what  money  the  firm  has  started  on,  the 
liabilities  is  the  amount  the  firm  owes. 

Is  capital  more  like  a  liability  than  an  asset? 

More  like  an  asset. 

What  does  the  proprietor  do  when  he  invests? 

Well,  he  puts  a  certain  amount  of  money  ior  a  certain 
length  of  time  to  get  the  business  started. 

What  do  you  mean  by  putting  it  in? 

Investing  it. 

What  does  investing  mean? 

You  put  money  in  the  firm. 
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Teacher: 


Student: 

Teacher: 


It  is  a  loan,  isn’t  it?  The  proprietor  loans 
business  and  the  business,  all  the  time,  owes 


to 

Do 

Y 


proprietor, 
follow  that? 


the 
you 
es. 

There  was  one  point 
equal  to  the  assets 
tal  is  always  equal 
and  liabilities, 
the  assets,  then 


it  to  He 
the  money 


It  is  the  nature  of  a  liability 


Student: 

Yes . 

Problem  1 

Student: 

Capital 

would 

Teacher: 

Why  don’t  you 

Student: 

Because 

it  is 

Teacher: 

Problem  2 

Yes,  it 

is  an 

you  missed.  Capital  is  always 
minus  the  liabilities.  The  capi- 
to  the  difference  between  assets 
If  the  liabilities  are  greater  than 
there  is  not  capital.  Do  you  see? 


a  liability.  It  is  increased, 
it  is  an  increase  in  liabilities. 


student: 
Teacher: 
Student: 
Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 


You  credit  K.  Brown  and  debit  merchandise  purchases. 

Do  we  pay  for  that? 

No,  we  get  a  liability  that  we  owe. 

What  do  we  record  in  the  name  of  K.  Brown? 

Well,  the  amount  of  the  purchases  we  made. 

Is  it  the  amount  of  the purchases  or  the  amount  we  owe? 
The  total  of  the  debt. 

^es ,  you  record  the  amount  of  the  purchases  in  the 
merchandise  account  and  the  amount  of  the  debit  in 

Brown’s  account* 


Problem  \ 


Student:  You  debit  K.  White  and  credit  merchandise  sales. 
Teacher:  Do  we  owe  White? 

Student:  No,  he  owes  us,  he  is  a  debtor. 

Problem  4 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 
Student: 
Tea  che  r : 


Well,  you  debit  office  salaries  and  you  credit  cash. 

Are  office  salaries  an  expense? 

Yes. 

What  is  the  difference  between  an  expense  and  liability? 
Expense  is  something  you  have  to  buy.  it  is  necessary 

to  the  firm.  A  liability  is  like-- - -. 

Might  an  expense  be  a  liability? 

No. 

Yes,  it  might  be.  For  instance,  this  one,  after  you 
pay  this  stenographer’s  salary,  it  is  still  an  expense. 
That  is  to  say,  an  expense  is  still  an  expense,  even 
after  it  is  paid,  though  it  is  not  a  liability.  Do 
you  see  the  difference? 

^es. 


Student: 
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Problem  3 


Student:  Debit  office  supplies  and  you  credit  K.  Brown. 
Teacher:  Yes,  why  don’t  you  debit  merchandise? 

Student:  Well,  if  we  admit  goods  for  sale  it  is  merchandise, 
but  otherwise  it’s  office  supplies. 

Problem  6 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 


Problem  7 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Problem  8 

Student: 

Teacher : 
Student: 
Teacher: 

Student: 

Teacher: 


Problem  9 


Debit  whoever  the  debtor  was  and  you  debit  cash.  You 
credit  the  debtor  if  it  was  him  that  paid  it. 

What  is  an  exchange  in  a  transaction? 

Of  a  cash  sale? 

Yes , 

Well,  that  would  be  cash  for  goods,  so  you  debit  cash 
and  credit  merchandise. 


Debit  capital  and  credit  cash. 

Why  wouldn’t  you  credit  the  proprietor? 

Because  in  the  first  place  it  was  capital.  You  have 
to  credit  cash  and  debit  the  proprietor,  then. 

No,  it  is  quite  right  to  debit  capital.  I  was  just 
trying  to  confuse  you.  Why  do  you  credit  cash? 
Because  the  cash  is  decreased,  it  is  an  asset. 


You  debit  R.  White--no,  you  credit  R.  White  and  debit 

sales  rebates  and  allowances. 

Do  we  o we  White? 

No,  he  owes  us. 

Would  this  credit  note  increase  or  decrease  his  indebted¬ 
ness? 

Decrease  his  indebtedness. 

That’s  fine. 


Student: 
Teacher: 
Student: 
Teacher : 
Student : 


Credit  cash  and  debit  collection  and-  exchange. 
Is  collection  and  exchange  an  asset? 

No. 

What  is  it? 

It  is  an  expense. 


Problem  10 


Student:  You  debit  cash  and  you  credit  R.  White. 


Problem  11 

Student:  You  debit  K.  Brown  and  credit  purchase  rebates  and  al¬ 
lowances. 

Teacher:  Do  we  owe  Brown? 

Student:  Yes. 
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Problem  12 


Student:  You’d  debit  shipping  charges  or  expense. 

Teacher:  Now  in  what  account  do  we  record  costs  of  bringing 

goods  to  us? 

Student:  Freight  inward.  Well,  you  debit  freight  in,  and  credit 

cash. 


Problem  15 


Student : 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 


You  debit  cash  and  you  credit  K»  Brovm,  your  discount 

as  well. 

Well  now,  you  credit  K.  White  for  the  whole  amount  don’t 

^ou? 

^es. 

You  debit  cash  for  how  much? 

For  the  discount  and  debit - 

No,  you  debit  cash  for  the  net  amount,  for  the  net  amount 

is  only  received;  and  you  would  debit  discount - ? 

For  the  difference. 

Debit  cash,  debit  discount  and  credit  R.  ’White  for  the 
whole  thing.  You  remember  you  make  two  entries  in  R. 

White’s  account. 


Student : 
Teacher: 
Student: 

Teacher: 

Student: 


What  does  contract  mean? 

It  means  arranged  for  or  bought. 

You  debit  insurance  and  credit  cash  or  credit  the 

Agency  Limited, 

Do  we  owe  Agencies  limited? 

Yes. 


Student: 

Teacher: 

Student: 

Teacher: 

Student: 

Teacher: 

Student: 


We  debit  K.  Brown’s  account  and  credit  cash  and  credit 

discount. 

What  discount  would  that  be? 

An  invoice  that  he  sent  to  us,  a  credit  invoice. 

No,  not  credit  invoice  for  a  discount. 

It  would  be  discount. 

Would  it  be  a  sales  or  purchase  discount? 

Purchase. 


Problem  16 


Student: 

Teacher: 
Student : 
Teacher: 
Student: 
Teacher: 


You  debit  rent  and  you  credit- -or  you  debit  cash  and  you 

credit  rent. 

Is  rent  there,  an  expense? 

No,  it’s  an  asset  to  us. 

Or  is  it  an  income? 

It  is  an  income.  _  ,  . 

Do  you  know  the  difference  between  an  asset  and  income  . 
An  income  is  a  series  of  revenue.  An  asset  is  some 
single  thing  which  is  of  value. 


*  -  -  , 

. 


.  »  .  w  m-J 


-•  '  t  o;  -I  f. 


-  ’:.'j  jj r 

' 

:  .  hi 

•  .  7  ; 

c  ‘  • 

•  .  •  .  IV’ 


: . 


.  •.  .  x:..  . 

: 

■  -  i. 

: 

. 

. 

r 

» 


. 


. 


. 


.  /wJ 


.  -  .  .  'ctid 

•  -  -  .  --  "  .  : 


340 


Problem  17 


Student:  You’d  debit--no,  you  credit  merchandise  purchases  and 
you  debit  IP.  Brown. 

Teacher;  Yes,  or  you  might  credit  what  other  account  for  a  de¬ 
crease  of  carbon  paper? 

Student:  Office  supplies. 

Problem  18 

student:  You  credit  cash  and  you  debit  light,  fuel  and  water. 

Teacher:  Yes. 

Problem  19 

Student:  You  credit  cash  and  debit  office  supplies  or  furniture 

and  fixtures. 

Teacher:  Yes,  that’s  better. 

Problem  20 


Student:  You  debit  Z.  White  and  credit  merchandise  purchases-- 
merchandise  sales. 

Teacher:  Is  that  a  sale  or  purchase? 

Student:  It  is  a  sale. 

Teacher:  From  whose  standpoint  is  it  a  purchase? 

Student:  It  is  R.  White’s  purchase. 


Teacher : 


Student : 

Teacher: 
Student : 
Teacher : 


Student: 

Teacher: 


That  is  very  good.  I  think  you’re  getting  along  alright. 
Have  you  any  other  specific  questions  you  would  like 

to  ask  me? 

Well,  about  the  job  lot  invoice,  with  the  special  dis¬ 
count  of  10% . 

The  total  amount  of  the  invoice  is  $1400,  isn’t  it? 

Yes,  but  that  is  after  you  take  both  discounts  off? 

Wo,  that  is  before  you  take  off  the  discount  of  10'/,. 

That  would  be  $1400,  and  the  net  amount  of  the  invoice 
would  be  $1260,  and  you  take  off  the  10fo  as  well. 

Is  it  taken  off  the  total? 

Yes,  off  the  total. 

I  am  pretty  well  satisfied  with  your  work.  You  seem 
to  have  the  idea  of  debits  and  credits.  Are  you  work¬ 
ing  pretty  hard  on  it? 

Yes. 

Well,  I  think  that  will  be  all. 


Student: 

Teacher: 


.  ..  v :  \L '  c  ’ 

. 


: 

: 

; 


. 


. 


: 

:  ■ 


. 

. 


. 

* 


. 


* 

•  ' 


: 

: 

: 


. 

* 


: 

: 


:  . 
: 


: 


APPENDIX  II 


ANALYSIS  OF  STUDENT  ERRORS  AND  DIFFICULTIES 
ARISING  OUT  OF  THE  INTERVIEWS 


Analysis  of  Student  Errors  in 


Twelve  Problem  situations 


Problem  1 

)  Problem  2 

Problem  3 

.  Views  transaction 
from  standpoint  of 
debtor  rather  than 
that  of  business. 

.  Regards  transaction 
as  a  purchase  in¬ 
stead  of  a  sale. 

.  Debits  merchandise 
instead  of  crediting 
it. 

1.  Does  not  identify  the 
transaction  readily 
as  a  purchase  or  a 
sale . 

1.  Fails  to  keep  the 
viewpoint  of  the 
business  in  mind. 

2.  Evidently  misinter¬ 
prets  the  nature  of 
transaction. 

3.  Names  the  wrong  ac¬ 
counts  to  record  the 
transaction. 

1.  Entered  a  credit 
purchase  to  debit 
of  cash  and  credit 
of  merchandise. 

2.  Repeated  the  error 
when  challenged. 

.  Fails  to  call  gro¬ 
ceries  merchandise. 

.  Records  transaction 
as  it  would  appear 
in  debtorTs  books. 

1.  Gives  unsatisfac¬ 
tory  reason  for 
crediting  personal 
account. 

9 

1.  Unable  to  give  reason 
for  leaving  Grocery 
Supply  Co.  out  of 
record. 

.  Regards  the  transac¬ 
tion  as  a  purchase 
instead  of  a  sale. 

.  Reverses  the  entry. 

.  Unable  to  identify 
the  transaction  as 
a  type. 

.  Called  the  transac¬ 
tion  a  cash  payment. 

1.  Would  credit  "cash 
purchase . " 

2.  Debit  cash,  unable 
to  give  the  credit 
side  when  questioned. 

1.  Reversed  the  entry. 
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TABLE  XV  CONTINUED') 

_ 

Problem  1 

Problem  2 

Problem  3 

1.  Debits  Grocery  Supply 

Co.  instead  of  mer¬ 
chandise. 

1.  Unable  to  identify 
the  transaction  as  a 
type. 

2.  Debits  Bills  Payable 
and  credits  personal 
account. 

?.  Provides  no  record 
of  groceries. 

Debits  Grocery  Supply 

Co.  instead  of  mer¬ 
chandise. 

1.  Is  not  sure  that  the 
transaction  is  a 
sale . 

1.  Would  have  credited 

Bills  Payable  had 
transaction  been  a 
credit  sale. 

1.  Unable  to  tell  unas¬ 
sisted  why  Grocery 

Supply  Co.  would  be 
left  out  of  record. 

1.  Debits  Grocery  Supply  1. 
Co.  and  credits  cash. 

2.  Fails  to  record  the 
merchandise . 

Describes  Brown 

Ltd.  as  a  creditor. 

I.  Does  not  recognize 
Mrs.  Smith  as  a 
debtor. 

- - - —  

1.  Debits  Grocery  Supply 

Co.  and  credits  cash. 

2.  Unable  to  give  a 
reason  for  not  credit¬ 
ing  Grocery  Supply 

Co. 
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( TABLE  XV  CONTINUED) 


problem  4 

Problem  3 

Problem  6 

1.  Debits  merchandise 
instead  of  office 
supplies. 

2.  Credited  personal 
account  instead  of 
cash. 

i  , .  . 

1.  Gets  the  accounts  to 
be  debited  and  cred¬ 
ited  reversed. 

1.  Confuses  capital 
investment  with 
the  purchase  of  a 
capital  asset. 

1.  Calls  office  supplies* 
expense. 

1.  Reverses  the  entry. 

1.  Evidently  misinter¬ 
prets  transaction. 

2.  Dehits  cash  and  cre¬ 
dits  personal  account. 

3.  Calls  letterheads 
merchandise  until 
challenged. 

1.  Reverses  the  entry. 

1.  Calls  letterheads 
merchandise  until 
challenged. 

1.  Unable  to  give  the 
debit  side. 

1.  Debits  cash  and 
credits  merchandise. 

2.  Calls  office  supplies 
merchandise . 

1.  Calls  office  supplies 
merchandise . 

1.  Calls  capital  an 
asset. 

1.  Apparently  does  not 
know  meaning  of 
letterheads. 

Would  put  letter¬ 
heads  in  a  separate 

account. 

— 

1.  Debits  merchandise 
instead  of  office 
supplies. 

1.  Calls  capital  an  as¬ 
set. 

1.  Debits  merchandise 
instead  of  office 
supplies. 
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( TABLE  XV  CC'LVTMTr To) 


Problem  4 

_ 

Problem  3 

Problem  6 

1.  Records  Office  Sup¬ 
plies  correctly  but 
unable  to  give  correct 
reason. 

1.  Debits  merchandise 
instead  of  Office 
Supplies. 

i 
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(TAELS  XV  CONTINUED) 


Problem  7 

Problem  8 

Problem  9 

1.  Confuses  Accounts 
Payable  with  Bills 
Payable . 

. 

1.  Cave  the  correct 
entry  but  could  not 
explain  how  we  owed 
the  bank. 

1.  Reverses  the  entry 
although  she  seems 
to  understand  the 
transaction. 

1.  Calls  creditor’s  ac¬ 
count  an  asset,  but 
gave  correct  entry. 

1.  Debit  Ro3^al  Bank 
and  credits  person¬ 
al  account. 

2.  'Fails  to  distin¬ 
guish  important 
fact  in  transaction 

1.  Credits  Accounts 
Payable  instead  of 
cash,  doubtless  a 
guess. 

1.  Records  note  as 
Account  Payable 
instead  of  Bill 
Payable. 

2.  Debits  Royal  Bank 
instead  of  cash  be¬ 
cause  student: 
does  not  seem  to 
understand  the 
transaction. 

1.  Says  debtor’s  account 
might  he  an  asset  or 
a  liability. 

1.  Calls  creditor’s  ac¬ 
count  an  asset  but 
gave  the  correct 
entry. 

1.  Debits  Royal  Bank 
instead  of  cash. 

» 

1.  Credits  personal 
account  instead  of 
Bills  Payable. 

1.  Debited  merchandise 
instead  of  cash. 

1.  Regards  Brown  Ltd. 
as  a  debtor  instead 
of  as  a  creditor. 

1.  Says  she  does  not 
understand  this 
type  of  problem 
before  offering  a 
solution. 

2.  Does  not  know  that 
notes  are  recorded 
in  Bills  Payable 
account. 

i 

i 

1.  Credits  Royal  Bank 
and  debits  Accounts 
Payable . 

2.  Would  record  our 
note  as  a  Personal 
Account  Receivable 
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(TAEL'S  XV  CONTINUED) 


- - - - - 

Problem  7 

Problem  8 

Problem  9 

1.  Debited  Accounts 
Payable  then  correc¬ 
ted  herself  unassisted 

1.  Unable  to  name  the 
accounts  affected 
without  help. 

2.  Unable  to  analyse 
the  transaction. 

1.  Credits  Royal  Bank 
and  debits  Accounts 
Payable . 

2.  Confuses  Bills  Pay¬ 
able  with  Accounts 
Payable. 

3.  Omits  any  record  of 
cash. 

1.  Unable  to  name 

Brown  Ltd.  as  credi¬ 
tor  or  a  debtor,  un¬ 
assisted. 

1.  Debits  Accounts  Pay¬ 
able  and  credits 

Brown  Ltd. 

2.  Asks  question  in  an¬ 
swer  to  one. 

1.  Credits  Royal  Bank 
and  debits  Bills 
Payable . 

2.  Does  not  know  why 
Royal  Bank  does  not 
appear  in  record. 

9 

1.  Unable  to  analyse 
the  transaction 
unassisted. 

2.  Debits  Royal  Bank 
and  credits  cash. 

3.  Does  not  know  how 
to  record  a  note. 
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(TABLE  XV  CONTINUED') 

Problem  10 

Problem  11 

Problem  12 

1.  Reverses  accounts  to 
be  debited  and  cred¬ 
ited  until  challenged 

1.  Cannot  determine 
the  accounts  af¬ 
fected. 

| - - 

1.  Reverses  the  entry. 

1.  Credits  the  per¬ 
sonal  account. 

1.  Answers  question 
with  another  ques¬ 
tion. 

2.  Confuses  this  tran¬ 
saction  with  a  prior 
one  in  the  same 
series. 

3.  Fails  to  see  that  an 
account  is  paid  by  a 
no  te. 

4.  Does  not  distinquish 
personal  account  from 
promissory  note. 

1.  Reverses  the  entry. 

1.  Credits  cash  instead 
of  Debtor’s  account. 

1.  Credits  cash  instead 
of  Debtor’s  account. 

1.  Regards  expense  as  a 
liability. 

1.  Credits  cash  instead 
of  Debtor’s  account. 

1.  Reverses  the  entry. 

1.  Credits  Bills  Re¬ 
ceivable  instead  of 
debiting  that  account. 

2.  Debits  cash  instead 
of  crediting  Personal 
Account. 

1.  Says  she  doesn’t 
understand  the  tran 
saction  before  at¬ 
tempting  a  solution 

2.  Apparently  is  con¬ 
fused  and  unable 

to  untangle  the  im¬ 
portant  elements. 

1.  Unable  to  analyse 
the  transaction  un¬ 
assisted. 

1.  Would  open  a 

special  account  for 
light. 

„ 


- 

. 


. 

. 

' 

. 

. . 

.  ■ 

- 

■  .  »ob  e^oJcfeC  lo 

. 


-e; 


, 


.  fi 


(TABLE  XV  CONTINUED} 

Problem  10 

Problem  11 

Problem  12 

1.  Credits  Bills  Re¬ 
ceivable  instead  of 
debiting  that  account. 

2.  Debits  cash  without 
any  cash  to  record. 
Omits  any  record  on 
Anderson  Brothers 
account. 

£m 

1.  Describes  Bills  Re¬ 
ceivable  as  a  liab¬ 
ility. 

1.  Names  correct  ac¬ 
counts  but  reverses 
the  entry. 

1.  Calls  expense  a 
liability. 

1.  Debits  Grocery 
Supply  instead  of 
cash. 

1.  Debits  cash  instead 
of  Bills  Receivable 

1.  Calls  an  expense  a 
liability. 
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(table:  zv  continued) 


Problem  1 


Problem  2 


X.  Names  debit  side  as 
Personal  Account 
instead  of  Mrs. 

Smi  th. 


X,  Galls  the  transac¬ 
tion  a  purchase  then 
corrects  herself. 


Interpreted  the  tran¬ 
saction  as  a  credit 
purchase  so  recorded 
it  as  Merchandise 
debited.  Creditor’s 
Account  credited 


« 


Recorded  transaction 
as  a  cash  purchase 
instead  of  a  credit 
sale. 


Recorded  the  transac¬ 
tion  as  a  cash  pur¬ 
chase  instead  of  a 
credited  sale. 

Debits  Accounts  Re¬ 
ceivable  instead  of 
naming  the  account. 


1.  Reverses  the  entry. 


1. 


1.  Debits  Grocery  Sup¬ 
ply  instead  of  Mer¬ 
chandise. 

2.  Does  not  analyse  the 
transaction. 


Credited  Grocery 
Supply  Co.,  then 
altered  answer  to 
debit  and  would 
credit  our  personal 
account. 


1, 


1.  Recorded  as  a  cash 
purchase  instead  of 
a  credit  sale. 


1.  Credited  Grocery 
Supply  Co.  instead 
of  Cash. 


Problem  3 


Credits  Accounts 
Payable  instead  of 
naming  the  account. 


Credited  Personal 
Account  instead  of 
Brown  Ltd. 
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(TABLE  XV  CONTIMJED') 


1 


1. 


Problem 


1 


Problem  2 


Does  not  record 
groceries  as  Mer¬ 
chandise  • 


Subject  is  confused 
with  problem. 
Answers  question  by 
ashing  one. 

Debits  Personal  Ac¬ 
count  instead  of 
Mrs.  Smith. 


1. 


Problem  3 


Would  credit  our 
personal  account 
instead  of  Brown  Ltd. 


1.  Debits  Bills  Re¬ 
ceivable  instead  of 
Mrs.  Smith. 

2.  Credits  Groceries 
instead  of  Merchandise 

3.  Calls  Mrs.  Smith  a 
creditor. 


1.  Debited  Accounts 
Receivable,  later 
Personal  Account, 
instead  of  Mrs. 
Smith. 


1 


Says  Brown  Ltd.  not 
a  creditor  then 
corrects  himself. 
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(TABL3  XV  CONTI ;-riJTfl)1 


Pro  1316111  4 

Problem  ^ 

Problem  6 

I.  Galls  Merchandise 
Office  Supplies  hut 
explains  on  being 
questioned. 

1.  Reversed  the  entry 
but  said  she  didn’ 
intend  to  say  it 
that  way. 

1.  Claimed  she  could 
not  do  the  problem. 

2.  Would  record  the 
warehouse  before  it 
is  purchased. 

i.  Debits  Merchandise 
instead  of  Office 
Supplies, 

T 

1,,  Debits  Merchandise 
instead  of  Office 
Supplies. 

' 

1.  Misnames  Capital  as 
Proprietor’s  account. 

1.  Fails  to  see  that 
the  warehouse  does 
not  affect  the  re¬ 
cord  until  it  is 
bought. 

“  -  — 

- - - - \ 

1.  Reversed  the  entry. 

1.  Debits  ’’Office  Sup¬ 
plies  or  Merchan¬ 
dise  . " 

1.  Debits  Merchandise 
instead  of  Office 
Supplies. 

1.  Debited  warehouse 
space  instead  of 
cash. 
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(TABLE  XV  CONTINUED') 

Problem  4 

Problem  5 

Problem  6 

1.  Debited  Merchandise 
instead  of  Office 
Supply. 

1.  Debited  warehouse 
space  instead  of 
cash. 

1,  Debited  Merchandise 
instead  of  Office 
Supplies. 

1.  Debited  warehouse 
space  instead  of 
cash. 

2.  Thinks  the  business 
paid  rather  than  re¬ 
ceived  cash. 

1.  Debits  warehouse 
instead  of  Build¬ 
ings. 

% 


. 

. 


.  - 


.  - 


3.53. 

( TABLE  XV  CONTimiED') 

Problem  7 

Problem  8 

Problem  7 

1,  Would  credit  personal 
account  instead  of 

Mrs.  Smith. 

1.  Would  debit  Accounts 
Payable  instead  of 
Brown  ltd. 

1.  Credits  Royal 

Bank  instead  of 

Bills  Payable. 

■ 

1.  Reverses  the  entry 

2.  Does  not  know  why 
she  didn’t  credit 
Royal  Bank. 

1.  Debited  Bills  Pay¬ 
able  instead  of 

Brown  Ltd. 

1.  Does  not  name 

correct  account  to 
which  promissory 
notes  are  recorded. 

1.  Credited  Merchandise 
instead  of  Mrs. 

Smith. 

1,  Reverses  the  entry 

1.  Debited  Accounts 
Payable  instead  of 
Brown  Ltd. 

1.  Debits  Royal  Bank 
and  credits  Personal 
Account. 

2.  Does  not  see  that 
promissory  notes  are 
not  recorded  in 
Personal  Account, 

1.  Debits  Personal 

Account  and  credits 
Bills  Payable. 

2.  Leaves  cash  out  of 
record. 

1.  Reversed  the  entry. 

1.  Reversed  the  entry. 

1.  Entry  really  re¬ 
versed. 

2.  Does  not  know  the 
name  of  the  account 
within  which  to  re¬ 
cord  our  promissory 
no  te  s , 

1.  Credits  Bills  Pay¬ 
able  and  Debits 

Royal  Bank. 
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(TABLE  XV  CONTINUED') 


Problem  7 

Problem  8 

Problem  9 

1.  Unable  to  give 

satisfactory  reason 
for  crediting  Mrs. 
Smith. 

1.  Gave  wrong  reason 
for  debiting  Brown 
Ltd. 

1.  Records  our  note 

in  Accounts  Payable 
instead  of  in  Bills 
Payable. 

2.  Debits  Royal  Bank 
instead  of  cash. 

3.  Does  not  know  why 
Royal  Bank  does 
not  form  a  part  of 
our  record. 

1.  Unable  to  give  satis¬ 
factory  reason  for 
crediting  Mrs.  Smith, 
unassisted. 

1.  Debits  Royal  Bank 
and  credits  Bills 
Payable. 

2.  Leaves  cash  out  of 
record. 

■ 

, 

1.  Debited  Bills  Pay¬ 
able  instead  of 

Brown  Ltd. 

1.  Debits  Bills  Payable 
and  credits  cash. 

2.  Thinks  we  paid  cash 
to  instead  of  re¬ 
ceived  cash  from 
the  bank. 

• 

1.  Debited  Bills  Pay¬ 
able,  credited 

Royal  Bank. 

2.  Unable  to  give 
satisfactory  reason 
for  leaving  Royal 
Bank  out  of  record. 

» 

1.  Thinks  we  paid 
rather  than  received 
cash. 

2.  Does  not  know  the 
account  in  which  to 
record  our  note. 

3.  Does  not  know  wh y 
Royal  Bank  does  not 
enter  our  records. 
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(TABLE  XV  CONTINUED 'l 

Problem  10 

Problem  11 

Problem  12 

1.  Calls  expense  an 
asset. 

1.  Reversed  the  entry 

1.  Has  not  very  clear 
idea  as  to  meaning 
of  expense. 

1.  Reversed  the  entry 

1.  Says  expense  is  a 
liability  before 
and  an  asset  after 
it  is  paid. 

1.  Credits  cash  instead 
of  Anderson  Brothers. 

1.  Does  not  see  that 
an  expense  remains 
an  expense  after  it 
is  paid. 

1.  Debits  cash  and 
credits  Notes  Re¬ 
ceivable. 

2.  Leaves  Anderson  Bros, 
out  of  record. 

1.  Calls  expense  a 
liability  after  we 
have  used  or  paid  it. 

1.  Debits  cash  and 
credits  Bills  Re¬ 
ceivable. 

2.  Leaves  Ander-son 

Bros,  out  of  record. 

1.  Says  expense  isn't 
a  debt  but  a  liab¬ 
ility. 

1.  Reverses  the  entry. 

1.  Does  not  distin¬ 
guish  clearly  asset 
liability  from  ex¬ 
pense. 

1.  Credited  Grocery 
Supply  Co.  instead 
of  Merchandise. 

1,  Debits  Bills  Payable 
instead  of  Bills 
Receivable. 

1.  Does  not  know  the 
account  to  record 
light  bill. 

1.  Really  reversed  the 
entry. 

2.  Recorded  the  tran¬ 
saction  in  the  name 
of  Grocery  Supply 
instead  of  cash. 

1.  Unable  to  tell  why 
personal  account  is 
an  asset. 

— 

1.  Credited  Grocery 
Supply  Co.  instead 
of  cash. 
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(TABLE  XV  CONTINUED') 


Problem  10 


1.  Debits  Bills  Payable 
instead  of  Bills 
Receivable . 

2.  Credits  cash  instead 
of  Anderson  Bros. 


1. 


1.  Does  not  know  the  1. 
account  in  which  to 
record  another’s 
note  which  we  hold. 


1.  Credits  cash  instead 
of  Anderson  Bros. 

2.  When  questioned  she 
named  correct  accounts 
but  reverses  the 
entry. 

3.  Fails  to  see  that 
Anderson  Bros,  pay 
their  account  with 
their  note. 


Problem  11 


Does  not  understand 
the  nature  of  Expense. 


Does  not  understand 
the  nature  of  Expense, 


1. 


Problem  12 


Credited  Merchandise 
Purchases. 
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(TABLE  XV  CON  TIM  JET) 'l 

Problem  1 

Problem  2 

Problem  3 

1.  Calls  Mrs.  Smith  a 
creditor. 

1.  Says  Brown  Ltd. 
isn’t  one  of  our 
creditors . 

_ 

1.  Would  debit  personal 
account,  when  ques¬ 
tioned  what  account, 
said  Personal  Ac¬ 
count  Payable,  then 
said  Accounts  Re¬ 
ceivable. 

1.  Credited  groceries 
instead  of  Merchan¬ 
dise  . 

2.  Said  Mrs.  Smith  was 
a  creditor  then 
corrected  himself. 

1.  Debited  Grocery 

Supply  instead  of 

Me  rchandise. 

2.  Either  misinterprets 
question  or  cleverly 
evades  answering  it. 

1.  Credited  groceries 
instead  of  Merchan¬ 
dise  . 

2.  Thinks  of  the  tran¬ 
saction  as  a  purchase. 

- _ 

1.  Does  not  know  why 
Grocery  Supply  was 
not  credited. 

1.  Reversed  the  entry. 

2.  Recorded  groceries 
instead  of  Merchan¬ 
dise. 

|3»  Thought  we  purchased 
merchandi se. 

4.  Does  not  distinguish 
buyer’s  and  seller’s 
viewpoints. 

3.  Does  not  know  how  to 
record  a  claim  on  a 
customer  resulting 
from  a  credit  sale. 

1.  Calls  the  transaction 
a  cash  sale. 

1.  Would  credit  our 
own  name  instead  o: 
Brown  ltd. 

1.  Credited  Bills  Re- 
ce  ivable . 

2.  Does  not  know  what 
Bills  Receivable 
records. 

3.  Thinks  transaction 
a  purchase. 

1.  Does  not  distinguish 
a  sale  from  a  pur¬ 
chase. 

1.  Reversed  the  entry 

2.  Credited  Accounts 
Payable  instead  of 
Brown  ltd. 

3.  Called  Brown  ltd.  j 
debtor. 

1.  Credited  groceries 
instead  of  Merchan¬ 
dise, 

1.  Reverses  the  entry. 
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(TAELS  XV  G OilTETUSD ) 


Problem  4 


Problem  5 


Problem  6 


1.  Credited  Elite 
Specialty  Co.  in¬ 
stead  of  cash. 

2.  Thinks  a  C.  0.  D. 
purchase  a  credit 
purchase . 


1.  Debited  Land  instead 
of  Buildings. 


Debited  letterheads 
instead  of  Office 
Supplies. 


1.  Debited  expense  in¬ 
stead  of  cash. 


1.  Called  the  projjrietor 
the  foreman. 


1.  Changed  her  answer 
when  challenged. 


1.  Treated  transaction 
as  purchase  of  a 
warehouse . 

2.  Called  Capital  an 
asset. 


i.  Debited  Merchandise 
instead  of  Office 
Supplies. 


1.  Treated  transaction 
as  purchase  of  ware¬ 
house  spare. 

2.  Would  debit  the 
capital  account. 


1.  Debited  expense  in¬ 
stead  of  Office 
Supplies. 


1.  In  answer  asks  if  we 
have  warehouse  space 
account. 


1.  Debited  Merchandise 
instead  of  Office 
Supplies. 


1.  Treated  transaction 
as  purchase  of  ware¬ 
house  space. 
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(TABLE  XV  CONTINUED) 


Problem  7 

Problem  8 

Problem  9 

1.  Would  credit  both 
Bills  Payable  and 
cash  and  debit  Royal 
Bank. 

2.  Does  not  know  why 
the  Royal  Bank  is 
not  recorded. 

1.  Credited  Personal 
Account  instead  of 

Mrs.  Smith. 

1.  Debited  Accounts 
Payable  instead  of 
Brown  Ltd. 

1.  Said  she  could  do 
the  problem  as  soon 
as  she  read  it. 

2.  Thought  our  promis¬ 
sory  notes  were  re¬ 
corded  in  Accounts 
Payable . 

. 

1.  Debited  Royal  Bank 
and  credited  Bills 
Payable  „ 

2.  Omits  cash  from  re¬ 
cord. 

3.  Says  borrowing  will 
decrease  our  cash. 

4.  When  questioned  de¬ 
cides  to  credit 

Royal  Bank. 

3.  Does  not  see  that  we 
owe  our  note  instead 
of  the  Bank. 

1.  Credited  Bills  Re¬ 
ceivable  instead  of 
Bills  Payable. 

2.  Actually  thought  we 
were  receiving  the 
note , 

1.  Says  he  will  debit 
ten  dollars. 

1.  Reverses  the  entry. 

1.  Would  debit  |200 
and  credit  our  name. 

2.  Credits  Royal  Bank 
when  questioned. 

3.  Does  not  see  we  owe 
our  note. 

1.  Debits  Royal  Bank 
instead  of  cash. 

2.  Until  questioned, 
seemed  to  think  we 
owed  Royal  Bank. 
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(TABLE  XV  CONTINUED’} 


Problem  7 

Problem  8 

Problem  9 

1.  Does  not  know  why 
she  credits  Mrs. 

3mi  th . 

2.  Thinks  we  owe  Mrs. 

3mi  th . 

1.  Would  debit  our  own 
account  but  corrects 
herself. 

1.  Credits  Bills  Re¬ 
ceivable  instead  of 
Bills  Payable. 

1.  Debits  Royal  Bank 
instead  of  cash. 

2.  Does  not  know  why 
Royal  Bank  does  not 
enter  our  record. 
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( TABLS  aV  G  ONTINUUD ) 


Problem  10 

Problem  11 

Problem  12 

1.  Credits  Bills  Re¬ 
ceivable  and  debits 
Merchandise . 

2.  Unable  to  distin¬ 
guish  Bills  Receiv¬ 
able  from  Accounts 
Receivable. 

1.  Credited  Cash  instead 
of  Anderson  Brothers. 

1.  Reversed  the  entry. 

1.  Says  we  owed  Ander¬ 
son  Bros. ,  then 
corrected  it. 

1.  Does  not  understand 
the  nature  of  expense. 

1.  Credited  Cash  in¬ 
stead  of  Anderson 
Brothers. 

1.  ?/ould  debit  cash. 

1.  Would  debit  light 
and  credit  $24.30. 

Does  not  name  cash 
account. 

1.  Unable  to  give  the 
reason  for  crediting 
Anderson  Brothers. 

1.  Thinks  expense  is  a 
liability. 

1.  Debits  cash  and 
credits  Bills  Re¬ 
ne  ivable . 

2.  leaves  Anderson 
Brothers  out  of  re¬ 
cord. 

1.  Reverses  the  entry. 

2.  Does  not  understand 
the  nature  of  expense. 
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TABLE  AVI 


Frequency  of  Jacli  ,rror  (i-  ,i  1.,  Ach 

of  the  Twelve  Tree  i  rohlemr, 


Iroblem  i 

1 

2 

3 

4 

3 

6 

Error  N 

umber 

13 

14 

13 

16 

17 

18 

Total 

7 

9 

10 

11 

12 

One 

12 

3 

7 

3 

2 

4 

2 

1 

3 

6 

43 

Two 

1 

1 

8 

2 

4 

1 

3 

2 

2 

29 

Three 

1 

1 

2 

1 

3 

3 

2 

13 

Four 

3 

10 

13 

1 

1 

4 

2 

40 

Five 

1 

6 

2 

3 

3 

2 

3 

22 

Six 

1 

2 

3 

6 

Seven 

l 

3 

3 

3 

1 

3 

2 

16 

Eight 

1 

2 

1 

2 

4 

2 

3 

2 

1 

20 

Nine 

l 

17 

4 

9 

9 

7 

3 

2 

8 

3 

1 

4 

4 

76 

Ten 

1 

13 

9 

1 

8 

3 

1 

1 

4 

2 

43 

Eleven 

3 

3 

16 

24 

Twe  lv  e 

1 

3 

2 

1 

2 

2 

12 

Total 

22 

4 

24 

70 

36 

20 

18 

9 

43 

22 

10 

19 

23 

3 

3 

6 

6 

1 
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TABLE  XVII 


•Ague  no  v  of  Each  Error  (by  Number)  aria m in-  out  of  the  Anaw 


Subjects  to  Twelve 

Problems 

Based 

on  the 

Theory  of  Debits  and 

Credits 

.  T 

Srror  Nui 

iber 

”3111  ject 
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2 

3 

4 

3 

6 

7 

8 

9 

10 

11 

12 

13 

14 

13 

16 

17 

18 

Total 

'  One 

3 

1 

1 

4 

1 

1 

11 
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1 

2 
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1 

3 

Three 

1 
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2 
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l 

14 

Four 

1 
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12 

Five 

2 
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3 

6 
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1 

2 
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3 

2 
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1 

13 
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1 

3 
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1 
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1 

l 
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Nine 

1 

1 

1 

2 

2 

i 
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Ten 

2 

3 

]_ 

1 

1 

1 

1 

1 

ll 

Eleven 
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1 

1 

3 

Twelve 

1 

3 

1 

2 

1 

1 

1 

1 

1 

12 

Thirteen 

3 

1 

1 

1 

1 

2 

1 

l 

11 

Fourteen 

1 

1 

2 

4 

Fifteen 

1 

1 

1 

1 

3 

1 

8 

Sixteen 

1 

1 

2 

1 

1 
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Seventeen 

1 

2 

1 

.1 

1 

& 

Eighteen 

1 

1 

3 

1 

1 

l 

8 

Nineteen 
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1 

1 

2 

1 

1 

3 

10 

Twenty 

3 

1 

2 

1 

1 

1 

9 

Twenty-one 

2 

1 

1 

2 

1 

7 

Twenty-two 

2 

1 

3 

4 

1 

11 
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w - 

ltject 

1 

2 

3 

4 

3 

6 

7 

8 

3 

10 

11 

12 

13 

14 

13 

16 

17 

18 

Total 

verity- three 

2 

1 

1 

1 

1 

6 

venty-f  our 

1 

3 

1 

3 

1 

1 

2 

1 

13 

vanty-f  ive 

1 

1 

1 

2 

1 

1 

7 

ven  ty- six 

2 

1 

2 

3 

1 

2 

2 

1 

14 

venty-seven 

1 

1 

1 

1 

2 

2 

1 

9 

verity-eight 

3 

1 

1 

2 

2 

1 

10 

venty-nine 

1 

3 

1 

2 

1 

1 

9 

lirty 

1 

3 

1 

1 

1 

2 

3 

12 

.lirty-one 

1 

2 

1 

1 

3 

2 

1 

11 

lirty- two 

1 

1 

1 

i 

1 

1 

2 

1 

1 

10 

f 

lirty- three 

a 

1 

6 

3 

2 

1 

1 

1 

2 

1 

1 

21 

lir  ty-four 

2 

1 

1 

1 

1 

lj 

1 

2 

1 

11 

t 

lirty-f  ive 

2 

1 

1 

2 

2 

1 

1 

10 

jt 

lirty-six 

2 

1 

1 

2 

1 

1 

8 

c 

ital 

22 

4 

24 

70 

36 

20 

18 

3 

43 

22 

10 

19 

23 

3 

3 

6 

6 

1 
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if.Y  Qf  Errors  and  Di.'.j  xcui  '.■ies  iiL_  the  tudc.ntst  Theore  tical  Know  ledge 


_ 

Meaning  of  Debit 
and  Credit 

Notion  of  Double  Entry 

Knowledge  of 
Transaction  Analysis 

1.  Debit  regarded  as  a 
debt. 

2.  Recites  rule  for 
meaning. 

3.  Debit  position 
limited. 

4.  Factors  determining 
debit  position. 

1.  Changes  answer  when 
challenged  to  ex¬ 
plain;  resorts  to 
guessing. 

1.  Assets  and  Liab¬ 
ilities  regarded  as 
two  aspects  of 
business  transaction. 

— 

1.  Debit  regarded  as  a 
sale. 

1.  Unable  to  express 
two  aspects  in 
general  terms. 

" 

1.  Debit  regarded  as 
payment  also  as  a 
debt. 

2.  Credit  regarded  as 
receipt  of  money. 

3.  Debit  position 
thought  fixed. 

1.  Could  describe  as¬ 
pects  of  a  business 
transaction  in 
particular  but  not 
in  general  terms. 

— 

1.  Debit  thought  of  as 
debt  due  us;  credit, 
something  owedl 

Debit  position 
thought  fixed. 

1.  Thought  debit  and 
credit  records  could 
be  made  on  same  ac¬ 
count. 

1.  Does  not  see  con¬ 
nection  between  dual 
change  and  double 
entry. 

1.  Confuses  name  of 
position  with  thing 
recorded  there. 

1.  Does  not  see  clearly 
the  reason  for 
double  entry. 

1.  Irofit  and  loss, 
buying  and  selling, 
regarded  as  the  two 
sides  of  transaction. 

2.  Does  not  see  that 
two  changes  requires 
two  records. 

1.  Debit  posi tion 
thought  fixed. 

1.  Uses  word  "copies” 
instead  of  "entries.” 

1.  Buyer  and  seller 
regarded  as  two  sides 
of  transaction. 

2.  Does  not  see  that 
two  changes  require 
two  records. 

1.  Student  is  unable  to 
express  herself  in 
general  terms. 

2.  Debit  position 
thought  fixed. 

1,  Gives  reasons  for 
double  entry  when 
questioned  about  each 
side  separately. 

1.  Unable  to  analyse  a 
transaction  unas¬ 
sisted. 

2.  Does  not  see  that 
two  changes  require 
two  records. 
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(SUMVIARY  CONTINUED^ 


Meaning  of  Debit 
and  Credit 


Notion  of  Double  Entry 


Knowledge  of 
Transaction  Analysis 


1.  Does  not  understand 
what  is  required  by 
question,  "What  is 
debit?" 


1 


2.  Believes  assets  are 
debited  and  liab¬ 
ilities  credited. 


1.  Debit  regarded  as  a 
thing  possessed. 
Debit  position 
thought  fixed. 


1.  Knows  where  but  not 
what  debit  is.  Debit 
position  thought 
fixed. 


.  Thought  debit  and 
credit  records  could 
be  made  in  the  same 
account.  Does  not 
see  clearly  the  rea¬ 
son  for  double  entry. 


1 


1 


2. 


Unable  to  express 
the  fact  of  two 
changes . 


Loss  and  gain  re¬ 
garded  as  two  sides 
of  transaction. 


Loss  and  gain,  buy¬ 
ing  and  selling,  re¬ 
garded  as  the  two 
sides  of  a  business 
transaction. 

Does  not  see  that 
two  changes  require 
two  records. 


, 


. 

* 
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- 
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C SUMMARY  CONTINUED 'l 


Interpretation  of  Changes 

knowledge  of  Rules  for 
Debiting  and  Crediting 

Miscellaneous  Theory 

1.  Cannot  interpret 
changes  in  terms  of 
assets  and  liabilit¬ 
ies. 

1.  Cash  is  credited  in¬ 
stead  of  being  de- 
bi ted. 

1.  Misinterprets  the 
question. 

1.  Not  clear  on  debit 
position  in  pur¬ 
chase  journal. 

2.  Does  not  readily  see 
close  relationship 
between  increase  in 
our  wealth  and  de¬ 
crease  in  our  debts. 

1.  Unable  to  analyse 
unassisted. 

1.  Merchandise  is 
debited  instead  of 
credited. 

2.  Doubtful  of  rules. 

1.  Calls  assets  sales. 

1.  Appears  to  mis¬ 
understand  the  mean¬ 
ing  of  word  record. 

1.  Needs  some  assis¬ 
tance  in  form  of 
questions.  Does  not 
know  where  to  begin. 

1.  Unable  to  identify 
from  her  experience 
that  part  required. 

1.  Believes  assets  al¬ 
ways  debited  and 
liabilities  always 
credited. 

1.  Does  not  see  the 
close  relation  be¬ 
tween  increase  in 
our  wealth  and  de¬ 
crease  in  our  debts. 

1.  Needed  assistance  in 
the  form  of  questions 

1.  Finds  difficulty  in 
visualizing  the 
meaning  of  a  tran¬ 
saction. 

1.  Said  that  two  op¬ 
posite  transactions 
could  proceed  simul¬ 
taneously  e.g.  buy¬ 
ing  and  selling. 
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(  SUMMARY  C ONTINtF  F) ) 


- 

Meaning  of  Debit 
and  Credit 

Notion  of  Double  Entry 

Knowledge  of 
Transaction  Analysis 

1.  Debit  thought  to  be 
an  asset. 

2.  Changes  answer  as  to 
position  of  debit 
when  challenged. 

1.  Does  not  see  rela¬ 
tion  between  two 
changes  in  a  tran¬ 
saction  and  double 
entry. 

1.  Debit  thought  a  debt. 
Said  debit  was  a 
"debt  to  the  one 
that  owes  us." 

2.  Debit  regarded  as 
asset. 

3.  Debit  position 
thought  fixed. 

1.  Does  not  see  the  ad¬ 
vantage  of  double 
entry. 

1.  Visualizes  only  one 
side  of  business 
transaction. 

1.  Debit  thought  an 
asset  and  credit  a 
liability. 

2.  Debit  thought  what 
is  recorded  instead 
of  where  it  is  re¬ 
corded. 

1.  Thought  debit  and 
credit  might  be  on 
same  account. 

2.  Does  not  see  advan¬ 
tage  of  double  entry. 

1.  Does  not  see  re¬ 
lation  between  two 
changes  and  need  of 
two  re co ids. 

1.  "Debit"  thought  to 
be  an  asset;  does 

not  appear  to  be 
clear  on  its  exact 
meaning. 

2.  Debit  position 
thought  fixed. 

1.  Does  not  appear  to 
see  advantage  of 
double  entry. 

1.  Seems  to  have  been 
introduced  for  first 
time  to  actual  ad¬ 
vantage  of  two  re¬ 
cords  . 

1.  Debit  said  to  be  an 
increase  in  assets. 

1.  Has  no  clear  notions 
of  exact  meaning  of 
the  term. 

2.  Debit  position 
thought  fixed. 

1,  Does  not  see  that 
two  changes  require 
two  records. 

1.  Student  has  striven 
for  a  clear  under¬ 
standing  of  term 
debit.  Regarded 
debit  position  fixed. 

1.  Wrongly  associates 
debit  and  credit 
with  buying  and  sel¬ 
ling;  reckoning  pro¬ 
fit  and  loss. 

1.  Fails  to  see  the 
relation  between 
two  changes  and 
two  records. 

* 

. 

.  e :j ;  ii.' 


1 


» ! 


. 

.  .  . 

.  ..  . 


.  .. 


•  .  '•£  .  £  J 


,  .  •' 


. 


;  .  .>  ... 


t  • 

. 


C-.Br-T 


a 


.  •  >-.  o - 


.ntet  ©rtf 

. 


■ 


ji. 

.  ' 

. 


369. 


( SUMMARY  CONTINUED } 

- . - - 

Meaning  of  Debit 
and  Credit 

Notion  of  Double  Entry 

Knowledge  of 
Transaction  Analysis 

1.  Associates  debit 
with  liabilities. 

Does  not  believe 
the  right  side  could 
be  the  debit  side. 

1.  Buying  and  selling 
somehow  enters  her 
conception  of  the 
dual  aspect  of  a 
business  transaction 

1.  Understands  meaning 
of  debit  as  a  verb 
but  not  as  a  noun. 

1.  Believes  double 

entry  might  be  inter¬ 
preted  as  two  debit 
entries . 

1.  Has  not  learned  how 
to  analyse  a  tran¬ 
saction. 

11.  Does  not  understand 
meaning  of  debit. 

2.  Debit  position 
thought  fixed. 
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( SUMMARY  C  CNT INU ED ) 


— - - 

Interpretation  of  Changes 

Knowledge  of  Rules  for 
Debiting  and  Crediting 

Miscellaneous  Theory 

' 

1.  Became  confused  in 
reciting  rules  for 
debiting  and  credit¬ 
ing  accounts. 

1.  Student  thinks  she 
has  more  time  to 
think  when  she  writes 
than  when  she  speaks. 

1.  Does  not  know  rules 
for  debiting  and 
crediting  accounts, 
though  he  seemed  to 
be  able  to  apply 
them. 

1.  Very  nervous;  seems 
to  think  clearly 
but  becomes  confused 
in  expressing  herself. 

1.  lacks  confidence. 

Often  changes  her 
answer  when  chal¬ 
lenged. 

1.  Does  not  appreciate 
the  difference  in 
principle  between 
single  and  double 
entry. 

1.  She  does  not  know 
the  rules  for  debit¬ 
ing  and  crediting 
very  well. 

1.  Does  not  see  self- 
checking  principle 
in  double  entry. 

. 


, 
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(SUMMARY  CONTINUED") 


1 

Meaning  of  Debit 
and  Credit 

Notion  of  Double  Entry 

Knowledge  of 
Transaction  Analysis 

1.  Debit  thought  to  be 
an  asset. 

2.  Debit  side  thought 
fixed. 

1.  Debit  regarded  as 
an  asset. 

1.  Double  Entry  thought 
of  as  recording 
transactions  in  two 
books. 

1.  Does  not  seem  to  be 
able  to  analyse 
transactions  or  to 
see  the  purpose  of 
it. 

1.  Debit  understood  to 
be  a  debt. 

2.  Debit  position 
thought  fixed. 

1.  Debit  position 
thought  fixed. 

1.  Double  Entry  thought 
of  as  recording  in 
journal  and  posting 
to  ledger. 

1.  Does  not  see  with¬ 
out  questioning  the 
purpose  of  two  re¬ 
cords. 

1.  Does  not  see  that 
debit  position  de¬ 
pends  on  our  conven- 
ie  nee , 

1.  Double  Entry  thought 
of  as  recording  in 
journal  and  posting 
to  ledger. 

| 1.  Does  not  distinguish 
where  an  asset  is 
recorded  from  what 
is  recorded. 

2.  Debit  position 
thought  fixed. 

1.  Thought  double  entry 
might  be  two  debit 
entries. 

- — - 

1.  Thought  double,  entry 
limited  in  its  ap¬ 
plication  to  pur¬ 
chases  and  sales. 

- 

1.  Sees  a  relation  be¬ 
tween  debit  and 
debtor  and  so  asset. 

2.  Debit  position 
thought  fixed. 

1,  Thought  one  account 
might  be  debited 
and  credited  in  re¬ 
cording  the  same 
transaction. 

1.  Thought  assets  re¬ 
corded  only  on  debit 
side . 

1.  Sees  the  two  sides 
of  a  business  tran¬ 
saction  when 
questioned. 
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(summary  continue 


Meaning  of  Debit 
ancl  Credit 

Notion  of  Double  Entry 

— ■ - 

Knowledge  of 
Transaction  Analysis 

1.  Debit  thought  of  as 
something  somebody 
owes  us. 

1.  Could  not  name  ex¬ 
ample  where  debit 
is  on  right  side. 

2.  Does  not  see  value 
of  double  entry. 

1. -  -Confuses  what  is  re¬ 

corded  with  where  it 
is  recorded. 

2.  Thought  debit  side 
fixed. 

1.  Does  not  see  how 
double  entry  aids 
in  locating  errors. 

1.  Debit  regarded  as  an 
increase  in  assets. 

2.  Does  not  distinguish 
what  is  recorded  from 
place  of  record. 

1.  Thought  you  might 
debit  and  credit 
same  account. 

1.  Thought  debit  a 
position  for  record¬ 
ing  increases  in  cash, 

2.  Thought  debit  posi¬ 
tion  fixed. 

1.  Interprets  double 
entry  as  single  re¬ 
cord. 

2.  Does  not  know  rea¬ 
son  for  two  entries. 

1.  Cannot  analyse  a 
transaction. 

— 

1.  Said  debit  was  not 
a  position.  Unable 
to  define  the  term. 

2.  Thought  debit  posi¬ 
tion  fixed. 

1.  Sees  the  relation 
between  the  dual 
aspect  of  transac¬ 
tion  and  double 
entry  only  when 
questioned. 
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(SUMMARY  CONTTUTTUn') 


1 

: 

Interpretation  of  Changes 

Knowledge  of  Rules  for 
Debiting  and  Crediting 

Miscellaneous  Theory 

. 

1.  Until  challenged, 
stated  all  accounts 
debited  when  increased 

1.  Does  not  see  that 
increases  in  assets 
and  decreases  in 
debts  are  same  in 
principle. 

1.  Does  not  see  relation 
"between  dual  aspect 
of  "business  transac¬ 
tion  and  double  entry 

1.  Thought  assets  are 
always  debited. 

1.  Increases  in  assets 
and  decreases  in 
debts  not  consid¬ 
ered  the  same. 

. 

1.  Does  no-t  see  relation 
between  dual  aspect 
of  transaction  and 
double  entry. 

I.  Does  not  see  relation 
between  dual  aspect 
of  transaction  and 
double  entry. 

1.  Sees  that  amount 
of  gain  or  loss 
could  be  determined 
from  a  trial  balance 

— 

1.  Believes  that  amount 
of  sales  and  pur¬ 
chases  verified  by 
double  entry. 

L 

1.  Does  not  see  relation 
between  dual  aspect 
of  transaction  and 
double  entry. 

1.  Theoretical  know¬ 
ledge  scrappy — not 
thought  through  into 
a  unified  whole. 

~ 

. 

1.  Does  not  see  relation 
between  dual  aspect 
of  transaction  and 
double  entry. 

1.  Believes  trial  bal¬ 
ance  shows  amount  of 
gain  or  loss. 

1.  Does  not  see  relation 
between  dual  aspect 
of  transaction  and 
double  entry. 

I.  Believed  purpose  of 
double  entry  to  show 
profit  and  loss. 

I,  Sees  in  trial  bal¬ 
ance  an  indication 
of  gain  or  loss. 

,  ? 
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(SUMMARY  continued) 

Interpretation  of  Changes 

Knowledge  of  Rules  for 
Debiting  and  Crediting 

Miscellaneous  Theory 

1.  Does  not  seem  to 

analyse  a  transaction 
readily. 

1.  Thought  all  increases 
debited  and  ail  de¬ 
creases  credited. 

>i| — — - - -  -  * 

1.  Unable  to  interpret 
the  two  changes  in 
general  terms. 

Believes  accounts 
are  debited  when  in¬ 
creased. 

2.  Believes  assets  al¬ 
ways  debited. 

1.  Knowledge  somewhat 
patchy. 

.  - - - — — — — 

1.  Believes  trial  bal 
ance  provides  a 
check  on  cash  paid 
out. 

. .  .1  . 
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TABLE  XVI II 


Analysis  of  Results  of  Teat  5 

on  Proprietorship  for  GrouT3  4 


Not 

Attempted 

i  Right 

1 

Wrong 

increase  for 

Decrease. 

Increase  for 

Unchanged. 

Decrease  for 

Unchanged. 

Krook 

1 

14 

5 

1 

2 

2 

Smilanich 

0 

17 

3 

0 

1 

2 

MacKinnon 

0  ! 

11 

5 

0 

3 

6 

McLachlan 

0 

14 

6 

0 

3 

3 

Thompson 

0 

12 

8 

0 

2 

6 

Bawde  n 

0 

13 

7 

0 

3 

4 

Riskin 

0 

10 

10 

0 

3 

3 

Rennie 

0 

12 

8 

0 

4 

4 

Kos tiuk 

0 

13 

7 

0 

1 

6 

Corby 

14 

7 

1 

1 

0 

0 

Myers 

0 

18 

2 

0 

1 

1 

Cherry 

0 

14 

6 

0 

2 

4 

Dunn 

1 

12 

7 

1 

1 

3 

Pridmore 

0 

15 

1 

0 

0 

1 

Gibhs 

1 

12 

7 

0 

2 

3 

Rooney  B. 

0 

14 

6 

0 

1 

3 

Dowling 

0 

5 

11 

6 

2 

3 

Hembling 

0 

13 

3j 

0 

3 

2 

Shaw 

0 

17 

3 

0 

1 

2 

Rooney  P. 

0 

12 

8 

0 

4 

4 

McCulloch 

0 

13 

3 

0 

2 

3 

Shamper 

0 

13 

7 

0 

1 

6 

~7 

Halloway 

0 

13 

3 

0 

2 

3 

Total  Errors 

137 

5 

46 

82 

Number  of  Students 

23 

Average  per  student 

6. 

0.4 

2. 

3.6 

- 

ed'tfi. 

. 
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TABLE  IX 


Analysis  of  Results  of  Teat  3 


on  Proprietorship  for  Group  6 


Skinner  L. 

Topolnisky 
Smith  L. 

Smith  E. 

Stone 

Ballot 

Newman 

Zalizniak 

Sollanych 

Patullo 

Peters 

Ross  J. 

Pomphrey 
Stonehouse 
Jegard 
Ross  G. 

Storie 
Smith  T. 

Sykes 

Ross  John 

Overton 

Schroff el 

Watson 

Pasnak 

Shera 

Sagan 

Wirstuk 

Pisesky 

Tarhox 

Yule 

Pike 

Panshyn 

Sheldon 

Todd 

Stott 

Pepper 

Runnalls 

Little 

Ghiselin 

Thompson 

Paulson 

Wood 

Total  Errors 


Group 

6 

p 

H 

o 

Q 

o 

c 

p 

Ch 

n 

oc 

rd 

a 

CD 

a: 

p 

CD 

0 

0 

0 

-p 

ca 

a 

0 

0 

h 

0 

U 

p 

P 

a 

> 

P 

c 

p 

P 

E 

pii 

hi 

CD 

a; 

0 

cc 

0 

P 

CD 

p 

p 

f- 

0 

P 

r 

p 

.P 

-P 

o 

o 

a 

o 

O 

c 

o 

o 

•P 

•h| 

p 

p 

0 

•H 

P 

p 

0 

P 

-4 

HI 

n 

> 

H 

3 

O 

0 

0 

13 

3 

0 

3 

2 

0 

16 

4 

0 

2 

2 

0 

13 

3 

0 

1 

4 

0 

14 

6 

0 

3 

1 

0 

14 

6 

0 

1 

3 

0 

18 

2 

0 

1 

1 

0 

10 

10 

2 

3 

3 

0 

13 

7 

0 

1 

6 

0 

11 

3 

1 

2 

6 

0 

12 

8 

0 

4 

4 

0 

13 

7 

0 

3 

4 

0 

13 

3 

1 

3 

1 

0 

16 

4 

0 

2 

2 

0 

13 

3 

1 

2 

2 

0 

14 

6 

0 

3 

1 

0 

13 

7 

0 

4 

3 

0 

12 

8 

0 

4 

4 

0 

14 

6 

0 

1 

3 

0 

18 

2 

0 

1 

1 

0 

13 

7 

0 

1 

6 

0 

1? 

1 

0 

0 

1 

0 

13 

7 

0 

3 

4 

0 

13 

3 

0 

1 

4 

0 

13 

7 

0 

4 

3 

0 

13 

3 

0 

0 

3 

0 

13 

1 

0 

0 

1 

0 

13 

7 

0 

3 

4 

0 

12 

8 

0 

4 

4 

0 

13 

1 

0 

0 

1 

0 

13 

7 

0 

3 

4 

0 

16 

4 

0 

2 

2 

0 

14 

6 

0 

3 

1 

0 

13 

3 

0 

1 

4 

0 

17 

3 

0 

1 

2 

0 

17 

3 

0 

2 

1 

0 

13 

7 

0 

3 

4 

0 

13 

7 

2 

1 

4 

0 

13 

n 

,  ? 

0 

2 

3 

0 

18 

2 

0 

1 

1 

0 

17 

3 

0 

1 

2 

0 

12 

8 

0 

3 

3 

0 

14 

b 

0 

3 

3 

227 

7 

32 

128 
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Number  of  Students  42 
Average  per  student 


(TAELS  IX  CONTINUED) 


P 

P 

P 

o 

P 

O 

o 

O 

cd 

<P 

• 

<p 

• 

nd 

0 

rd 

fp 

0 

0 

0 

P 

0 

0 

0 

0 

-P 

0 

CQ 

a) 

b.  0 

hi 

0 

& 

P 

P 

0 

P 

td 

P 

p 

P 
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TABLE  XX 


Analysis  of  Results  of  Test  5 

on  Proprietorship  for  Group  9 
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( TABLE  XX  CONTINUED') 

Total  Errors 

186 

Number  of  students 

41 

Average  per  student 

4.3 
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Analysis  of  Results  of  "c-v.;  7 
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table  xxn 

summary  of  Results  of  Test  73  on  Proprietor shii 
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4 
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6 
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9 
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23 
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vice  versa 
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Results  of  Test  4  on  Classification 


for  Group  6 
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Results  of  Teat  4  on  Classification 
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TAELS  XXVI 


Results  of  Test  4  on  Classif ication 
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Summary  of  Results  of  Test  4 


on  Classification 


Group 

Group 

Group 

Group 

Total 

4 

6 

3 

11 

Number  of  Students 

124 

23 

36 

34 

23 

Possible  Errors  per  Student 

30 

30 

30 

30 

Total  possible  for  Group 

3720 

730 

1080 

1020 

870 

Asset  confused  with 
Liability 

167 

36 

48 

33 

44 

Asset  confused  with  Expense 

143 

43 

42 

33 

23 

Asset  confused  with  Income 

194 

30 

43 

36 

43 

Asset  confused  with  Some¬ 
thing  else 

267 

33 

30 

80 

42 

Liability  confused  with 
Expense 

‘ 

8? 

22 

27 

21 

13 

Liability  confused  with 
Income 

21 

2 

3 

3 

3 

Liability  confused  with 
Something  else 

73 

3 

24 

27 

17 

Expense  confused  with  In- 

4 

2 

2 

0 

0 

come 

Expense  confused  with 
Something  else 

232 

30 

82 

73 

41 

Income  confused  with 
Something  else 

37 

4 

20 

18 

360 

13 

Total  Errors 

1267 

269 

58  ? 

243 

Average  per  Student 

10.1 

10.8 

10.8 

10.6 

8.8 

. 
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Analysis  of  Student  Errors  on  Test  3 


for  Q-roun  9 
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PM 
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Haverstoek 

19 

31 

10 

1 

1 

2 

4 

4 

4 

2 

2 

1 

Smith 

34 

11 

0 

0 

1 

3 

1 

0 

3 

0 

2 

1 

Perry 

23 

20 

1 

1 

3 

2 

2 

0 

3 

1 

3 

1 

Mix  M. 

23 

23 

3 

0 

2 

3 

2 

1 

4 

2 

4 

0 

Morrison 

23 

22 

6 

2 

4 

0 

3 

0 

l 

3 

3 

0 

Speers 

13 

30 

7 

1 

2 

3 

3 

1 

3 

4 

3 

1 

Pecknold 

19 

24 

3 

3 

3 

1 

1 

1 

4 

3 

2 

1 

Shalen 

23 

22 

4 

1 

3 

2 

3 

0 

3 

2 

3 

1 

Earner 

29 

13 

2 

0 

3 

2 

2 

0 

2 

1 

3 

0 

Fie sher 

18 

29 

7 

1 

4 

3 

3 

0 

3 

2 

3 

1 

Goebel 

29 

13 

3 

3 

1 

1 

1 

1 

1 

2 

1 

1 

Graham 

34 

10 

0 

1 

2 

3 

2 

0 

1 

0 

1 

0 

Macartney 

23 

20 

1 

2 

2 

2 

2 

0 

3 

2 

3 

1 

Neale  J. 

26 

17 

1 

1 

3 

2 

3 

0 

4 

2 

0 

1 

Welchman 

29 

13 

2 

1 

3 

2 

2 

0 

3 

1 

1 

0 

Hughes 

23 

20 

4 

1 

3 

3 

3 

0 
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0 

2 

1 

Hendrickson  M, 

28 

16 

1 

1 

3 

2 

2 

0 

4 

2 

1 

0 

Williamson 

26 

18 

3 

1 

3 

2 

2 

0 

3 

1 

2 

1 

Therien  T. 

34 

10 

1 

0 

0 

1 

2 

0 

4 

0 

1 

1 

Swede sky 

30 

14 

1 

1 

3 

3 

1 

3 

0 

0 

2 

0 

Stroud 

23 

21 

4 

1 

3 

1 

2 

1 

4 

2 

2 

1 

Stelck 

33  ■ 

11 

0 

1 

0 

3 

1 

0 

3 

0 

3 

0 

Searle 

33 

12 

0 

2 

2 

2 

2 

0 

1 

1 

1 

1 

Roy croft 

34 

11 

1 

0 

2 

2 

2 

0 

1 

0 

2 

1 

Neale  0. 

26 

20 

4 

1 

3 

3 

2 

0 

4 

1 

1 

1 

Lomas 

23 

24 

6 

3 

3 
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2 
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2 

1 

1 

Dunn 

33 
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0 

0 
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c— 
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36 

77 

63 

67 

16 

97 

42 

68 

24 

Average  per 
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18 

2.7 

1.1 

2.6 
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2.0 

0.3 

3. 
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0.7 
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Analysis  of  student  iCrrors  on  Teat  5 
for  Group  11 


5|i 

•H 

pq 


a 

a; 

-p 

o 


a 

•p 

0 

O 

^1 


cd 

-p 

•H 

P 

cd 

O 


co 

0 

rH 

cd 

rn 


m 

a ) 

CO 

0 

cd 

CO 

0i 

& 

a 

e 

o 

0 

o 

: 

p 

o 

P 

K 

d 

l-M 

Hi 

Alderdice 

28 

18 

3 

0 

3 

2 

r 

■ 

4 

1 

r  i 

Bannik 

28 

16 

2 

1 

3 

2 

2 

■ 

3 

0 

X 

i 

Cons  talaris 

17 

27 

7 

2 

3 

3 

3 

3 

2 

2 

i 

Haire 

17 

26 

3 

1 

3 

3 

3 

3 

1 

5 

J  PocLmore 

7 

36 

10 

2 

3 

3 

3 

2 

4 

3 

3 

X 

1 

Pasraore 

24 

23 

3 

1 

1 

3 

2 

2 

4 

1 

6 

•A— 

o 

3  tuar  t 

13 

30 

8 

1 

3 

3 

2 

2 

4 

3 

3 

1 

Clements 

15 

29 

6 

2 

4 

2 

3 

1 

3 

2 

4 

o 

Becker 

10 

36 

!  li 

1 

3 

2 

3 

2 

3 

2 

7 

1 

Wells 

20 

26 

4 

2 

4 

2 

2 

1 

3 

4 

1 

1 

Johnson 

40 

8 

0 

0 

1 

2 

0 

1 

0 

0 

1 

1 

Ho  lder 

29 

17 

3 

0 

3 

2 

3 

1 

2 

0 

2 

1 

Mackenzie 

27 

21 

2 

0 

3 

2 

3 

1 

4 

3 

2 

1 

Hap la in 

30 

18 

0 

0 

3 

2 

2 

1 

4 

3 

2 

1 

Parrish 

16 

29 

9 

1 

1 

3 

2 

1 

2 

3 

7 

0 

Miller 

20 

22 

3 

4 

2 

3 

1 

1 

2 

1 

2 

1 

Podersky 

31 

13 

0 

1 

2 

4 

1 

3 

2 

1 

1 

0 

Roehrock 

31 

17 

2 

0 

3 

1 

3 

2 

3 

1 

1 

1 

Schadeck 

19 

29 

7 

2 

4 

2 

2 

2 

3 

1 

3 

1 

Slipec 

34 

11 

0 

1 

1 

2 

2 

0 

3 

1 

1 

0 

Sklove 

23 

19 

1 

0 

4 

3 

3 

0 

3 

0 

4 

1 

Mo  rgan 

24 

20 

2 

3 

3 

3 

1 

1 

4 

1 

1 

1 

Marsden 

23 

23 

3 

2 

3 

2 

2 

1 

4 

2 

3 

1 

Michie 

4 

40 

10 

2 

4 

3 

2 

3 

3 

3 

7 

1 

Smith 

18 

23 

4 

1 

3 

2 

2 

2 

3 

3 

2 

1 

Herstad 

27 

17 

1 

0 

3 

2 

2 

1 

3 

2 

2 

1 

Tuff ley 

22 

23 

3 

1 

4 

4 

1 

2 

3 

3 

3 

1 

Wood 

7 

37 

12 

1 

4 

3 

2 

1 

4 

3 

6 

1 

Grant 

21 

24 

4 

2 

4 

2 

3 

0 

4 

2 

2 

1 

Fedick 

22 

24 

3 

2 

4 

2 

3 

2 

4 

2 

1 

1 

Young 

21 

23 

6 

1 

3 

3 

3 

1 

4 

2 

1 
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1 
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29 
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Total 
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140 

39 

97 

80 

82 

44 

114 
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Average  per 
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TABLE  XXVII 


Results  of  Test  6  on  Terminology 


for  Group  4 


,  Not 

Attempted  Right  W  rong 


Davis 
Hallo way 
Sutton 
Kos tiuk 
Rooney  B. 
Bawd in 
Riskin 
Krook 
Smilanich 
Thompson 
MacKinnon 
McLachlan 
Shamper 
Derbyshire 
Willan 
Cairns 
Dowling 
Shaw 

Rooney  P. 

McCulloch 

MacLeod 

Myers 

Cherry 

Dunn 

Pridmore 

&ibbs 

Corby 

Rennie 


3 
6 

12 

11 

4 
3 
3 
0 
3 

10 

2 

6 

6 

6 

6 

6 

10 

3 

1 

6 

4 
2 
2 
6 
1 
7 

17 

3 


Total  Errors 
Average  error  per 
student 

Average  omission  per 
student 


17 

8 

14 

10 

13 

3 

14 

3 

17 

9 

13 

14 

11 

16 

22 

8 

19 

6 

13 

7 

19 

9 

19 

3 

13 

11 

16 

8 

12 

12 

26 

4 

12 

8 

16 

11 

21 

8 

18 

6 

21 

3 

20 

8 

20 

8 

14 

10 

17 

12 

14 

9 

9 

4 

12 

13 

239 

8.3 

3.3 

» 

. 
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TABLE  XXVIII 


Results  of  Test  6  on  Terminology 

for  Group  6 

Not 

Attempted  Night 


Todd 
Stott 
Tarhox 
Yule 

Fanchyshyn 
Smith  1. 
Sheldon 
little 
Runnalls 
Pike 
Paulson 
Thompson 
Wood  W. 
Pepper 
Pasnak 
Watson 
Shera 
Wirstuk 
Sagan 
Schroffel 
Storie 
Sykes 
Smith  T. 
Ghiselin 
Overton 
Jegard 
Ross 
Stone 
Skinner 
Pallot 
Newman 
Topolnisky 
Smith  E. 
Pomphrey 
Ross  Jas. 


3 

14 

9 

10 

0 

21 

3 

13 

3 

21 

0 

19 

18 

9 

6 

22 

17 

11 

6 

17 

8 

13 

8 

13 

3 

19 

14 

11 

8 

14 

3 

20 

2 

22 

21 

8 

8 

13 

2 

20 

1 

18 

0 

20 

14 

12 

9 

11 

20 

9 

1 

19 

2 

23 

1 

20 

3 

19 

0 

24 

8 

10 

14 

13 

0 

13 

13 

12 

0 

24 

2 

14 

3 

22 

0 

21 

3 

10 

0 

22 

Peters 

Fattullo 

Stonehouse 

Zalizniak 

Sollanyoh 


Total  Errors 

Average  Error  per  Student 
Average  Omission  per 
Student 


'Wrong 

13 

11 

9 

12 

4 

11 

3 

2 

2 

6 

7 

7 
6 

3 

8 

7 

6 

1 

7 

8 

11 

10 

4 

10 

1 

10 

3 

9 

6 

6 

12 

3 

13 
3 
6 

14 
3 
9 

13 

_8 

299 

7.3 

6.1 
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TABLE  XXIa 

Results  of  Test  b  on  Terminology 

for  Group  9 


Ml 

Attempted  Right  Wrong 


Searle 

Welchman 

Graham 

Speers  Doreen 
Therrien  T. 

Stelck 

Macartney 

Blakey 

Haverstock 

Rynnels 

!  Hughes 
Stroud 
Earner 
Morrison 
Therrien  L. 

Perry 

Goebel 

ILancey 

Stackhouse 
Hendrickson  Ivl. 

Swedesky 

Dunn 

Brooks 

iThoman 
'Neale  0. 

Shalen 

Lomas 

Cameron 

Byers 

Flesher 

Brown 

Williamson 

SNeal  J. 

McNamara 
Royerof t 
Smith  D. 

Pecknold 
Hendrickson  H. 

Christon 

Total  Errors 

Average  Error  per  Student 
Average  Omission  per  Student 


5 

20 

3 

4 

13 

7 

2 

26 

2 

9 

10 

11 

1 

17 

12 

1 

20 

3 

17 

8 

3 

13 

3 

1 

13 

17 

0 

18 

12 

2 

16 

12 

2 

13 

13 

0 

22 

8 

4 

16 

10 

1 

21 

8 

3 

14 

13 

3 

12 

13 

0 

23 

7 

2 

21 

7 

2 

20 

8 

3 

18 

7 

3 

20 

3 

3 

16 

11 

3 

13 

12 

7 

16 

7 

3 

16 

11 

11 

12 

7 

0 

13 

11 

3 

21 

4 

1 

21 

8 

4 

18 

8 

0 

13 

11 

6 

16 

8 

3 

13 

8 

12 

12 

6 

2 

13 

13 

0 

14 

16 

0 

16 

14 

3 

16 

11 

36  3 
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3.3 
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TABLE  XXX 


Results  of  Test  o  on  Terminology 

for  Group  11 


Hot 

Attempted 


.'/rong 


Miller 

Marsden 

Passmore 

Grant 

McKenzie 

Sklove 

Kaplain 

Wasmuty 

Clements 

Ha  ire 

Wood 

Sehadeck 

Bannik 

Story 

Young 

Podmore 

Cassidy 

Walker 

Wells 

Morgan 

Holder 

Eedick 

Roehrock 

1  Smith 
Slipec 
Cons talaris 
Podersky 
Tuff ley 
Becker 
Mi c hie 
Stuart 

Total  Errors 

Average  Error  per  Student 
Average  Omission  per  student 


11 

4 

4 

13 

11 

7 
2 

10 

6 

9 

1 

13 
1 
6 
4 

11 

8 
4 

10 

3 

3 

6 

2 

3 

4 
2 
0 
6 

14 
8 
3 


13 

4 

19 

9 

12 

14 

10 

3 

9 

10 

19 

4 

21 

7 

8 

12 

14 

10 

20 

1 

29 

9 

9 

8 

23 

6 

16 

8 

12 

14 

9 

10 

21 

1 

17 

8 

9 

11 

16 

11 

16 

11 

13 

14 

23 

3 

13 

14 

13 

13 

17 

11 

19 

11 

23 

1 

13 

3 

14 

8 

13 

12 

263 

8.3 

6.2 
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plies 

Used  or 
sold  whse. 
supplies 

.  Debit  .on  Sales  Rebates 

Rebate 
given  on 
sale 

Received  a 
rebate 

.  Credit  on  Creditor’s  Account 

Mdse,  pur¬ 
chased  on 
credit 

Overpaid 

account 

owed 

. 


I. 


403. 


(TABLE  XXXV  CONTINUED") 


Jegard 

Pomphrey 

Ted  Smith 

l.  Debit  on  Mortgage  Account 

Payment 

made 

Received 
payment  on 
mortgage 

?.  Credit  on  Debtor* s  Account 

Debt  paid 
by  Debtor 

Debtor 
paid  us 

S.  Debit  on  Merchandise  Sales 

Sale  of 
Mdse. 

Increase 
our  merchan¬ 
dise 

7.  Credit  on  Delivery  Equipment 

Pur.  of 

Del.  Equip. 

Used  or 
sold  Del. 
Equip. 

8.  Credit  on  purchase  Discounts 

Discount 
given  off 
purchase 

9.  Debit  on  insurance 

Payment  due 
on  Insur¬ 
ance 

Bought 

Insurance 

0.  Credit  on  Land 

Purchase 
of  Land 

Sold  land 

1.  Credit  balance  on  Cash 

Debts  ex¬ 
ceed  Re¬ 
ceipts 

Cash  de¬ 
creased 

2.  Creditor’s  Account  in  balance 

We  owe  no 
more 

Creditor 
paid  all 
his  debts 

3.  Debit  balance  on  Debtor’s 
Acct. 

Debtor 
still  owes 

4.  Debit  balance  on  Creditor’s 

Acct. 

We  have 
paid  him 
too  much 

5.  Debit  balance  on  Exchange 

Payment 
due  on  ex¬ 
change 

. 


. 


/ 


- 


404. 


(TABLE  XXXV  CONTINUITY 


Tran¬ 

saction 

No . 

Storie 

Gr .  Ross 

Ghiselin 

.  Paulson 

Wood 

1. 

Cash  re¬ 
ceipt 

flash  re¬ 
ceipt 

Cash  re¬ 
ceipt 

Cash  pay¬ 
ment 

Cash  received 

2. 

Receipt 

Debtor  owes 
us 

Gave  deb¬ 
tor  more 
credit 

Purchase 
by  Debtor 

Debtor  pays 
cash 

3. 

Increase 

Debtor  owes 
us  on  his 
account 

Liability 

increased 

Payment 

Another  in¬ 
vestment 

4. 

Decrease 
in  Asset 

Decrease  in 
Assets 

Assets  de¬ 
creased 

Increase 
in  Assets 

Assets  de¬ 
creased 

3. 

Capital 

withdrawn 

Capital 

lessened 

Decrease 
in  Capital 

More  capi¬ 
tal 

6 . 

Sale  on 
account 

Sale  was 
made  and 
paid  for 

Mdse. 

bought 

We  re¬ 
ceived  pay¬ 
ment 

More  goods 
bought  from 
us 

7. 

Cash  pay¬ 
ment 

Cash  re¬ 
ceived  for 
sale 

Cash  pay¬ 
ment 

Cash  pay¬ 
ment 

Cash  taken 
out 

8. 

Off.  sup¬ 
plies 
bought  on 
account 

Bought  Of¬ 
fice  Supply 

Office 

Supplies 

bought 

Decrease 
in  Office 
Supplies 

Office  Sup¬ 
plies  bought 

9. 

Rayment 

We  are 
credited 
with  a  re¬ 
bate 

We  re¬ 
turned 
goods 

Given 

credit  for 
return 

Returned 
goods  pur¬ 
chased 

10. 

Payment 

paid  the 
Travellers 

Paid 

Travellers 

Paid  Tra¬ 
vellers  T 
Salaries 

Travellers 1 

Salaries 

paid 

11. 

Sale  of 
supplies 
on  acct. 

Supplies 

unused 

Sold  Whse. 
supplies 

Bought 

whse. 

supplies 

12. 

Receipt 

Goods  re¬ 
turned  to 
us 

Gives 

credit  for 
return 

13. 

Overpaid 
our  acct. 

Creditor 
gives  us 
more  credit 

Creditor 

pays 

We  bought 
more  goods 

\ 

' 


' 


' 


. 


- 

■ 

• 

. 

. 
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■ 
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, 

’ 
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403 . 

(TABLE  AXXV  CQiTriNtrdO 


Tran¬ 
saction  ; 
No . 

Storie 

Gr.  Ross 

i  Ghi selin 

Paulson 

Wood 

14. 

Receipt  ' 

We  paid 
mortgage 

Pays  out 
for  mort¬ 
gage 

Mortgage 

paid 

15. 

Payment  By 
debtor 

Debtor 
overpaid 
his  ac¬ 
count 

Debtor 
paid  his 
account 

Debtor  pays 

We  paid  on 
account 

• 

vO 

i — l 

Receipt  on 
account 

JB  ought 
mdse. 

Bought 

merchandise 

Bought  mer¬ 
chandise 

17. 

Payment 

Delivery 
Equip,  un¬ 
used 

Sold  Deli¬ 
very  Equip. 

Received 
money  from 
Equipment 

18. 

Payment 

Discount 
on  goods 
bought 

19. 

Receipt  of 
insurance 

Bought 

insurance 

Bought 

insurance 

Paid  insur¬ 
ance 

Insurance 
paid  for 

• 

o 

CM 

Sale  of 
land 

Sold  land 

Sold  land 

land  les¬ 
sened 

21. 

Cash  on 
hand 

- 

Payments 
less  then 
receipts 

22. 

We  owe  him 
nothing 

We  owe 
creditor 
no  thing 

Paid  debt 
to  creditor 

Paid  up  to 
date 

Creditor 
paid  his 
debt 

23. 

Debtor  owes 
us 

Debtor  pays 
us 

Debtor  owes 
us 

Debtor  has 
paid  us 

24. 

We  owe 
credi tor 

Paid  cred¬ 
itor  and 
he  owes  us 

We  owe 
creditor 

23. 

Paid  ex¬ 
change 

Paid  ex¬ 
change 

. 

. 

• 

. 

. 


* 

■  , 

. 

* 


■ 

(TABLE  XXXV'  CONTINUED ^ 


Tran¬ 

saction 

No. 


Thompson 


Little 


Pepper 


Runnalls 


Stott 


1. 


2. 


Receipt  of. 
Gash 


Gash  re¬ 
ceived 


Gash  re¬ 
ceipt 


Cash  re¬ 
ceived 


Gash  receipt 


I)  eh  tor  owes 
you  more 


Gash  re¬ 
ceived 


Increase 
in  debt 


Notes  Re¬ 
ceivable 


Gash  paid  by 
debtor 


3. 


4. 


3. 


6 . 


7. 


8. 


9. 


10, 


11. 


12  r 


13. 


14. 


We  have 
another 
debt 


Gash  paid 


Decrease 
in  liab¬ 
ilities 


Increase 
in  liab¬ 
ilities 


Debt  paid 


We  have 
less  assets 


Decrease 
in  assets 


Gash  pay¬ 
ment 


Assets  de¬ 
creased 


Capital 

withdrawn 


Capital 
taken  out 


Decrease 
in  capital 


Decrease 
in  capital 


Capital  in¬ 
creased 


Payment  by 
customer 


Mdse,  sold 


Goods  sold 


Decrease 

Mdse. 


Sold  goods 


Gash  paid 
out 


Cash  pay¬ 
ment 


Gash  pay- 
rne  lit 


Decrease 

Gash 


Bought  Of¬ 
fice  Supply 


Gash  pay¬ 
ment 


Decrease 
Office  Sup¬ 
plies 


Increase 

Office 

Supplies 


Shortage 
on  pur¬ 
chases 


Decrease 

Mdse. 


Cash  with¬ 
drawn 


Office  Sup¬ 
plies  increased 


Travellers 1 

Salaries 

paid 


Gash  pay¬ 
ment 


Paid  for 
Whse.  Sup¬ 
plies 


Travellers > 

Salaries 

paid 

Whse.  Sup¬ 
plies  used 


Cash  pay¬ 
ment 


Decrease 
Whse.  Sup. 


Shortage 
on  sales 


Rebate 
given  on 
Sale 


increase 

Mdse. 


Owe  more 
money 


Paid  part 
of  mort¬ 
gage 


Cash  pay¬ 
ment 


Payment  to 
creditor 


Cash  pay¬ 
ment 


Mortgage 
paid  off 


Paid  part 
of  mort¬ 
gage 


Increase 

Expenses 


Goods  re¬ 
turned  to 
you 


Met  an  ex- 
p  ense 


Decrease 
?/hse.  Supplies 


Paying  money 
or  goods 


Liabilities 

decreased 


Paid  ^ome 
of  mcurtgage 


- 


. 


• 

• 

. 


.  . 


. 


. 


407. 


(taels  -i xiv  cqeti  ,t,  :d ) 


Tran¬ 

saction 

No. 

Thompson 

Little 

Pepper 

Runnalls 

Stott 

15. 

Debtor  paid 
on  the  ac¬ 
count 

Credit  note 

Increase 
cash  re¬ 
ceived 

Debtor  paid 
debt 

16. 

Return 
mdse,  sold 

Goods  re¬ 
turned 

Goods 

bought 

Increase 
in  mdse. 

Increase  of 
Sales 

• 

C  • 

i — l 

Owe  on  Del. 
Equipment 

Del.  Equip, 
sold 

Increase 

expense 

Decrease 

Del.  Equip. 

18. 

Gash  re- 
ce iv  ed 

Creditor  re¬ 
ceives  dis¬ 
count 

19. 

laid  on 
insurance 

Gash  pay¬ 
ment 

Insurance 

paid 

Gash  pay¬ 
ment 

Increase 

insurance 

20. 

Sold  land 

Decrease 
in  land 

Decrease 
la  nd 

21. 

Paid  more 
cash  than 
have 

Profit 

Decrease 
in  cash 

Decrease  cas] 

22. 

Creditor 
paid  up 

We  are 
paid  up 

Even  with 
creditor 

Debts  equal 
payments 

23. 

Debtor 
still  owes 
us 

We  owe 
creditor 

Owes  us 
something 

Increase 
in  cash 

Advance  on 
debt 

24. 

Overpaid 
our  account 

Debtor  owes 
us 

Owes  cred¬ 
itor  some¬ 
thing 

Creditor 
made  profit 

23. 

Overpaid 

exchange 

Exchange 

paid 

Paid  ex¬ 
change 

Exchange  not 
yet  paid 

-V 


■I 

408. 

(TABLE  XXXV  CONTINUED') 

Tran¬ 

saction 

No. 

Tar  "box 

Yule 

Pike 

Panchyshyn 

Sheldon 

1. 

Receipt  of 
cash 

Cash  pay¬ 
ment 

Cash  re¬ 
ceipt 

Received 

cash 

Cash  received 

2. 

Debtor 

"bought 

goods 

Purchase  by 
debtor 

Debtor 

purchased 

goods 

Debtor  re¬ 
ceives  from 
us 

Notes  re¬ 
ceived 

3. 

Bought 
goods  from 
owner 

Payment 

We  pur¬ 
chased 
goods 

Expenses 

decreased 

liabilities 

increased 

4. 

Assets  re¬ 
duced 

Assets  in¬ 
creased 

Assets  de¬ 
creased 

Assets  in¬ 
creased 

Cash  payment 

3. 

Capital 

withdrawn 

Capital  de¬ 
creased 

Capital  de¬ 
creased 

Capital  de¬ 
creased 

Cash  payment 

6 , 

Goods  sold 

Payment 
made  to  us 

Sales  re¬ 
turned 

Cash  re¬ 
ceived 

Decrease  in 
Mdse . 

7. 

Payment 

made 

Cash  pay¬ 
ment  by  us 

Cash  pay¬ 
ment 

Cash  pay¬ 
ment 

Cash  payment 

8. 

Office 

Supplies 

bought 

Increase 

Office 

Supplies 

Office 

Supplies 

bought 

Office  Sup¬ 
plies  in¬ 
creased 

9. 

Credit  note 
received 

Adjustment 
for  goods 
returned 

10. 

Travellers ! 

Salaries 

paid 

Travellers ’ 

Salaries 

paid 

Salaries 

paid 

Salaries 

paid 

Cash  payment 

li. 

Whse.  Sup¬ 
plies  sold 
or  used 

Decrease 
Whse.  Sup¬ 
plies 

Whse.  Sup¬ 
plies 

Whse.  Sup¬ 
plies  de¬ 
creased 

Decrease 

Whse.  Supplies 

12. 

Credit 
note  sent 
out 

Creditor 

returned 

goods 

13. 

Bought 
goods  from 
Creditor 

Purchases 
from  Cred- 
i  tor 

Notes  Pay. 

14. 

Mortgage 
paid  off 

Mortgage 
pa  id 

Mortgage 

paid 

Mortgage 

payment 

Cash  payment 

. 


. 


. 


•  ' 


. 


. 


Tran¬ 

saction 

No. 


16. 


17. 


18. 


1?. 


20. 


21, 


22 , 


(  tael: 


409 


CV  COiTTTNTT'iH^ 


Tarbox 


Debtor  paid 
you 


Goods  re¬ 
turned 


Delivery 
Equipment 
sold  or 
used 


We  are  al¬ 
lowed  dis¬ 
count 


Yule 


Debtor  has 
paid 


increase 
in  sales 


Sold 

Delivery 

Equipment 


Insurance 

paid 


.Land  sold 


Paid  insur¬ 
ance 


Sold  land 


Pike 


Panchyahyn 


Cash  pay¬ 
ment 


Mdse,  sold 


Delivery 

Equipment 

decreased 


Insurance 
Paid  up 


Cash  over¬ 
draft 


Paid  Cred¬ 
itor  com¬ 
pletely 


Payments 
exceed  re¬ 
ceipts 


Paid  Cred¬ 
itor  in 
full 


Cash 


Profit 


Sheldon 


Increase  in 
I  Mdse. 


Decrease  in 

Delivery 

Equipment 


Cash  payment 


Decrease  in 
land 


Increase  in 
liabilities 


23. 


Debtor  owes 
you 


Debtor  owes 
us 


Debtor  owes 
us 


Overpaid 

Creditor 


We  owe 
Creditor 


Paid  Ex¬ 
change 


Paid  Ex¬ 
change 


. 


. 


' 


. 


. 


(TABLE  XXXV  CONTINUE^ 


Tran¬ 
saction 
.  No. 

Todd 

Schroff el 

Watson 

— 

Shera 

Sagan 

1. 

Gash  re- 
ce  ip  t 

Cash  re¬ 
ceipt 

Cash  Re¬ 
ceipt 

Cash  re¬ 
ceipt 

Cash  acct. 
increased 

2. 

Increase 
in  debt 

Gash  pay¬ 
ment 

Debtor  owes 
us 

Credit 
sale  to 
Debtor 

1 

Increase  in 
Bills  Payable 

3. 

Decrease 

liabilities 

Gash  pay¬ 
ment 

Owe  our 
Creditor 

Credit  pur¬ 
chase 

Cash  paid 
out 

4. 

Decrease 

Assets 

Decrease 

Assets 

Assets  de¬ 
creased 

Decrease 
in  Assets 

Asset  de¬ 
creased 

3. 

Increase 

Capital 

Decrease 

Capital 

Capital 

withdrawn 

Capital 
taken  out 

Capital  de¬ 
creased 

6 , 

Goods  sold 

Increase 

Sales 

Credit 

sales 

Returned 

Mdse. 

bought 

Sale  made 

7. 

Gash  pay¬ 
ments 

Gash  pay¬ 
ment 

Cash  pay¬ 
ment 

Cash  pay¬ 
ment 

Cash  paid 

8. 

Increase 

Office 

Supplies 

Bought 

Office 

Supplies 

Purchased 

Office 

Supplies 

Purchased 
Office 
Uquipme nt 

Office 

Supplies 

3. 

Receive 
credit  on 
Purchases 

Rebate 
coming  to 
us 

Received 

Credit 

Note 

Refund  from 
Seller 

Rebate  given 
another  firm 

• 

o 

H 

Salaries 

paid 

Salaries 

paid 

Paid  cash 
for  expense 

Paid  Trav¬ 
ellers’ 
Salaries 

Salaries  paid 
in  cash 

11. 

Used  Whse. 
Supplies 

Whse . 

Supplies 

increased 

Supplies 
paid  but 
not  receive! 

Whse-.  Sup¬ 
plies  sold 

• 

CM 

H 

Given  re¬ 
bate  on 
sale 

Sales  re¬ 
bate  given 

Sent  credit 
to  Debtor 

Sales  rebates 
increased 

13. 

Paid  cred¬ 
itor 

Sales 

Creditor 
owes  us 

Cash  pay¬ 
ment  to 
Creditor 

Creditor ’ s 
acct.  de¬ 
creased 

14. 

Increase 
on  Mort¬ 
gage 

Mortgage 

paid 

Mortgage 

decreased 

T 

Mortgage 

increased 

- 


. 


•  • 


.*1 


. 


. 


, 

. 

. 

• 

... 

. 

. 


. 


. 


. 


(TABLE  XXXV  G ONT INTiTWD ^ 


Tran¬ 

saction 

No. 

Todd 

Schrof fel 

Watson 

Shera 

Sagan 

13. 

- - - 

Debtor’ s 
debt  in¬ 
creased 

Mdse. 

bought  from 
us 

We  are 
overpa id 

Debtor  pays 
cash 

Debtor’ s 
acct.  decreased 

16. 

- - - 

Goods  re¬ 
turned  to 
us 

Cash  from 
sales 

Sales  in¬ 
creased 

Sale  of 
merchandise 

Mdse.  De¬ 
creased 

17. 

Increase 

Delivery 

Equipment 

Delivery 

Equipment 

received 

Received 

Delivery 

Equipment 

Delivery 

Equipment 

Damaged 

Del ivery 

Equipment 

decreased 

• 

CO 

H 

Discount 
on  Purchase 

Purchase 

Discounts 

received 

19.- 

Insurance 

paid 

Insurance 
paid  for 

Insurance 

unexpired 

Insurance 

greater 

20. 

Owe  on 
land 

Land  is  les¬ 
sened 

21. 

Spent  more 
than  re¬ 
ceived 

More  pay¬ 
ments  than 
receipts 

22. 

Square 
with  him 

Owe  Cred¬ 
itor  no¬ 
thing 

We  owe 
Creditor 
no  thing 

23. 

Still  owes 
us 

- - - p 

Owes  us 

Debtor  owes 
us 

24. 

We  owe 
Creditor 

We  owe 
Creditor 

We,  owe 
Creditor 

23. 

Paid  ex¬ 
change  in 
advance 

- 

- 


. 


. 


412. 

(TABLE  XXXV  CONTINUED') 

Tran¬ 

saction 

No. 

Pise sky 

Pallot 

Stone 

E.  Smith 

Topolnisky 

1. 

Cash  Re¬ 
ceipt 

Cash  Re¬ 
ceipt 

Cash  Re- 
cept 

Cash  re¬ 
ceived  by 
us 

Cash  received 

2. 

Credit 

sale 

Goods  sold 
on  credit 

Sold  goods 
on  acct. 

Debtor 

bought 

goods 

Debtor’ s  As¬ 
set  increased 

3. 

X 

Mdse. 

Bought  on 
credit 

Liabilities 

increased 

Owe  a  debt 

Liability 

increased 

Liabilities 

increase 

4. 

3ale  of  an 
Asset 

Asset  de¬ 
creased 

Assets  de¬ 
creased 

Assets  de¬ 
creased 

Assets  de¬ 
creased 

5. 

Investment 
of  cash 

Salary  or 
wi thdrawal 

Capital  de¬ 
creased 

Capital 

decreased 

Capital 

decreased 

6. 

Mdse.  Sales 

Goods  sold 

Sold  goods 

Mdse.  Sale 

Credit  sale 

7- 

Cash  pay¬ 
ment 

Cash  pay¬ 
ment 

Cash  de¬ 
creased 

Cash  paid 
out 

Cash  pay¬ 
ment 

8‘ 

Purchased 

Office 

Supplies 

Office 

Supplies 

purchased 

Office 

Supplies 

increased 

Bought 

Office 

Supplies 

Office 

Supplies 

bought 

Re hate 

Credit 
note  re¬ 
ceived 

Returned 

goods 

Goods  re¬ 
turned  by 
us 

Purchase 

Re bates 
paid 

10- 

Salaries 

paid 

Traveller ’  s 

Salaries 

paid 

Salaries 
pa  id 

Paid 

Travellers 

Salaries 

paid 

n. 

p/hse. 

Supplies 

returned 

Whse. 

Supplies 

decreased 

Whse. 

Supplies 

decreased 

Whse. 

Supplies 

sold 

i2. 

Debtor 
given  cre¬ 
dit  note 

Goods  re¬ 
turned  to 
us 

We  give 
rebate 

Sales  Re¬ 
bate  to 
cus  tomer 

13. 

Mdse . 
purchases 

Credit 

purchases 

Owe  a  debt 

Credi  tor 
bought 

goods 

_ —  ■  - 

Credi  to  r 
owes  debtor 

. 


* 


- 


.  • 


. 


. 


. 

. 

.*  1 

413. 

(TABLE  XXXV  COWTIWTTET)') 

Tran¬ 

saction 

Wo. 

Pisasky 

Ballot 

Stone 

E.  Smith 

Topolnisky 

• 

« — 1 

mmmsr  r 

Payment  on 
Mortgage 

Paid  on 
Mortgage 

Mortgage 

paid 

Mortgage 

paid 

15. 

Cash  re¬ 
ceipt 

Received 
payment 
from  debtor 

Debtor 
owes  us 

Debtor 
pays  for 
goods 

Debtor  owes 

16‘ 

Woods  re¬ 
turned  to 
us 

Bough  t 
more  mdse. 

Mdse,  sold 

Sale  of 

Delivery 

Equipment 

Owe  on 

Delivery 

Equipment 

Sell 

Delivery 

Equipment 

I18' 

Allowed 
disct.  by 
creditor 

Did  not 
receive 
discount 

Allov^ed 

Discount 

Purchase 

Discounts 

paid 

19. 

Payment  on 
Insurance 

Bought 

Insurance 

Insurance 

bought 

Insurance 

paid 

Sale  of 
land 

Own  land 

Land  re¬ 
ceived 

Loss  of 
land 

Cash  cred¬ 
its  exceeds 
debits 

Overdraft 

Paid  cash 

More  cash 
paid  out 

Debtor  owes 

Creditor 
is  paid  up 

Creditor 
paid  in 
full 

Creditor 
paid  up 

All  square 

23' 

Debtor  owes 
us 

Debtor  owes 
us 

Debtor 
paid  on 
debt 

Debtor f  s 
Aqct.  un¬ 
paid 

Debtor  has 
no  debts 

24. 

Overpaid 

creditor 

Paid  on 
debt 

Creditor 
owes  us 

Cverpaid 

29. 

Paid  ex¬ 
change 

Exchange 

paid 

_ 

Exchange 
not  paid 

.  ■ 


' 


414. 

(TABLE  XXXV  CONTINUED') 

Tran¬ 

saction 

No. 

Skinner 

Jas.  Ross 

Peters 

Pattullo 

Sollanych 

1. 

Gash  Re¬ 
ceipt 

Gash  Re¬ 
ceipt 

Gash  re¬ 
ceived 

Gash  Pay¬ 
ment  to  us 

Cash  Re¬ 
ceipt 

2. 

. 

Debtor  owes 
us 

Debtor 

bought 

goods 

Goods 
bought 
from  Debtor 

Goods  sold 
on  credit 

Debtor  buys 
on  account 

' 

3. 

Liabili ties 
increased 

Increase 

Liabilities 

Decrease 
in  Assets 

- 

Purchased 
goods  on 
account 

4. 

Assets  de¬ 
creased 

Asset  de¬ 
creased 

Decrease 
in  assets 

Decreased 
our  assets 

3. 

Capital 

decreased 

Capital 

decreased 

Proprietor 

Ytf  ithdraws 

Capital 

withdrawn 

Withdrawal 
of  Capital 

6 . 

Mdse,  sold 

Sold  goods 

Goods  re¬ 
turned 

Debtor  paid 
us 

7. 

Gash  pay¬ 
ment 

Gash  pay¬ 
ment 

Payment 
made  by  us 

Money  paid 
out 

Payment  or 
Overdraft 

8. 

More  Office 
Material 

Bought 

Office 

Supplies 

Office 

Supplies 

bought 

Office 

Supplies 

bought 

Purchased 

Office 

Supplies 

9. 

We  return 
goods 

Rebate  al¬ 
lowed  to  us 

Are  allowed 
rebate 

Purchase 
Rebates 
allowed  us 

Obtained  a 
rebate 

• 

O 
i — I 

Salaries 

paid 

Travellers 

paid 

Travellers r 

Salaries 

paid 

Travellers ! 

Salaries 

paid 

Paid  Trav¬ 
ellers  T 
Salaries 

• 

i — i 
i — 1 

_ 

Supplies 

sold 

Unused 

Whse.  Sup¬ 
plies 

Sold  Whse. 
Supplies 

Sold  Whse. 
Supplies 

12. 

Goods  re¬ 
turned  to 

us 

Allowed  re¬ 
bate  to 
customer 

Rebates  to 
customer 

We  allow 
rebate 

Issued  a 
rebate 

13. 

We  owe 
creditor 

Bought 
goods  on 
account 

Gredi tor 
pays 

Bought 
goods  on 
credit 

Purchased 
goods  on 
credit 

.  .. 
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415. 


(tasks  ixiv  gcHTii-ni'in-) 


Tran¬ 

saction 

No. 

Skinner 

Jas.  Ross 

Peters 

Pattullo 

Sollanych 

• 

i — 1 

We  made 
-payment 

Paid  mort¬ 
gage 

Mor tgage 
paid 

Mortgage 

paid 

Mor  tgaged 
property 

13. 

Debtor 
paid  us 

Customer 
paid  for 
goods 

Debtor 
pays  us 

Debtor 
pays  some¬ 
thing 

Debtor  paid 
cash 

16. 

Bought 
mdse . 

Goods  sold 
returned 

Goods  sold 

Goods  sold 
on  credit 

Total  sales 

17. 

Equipment 

destroyed 

Sold  Deli¬ 
very  Equip¬ 
ment 

Bought 

Delivery 

Equipment 

Sold 

Delivery 

Equipment 

Sold 

Delivery 

Equipment 

18. 

Discount 
on  purchases 

Allowed 
Disct.  on 
purchases 

Discounts 

received 

Received 

Discount 

19. 

Insurance 

bought 

Took  out 
insurance 

Take  on 
insurance 

Insurance 
paid  for 

Taken  out 
insurance 

20. 

Sold  land 

Sold  land 

Land  sold 

Land  in¬ 
vested 

Sold  our 
land 

1 

Expense 

exceeds 

revenue 

Cash  over¬ 
draft 

Payments 

exceed 

receipts 

Money  ow¬ 
ing 

Cash  over¬ 
draft 

22. 

We  paid 
debt. 

Paid  cred¬ 
itor  in 
full 

Paid  our 
full  debt 

Paid  our 

account 

fully 

Paid  creditor 
in  full 

23. 

Debtor  owes 
us 

Debtor  owes 
us 

Debtor  has 
overpaid 

Debtor  owes 
us 

Debtor  owes 
us 

24. 

Our  account 
is  overpaid 

Overpaid 

creditor 

We  have 
overpaid 

Creditor 

overpays 

Overpaid 
credi tor 

23. 

Exchange 

paid 

Exchange 

unpaid 

Paid  ex¬ 
change 

Exchange 

overpaid 

Exchange 

unpaid 

.•  . 


. 


. 


416. 

(Tin::  :ll:v  coim.nr 


Tran¬ 

saction 

No. 

Stonehouse 

1 .  Smi th 

Tran¬ 

saction 

No. 

3 tonehouse 

L.  Smith 

i. 

Cash  re¬ 
ceived 

Cash  re- 
ce  ipt 

14. 

Paid  mort¬ 
gage 

Paid  off 
mortgage 

2. 

dales  to 
Debtor 

Debtor  more 
indebted 

13. 

Debtor 
paid  us 

Debtor 
paid  us 

3. 

Liability 

increased 

Liability 

increased 

16. 

Goods  sold 
returned 

Mdse,  re¬ 
turned 

4. 

Assets 

decreased 

Assets 

decreased 

17. 

New  equip¬ 
ment 
bought 

Sold  equip¬ 
ment 

57 

Withdrawal 
of  Capital 

Capi tal 
withdrawn 

18. 

Are  allowed 
di sccunts 

Got  a  dis¬ 
count 

6 . 

dales  of 
merchandise 

Mdse,  sold 

13. 

Insurance 
is  paid 

Took  out 
insuran  ce 

7. 

Cash  pay¬ 
ment 

Make  pay- 
ment 

20. 

Land 

bought 

Sold  land 

8. 

Office 

Supplies 

bought 

Office 

Supplies 

bought 

21. 

More  pay¬ 
ments  than 
receipts 

Payments  less 
than  re¬ 
ceipts 

9. 

We  are  al¬ 
lowed  re¬ 
bate 

Received 
credit  note 

22. 

Paid  our 
liabilities 

Paid  our  debt 

10. 

Salaries 

paid 

Paid 

Travellers f 
Salaries 

23. 

Debtor 
overpaid  us 

Debtor  owes 
us 

24. 

We  overpaid 
creditor 

Creditor  owes 
us 

11. 

Whse.  Sup¬ 
plies  re- 
tu  rned 

Whse.  Sup¬ 
plies  sold 

23. 

Exchange 
pa  id 

Paid  ex¬ 
change 

12. 

Allow  a 
Rebate 

Gave  credit 
note 

13. 

We  owe  more 
money 

Our  debt 
increased 

, 
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STUDENT  RESPONSES  TO  TEST  NO.  9, 
EOR  GROUP  9 


417. 

G.  jlavv 


1.  Cash  Receipt. 

2.  Merchandise  Sales. 

3.  Increase  in  Liabilities 

4.  Decrease  in  Assets 
3.  Decrease  in  Capital 

6.  Merchandise  Sold. 

7.  Cash  payment. 

8.  Purchase  or  increase  in  Office  Supplies. 

9.  A  credit  invoice  has  been  received. 

10.  Payment  of  Travellers’  Salaries. 

11.  Decrease  or  sales  of  Phse .  Supplies, 

12.  A  credit  invoice  has  been  sent  out. 

13.  Merchandise  Purchase  on  account. 

14.  Increase  in  mortgage  or  more  mortgage  has  been  placed  on 

building. 

13.  Cash  receipt  or  payment  of  account  by  debtor. 

16.  Increase  in  sales. 

17.  Decrease  in  delivery  equipment. 

18.  Purchase  discounts  are  owing,  they  are  to  be  paid  by  us. 

19.  Increase  in  insurance. 

20.  Land  has  been  sold  or  lost. 

21.  A  cash  payment. 

22.  All  debts  to  creditor  have  been  paid. 

23.  Debtor  owes  us  money. 

24.  Je  have  overpaid  our  account 

23.  laymen  t  of  collection  and  exchange. 
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Thelma  G .  TTuwhes 

Increase  in  Cash. 

Debtor  owes  you  more--increase  in  debtor’s  debt. 
Increase  on  what  we  owe  the  creditor. 

A  decrease  on  the  Asset  account. 

A  decrease  in  Capital. 

Amt.  owing  on  sale  is  decreased. 

A  decrease  in  Cash. 

Increase  in  amt.  of  Office  Supplies, 

Amt.  of  Purchase  Rebate  is  increased. 

An  increase  in  expense. 

A  decrease  in  Warehouse  Supplies  expense. 

An  additional  sales  rebate. 

A  decrease  in  the  amt.  we  owe. 

Increase  in  Notes  Payable. 

Amt.  owing  is  decreased. 

You  buy  additional  Mdse. 

Expense  of  Delivery  Equipment  is  decreased. 

Increase  on  Insurance. 

Less  Land  expense. 

Cash  decreased. 

No  more  owing. 

They  owe  us  and  not  paid. 


We  owe  them. 

Exchange  to  be  paid  by  us. 
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Dorothy  Earner 


Cash  received. 

Goods  sold  to  debtor  on  terms. 

Goods  bought  on  credit. 

Receipt  from  debtor. 

Capital  withdrawn. 

Total  sales  made. 

Cash  payments  made. 

Office  supplies  bought. 

Goods  returned  by  us  to  creditor. 

Salaries  paid  by  us. 

Warehouse  supplies  sold. 

' 

Goods  returned  to  us. 

Goods  bought  by  us. 

Mortgage  paid. 

Debtor  pays  some  on  account. 

Delivery  Equipment  bought. 

Purchase  discounts  received  by  us. 

Insurance  paid. 

Land  bought. 

Cash  balance  or  receipts  are  larger  than  payments. 
Our  account  paid  in  full. 

Debtor  still  owes  us. 

Creditor  owes  us. 

Exchange  paid. 
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4-20 


Joan  Stroud 

1.  Cash  received. 

2.  Mdse,  sale  dr. 

3.  Fayment. 

4.  Payment. 

3.  Received. 

6. 

7.  Fayment. 

8.  Dr.  Office  Supplies  in  General  Ledger. 

9.  Cr.  customer’s  personal  account. 

10.  Dr,  salaries  in  General  Ledger. 

11.  Payment  for  supplies. 

12. 

13. 

14. 

13.  Dr.  has  paid. 

16.  Accts.  Rec. 

17.  Cr.  Equipment  in  General  Ledger. 

18.  Cr.  customer’s  accts.  for  amt.  of  discount. 
13.  Insurance  which  is  unexpired. 

20.  Payment. 

21. 

22. 

23. 

24. 
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421. 


Bernard  Haver 3 took: 

1.  Debit  on  tne  cash  account — Cash  has  been  increased.  Recorded 
on  receipts  side  of  Cash  Book. 

2.  Debit  on  Debtor’s  account — the  Debtor’s  assets  increased 
and  liabilities  decreased. 

5»  Credit  on  liability  accounts— liabilities  have  increased. 

4.  Credit  on  asset  account — assets  have  decreased. 

5.  Debit  and  capital  account — capital  of  the  business  has  in¬ 
creased. 

6.  Credit  on  Sales— a  sale  was  made  and  we  sold  goods  and  took 
a  note  for  payment. 

7.  Credit  on  Cash— our  cash  amount  has  decreased.  Recorded  on 
payments  side  of  Cash  Book. 

8.  Debit  on  Office  Supplies — we  received  a  supply  of  Office 
Supplies — our  Present  Worth  is  increased. 

9.  Credit  on  Purchase  Rebates — We  "made  good"  a  supply  of  goods 
damaged  or  inferior  in  some  way,  to  a  customer.  We  gave 
the  customer  a  discount  and  issured  a  Purchase  Rebates  and 
Allowances  invoice  to  him.  We  credited  this  account. 

10.  Debit  on  Travellers’  Salaries— Increase  in  assets.  Credit 

cash. 

11.  Credit  on  Wareh’se  Supplies — Decrease  in  assets.  Increase 
in  liabilities.  Debit  cash. 

12.  Debit  on  Sales  Rebates — We  have  been  given  a  discount  and 
in  buying  goods  which  were  damaged,  etc. 

13.  Credit  on  Creditor’s  Account— We  paid  "Note  Payable." 

14.  Debit  on  Mortgage  Payable — Mortgage  Payable  account  was  de¬ 
creased. 

15.  Credit  on  debtor’s  account — His  liabilities  grew  larger. 

16.  Debit  on  Merchandise  Sales — -  »re  received  a  noite  in  exchange 

for  merchandise. 

17*  Credit  on  Delivery  Equipment— 7e  bought  a  new  truck  or  tire, 
in  exchange  for  cash  (debited). 

18.  Credit  on  purchase  Discounts--  We  obtained  a  discount  when 
purchasing  goods.  We  credit  merchandise. 

19.  Debit  on  Insurance. 
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422 


f 


1. 

2. 

3. 

4. 
3. 
6. 

7. 

8. 

3. 

10. 

11.. 

12. 

13. 

14. 
13. 
16. 

17. 

18. 
13. 
20. 
21. 
22. 

23. 

24. 
23. 


Olive  Morrison 
It  would  mean  a  receipt. 

Debtor  pays  Creditor. 

Increase  in  liabilities. 

Decrease  in  assets. 

Decrease  in  capital. 

More  sale  s . 

A  payment  in  cash. 

Increase  in  Office  Supplies  (buy  more.) 

Decrease  in  your  liabilites. 

You  pay  more  Office  Salaries. 

Decrease  in  your  V/hse.  Supplies. 

Increase  in  your  credit  invoices  sent  out. 

Increase  in  your  liabilities. 

Increase  in  Mortgage  Payable. 

It  means  a  decrease  in  the  debtor's  liabilities. 
Increase  in  Mdse.  Sales. 

You  have  bought  more  delivery  equipment. 

Increase  in  your  discount  when  purchasing  something. 

Paid  more  on  insurance. 

Decrease  in  your  land. 

You  made  more  payments  than  you  had  in  receipts. 

Means  the  debtor. 

Decrease  in  liabilities  for  us. 

Increase  in  your  exchaiqge. 
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423. 

Patricia  Graham 


1.  Debit  on  the  Cash  Account — Cash  received. 

2.  Debit  on  Debtor’s  Account-Debtor » s  debit  increased. 

3.  Credit  on  liability  account— liability  increased. 

4.  Credit  on  asset  account — asset  decreased. 

3.  Debit  on  capital  account — capital  decreased. 

6.  Credit  on  Sales — Sales  increased. 

7.  Credit  on  Cash — Cash  Payments. 

8.  Debit  on  Office  Supplies — Office  supplies  increased. 

3.  Credit  on  Purchase  Rebates — Purchase  rebates  increased. 

10.  Debit  on  travellers’  salaries — Salaries  paid. 

11.  Credit  on  Warehouse  supplies — Warehouse  supplies  decreased. 

12.  Debit  on  sales  rebates — sales  rebates  increased. 

13.  Credit  on  Creditor’s  account — increase  of  debtor’s  debt  to 

creditor. 

14.  Debit  on  Mortgage  Payable — Payment  made  on  Mortgage. 

13.  Credit  on  Debtor’s  account — Debtor  makes  payment. 

16.  Debit  on  merchandise  sales — goods  returned. 

17.  Credit  on  Delivery  Equipment — equipment  decreased. 

18.  Credit  on  Purchase  Discounts— discounts  increased. 

19.  Debit  on  insurance — insurance  unexpired. 

20.  Credit  on  land  account— land  decreased. 

21.  Credit  Balance  on  cash — Receipts  less  than  payments. 

22.  Creditor’s  account  in  balance— Debtor  no  longer  owes  creditor. 

23.  Debit  balance  on  Debtor’s  account — Debtor  still  owes  creditor. 

24.  Debit  balance  on  Creditor’s  account — creditor  owes  debt. 

23.  Debit  balance  on  exchange  account- — exchange  payment  made  and 
exchange  increased. 
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19. 

20. 


21. 


23. 

24. 


.Cicely  Welchman 

Cash  Receipt. 

Liability  increased. 

Asset  decreased. 

Withdrawal  of  part  of  capital. 

Goods  returned. 

Cash  Payment. 

Office  Supplies  purchased. 

Credit  invoice  received. 

Travellers’  Salaries  paid. 

Warehouse  Supplies  used. 

Credit  invoice  issured. 

Have  sold  goods  on  account. 

Payment  of  Mortgage. 

We  have  purchased  goods  on  account. 
Merchandise  has  been  sold. 
Depreciation  of  Equipment. 

Insurance  taken  out. 

Sale  or  Depreciation  of  Land. 
Business  is  insolvent. 

Total  Payment  to  Creditor. 

Debtor  owes  us. 

Creditor  has  been  overpaid. 
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42,5. 

Margery  Stelck 


•  Cash  receipt. 

2.  Mdse,  sale  on  account. 

3.  Mdse,  purchase  on  account. 

4.  Cash  receipt  from  debtor. 

3.  Proprietor  has  withdrawn  part  of  capital. 

6.  Merchandise  sales. 

7.  Cash  payment. 

8.  Purchase  of  office  supplies. 

9*  A  credit  note  has  been  received. 

10.  Travellers'  salaries  have  been  paid. 

11.  Warehouse  supplies. 

12.  A  credit  note  is  given  to  a  debtor. 

13.  Mdse.  Purchase  on  account. 

14.  Mortgage  payment  has  been  made. 

13.  Cash  receipt  from  debtor. 

16.  Goods  have  been  returned. 

17.  Depreciation  of  delivery  equipment. 

18.  Payment  has  been  made  to  creditor  taking  advantage  of  discount. 

19.  Insurance  payment  has  been  made. 

20.  Land  has  been  sold. 

21.  Payments  exceeded  cash  receipts. 

22.  Creditor  is  fully  paid. 

23.  The  debtor  still  owes  us. 

24.  We  have  overpaid  our  creditor. 

•  Exchange  has  been  paid  on  deposit. 
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John  Searle 

1.  Receipt  of  cash. 

2.  Sale  of  goods  to  debtor. 

3.  Decrease  of  liabilities. 

4.  Increase  of  assets. 

3.  Decrease  of  capital. 

6.  Payment  by  debtor. 

7.  Payment  of  cash  by  us. 

8.  Purchase  of  office  supplies. 

3.  Allowance  of  goods  made  to  us  by  another. 

10.  Payment  of  travellers*  salaries. 

11.  Money  received  from  sale  of  Whse.  supplies. 

12.  Allowance  made  by  us  to  another. 

13.  Purchase  made  by  us. 

14.  Payment  made  by  us. 

13.  Payment  made  to  us. 

16.  Goods  returned. 

17.  Money  received  from  sale  of  truck. 

18.  Discounts  received  by  us. 

13.  Insurance  paid. 

20.  Money  received  from  land. 

21.  Paid  more  than  received. 

22.  When  debtor  does  not  owe  creditor. 

23.  Accounts  Receivable. 

24.  Account  Payable. 

23.  Exchange  paid  on  checks  by  us. 
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427. 

Teresa  Therien 


.  A  receipt. 

2.  A  receipt. 

3.  Increase  in  liability. 

4.  Decrease  in  assets. 

3.  A  withdrawal. 

6.  Decrease  in  Mdse. 

7.  A  payment. 

8.  Increase  in  Office  Supplies — a  purchase. 

9.  Decrease  in  Accts.  Receivable. 

10.  A  payment  of  Travellers’  Salaries. 

11.  Decrease  in  Warehouse  Supplies. 

12.  Decrease  in  Accounts  Payable, 

13.  A  purchase  from  creditor. 

14.  Payment  on  mortgage. 

13.  A  sale  to  debtor. 

16.  Return  of  goods  made  by  debtor,  (goods  returned  to  us.) 

17.  Decrease  in  delivery  equipment. 

18.  Increase  in  expense. 

19.  Payment. 

i  20.  Decrease  in  land  asset. 

21.  More  payments  than  receipts. 

22.  Debt  to  Creditor  paid,  in  full  up  to  date. 

23.  Debtor  has  not  yet  paid  us  for  all  purchases  which  he  has 

made. 

24.  We  have  paid  more  than  what  we  ovjed. 

23.  Payment. 


. 


. 

.  :.j 


.  .  • 

.  •  •< 

« 


.  .  .  f  ••  .  -  ■ 

, 

. 

.  .  ■  .  i t  e  .  o  . 

» 

.  V  iiO  'i  ^  .  [ 

. 

,  '  Z  . 

.  . 

. 

. 

.  L 

. 

. 

. 


,  - 


'  J  ;u  ,  ,6i  . 


. 


428 


Ma  rga  r e t  Ma ca r  tne  y 

Cash  Receipts. 

A  sale. 

A  debt. 

A  receipt. 

Reduction  of  Capital. 

A  loss  on  Sales. 

Payments . 

Purchase  of  office  supplies, 

A  credit  note  received  by  us. 

Travellers’  salaries  paid  up. 

A  credit  note  given  out  by  us. 

A  purchase. 

Mortgage  paid  off. 

A  receipt. 

Sum  of  Mdse,  sales  for  the  period. 

Delivery  Equipment  purchased. 

Sum  of  purchase  discounts  received  by  us. 

Insurance  paid  up  by  us. 

Liability  on  the  land. 

Amount  of  cash  in  bank  after  payments  have  been  made. 
Debit  and  Credit  sides  of  Creditor’s  acct.  are  the  same 
Total  amount  still  coming  to  us  from  the  debtor. 

Total  amount  paid  to  creditor. 

Amount  paid  out  on  collection  and  exchange. 
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42?. 

Archie  Came ron 


1.  Receipt  of  Cash. 

2.  A  Purchase  hy  Debtor. 

3.  Decrease  in  Liabilities. 

4.  Increase  in  Assets. 

3.  Decrease  in  Capital. 

6.  Payment  by  Debtor. 

7.  Payment  of  Cash. 

8.  Increased,  office  supplies. 

9.  Rebate  made  to  us. 

10.  Increase  in  Travellers’  Salaries  or  Payment  of. 

11.  Warehouse  Supplies  unpaid. 

12.  Allowance  to  another  in  sale. 

I 

13.  Creditor  is  paid  by  us. 

14.  Mortgage  increased — unpaid. 

13.  Decreased  account — payment  made  by  Debtor. 

16.  Increased  sales  made. 

17.  Delivery  equipment— cos t  decreased. 

18.  Purchase  discount  owing  to  us. 

19.  Insurance  paid. 

20.  Land  account  decreased. 

21.  Payments  exceed  receipts. 

22.  Debtor  doesn’t  owe  Creditor. 

23.  His  debts  are  less  than  what  is  owed  to  him. 

24.  Account  of  Creditor  is  increased  by  Debtor. 

23.  Exchange  increased. 
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430. 

Gladys  dhalen 


1.  Cash  receipt. 

2.  Mdse,  purchased  on  account. 

3.  Mdse,  purchased  on  account. 

4.  Debtor  made  a  cash  payment. 

3.  Cash  has  been  paid  for  purchase. 

6.  Mdse,  purchased  on  account. 

7.  laid  cash  for  purchases. 

8.  Office  supplies  purchased  on  account. 

10.  Cash  has  been  paid  for  Travellers*  salaries. 

11. 

12. 

13.  Mdse,  sold  on  account. 

14. 

13.  Mdse,  sold  for  cash. 

16.  Mdse,  sold  on  account. 

17.  Delivery  Equipment  sold  on  account. 

18. 

13,  Cash  Receipt  for  Insurance. 

20.  Land  sold  on  account. 

21. 

22. 

23. 

24. 

23. 


Debits  equal  credits 
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431. 

Olive  Neal  r 


1.  A  debit  on  the  cash  account  shows  an  increase  in  cash. 

2.  Debit  on  a  debtor’s  account  shows  that  our  debtor  has  taken 

cash  in. 

3.  Credit  on  liability  account  shows  a  decrease  in  cash. 

4.  Credit  on  asset  account  shows  a  decrease  in  cash. 

3.  Debit  on  capital  account  shows  increase  of  cash. 

6.  Credit  on  sales  shows  decrease  in  merchandise. 

7.  Credit  on  cash  shows  a  decrease  in  cash. 

8.  Debit  on  office  supplies  shows  an  increase  in  office  supplies. 

9.  Credit  of  Purchase  Rebates  and  Allowances  shows  decrease 

in  cash. 

10.  Debit  on  Travellers’  salaries  shows  increase  of  Expense. 

11.  Credit  on  warehouse  supplies  shows  decrease  of  Expense. 

12.  Debit  on  sales  rebate  shows  increase  in  cash. 

13.  Credit  on  Creditor’s  account  shows  that  Creditor  has  lost 
some  money. 

14.  Debit  on  Mortgage  Payable  shows  an  increase  in  Expense. 

13.  Credit  on  debtor’s  account  shows  our  debtor  has  paid  cash  out. 

16.  Debit  on  Mdse.  Sales  shows  an  increase  in  Cash. 

17.  Credit  on  Delivery  Equipment  shows  decrease  in  cash. 

18.  Credit  on  Purchase  Discounts. 

19.  Debit  on  Insurance  shows  increase  in  expense. 

20.  Credit  on  Land  account  shows  decrease  of  Cash. 

21.  Credit  Balance  on  Cash. 

22.  Creditor’s  Account  in  balance. 

23.  Debit  Balance  on  debtor’s  account  shows  decrease  in  cash. 

24.  Debit  Balance  on  Creditor’s  account. 

23.  Debit  Balance  on  Exchange  Account  shows  increase  in  expense, 
decrease  in  cash. 
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4-3  2 . 

Emily  McLaran 


1. 
2. 

3. 

4. 
3. 
6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 
13. 
16. 

17. 

18. 

19. 

20. 
21. 
22. 

23. 

24. 
23. 


Receipt. 

Receipt. 

Increase  in  liability. 

Reduced  asset. 

Capital  incurred. 

Decrease  in  Mdse. 

A  payment. 

Purchases. 

Decrease  in  furniture  supplies. 

Expense, 

Decrease  in  assets. 

Increase  in  furniture  supplies. 
Increase  in  liabilities. 
Decrease  in  expense. 

Decrease  in  liabilities. 
Increase  in  asset. 

Delivery  on  hand. 

Decrease  in  Purchase  Sales. 
Increased  expense. 

Reduction  on  expense. 

Decrease  of  capital. 

Expense. 
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433. 

Mary  Brooks 


•  Debit  on  Gash  Account  would  he  a  cash  receipt. 

2.  Dehit  on  Debtor’s  Account  would  he  a  cash  payment. 

3.  Credit  on  liability  account  would  he  a  decrease  in  liabilities. 

4.  Credit  on  asset  account  would  he  a  increase  in  assets. 

3.  Debit  on  capital  account  would  he  a  decrease  in  capital. 

6.  Credit  on  dales  would  he  error  in  invoice. 

7.  Credit  on  Cash  would  he  cash  payment. 

8.  Debit  on  Office  supplies  would  he. 

9.  Credit  on  Purchase  Rebates  would  he  receiving  of  a  credit  in¬ 
voice. 

10.  Debit  on  Travellers’  Salaries  would  he  Salaries  paid. 

11.  Credit  on  Whse.  Supplies  would  he  return  of  some  supplies. 

12.  Debit  on  Sales  Rebates. 

13.  Credit  on  Creditor’s  Account  would  he  cash  receipt. 

14.  Debit  on  Mortgage  Payable. 

13.  Credit  on  Debtor’s  Account,  buying  without  yet  paying. 

18.  Debit  on  Mdse.  Sales,  increase  in  assets. 

17.  Credit  on  Delivery  'Equipment. 

18.  Credit  on  Purchase  Discounts,  receiving  of  discount. 

19.  Debit  on  Insurance,  some  insurance  unexpired. 

20.  Credit  on  Land  Account,  asset  increase. 

21.  Credit  balance  on  Cash,  increase  in  assets. 

22. 

23. 

24. 


23 
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434. 

Mirriam  Dunn 


.  Gash  is  debited  when  it  is  increased.  Gash  received. 

2.  Merchandise  sold  on  account  to  debtor. 

3.  Merchandise  purchased  on  account. 

4.  There  has  been  a  cash  receipt  on  a  Debtor’s  account. 

3.  Some  of  the  capital  has  been  taken  out  by  proprietor. 

6.  You  have  received  payment  on  account. 

7.  You  have  made  a  cash  payment. 

8.  You  have  obtained  new  office  supplies. 

3.  An  allowance  has  been  made  on  your  purchase  for  damage. 

10.  Money  has  been  paid  out  for  salaries. 

11. 

12.  You  have  allowed  a  rebate  in  a  sale. 

13.  You  have  made  a  purchase  on  account. 

14.  You  have  decreased  the  mortgage. 

13.  A  customer  has  made  a  payment  on  his  account. 

16.  Merchandise  returned. 

17. 

18. 

13.  You  have  paid  a  premium. 

20.  You  have  sold  some  land. 

21.  There  has  been  more  cash  payments  than  receipts, 

22.  You  have  paid  the  creditor’s  account  in  full. 

23.  There  is  still  money  to  be  paid  by  the  Debtor  to  you. 

24.  You  have  paid  more  money  than  you  owe. 

23.  Paid  exchange. 
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435. 

De nni  s  LI cHamara 


1. 


2, 

3. 

4. 

5. 

6 . 

7. 

8. 

5. 

10. 
11. 
12. 

13. 

14. 

15. 

16 . 

17. 

18. 


15. 

20. 

21. 


22. 

23. 

24. 

25. 


Cash  sale  of  merchandise. 

Credit  sale  to  Debtor. 

Credit  purohase. 

Investment . 

V/ithdrawal . 

Merchandise  Sales  Rebate. 

Payment. 

Purchase  of  Office  stationery. 

Shortage  on  a  purchase. 

Payment  of  travellers1  salaries. 

Selling  of  ' 

Sending  a  credit  note  to  purchaser. 

Payment  to  our  creditor. 

Taking  over  mortgage. 

Payment  to  us  from  our  Debtor. 

Merchandise  sales  to  purchaser. 

Sold  old  truck. 

A  purchase  by  us  with  a  discount. 

Taking  out  another  policy. 

Selling  some  property. 

Total  deposited  cash. 

Payment  to  creditor  which  clears  up  your  debt  to  him. 
Amount  your  Debtor  owes  you. 

Amount  we  owe  our  creditor. 
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4 36. 

Dorothy  Smith 

Cash  receipts. 

Mdse,  sold  to  debtor. 

Mdse,  bought  from  creditor. 

Cash  received  by  you  from  Debtor. 

Loss  on  operation  of  the  business. 

Mdse,  sold  to  a  customer. 

Cash  paid  out  to  creditor. 

Bought  a  typewriter. 

Received  a  credit  invoice. 

Travellers  have  been  paid. 

Decrease  in  Warehouse  Supplies. 

Sent  out  a  credit  invoice. 

Paid  creditor  cash. 

Mortgage  placed  on  building. 

Received  money  from  debtor. 

Bought  some  merchandise. 

Sold  an  old  truck. 

Discount  is  allowed  on  Mdse.  Purchase. 

Paid  insurance  company  some  cash. 

Part  of  your  land  is  sold. 

More  money  payments  than  receipts. 

You  do  not  owe  the  creditor  any  more  money. 
Debtor  bought  more  mdse,  on  account. 

Money  is  paid  to  creditor, 
exchange  paid  on  checks  received. 
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4-37. 

Nancy  Chris ton 


1. 
2. 

3. 

4. 

3. 
6, 

7. 

8. 
9. 

10. 
11. 
12. 

13. 

14. 
13. 
lb. 

17. 

18. 

19. 

20. 
21. 
22. 

23. 

24. 
23. 


Receipt . 

Credit  bale. 

Receipt. 

bale  or  decrease  of  asset. 

Decrease  in  capital, 
bales. 

Payment  made , 

Office  supplies  bought.., 

Receive  a  purchase  rebate  and  allowance  invoice. 
Travellers’  salaries  paid. 

V/arehouse  supplies  used. 

You  gave  a  bales  Rebate  invoice. 

You  received  credit  purchase. 

You  mortgaged  the  business. 

Receipt . 

Goods  returned. 

bold  delivery  equipment. 

Received  discount, 
laid  insurance, 
bold  land. 

Loss. 

laid  all  the  account. 

Debtor  owed  you. 

You  paid  Creditor  more  than  you  owe. 
laid  exchange. 
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Gash  sales 


4^8. 

leclinold 


w 


2. 

Decrease 

in  Liabilities. 

3. 

Increase 

in  Liability. 

4. 

Increase 

in  Assets. 

Decrease 

in  Capital. 

6, 

Cash  payments. 

7. 

8. 

Increase 

in  Assets. 

9. 

Decrease 

in  Cash. 

10. 

11. 

Cash  payments. 

12. 

Decrease 

in  Liability. 

13. 

Decrease 

in  Liability  (of  cash  payments  for  debtor.) 

• 

1 — 1 

Decrease 

in  Liability. 

• 

1 — 1 

Increase 

in  Liability. 

16. 

Increase 

in  Assets. 

17. 

Increase 

in  Cash  payments. 

18. 

Cash  payment. 

• 

ON 

1 — i 

Insurance 

unpaid. 

ro 

0 

• 

Decrease 

in  Assets. 

21. 

22. 

Decrease 

in  Notes  Receivable. 

23. 

Decrease 

in  debts. 

24. 

Decrease 

in  debts. 

23. 


Decrease  in  debts 
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439. 

Henry  T-Tend  r-i  Pirann 

.  Cash  has  been  received. 

2.  Debtor  has  received  goods. 

3.  Liability  has  been  decreased. 

4.  Credits  have  been  decreased. 

3.  Capital  has  been  decreased. 

6.  Sales  have  been  increased. 

7.  Cash  has  decreased. 

8.  Have  received  office  supplies. 

9.  Purchase  Rebate  has  been  decreased. 

10.  Travellers  have  received  salaries. 

11.  Warehouse  supplies  have  been  decreased. 

12.  Sales  Rebates  have  been  decreased. 

13.  Creditor  has  paid  some  on  account. 

14.  Mortgage  has  been  increased. 

13.  Debtor’s  account  has  been  decreased. 

16.  Mdse,  sales  have  been  increased, 

17.  Delivery  and  Equipment  have  been  decreased. 

18.  Purchase  Discounts  have  been  decreased. 

19.  Insurance  has  been  increased. 

20.  Land  has  been  decreased. 

21.  Cash  is  being  owed. 

22.  Creditor  has  not  any  money  coming. 

23.  Debtor  owes  us  money. 

24.  Creditor  owes  us  money. 

24.  Exchange  account  is  owing. 
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440 


Jessie  Heal 

1.  Receipt. 

2.  Debtor  makes  some  payment. 

3.  More  liabilities  have  come  up. 

4.  Assets  have  been  decreased. 

3.  Capital  is  decreased. 

6.  More  sales  have  been  made. 

7.  Some  cash  has  been  paid  out. 

8.  More  office  supplies  have  been  bought. 

9. 

10.  Travellers’  salaries  are  paid. 

11.  Warehouse  supplies  are  decreased. 

12. 

13.  You  have  incurred  more  liabilities. 

14.  Part  is  paid  on  Mortgage  Payable, 

13.  Debtor  has  a  larger  liability. 

16.  Less  sales  have  been  made. 

17.  Loss  of  some  delivery  equipment. 

18. 

1? .  Some  insurance  has  been  paid. 

20.  Some  property  is  damaged.  Decrease  in  property. 

21.  Cash  has  been  decreased. 

22.  Liabilities  are  paid  to  creditor. 

23.  Debtor  increases  his  liabilities. 

24.  Increase  in  your  liabilities. 

23. 
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441 


Ethel  Brown 

1.  Gash  Receipt. 

2.  Mdse.  Sale  hy  us. 

3.  Liabilities  are  increased. 

4.  Assets  are  decreased. 

3. 

6.  We  have  received  payment  for  Mdse. 

7.  Gash  Payment. 

8.  Purchased  office  supplies. 

9.  We  have  received  a  Credit  invoice. 

10.  We  owe  our  Travellers. 

11.  We  have  paid  for  Warehouse  Supplies. 

12.  We  have  issued  a  Credit  Invoice. 

13.  We  have  paid  the  Creditor. 

14.  We  have  taken  on  a  Mortgage, 

13.  Debtor  has  paid  us, 

16. 

17. 

18. 

19.  Unexpired  Insurance. 

20.  Sold  some  Land. 

21. 

22. 

23. 

24. 

23. 
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442 


1. 

2. 

3. 

4. 
3. 
6 , 

7. 

8, 
9. 

10. 

11. 

12. 

13. 

14. 
13. 
16. 

17. 

18. 
13. 
20. 
21. 
22. 

23. 

24. 
23. 


mson 


Cash  is  increased  in  some  way. 


Sold  goods  to  a  customer  hut  customer  didn’t  pay. 
Paid  part  of  a  debt. 

Decrease  in  your  assets. 

Decrease  of  capital. 

Increase  of  sales. 

Decrease  of  Cash. 

Increase  of  office  supplies. 

You  receive  a  credit  note  from  a  seller. 
Travellers’  salaries  paid. 

Decrease  in  Warehouse  Supplies. 

Cave  credit  note  to  another  firm. 

Customer  paid  some  money  to  you. 


Debtor  paid  you  some  money  to  owed  you. 
Decrease  in  Sales. 

Your  amt.  of  Delivery  Equipment  is  lowered. 


Took  out  some  more  insurance. 
Lost  some  land. 

Amt.  of  cash  is  lowered. 

You  don’t  owe  creditor  anything. 
Debtor  owes  you  money. 

You  owe  your  Creditor  money. 
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443. 

Fanny  Shillabeer 


1. 

Increase 

in 

Cash. 

2. 

Increase 

in 

what  Debtor  owes  you. 

3. 

Decrease 

of 

liabilities. 

4. 

Increase 

of 

Assets. 

3. 

Decrease 

in 

Capital. 

6. 

Decrease 

on 

what  you  owe 

7. 

Decrease 

in 

Cash. 

8. 

Increase 

of 

Office  Supplies. 

9. 

Fur chase 

Relate  amt.  is  increased. 

10. 

Increase 

in 

Travellers’  Salaries. 

11. 

Decrease 

in 

Warehouse  on  Warehouse  Supplies. 

12. 

Increase 

on 

amt.  of  Sales  Rebates. 

13. 

Decrease 

on 

amt.  of  Creditor’s  account. 

14. 

Increase 

on 

Mortgage . 

13. 

Decrease 

on 

amt.  of  Debtor’s  account. 

16. 

Increase 

on 

amt.  owing. 

17. 

Decrease 

on 

amt.  of  Delivery  Equipment. 

i— * 

CO 

• 

Fur chase 

Discounts  are  decreased. 

13. 

Increase 

on 

amt.  of  Insurance. 

20. 

Decrease 

on 

amt.  of  Land  account. 

21. 

Decrease 

in 

Cash. 

. 

CVJ 

CVJ 

23. 

Increase 

of 

Debtor’s  account. 

24. 

Decrease 

of 

account. 

. 

LA 

CVJ 

Increase 

of 

account. 
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444 


A.  Laroey 

1.  Cash  Receipt. 

2.  Gash  owing  us. 

3.  Increase  of  liability. 

4.  Decrease  of  value  of  Assets. 

3.  Decrease  in  Capital. 

6.  Payment,  increase  of  cash. 

7.  Decrease  in  our  cash. 

8.  Increase  in  office  supplies. 

9.  Increase  in  Credit. 

10.  Salaries  paid. 

11.  Supplies. 

12.  Rebate  made  to  customer. 

13.  An  added  liability  to  us. 

14.  Payment  on  Mortgage. 

13.  Payment  to  us  by  debtor. 

16,  Increase  in  Sales. 

17.  Increase  in  equipment. 

I  18.  Payment  to  us. 

19.  Payment  of  Insurance  by  us. 

2Q.  Sale  of  land. 

121.  Owe  more  than  we  have  cash. 

22.  Account  settled. 

23.  Paid  more  than  owes  or  credit  is  to  his  good. 

24.  We  owe  some  thing  yet. 

23.  Exchange  to  own  good. 
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Cash  Sale 


443 . 

Harold  Stackhonsc 


1. 

2. 

3. 

4. 

3. 

6. 

7. 

8. 
9. 

10. 

11. 

12. 

13. 

14. 
13. 
16. 

17. 

18. 

19. 

20. 
21. 
22. 

23. 

24. 
23. 


Credit  Sale. 

Credit  Purchase. 

Investment  (increase) 

Withdrawal  on  investment. 

Sales  Rebate. 

Payment  or  Cash  Purchase. 

Purchase  of  Ledger  Leaves. 

Shortage . 

Payment  of  Salaries. 

Use  of  Whse .  supplies. 

Shortage  on  goods  shipped  by  us. 
Credit  Purchase. 

Paid  Mortgage  interest. 

Payment  made  by  us  to  Debtor. 

Sales  Rebates. 

Sold  delivery  truck. 

Received  discount  by  prompt  payment. 
Paid  insurance. 

Sold  land. 


Settled  our  account  with — - 
Part  j&yment. 

Overpaid. 

Overpaid  the  exchange  bill. 
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446. 

Minnie  He ndricksen 

1.  Cash  receipt. 

2.  Credit  sale  by  us  to  the  debtor. 

3.  Payment. 

4.  Investment. 

3.  Decrease  in  capital. 

6.  Credit  sale. 

7.  Payment. 

8.  Office  Supplies  purchased. 

3.  Rebate  received  by  us. 

10.  Travellers’  Salaries  paid. 

11.  Warehouse  Supplies  on  hand. 

12.  Rebate  given  to  debtor. 

13.  Purchase  of  merchandise  from  the  creditor. 

14.  Paid  part  of  mortgage. 

13.  Payment  to  us  by  debtor.  * 

16.  Merchandise  returned  to  us. 

17.  Delivery  Equipment  bought. 

18.  Discount  given  us  by  a  creditor  because  we  made  payment  within 
a  given  date. 

13.  Insurance  paid. 

20.  Mortgage  expired. 

21.  Our  cash  payments  exceed  our  cash  receipts. 

22.  Our  debt  to  the  creditor  has  been  paid  in  full. 

23.  Debtor  owes  us  for  merchandise  purchased  from  us. 

24.  We  have  made  a  payment  to  our  credit  in  an  amount  in  excess 
of  what  we  owe  him. 

23.  We  have  paid  for  Collection  and  Exchange  on  a  check. 


. J 

, 

. 

. 

. 

. 

. 

. 

,b 

.  L. 

. 

. 

. 


.  ' 

.  .  - 

,  x  : 

, 

. 


447, 

Minnie  Swedeskv 

1.  Cash  received, 

2.  A  sale  made. 

3.  Made  purchases  on  account. 

4.  Paid  for  purchases  bought. 

3.  Capital  increased. 

6.  Creditor  paid  on  his  account. 

7.  Cash  jaid  out. 

8.  Bought  office  supplies. 

3.  We  receive  an  allowance  on  shortage  of  invoice. 

10.  Paid  travellers1  salaries. 

11.  Sold  warehouse  supplies  to  a  customer. 

12.  We  give  an  allowance  for  inferiority  of  goods  to  customer. 

13.  A  payment  is  made  by  creditor. 

14.  Paid  part  or  whole  of  Mortgage. 

13.  We  purchased  some  merchandise. 

16.  Amount  of  merchandise  sold  during  a  certain  period  of  time 
(generally  a  month.) 

17.  Made  a  payment  on  delivery  equipment. 

18.  Our  debtors  give  us  a  discount  for  paying  for  merchandise 
purchased  within  a  certain  length  of  time. 

13.  Paid  insurance. 

20.  Received  rent  for  land. 

21.  The  business  has  money  with  which  to  carry  on. 

22.  A  customer  has  paid  of  his  account  in  full. 

23.  We  have  overpaid  our  account  to  our  debtors. 

24.  A  customer  owes  us  money. 

23.  Paid  for  Exchange. 
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448. 

Clara  CooRrI 

Cash  receipt. 

Mdse,  sales  to  debtor. 

Payment  to  creditor. 

Receipt  from  debtor. 

Decrease  in  capital. 

Receipt  from  a  debtor. 

Cash  payment. 

Purchase  by  us. 

Payment  of  shortage  to  us. 

Payment  by  us. 

Payment  by  us. 

Payment  made  by  us  to  other  company. 

Payment  made  by  us  to  creditor. 

Payment  has  been  made  by  us. 

Receipt  from  debtor. 

A  sale  has  teen  made. 

Payment  by  us. 

Payment  by  us. 

Payment  by  us. 

Receipt  given  to  us  by  a  debtor. 

Paid  out  more  cash  than  received. 

We  have  paid  the  account  in  full  to  creditor. 
Debtor  still  owes  us  money  for  purchases  from  us. 
We  still  owe  creditor  for  purchases. 

Payment  for  depositing  money. 
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